AIMUWUHUNCTPALMA

CeJIbCKOro noceneHus
CEJIO COBX0O3 «HAYCOBO»
KANY>XCKOWN OB/IACTW

MOCTAHOBJIEHNE

C.CoBx03 «HaycoBo»

Ot 22 masa 2020 roga Ne 47

06 YTBEPXEeHUN aAMUHUCTPATUBHOTO
pernameHTa nNpefocTaB/eHUA MYHULUNANbHOM
ycnyrn  «flaya NUCbMEHHbIX pa3bsACHEHUN
HanoronnaTenbWMKaM W HaNOroBbIM areHTam
no BonpocaM MPUMEHEHUA MYHUUUNANbHbIX
HOpPMaTMBHbIX MPaBOBbIX aKTOB O Hasjorax wu
cbopax»

B uenax peanusaumm PegepanbHOro 3akoHa o1 27.07.2010 roga Ne210-#3 «06
opraHusauuMn npefocTaB/ieHUA TOCYLAPCTBEHHbLIX M MYHUUUNANbHbIX ycnyr», defepanbHOro
3akoHa oT 06.10.2003 Ne 131-®3 «O6 o06WMX nNpUHUMNAX oOpraHuM3aumm MeCcTHOro
camoynpasfieHus B Poccuitckoin depepaumn», pPYyKOBOACTBYACb Y CTAaBOM MYHWULMUNANbHOIO
o6bpasoBaHMa cenbCcKoe noceneHne ceno CoBx03 «YaycoBo», agMUHUCTpauUa CeNbCKOrO
noceneHna ceno Coexo3 «Yaycoso» NMOCTAHOBJ/TAET:

L YT1BepAnTs AAMWHUCTPATUBHBLIA pernameHT nNpefocTaBNeHUA MYHULMUNANbHOMR
ycnyrn «[laya MUCbMEHHbIX pPa3bACHEHWI HanoronnatefblWMKaM W HaJoroBbIM areHtam no
BOMpoOcam NMPUMEHEHUA MYHULUMNANbHbIX HOPMATUBHbIX MPaBOBbIX aKTOB O Hajsorax u céopax» (
MpunoxeHne Nel).

2. Hactosiwee [MocTaHOBAeHWEe NOANEXMT ony6numkoBaHuto (06HApPOAOBAHWUIKD) K
pasMelleHN0 Ha ofuuManbHOM cailTe afMWUHUCTpPaLUKU CeNbCKOro noceneHus ceno COBXO3
«YaycoBo» B MHDOPMAaLNOHHO-TEIEKOMMYHUKALLMOHHOW CeTU «VHTepHEeT».

3. HacTodwee NnoCTaHOBNeHUe BCTynaeT B cuny c MOMEHTA ero
ony6numkoBaHna(o6HapogoBaHMS).

4. KOHTPONb 3a UCNOJIHEHMEM HACTOALLEro NOCTaHOB/IEHMA OCTaBNAK 3a COOOiA.

FnaBa agMUHMCTpaymnn
Ce/IbCKOro nocesieHnsA
cenno CoBxo3 «HaycoBo»



MpunoxeHune K

NMOCTaHOBNEHUIO agMUHUCTPaL UK

CI ceno CoBxo3 «YaycoBo» XXYKOBCKOro panoHa Kanyxckoi o6nactu
oT 22 masa 2020 r. Ne 47

ALMWUHUCTPATUBHbIN pernameHT
NpeaoCcTaBNeHN MyHULMNANbHOW ycnyrn «Jlaya NUCbMEHHbIX Pa3bsSCHEHWIA HanoronnaTeNbUiMKam 1
Ha/IOroBbIM areHTaM Mo BOMpocam NPUMEHEHUA MYHULMMNANbHbIX HOPMAaTUBHbLIX MPaBOBbIX aKTOB O
Hanorax n coopax»

1. O6wmne nonoxeHus

1.1. MpegmeT perynmpoBaHus.

AOMWHUCTPATUBHbLIA  perfiaMeHT  no  NpefoCTaB/eHU0  MyHUUMNaNbHOM  ycnyrn  «/[lava
MUCbMEHHbIX Pa3bACHEHWUI HanoronnaTesbWMKamMm W HanoroBbIM areHTam Mo BOMpocam NpUMeHeHus
MYHULMNANbHbIX HOPMAaTWBHbLIX MPaBOBbIX aKTOB O Hanorax u cbopax» (ganee - agMUHUCTPATUBHbIN
pernameHT) paspaboTtaH B LenAax MOBbILWEHUS KayecTBa MNPefOCTaBleHUA MYHULMNANbHOW YCayru,
CO34aHMA  KOMMOPTHbIX YCMOBUIA  ANA  (PU3NYECKUX U OPUSMYECKUX NnL, n onpegenser
nocnefoBaTe/IbHOCTb U CPOKM AeicTBUI (afMUHUCTpaTUBHbIE npoueaypbl) AamuHuctpauuu CIT ceno
CoBx03 «YaycoBo» >KyKOBCKOro pailoHa Kanyxckoir o6nactu (ganee-AgMuHuUCTpaums) un ee
OOKHOCTHBIX N,

1.2. Kpyr 3asBuTtenel

3a nofyyeHMeM MYHUUUNANbHOW YCNyrn MOryT 06paTtuTbCA (DU3MYECKOe UM I0PULNYECKOe NNLLO
(3a MCKNOYEHMEM TOCY[LAPCTBEHHbLIX OpPraHoB, TepPUTOPUA/IbHbIX OPraHoB, OPraHoB rOCYAapCTBEHHbIX
BHEOIOKETHbLIX (POHAOB M UX TEPPUTOPUANbHBIX OPraHoB, OPraHOB MECTHOr0o camoynpaBneHus), nnMéo
X NpeAcTaBUTENN, AeNCTBYHOLLME B CWAY MNONHOMOYMIA, OCHOBAHHbLIX Ha AOBEPEHHOCTU WAN MHbIX
3aKOHHbIX OCHOBaHUAX (fanee - 3asBUTENN).

1.3. TpeboBaHMA K NOPAAKY MHHOPMUPOBAHUA O NPeAOCTaBNEHUN MYHULUNANIBHON YCayru

MopsAfoK NonyyvyeHMs MHGOpMALUKU 3aaBUTENSMM NO BONPOCaM MNpPeAoCTaBNEHUA MYHULUNANbHON
yCcnyru W YCNyr, KOTOpble ABAAKTCA HeoOXOoAWMbIMW W 0653aTefibHbIMU AN NpPeAocTaB/ieHns
MYHMULMNANbHON YCNyru, CBeAeHWA O Xode MpeAoCTaBNeHUs YKasaHHbIX YCNyr, B TOM 4uUcie Ha
ouumnanbHoOM caiTe.

1.3.1. ViHopmaunto no BonpocaMm MNpefocTaBieHUs MYHULMNANbHOW YCAYru U yCayr, KOTopble
ABNAOTCA HEOBXOAMMbIMU U 06A3aTeNIbHBIMUW ANS NPefOCTaBNeHUS MYHULUNANbHOW YCNYTrK, CBELEHUI O
X0/e NpefoCTaBfeHNA YKa3aHHbIX YCyr, B TOM YUCNe Ha OPMLMaibHOM CainTe MOXHO MOMY4YUTb:

B aAMUHUCTpaLUN:

B YCTHOI thopMe Mpu NMYHOM obpalleHnn;

C MCNONb30BaHMEM TeNlehOHHON CBA3MK;

B (pOpMe 3/IEKTPOHHOI0 JOKYMeHTa NocpeACcTBOM Hanpas/ieHUs Ha afgpec 3N1eKTPOHHOM NoYThI;

Mo MUCbMEHHBLIM 06paLLEeHUAM.

1.3.2. B ¢wmnnanax yupexgeHms FbY KO «MHOroyHKUMOHANbHbLIA LIEHTP MNpeaoCcTaBieHns
rocyfapCTBEHHbIX U MyHMLUMNanbHbIX ycnyr Kanyxckoi o6nactu» ( panee - ML), B ToM yucne B
hunvane yupexgeHns TOMC «MHOro@yHKLNOHANbHBIA LEHTP NpefoCTaB/eHUs rocyfapCTBEHHbIX U
MYHMLMNaNbHbIX ycnyr Kanyckoi 06n1actu» rno XXYKOBCKOMY paiioHy:

npy TMYHOM 06paLleHunu;

nocpeAcTBOM MHTepHeT-calTa - http: www.kmfc40.ru.

1.3.3. Ha omumnanbHOM MHTepHeT-caiTe AgmuHuctpaummn http/admchausovo@ yandex.ru.

Joctyn K uH(popmauuMy O CpoKax W MOpsaKe MNPefoCTaBNeHMA YCYyru ocyulecTsngetca 6e3
BbIMO/IHEHNS 3afBUTENIEM KaKMX-NM60 TpeboBaHWI, B TOM 4ucne 6e3 MCMNOAb30BaHUSA MNPOrpaMMHOro


http://www.kmfc40.ru
mailto:admchausovo@yandex.ru

obecneyeHns, ycCTaHOBKa KOTOPOro Ha TexXHMYeckue CpeacTea 3asBUTeNns TpebyeT 3aknouyeHus
NMUEH3NOHHOIO WX WHOrO  corfaweHnsa C npaeoob6nagatesieM NporpaMMHoOro obecnedveHus,
npegycmatpuealollero  B3MMaHue nnatbl, pPerucTpauuto  uaMm  aBTopuM3auLuI0  3as9BUTENS UK
npefocTas/fieHMe UM NepCOHabHbIX faHHbIX.

1.3.4. B cetn WHTepHeT Ha oduumanbHOM caiite AAMUHUCTPALMKM  pasMeLLeHbl CneayrLLme
MH(OPMaLUOHHbIE MaTepuabl:

- agpec, Homepa TeneoHOB U (hakca, rpadmk paboTbl, agpec 3NeKTPOHHOW MOYThl aAMUHUCTPaLNN,
a TaKkXKe CTPYKTYPHOro nofpasjeneHuns, HernocpeLCTBEHHO NPefoCTaBNAOLWEro MyHULUNANBHYIO YCNYTY;

- rpamK NMYHOrO nNpuema rnaBoii agMUHUCTPaLMK, ero 3amecTUTeNs iMu, AOMXKHOCTHbIMU NULAMU
aAMUHUCTPALUK, cneymanmcTaMn, OTBETCTBEHHbIMM 3a NPeA0CTaBNeHNE MYHULUNANBHON YCAYTK;

- Homep KabuHeTa, B KOTOPOM MNpejoCTaBfsgeTcd MyHULMNanbHas ycniyra, GamMmuinun, umeHa,
0T4YecTBa M AO/MKHOCTU CNEeLManncToB, y4acTBYHOLWMX B NPeLOCTaBEHNN MYHULNNANLHON YCNYTH;

- CBefleHNs 0 NpefoCTaBNAeMO MyHULUNANbHOW yCnyre;

- nepeyeHb [OKYMEHTOB, KOTOpble 3afABUTENb [JO/DKEH MpeAcCTaBUTb A1 NpefocTaB/ieHus
MYHULUNANbHOW YCNyTu;

- 06pasLbl 3aMn0/HEHNS LOKYMEHTOB;

- MepeyeHb OCHOBaHWN [Ans OTKasa B MpueMe [JOKYMEHTOB, MPUOCTAHOB/EHWA W OTKasa B
npefocTaBNeHUN MYHULMNANbHOW YCNyru;

- W3B/IeYEHUA W3  aAMUHWUCTPATMBHOIO perfaMeHTa, pernaMeHTupyrowmne mnpegocTasieHne
MYHUUMNANbHOW YCNyru, B TOM 4uCne CTaHAapT NpeAoCcTaBNeHUs MyHMLUNaNbHOW YCNyru, nopsgok,
cocTaB, MOC/ef0BaTe/IbHOCTb W CPOKW  BbINOJIHEHUA aAMUHUCTPATUBHbLIX npouesyp (4encTBuin),
TpeboBaHUA K MOPSALKY WX BbIMOJIHEHWA, B TOM 4YMCNe OCOOEHHOCTU BbIMO/HEHUA aAMUHUCTPATUBHbLIX
npoueayp (AeicTBMiA) B 3NEeKTPOHHOR (hopwme.

Ha ogmuymanbHoOM caiiTe AOMUHUCTPaLMM MHGMOpMauua pa3MeLleHa B passiene, NnpeayCcMoTpeHHOM
4Ns pasMeLleHns nHpopmaLmumnm 0 MyHULUNANbHbIX yciyrax.

KoHcynbTpoBaHMe Mo BOMpocaM MNpefoCTaB/eHUs MYHUUWUNANbHON YCNyrm OCYLecTBAAETCA
6ecnnaTHo.

CneunanncT, OCYLLECTBAAKOLWMNIA KOHCYNbTMpPOBaHMe (NocpeacTBOM TeneoHa WAW NINYHO) MO
BOMpOCaM MpeaocTaBieHUS MYHULUMUNANbHON YCNYrun, AOMXKEH KOPPEKTHO M BHUMATE/bHO OTHOCMTLCA K
3a9BUTENIAM.

Mpn KOHCYNbTMPOBAHUM MO TenethoHy CneunanucT LO/HKEH Ha3BaTb CBOK (aMUIMKO, UMSA ©
OTYECTBO, [O/DKHOCTb, & 3aTeM B BEX/IMBOW (opMe UYETKO U nogpobHO MPOUHKMOPMMPOBATH
o6paTUBLUErocA MO MHTEPECYIOW MM ero BOMpocam.

Ecnv cneumanuct He MOXET OTBETUTb Ha BOMPOC CamMOCTOATeNIbHO, MO0 MOArOTOBKAa OTBETA
TpebyeT NPOAO/IKUTENLHOIO BPEMEHU, OH MOXET MPeANOXNTb 06paTMBLLUEMYCS 06paTUTLCA NMUCbMEHHO,
NM60 HasHauMTb Apyroe yao6Hoe AN 3aMHTepPecoBaHHOr0 NnLa BpeMs A8 NoyyYeHUs nHpopmaymuu.

PekomeHgyemoe Bpemsl Ans TeneOHHOro pasrosopa - He 6o0nee 10 MUHYT, NUYHOIO YCTHOrO
MHOPMUPOBAHUA - He 6onee 20 MUHYT.

NHavBuAayanbHOe MUCbMEHHOE WHMOpPMUpOBaHMe (MO 3/IEKTPOHHOW MOYTe) OCYyLLecTB/seTCs
nyTem HanpaB/ieHUsA 3/IEKTPOHHOTO MWCbMa Ha afpec 3MeKTPOHHOW MNOYTbl 3asaBUTENs U [LO/KHO
cofepxxaTb YETKWUIA OTBET HAa NOCTaB/IEHHbIE BOMPOCHI.

VMHamBuayanbHoe NUCbMEHHOE WHM(OpMUpoBaHMe (N0  MOYTE) OCYLLECTBAAETCA NYyTeM
HanpaBfeHWs MNUCbMa Ha MOYTOBbLIA ajpec 3asBUTENs W [OMKHO COoAepXaTb YETKMIA OTBET Ha
NocTaB/ieHHbIe BOMPOCHI.

2. CTaHaapT npefocTaB/ieHNs MyHULMNANbHOW yCyru

2.1. HanmeHOoBaHWe  MyHMUMNANbHOW  ycnyru - [laya  NUCbMEHHbIX  Pa3bACHEeHWA
HanoronnartefblWMKam U HaNOrOBLIM areHTaM Mo Bonpocam NpPUMeHEHUA MYHULUUNaNbHbIX HOPMaTUBHbIX
MpaBoOBbIX aKTOB 0 Hasorax u céopax.



2.2 MyHuuMnanbHas ycnyra npegocTaBnseTrcs agmuHuctpaumneii CIM ceno CoBxo3 «YaycoBo»
YKYKOBCKOro parioHa Kany»ckoi o6nactu.

2.2.1.  OcyuwecTBneHne OTAeNbHbIX Npoueayp BO3MOXHO Ha  6ase M®LL Ha OCHOBaHMK
COOTBETCTBYHLNX COrNALLEHUA Mexay AAMUHUCTpaumein n MoLl.

2.2.2. AgMmuHucTpaums, M@L, He BnpaBe Tpeb6oBaTb OT 3asABUTENS OCYLLECTB/EHUS AeACTBUNA, B
TOM 4uCne CcornacoBaHWii, HEOOXOAMMbIX AN MOMYYEHUA MYHULMNaNbHOW YCAYrM W CBA3AHHbLIX C
obpalleHVeM B UHble TOCYAApCTBEHHbIE OpraHbl (OpraHbl MECTHOTO caMOynpaB/ieHnsa), opraHmsaumm, 3a
NCKIOYEHNEM MONYUYEHUSA YCNYT, BKIKOUEHHbIX B NepeYveHb YCyr, KOTOpble ABAAKTCA HEO6X0AUMbIMU 1
06s3aTeNIbHbIMW 418 NPeLOCTaBNEHNS MYHULUNANbHBIX YCAYT.

2.3. KOHeyHbIM pe3ynbTaTOM MpPeAoCTaB/eHNs MYHUUMNANbHON YyCnyrn SBNASETCA Bblgaya
(HanpaefieHWe) 3aABUTENIO pe3ynbTata NpefocTaBeHNs MyHULUNANbHON YCNyru.

Pe3ynbTaToOM NpeaocTaBieHNs MyHULUNANLHOW YCNYTn ABNSAETCA:

1) NUCbMeHHOe pa3bACHEHWE M0 BOMPOcCaM MPUMEHEHUA MYHULUUNANbHbIX MPaBOBbIX AKTOB O
Hanorax u céopax;

2) MUCbMEHHbIN 0TKa3 B MPeoCcTaBAeHUN MYHULMNANbHON YCYTn.

2.4. CpoK npefocTaBfeHUs MyHULUMUNANbHOW YCNYyrn He [O/MKeH npesBbiwats 20 fgHel cO AHA
perucTpayuv 3asBfeHns 0 NPeLoCTaBfeHUN MYHULMNANbHON YCAYTN N UHbIX LOKYMEHTOB, YKa3aHHbIX B
NyHKTe 2.6 HacToAwero agMUHUCTPATUBHOIO pernameHta. CpokM NPOXOXAEHUA  OTAENbHbIX
aAMUHNCTPATUBHbLIX MPOLEAYP W CPOKU BbIMOAHEHUSA LEWCTBUIA OTAENbHBIMU AOMXHOCTHLIMU NULAMM
yKa3saHbl B pasfefie 3 HacTOALLEro agMUHUCTPATUBHOIO periameHTa.

2.5. [MepeyeHb  HOPMATMBHbLIX  MPaBOBbIX  aKTOB,  PEryaupyrwWwmx  npegocrasieHune
MYHUUMNANbHOW yCnyrn (C yKazaHMeM WX PEeKBM3UTOB M UCTOYHMKOB O(MLManbHOIro ony6/MKoBaHus),
pasmelleH Ha ohuunanbHOM cainTe ALMUHUCTPaUUmn B cetn "MHTepHeT".

ALMUHUCTpauUns obecneymBaeT pa3MeLLeHMe U akTyanusaumio nepeyHs HOPMaTUBHbLIX NPaBOBbIX
aKTOB, perynmpylowmx npegocrasieHne MyHULUNAIbHON YCNyru, Ha CBOEM O(ULMabHOM CcaiTe..

2.6. WcuepnbiBalowmnini  nepeyeHb  AOKYMEHTOB, HeoOXOAUMBbIX  ANnA  NpefoCTaBfieHus
MYHUUMNANbHOW YCNyru.

2.6.1. VcuepnbiBalWwuini  nepevyeHb  AOKYMEHTOB, HeOOXOAMMbIX B  COOTBETCTBMM
3aKOHOAATEe/IbHbIMW WM UHBIMW HOPMAaTMBHO-MPaBOBbLIMU aKTaMu A1 NPefocTaB/ieHUa MyHULMUNAaNbLHO
YyCNyru, nognexauinx npescrTaBneHnto 3asaBuTesiem

3anB/leHMe 0 fJaye MUCbMEHHbIX Pa3bsACHEHWUI MO BOMpPOcam MPUMEHEHUS MYHULUNANbHbIX
NpaBoOBbIX aKTOB O Hanorax u cbopax (ganee - 3asBfieHWe) Mo (POpMe, yKa3aHHOW B npuaoxeHun 1 K
HacToAlwemMy AOMUHUCTPATUBHOMY pPernameHTy.

3ansBuTeENb B CBOEM MUCbMEHHOM 06palLeHUn B 06583aTe/IbHOM MOPsAAKe YKa3blBaeT:

- HaMMeHOBaHMe YMOJIHOMOYEHHOr0 OpraHa MecTHOro camoynpasneHus, NM6o paMmunnio, M4,
OTYECTBO pPYyKOBOAWUTeNsd, /nM60 [O/MKHOCTb COOTBETCTBYHOLWLEr0 /fuua, KOTOPOMY HanpaB/ieHO
NUCbMEHHOe ob6paLleHue;

- HaMMeHOBaHWe opraHusaumm unuv Qamuans, uMs, 0TYeCTBO TpaXAaHWHA, HarpaBuBLLErO
obpatyeHue;

- afpec 3aaBUTENd, N0 KOTOPOMY A0/DKEH OblTb Hanpas/ieH OTBET;

- cofiepXaHue obpalyeHuns;

- NoANUCL Nnua;

- faTa obpalieHus.

McbMeHHOe obpallieHne PUANYECKOro nua ohopmaseTcs Ha 6/1aHKe € yKa3aHUWeM pPeKBU3UTOB
3a9BUTeNA, [aTbl W PErucTpaLuMoHHOro Homepa, (QamMuanm u HomMmepa TeneoHa WCNONHUTENd 3a
NOAMUCBLI0 PYKOBOAMTENA WAW LOMKHOCTHOrO nuua, MMEIOLWEro npaso NOAMWCU COOTBETCTBYHOLLUX
[LLOKYMEHTOB.

2.6.2.J0KyMeHTbl, HeobXoAWMble B COOTBETCTBMM C HOPMATMBHbIMW MPaBOBbIMW aKTaMu AJ1s
NpefoCTaBNeHUA MYHULMNaNbHOW YCNYrn, KOTOpble HaxoZATCH B pacrnopsHXKeHUM rocyLapCTBEHHbIX
OpraHoB, OpraHoB MeCTHOro CaMOYynpaBfieHUA W MHbIX OPraHoB, W Mofnexawux npeacTaBfieHU0 B
paMKax MeXBeLOMCTBEHHOIO B3aMMOJENCTBUA He NpefyCMOTPEHbI.

c
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2.6.3. Konun JoKyMeHTOB, ec/iv TakoBble NpuiaratoTca 3aaBUTeNeM M0 COOCTBEHHOW UHULMATUBE ,
[JO/MXKHbI 6bITh 3aBepeHbl MOAMWUCHIO 3asaBUTENA C YKasaHWeM (amunuu v uHuuManos (0TYeCTBO B
NHULUManax - npu Haanymnn) 3afaBuTens, a Takxe 4aTbl 3aaBneHUd. JINCTbI, COCTaBNAIOLWME KOMUIO O4HOTO
OOKYMEHTA, A0/KHbI ObITb MPOHYMEpPOBaHbI M NMPOLINTLI C YKa3aHUEeM KOMYecTBa NpOLMNTbIX NINCTOB.

2.6.4. Tlpn nopave 3asaBneHNA U NPUIaraeMbiX K HeMY JOKYMEHTOB JIMYHO 3aABUTENEM COTPYAHUKY
afMUHUCTpauUnn, npegbaBNSeTCA [LOKYMEHT, YAOCTOBEPANOLWMUA NUYHOCTb (u3nyeckoro nuua (ero
npeacTaBuTens), NpeiCcTaBUTENs HOPULMYECKOrO nuua, LOKYMEHT, MOATBEPXKAAKOLWMA MNONHOMOYNSA
npeacTaBuTend (U3MYECKOro Wan HpuanYeckoro nuua (Npyv nojadve 3asaBieHUA MNpefcTaBUTeNeM).
Cekpetapb KOMMUCCMM W3roTaB/VBaeT KOMWIO [OKYMEHTa, YLOCTOBEPANOLLEr0 SIMYHOCTb (PM3NYECKOro
nmua (ero npeacTasuTend), MNPeACTaBUTENd OPUAMYECKOTO Nuua, [LOKYMeHTa, MOATBepXAalLwero
MONHOMOYMNA MNpeAcTaBuUTeNs (U3NYECKOro WauM  puanyeckoro nuvua (nNpyM  nojaye 3asaBfieHUA
npeacTaBuTENEM), 1 BO3BpaLLaeT yKa3aHHble JOKYMEHTHI.

2.6.5. AOMUHUCTpaLMA He Brnpase TpeboBaTb OT 3adABUTENA:

1) npepcTaBneHns LOKYMEHTOB WM MH(OPMaUUU WU OCYLLECTBNEHUSA [eACTBUIA, NpeacTaBfieHne
WM OCYLLECTB/IeHWE  KOTOPbIX  HE  MPefyCMOTPEHO  HOPMAaTMBHLIMK  MPaBOBbLIMU  aKTamu,
Perynumpyoumnumm OTHOLEHWSA, BO3HMKAIOLLME B CBA3MN C NpefoCTaBleHNnemM MyHULMNAaNbHOW YCnyru;

2) NPeACTaBNeEHNA JOKYMEHTOB W UWHG(OpPMauMM, B TOM 4uUC/e MOATBEPXAAKLWMX BHeCeHue
3asBuUTENEeM MNnaTbl 3a NpefocTaB/eHNne MYyHULUNANbHON YCNYru, KOTOPble HaXOAATCSA B Pacropsi>XXeHum
OpraHoB MeCTHOro camoynpasneHus nu6o MoABeAOMCTBEHHbIX OpraHaM MeCTHOro camMoyrnpaBieHus
opraHu3sauuii, yyacTBylowWwmMx B MpeAoCTaBNeHUN NPefyCcMOTPeHHbIX YacTblo 1 cTaTbn 1 defepasbHOro
3akoHa oT 27 wutona 2010r. N210-03 "O6 opraHusaumm npefocTaBfeHUs TOCYLAPCTBEHHbLIX U
. MYHMLUNAbHbLIX YCAYr" MYHUUUNANbHBLIX YCNYT, B COOTBETCTBUN C HOPMaTUBHBLIMUW MPABOBLIMK aKTamu
Poccuiickoii ®efepaymm, HOPMATUBHLIMW MPaBOBbIMM akTamMn Kany>KCKoil o6nactu, MyHULMUNaNbHbIMU
NPaBoBbIMN aKTaMW, 3a UCKIOYEHUEM AOKYMEHTOB, BK/HOUYEHHbIX B OMpejesieHHbI 4acTblo 6 cTaTtbn 7
depepansHoro 3akoHa o1 27 wutona 2010r. N210-03 "O6 opraHumsauum npefoctas/ieHus
rocyfiapCTBEHHbIX U MYHUUMNANbHbLIX YCAyr" nepeyeHb LOKYMEHTOB. 3asBUTENb BrpaBe NpeAcTaBUTb
yKasaHHble [OKYMEHTbl U WHMOPMaLW0 B OpraHbl, NPefoCTaBAANOLWMNE MYHUUUNANbHbIE YCAYrW, MO
COOCTBEHHOW MHULMATUBE;

3) ocyulecTBleHUs [eNUCTBUWA, B TOM YucCne COrnacoBaHUin, Heo6XO4UMbIX [N MONyYeHUs
MYHUUMNANbHBIX YCMYr W CBA3AHHbIX C 06paleHnem B WHble TOCYLAPCTBEHHbIE OpPraHbl, OpraHbl
MEeCTHOro camoynpaB/ieHUs, OpraHusauun, 3a WUCK/IYEHWEM TMONYYEHUA YCAYyr U NOJMyYeHUs
OOKYMEHTOB M WH(oOpMauuu, MpefocTaBNfeMblX B pe3ynbTaTe MNpeAocTaBNeHUs TakKux YCAyr,
BK/IIOYEHHbIX B MEPeYHU, yKasaHHble B yactn 1 ctatbm 9 defepanbHOro 3akoHa ot 27 uwwons 2010 r.
N 210-®3 "O6 opraHusauuu NpesocTaBNeHNA rOCYLapCTBEHHbIX U MYHULUNANbHBIX YCayr";

4) npefcTaBneHNs AOKYMEHTOB M MHoOpMaLUn, OTCyTCcTBME U (MIN) HEAOCTOBEPHOCTL KOTOPbIX He
yKasbiBa/IMCb MPWU MepBOHaYasibHOM 0TKa3e B MpuemMe LOKYMEHTOB, HEOOXO0AMMbIX A1 NpeaocTaB/ieHns
MYyHULUMNANbHON ycnyrn, nm60 B NpefoCTaBNeHUN MYHUUMNANBHON YCNYru, 3a WCK/YEHUEM
CnefyoLWwmx Cnyyaes:

a) M3MeHeHuWe TpebOBaHMI HOPMAaTMBHbLIX MPaBOBbIX AaKTOB, KacalLiMxcsa npefocTaBieHns
MYHMULMNANBHOMN  yCNyru, nocie  MepBOHa4YanbHOW  Mojayn  3adBNeHUS O  MpefoCTaBNeHUK
MYHULMNANBHON YCNyru;

6) HanMuue OWMOOK B 3asBMEHWM O NPefOCTaBlEHUU MYHUUMNANbHOW YCNyru U AOKYMeHTax,
MOAAHHbLIX 3asBWUTENEM TMOCMAe MepBOHAa4yaNbHOrO0 OTKasa B Mpueme [LOKYMEHTOB, HeEOO6XOAMMBbIX ANf
npeaocTaBNeHNs MYHULMNANbHOW Yycnyru, nubo B NPefoCTaBeHUM MYHUUUNANbHOW YCNyrm u He
BK/IIOYEHHbIX B MPeACTaB/eHHbIA paHee KOMMIEKT 4OKYMEHTOB;

B) UCTEeYEHUe cpoKa AeiACTBUSA LOKYMEHTOB UM U3MeHeHWe MH(OopMaL MK nocne nepBoHavasbHOro
OTKasa B Mnpueme AOKYMEHTOB, He06XOAUMbIX A1S MPeAoCTaBNeHUs MYHULUNANbHOW ycnyru, nnéo B
npeAocTaB/eHUN MYHULUNANBHOW YCNyru;

r) BblfBNeHWE [AOKYMEHTa/llbHO MNOATBEPXAEHHOro (akTa (MPM3HAKOB) OWMOGOYHOIO WK
NpoOTMBONPaBHOro feidcTeua (6e34eicTBMA)  LO/MKHOCTHOrNO /fMua oOpraHa, npefocTaBASAOLWLEro
MYHULMNANbHYO YCYry, MYHULUNANbHOro chyxauwero, pabotHuka M®L|, paboTHMKa opraHusauuu,



npefycMOTPEHHON YacTblo 11 cTaTbu 16 PepepanbHOro 3akoHa oT 27 wmwona 2010 r. 19210-d3 "06
opraHusauMy MpefoCTaBNEHUA TOCYAAapCTBEHHLIX WU MYHUUUNaNbHBLIX Yycayr", npu nepBoHavyanbHOM
OTKa3e B Mpueme [JOKYMEHTOB, He06XO0AUMbIX An8 NpefoCTaBNeHUs MYHUUMNanbHOW ycnyru, nubo B
NpeaoCcTaBNeHNnn MYHULUNANbLHOW YCNyru, 0 Yem B MUCbMEHHOM BWAE 3a MOANUCHLID PYKOBOAMTENA
opraHa, MpeaoCTaBNANOLLEro MyHWUMNaNbHYHO Yycnyry, pykosoautens M®LL npu nepsBoHayanbHOM
OTKase B NpvemMe [OKYMEHTOB, He0OXOAWMbIX ANf NpefoCTaBNeHUs MYHUUUNANbHOW YCnyru, nuéo
PYKOBOAUTENS OpraHu3auumn, npeaycmoTpeHHol 4actbto 11 cTaTbu 16 depepanbHOro 3akoHa oT 27
nons 2010 r. bl210-d3 "O6 opraHusaunuM NpPeAoCcTaBAeHNs TFOCYAAPCTBEHHbIX W MYHUUMMOANbHbIX
ycnyr", yBefoMIAeTCs 3afABUTeNb, a TakKXXe NPUHOCATCA U3BMHEHMUS 32 LOCTaBNEHHbIe HeYy[06CTBa.

2.7. OCHOBaHWA Ana oTKasa B npvemMe 4OKYMEHTOB He NpeayCMOTPEHbI.

2.8. VicuepnbiBaloLwWwuii nepeyeHb OCHOBaHWA A4/19 NPUOCTAHOBNEHUS UMW OTKa3a B NpefoCTaBleHUN
MYHULMNANBHON yCnyru.

2.8.1. OcHOBaHW/ AN NPUOCTAHOBNEHWS  NPEeAOCTaBAEHWS  MYHWUUMMANbLHOW  YCNYru
3aKOHOaTeNbCTBOM Poccuiickoli ®efepaumnm He NpeaycMOTPEHO.

2.8.2. WcuepnbiBalowinii nepevyeHb OCHOBaHWIA Ans OTKasa B MPefoOCTaBNEHUN MYHULMMANbHOM
yenyru:

- eC/in B MUCbMEHHOM 06palleHNUn He yKasaHa (hamMuiva 3asaBUTENd, HanpaBuBLUEro obpalleHue,
WK He yKa3aH NOYTOBbIA afpec, Mo KOTOPOMY [0JIXKeH 6biTb HanpaB/ieH OTBET;

- €C/IN TeKCT NMUCbMEHHOIO 06paLLeHns He NoAAaeTCs NPOYTEHUIO OHO He MOANEXUT HanpasieHUo
Ha pacCMOTPeHMe [JO/HKHOCTHOMY /iuuy, O YeM B TeyeHUe CemMu [Heid coobLiaeTcs 3aaBUTENIO,
HanpasuBLleMy obpalleHune, ecnu ero pamuana 1 NOYTOBbLIN afpec NOLAAKTCA NMPOYTEHUIO;

- ecnM B MWUCbMEHHOM o6palleHUW 3asBuTeNs COAepXMUTCA BOMPOC, HA KOTOPbIA emy
YMO/IHOMOYEHHbIM OPraHOM MHOrOKpPaTHO AaBainucCb NMUCbMEHHbIe OTBETHI MO CYLLECTBY B CBA3W C paHee
Hanpas/nseMbIMU O6paleHnsamMmum, 1 npu 3TOM B 06palleHUM He NPUBOAATCA HOBble [0BOAbl WU
06CTOATENbCTBA, [N1aBa CeNbCKOro MocesieHns B COOTBETCTBMM C pacnpejeneHveM ob6s3aHHOCTEl Bripase
MPUHATL pelleHne 0 6e30CHOBATe/IbHOCTU O4YepefHOoro obpalieHus U NpeKpawieHUy Mepennuckn c
3afaBUTeNIeM MO [JaHHOMY BOMPOCY MpU YCNOBMM, YTO YyKasaHHOe obpalyeHue W paHee Hanpas/isemble
obpalleHns HanpasnAAUCb B YMNOMHOMOYEHHbIN opraH. O AaHHOM pelleHun yBeAOMNSETCH 3asaBUTENb,
HanpaBuBLUWIA obpalleHue;

- €CNM OTBET MO CYLLeCcTBY MOCTaB/IeHHOr0 BOMPOCa He MOXeT OblTb faH 6e3 pasrnaweHus
CBEefleHWI, COCTaBNAKLWMX TOCYAAPCTBEHHYIO WAN WMHYIO OXpaHAeMylo (efepasibHbIM 3aKOHOM TaiiHy,
3aABUTENI0, HanpasuBlleMy obpalieHne, cO06LLaeTCqd O HEeBO3MOXHOCTWM faTb OTBET MO CYLLEeCTBY
MOCTaB/IEeHHOr0 B HEM BOMNpPOCa B CBA3W C HeJONYCTUMOCTbIO pa3rnalleHns yka3aHHbIX CBeeHWi;

- ecniv obpallleHne COLEPXUT HeueH3ypHble IM60 OCKOPOMTENbHbIE BbIPAXKEHUSA, YIPO3bl XXU3HMU,
300POBbI0 M WMYLLECTBY AO/HKHOCTHOIO fiMua, a TakKXe Y/IeHOB ero cembu. [pu 3TOM 3aABUTENIO
coo6ulaeTca 0 HeaoNyCTUMOCTM 3N10yNOTPe6EHNS NPaBOM.

2.9. MyHuumnnansHas ycnyra npegocTaBfiseTcd 6ecnnaTHo.

2.10. MakcuMManbHbI CPOK OXWUAaHWA B Oovepesu MNpu nofgadye JOKYMEHTOB W MPU MONYYEHUU
pe3ynbTara nNpejocTaBfieHUs MyHULUNANbHOW YCyry cocTaBnset 15 MUHYT.

2.11. MakcuMasbHbI CPOK perncTpanun 3asBiaeHns o NpesocTaBieHn MyHULUNANIBHON yCnyru:

1) npu HanpasneHUW 3aABNEHWA WU NpUiaraeMblX [JOKYMEHTOB MOCPeACTBOM MOYTOBOIO
OTMpaB/ieHNA ,a TAKXKe Yepe3 MHOTO(YHKLMNOHaNbHbIE LeHTpbl - 3 (TpK) KaneH[apHbIX OHS;

2) npy NUYHOM obpalleHun 3asBuTens - B MPUCYTCTBUM 3afBUTeNs B [eHb o6palieHus
MaKCUMasibHbIA CPOK He LO/DKEH NpeBblwaTh 15 MUHYT.

2.12. Tpe6oBaHMA K MOMELEHNAM, B KOTOPbIX NpPefOoCTaBAseTCs MyHUUMNanbHaa ycnyra,
OXUWAaHWa, MecTaM [A1s  3anoflHEHUA  3anNpocoB O MPeAocTaBfieHUM  MYHULUNANbHON  yCnyru,
NH(POPMALMOHHBIM CTEHAAM € obpasuaMy X 3arnoNHEHUS U NepevyHeM JOKYMEHTOB, HEOOXOAUMbIX ANnA
NPefoCTaBNeHNs KaXAoW MYHUUMNANbHOW YCNyru, pasMeweHnto 1M OPOPMIEHUIO  BU3YyasibHOW,
TEKCTOBOW W MyNbTUMEAUNHON MH(DOpMaLMM O NopsaKe NpefocTaBNeHNUs TakKoM yCnyru, B TOM Yucie K
obecneyeHno AOCTYNHOCTU A8 MHBAIMA0B YKa3aHHbIX 00bEKTOB B COOTBETCTBMM C 3aKOHOAATeNbCTBOM
Poccuiickoii ®efepaumm 0 counanbHOW 3alinTe NHBAMAOB.

K 3any



2.12.1. Nudopmauus o rpaduke (pexmme) paboTbl YNOJHOMOYEHHOIO OpraHa pasMellaeTcs npu
BXOZe B 3aHue, B KOTOPOM OHO OCYLLeCTBASAET CBOK AesATeIbHOCTb, Ha BUAHOM MeCTe.

3faHve, B KOTOPOM MpefoCTaBNsfeTCA MYyHuUMNanbHas ycnyra, LO/MKHO ObiTb 060pyA0BaHO
OTAeNbHbIM BXOA0M 415 CBOGOAHOr0 f0CTYNa 3asBUTENEN B MOMELLEHME.

Bxog B 3pgaHMe p[o/mkeH OblTb 060pyfoBaH MHMOPMALWMOHHON Tabnuykol  (BbIBECKOW),
cofepxauwieii MHpopmaumto 06 YNONHOMOYEHHOM OpraHe, OCYLWECTBAAKOWEM NpefoCTaBieHnE
MYHULUMNANbHOW YCNyru, a Takxe o060pyAoBaH YLOOHOW NecTHULERn ¢ MopyyHAMM, naHfycamu Ans
6ecnpensaTCTBEHHOI0 NepefBUXEHNSA TPaXKAaH.

MecTa npefoCTaBNEHUS MYHWUUMMANbHOMW ycnyru o060pyaylTCcs C  y4yeToM TpeboBaHWiA
JOCTYMHOCTM NS WHBaNWA4OB B COOTBETCTBUM C [AENCTBYHOLWMWM 3aKOHOLATeNbCTBOM POCCUIACKON
defepauumn 0 COLManbHONM 3awWwMTe MHBAIMAO0B, B TOM YMcie obecneynBaroTCs:

ycnosusa  ana  6ecnpensiTCTBEHHOro  fJocTtyna K O0ObekTy, Ha KOTOPOM OpraHu3oBaHo
npefocTaBneHne ycnyr, K Mectam OTAblXa ¥ NpefoCcTaBisgeMbIM yCayram;

BO3MOXHOCTb CaMOCTOSITE/IbHOTO MepPefBMKEHUS N0 TeppuTopuM 00bEKTa, Ha KOTOPOM
OpraHM30BaHO npeaoCcTaB/NeHMe YCAyr, BXo4a B TakOW O06BLEKT M BbIXO4a W3 Hero, nocagky B
TPaHCNOPTHOE CPELCTBO M BbICAAKM M3 HEr0, B TOM YKCNe C UCMOJIb30BAHWEM Kpecna-KoNACKMY;

COMPOBOX/JEHMNE  WHBAIUAOB, WMEKLWMUX CTOWNKME pacCTpOMCTBa  (PYHKUUW  3peHus 1
CaMOCTOATE/IbHOTr0 MepeABUXeHUs, U OKa3aHWe VMM MOMOLWM Ha 06bekTe, Ha KOTOPOM OpraHu3oBaHO
npefocTaBneHne yCnyr;

Hagnexallee pasmelleHne 060pyAOBaHUS W HOCUTenel MHMoOpMaunn, Heob6XoLMMbIX ANs
obecneyeHns 6GecrnpenAaTCTBEHHOro [OCTyna WHBAIWAOB K 0OGbLEKTY U NpefocTaBfseMbiM YCayram c
Yy4eTOM OrpaHUYeHUn UX XXN3HELEATENIbHOCTH;

Ay6nmpoBaHue HeobXOAMMOW ANA WHBANWAOB 3BYKOBOI W 3pUTENbHONW WMHGOPMaLUK, a Takxke
HaAnucemn, 3HaKOB M UHOM TEKCTOBOM U rpaMyeckoit nHopmMaymm 3Hakamu, BbIMONHEHHBIMU pefibetHO-
TOYEYHbIM WPUPTOM bpaiins, LonycK cypAonepeBofymKka U TU(IOCYpPAONepeBoAYMKa,;

[0MYCK Ha 06bEKT, HA KOTOPOM OpraHM30BaHO NpegocTaBieHue ycnyr, cobakum-npoBoAHUKA Npu
HaIMunMM [OKYMeHTa, MNOATBepPXAaloLwero ee cneyuanbHoe o00y4vyeHWe W BbI4aBaeMOro B MOPSAKE,
YyCTaHOBNEHHOM 3aKOHOaTe/IbcTBOM Poccuitickoii ®epepaunu;

OKasaHue paboTHUKaMu opraHa (y4pexzaeHus), NpefoCTaBAOLWEro ycnyru HaceneHunto, noMoLym
WHBaNM4aM B NpPeofoNeHMM 6apbepoB, MeLlarWwmxX MONYYEHUIO UMW YCAYr HapaBHe C Apyrumu
opraHamu.

rMomMeLleHmns, B KOTOPbLIX MpeaocTaBaseTcs MyHuuuMnanbHas ycnyra, LO/MKHbl COOTBETCTBOBATb
CaHUTApHO-TUTMEHNYECKMM  NpaBWiaMm WM HopmaTuBam, MpaBwWiaM  MOXapHon  6e30MmacHoCTH,
6esonacHocTn Tpyga. [omeleHns o060pyLyHOTCA CUCTEMaMy KOHAMLMOHUPOBAaHWUA (OXNaXAeHUA 1
HarpeBaHusa) ¥ BEHTUNIWPOBAHUA BO34yXa, CPeACcCTBAMMU OMOBELLEHWA O BO3HUKHOBEHWUW 4pe3BblYaiiHOM
cuTyauuu. Ha BMAHOM MecTe pacrnonaratoTcsi CXembl pasMelleHUs CPeAcTB NOXapoTyLeHUs u nyTei
3Bakyaumn nwopaei. pegycmatpuBaetcs  obopypoBaHWe  AoCTynHoro MmeCta  0O6LLECTBEHHOrO
nonb3oBaHuns (Tyaner).

MomelwleHnss ML, ana paboTbl € 3a9BUTENAMM  000PYAYHOTCA 3MEKTPOHHOW CUCTEMONA
ynpas/fieHNs o4epeablo, KOTopas MpeacTaBnseT coO0M KOMMAEKC NporpaMmMHO-annapaTHbIX CpeacTs,
NO3BONAIOLWNX ONTUMU3NPOBATL YyMnpasieHWe oyepeasMu 3assutenei. TMopAfOK MCNOMb30BaHUA
3N1EKTPOHHON CUCTEMbl ynpaBneHUs NpeaycMOTPeH afMWUHUCTPATUBHbLIM PErnaMeHTOM YTBEPXAEHHbIM
npukKasom anpekrtopa M®L].

2.12.2. Tlpvem [OKYMEHTOB B YMNO/HOMOYEHHOM OpraHe OCYLLECTBAAETCA B CheuunanbHo
060pYy0BaHHbIX NOMELLEHUAX NN OTBEAEHHbIX A4/ 3TOro KabmHeTax.

2.12.3. TomeweHna pAns npuema 3asBuUTeNnell [LOMKHbI COOTBETCTBOBAaTb KOMMOPTHbIM AN4
rpaxsaH ycroBusM M ONTUMabHbIM YC/IOBUAM PaboTbl AOMXHOCTHbLIX /1AL, YNOTHOMOYEHHOr0 OpraHa u
[0O/MKHBI 06ecneynBaTh:

KOM{(OPTHOE pacrnonoXXeHve 3a9BUTENS U JONIXHOCTHOIO NnLa YyNoJIHOMOYEHHOIO OpraHa;

BO3MOXHOCTb ¥ yA06CTBO 0(hOPMIEHMA 3asaBUTeeM MUCbMEHHOr0 obpalleHus;

TeNe)OHHYIO CBA3b;



BO3MOXHOCTb KOMUPOBaHUSA LOKYMEHTOB;

JOCTYN K HOPMATMBHbLIM MNPaBOBbIM aKTaM, PeryavmpylouiMM MpesocTaBfieHne MyHULUNAaNbHON
yecnyru;

Hann4ymMe NUCbMEHHbIX NPUHAANEeXHOCTeRn n bymarn opmata A4,

2.12.4. OAnd oXupaHusa 3asBUTENSAMW Npuema, 3anofiHEHUS HeoOXOAUMbBbIX ANA  MONyyYeHUs
MYHULMNANbHON yCcnyrn [OKYMEHTOB OTBOAATCA MecTa, O060pYyAOBaHHble CTY/NbAMW, CTONaMWu
(cToilkamn) AN BO3MOXHOCTM O(hOPMIEHUA AOKYMEHTOB, 06ecrneymBaloTcs pydvkamu, 6GraHKamu
[LOKYMEHTOB. KOMM4YecTBO MeCT OXWAaHUs onpejensercd WUCXoAs W3  (haKTUYECKOW Harpysku u
BO3MOXHOCTU UX pasMeLLeHnsa B NOMELLEHUN.

2.12.5. Tpuem 3aaBuTeneli npuv MNpeaocTaBAeHUM MYHUUMNANLHON YCAYrn OCyL,ecTBAAeTCA
cornacHo rpaguky (pexumy) paboTbl YMNONHOMOYEHHOr0 OpraHa: exefHeBHO (C MOHeAeNbHUKA NO
NATHULY), KPOMe BbIXOAHbIX W NPa3gHUYHbIX LHEN, B TeyeHUe paboyero BpeMeHMU.

2.12.6. Paboyee MeCTO AO/DKHOCTHOrO /fuuia YNOJHOMOYEHHOro oOpraHa, OTBETCTBEHHOrO 3a
npefocTaBneHne MyHULUNANBHON YCAYyri, [OMKHO 6blTb 060pPYyA0BaHO MepCoOHa/IbHbIM KOMMbIOTEPOM C
[LOCTYNOM K MH(OPMaLMOHHbBIM pecypcam YMnoJIHOMOYEeHHOro opraHa.

KabuHeTbl npuema nosnyyatenem MyHUUMNANbHbIX — YCAYr  [OMXHbl  ObiTb  OCHALLEHbI
NH(OPMaLNOHHbIMKU Tabnnykamn (BbiBeCKaMu) € yKasaHMeM HoMepa KabuHeTa.

2.12.7. TpeboBaHUs K 06ecrneyeHUt0 AOCTYNHOCTU MpefOCTaBAeHUSs MYHULMNANbHON ycnyru ans
MHBaNNAOB.

YNONHOMOYEHHbIM OpraHom, MpeAoCTaBAAWMM MYHULMNANAbHYO ycayry, ob6ecneynBaeTcs
co3faHne MHBaNMAam cnegyowmx ycnosui LOCTYMHOCTK:

a) BO3MOXHOCTb 6ecnpenAaTCTBEHHOr0 BX0Aa B MOMELLEHUSA YNONTHOMOYEHHOIO OpraHa v Bbixoga
N3 HUX;

6) BO3MOXHOCTb CamMOCTOATE/IbHOIO MepefBVIKEHUSA B MOMELLEHUAX YNOMHOMOYEHHOrO opraHa B
uenax foctyna K MecTy MpefocTaBfeHUs ycayru, B TOM 4uCle C  MNOMOWbIO paboTHUKOB
YNONHOMOYEHHOTO0  OpraHa, NpeAoCTaBAAKOWEr0  MYHUUMNANbHYH  YCAYry, acCUCTUBHbIX MU
BCMOMOTaTe/IbHbIX TEXHONOTUIA, a TaKXXe CMEHHOI0 Kpecna-KonscKu;

B) BO3MOXHOCTb MOCAZKW B TPaHCMOPTHOE CPEeACTBO W BbICALKM W3 HEro nepes BXOAOM B
YNO/NHOMOYEHHbI OpraH, B TOM 4uC/le C UCNOJIb30BaHWEM KPEeCcna-Koniscku u, npu Heo6XoaumocTu, ¢
NOMOLLb pabOTHNKOB YNOTHOMOYEHHOIO OpraHa;

r) CONPOBOXJEHWEe WHBANWLOB, WMEKLWMNX CTONKME paccTpoicTBa (YHKLMM  3peHus U
CaMOCTOATE/IbHOT0 NepefBYIKEHNSA, N OKa3aHUA UM MOMOLLM B NOMeLLEHMAX YNOSTHOMOYEHHOIO OpraHa;

[) cofeincTBme MHBaNMAY Npu BXOoAe B NMOMeLLeHMe YMNOHOMOYEHHOr0 OpraHa u BbIXOZe W3 Hero,
MH(OPMUPOBaHME MHBANNAA O AOCTYMHbLIX MapLipyTax 06LeCTBEHHOr0 TPaHCMNopTa;

€) Hajnexatiee pasMelleHWe HOCUTeNe WHGopMauum, HeobxoaMmon ans  obecneyeHus
becnpenaTCTBEHHOr0 [OCTyNa WHBAIMAOB K MYHULMNANbHOW YyCnyre, C Y4Y4eTOM OrpaHUYeHWUid ux
XU3HEAEeATEeNbHOCTN, B TOM uucne Ay6nmpoBaHMe HEOOXOAMMOW ANA MONYYEeHWUS YCAYru 3BYKOBOWN U
3pUTeNbHON MHMOpPMaLUK, a Takxke Hajnucei, 3HaKOB U MHOW TEKCTOBOW U rpadmyeckoin nHhopmaunm
3HaKamMu, BbIMOIHEHHbIMU pPeNbePHO-TOYEUYHbIM LWpPUGTOM Bpaiins n Ha KOHTpacTHOM (DOHe; AOMYyCK
cypaonepeBofumKa n TMnocypaonepeBogunKka;

X) obecneyeHne AOMyCKa B NOMeL,EHME YNOAHOMOYEHHOrO OpraHa, B KOTOPOM MpeaocTaBnseTcs
MYHULMNANbHOW ycnyra, co6aku-npoBOAHWKA NPU  HAIMYUM  [OKYMEHTa, MNOATBEPXAAloLWero ee
cneumanbHoe obyuyeHue, BblAAHHOTO NO (hOpMe U B NOpsAKe, YTBEPXKAEHHbIX NMPMKazoM MuUHUCTEPCTBA
TpyZa v coumanbHoM 3awmnTbl Poccuiickoin depepayum ot 22 noHa 2015 1. No 386H;

3) OoKazaHue paboTHMKamMM YMOSHOMOYEHHOr0 OpraHa MHOM HeobXOAMMOW WHBaNMAam NOMOLLX B
NpeofoNeHnmn 6apbepoB, MeLlakoLW X NOAyYEeHUO UMK YCAYT HapaBHe C APYTMMU NuLamu.

2.13. lMokaszaTenu AOCTYMHOCTU M KayecTBa MYHULMUNANbHON yCnyru

2.13.1. OCHOBHbIMW NOKa3aTeNs MU AOCTYMHOCTM M KayeCTBa MyHULMNANbHOW YCNYyry ABNSAIOTCS:



KONMYeCTBO B3aMMOLENCTBUI 3aaBUTENS C LO/DKHOCTHbIMU MLAMW  NpU  MPeaocTaBaeHuUm
MYHULMUNANBHOA YCNYyrn M UX MPOLO/KUTENbHOCTL. B npouecce npesocTaBieHUss MYHULMMANbHOM
ycnyrv 3asBuTeNlb Bpase 06palatbCa B YNOJHOMOYEHHbIV OpraH no Mepe He06X0AUMOCTM, B TOM YucChe
3a NosyYyeHVEeM MHMOPMaLMKM 0 Xo4e NpefocTaBNeHUss MyHULUNANbHON YCNyTu;

BO3MOXHOCTb Mojayu 3anpoca 3asBUTeNId 0 NPeaocTaBNeHUM MYHULUNANbHON YCIYr U Bblhayun
3adaBUTENAM LOKYMEHTOB MO pe3ynbTataM MpeaocTaBneHns MyHUUMnansHon ycnyrm 8 MOLL;

BO3MOXHOCTb /IN60  HEBO3MOXHOCTb  MONYYEHUA  MYHUUMNANbHOW ycnyru B Nil060oM
TeppuTOpUanbLHOM NOApasfeneHnn opraHa, NpPeaocTaBAsfOWEro MyHULMUNaNbHY YCayry, no Bbl6opy
3aaBuUTeNs (3KCTeppuTOpManbHbIA NPUHLNN);

BO3MOXHOCTb MOSyYeHUs MHGpOPMaLuy 0 Xo4e NpefocTaBfeHUs MyHULUNANbHOW yCnyru, B TOM
yncne ¢ MCNosb3oBaHMeEM ODULMANBHOIO UHTEPHET-CaNTe aAMUHUCTPaLMN;

YCTaHOB/IEHNE JO/MKHOCTHbIX NINL, OTBETCTBEHHbIX 32 NPeAoCTaBNeHNEe MYHULMUMANIbHOW YCNYTW;

yCTaHOB/IeHNE U cobofeHne TpeboBaHWA K MOMELLEHNAM, B KOTOPbLIX MPeoCTaBseTCs yCnyra;

yCTaHOB/MIeHME W CO6M0AeHME CpOKa NpefocTaBNeHUs MYHWUUNANbHOW YCAyru, B TOM 4ucne
CpoKa 0XWAaHua B o4vepean npy nogadve 3asaBAeHWA W MPWM MOAYYEHUU pesynbTaTa npefocTaBneHus
MYHULMUNANBbHOW YCNyTu;

KONNYeCcTBO 3aaB/IeHNNA, NPUHATBIX c NcnonbL30BaHMeM NH(OpPMaLNOHHO-
TeNeKOMMYHUKALMOHHON ceTn 06Lero NoibL30BaHus.

2.13.2. Mpu npepocTaBNeHUN MYHUUUNANBHON YCAYrM MO 3KCTEPPUTOPUANbHOMY MPUHLMUNY
3aaBuTenn (NpeactaBuTenn 3asBUTENs) MMeEKT NpaBo Ha obpauieHne B 060 M®PL, BHe 3aBUCUMOCTHU
OT MecTa pervcrpauuv 3asasutens (NpeacTaBUTeNd 3a8BUTENSA) MO MECTY XUTENbCTBA, MECTa HAX0XAEeHMNA
00beKTa HEeABMKMMOCTI B COOTBETCTBMM C AeCTBMEM 3KCTEPPUTOPUANBHOTO NPUHLMNA.

MpegocTaBneHne MyHULUNANbHOW YCYrn Mo 3KCTEPPUTOPUANbHOMY NpUHLMNY obecrneyvmBaeTcs
npu MYHOM obpaweHun 3asBuTens (NpeAcTaBUTENs 3adBUTeNA) MO MeCTYy MpebblBaHUA 3aABUTENS
(npeactaBuTens 3assutens) B M®L, ¢ 3aaBneHnemM 0 NpefocTaBfeHU MYHULUNANBHOW YCIyTW.

2.13.3. BsaummogpeiicTBue 3aaButens (ero npefctaBuTenst) ¢ AO/MKHOCTHbIMM aunuamm MOLL,
YNO/NHOMOYEHHOI0 opraHa npu npefocTaBleHUn MyHULMNaNbHOW YCyrn OCyLecTBNAeTCA fABa pasa -
npu npeactasneHun B MOPLL, ynoNHOMOYEHHbI oOpraH 3asBNeHWA CO BCEMU HEOOXOAUMbBbIMU
[JOKYMeHTaMu AN NOSlyYeHUs MYHULUNanbHONW YCAyrn v nNpu noayyvyeHUU pesynbTata npefoctaBieHus
MYHULUNANbHON YCNYyrn 3afBUTENEM HenocpeAcTBEHHO. [pofo/MKNUTENIbHOCTb OAHOr0 B3aMMOAehCTBUA
3a9BUTeNS  C  JO/DKHOCTHbIM - nuuoM  MOL,  ynonHOMOYEHHOro opraHa npu  nNpesocTaB/ieHUM
MYHULUUNANbHOW YCYyrn He npesblwaeT 15 MUHYT.

2.13.4. Ana nony4vyeHuUs MyHUUWUMaNbHOW Yycnyru 3asBuTeNnb Brnpase o6patutbcd B M®L, B
cooTBeTCTBUM cO cTatbeilr 151 PegepanbHoro 3akoHa oT 27 wutona 2010 roga Ne 210-d3 «0O6
opraHusaumy npegocTaB/ieHNs TOCYAApPCTBEHHbIX W MYHULUMMANbHbIX  YCAyr» MyTem Mojayu
KOMTMJ/IEKCHOTO 3amnpoca O MpeAoCcTaB/ieHUN HECKO/IbKUX TOCYAApCTBEHHbLIX W (MAN) MYHULUNAIbHbIX
yenyr».

2.14. WHble TpeboBaHMA, B TOM 4MCNe YyuTblBalOWMe OCOGEHHOCTU MpefoCTaBNeHU
MYHULUMNANbHOW  YCAYrM B MHOTO(YHKUMOHA/NbHbIX LEHTpax, O0CO6eHHOCTW NpeaocTaBneHuns
MYHULMNANbHOW YCNYT M0 3KCTEPPUTOPUANIBHOMY NPUHLUNY (B Cly4vae, ecnim MyHuuuMnanbHas ycnyra
NnpefocTaBnsgeTcs N0 3KCTEpPPUTOPMaNbHOMY  MPUHLMMY) U 0COOGEHHOCTM  MnpefoCTaB/ieHNs
MYHULUNANbHOW YCNYT B 3N1EKTPOHHOW (hopme

2.14.1. Ana nonyyeHns MyHULMNANbHOW YCNYrun 3asBUTENSAM MPeSoCcTaB/iAeTCA BO3MOXHOCTI
npeacTaBuUTb 3asBNeHMEe O NpefoCTaBleHUUM MYHUUUNANbHOM YyCNyrn n AOKYMEHTbl (Cogepalyuecs B
HWUX CBefeHus), Heob6XoAWMble AN MNPefoCTaB/ieHUS MYHUUUNANbHOW YCnyru, B TOM 4ucne B (opme
3N1eKTPOHHOI0 AOKYMEHTA:

B YMONHOMOYEHHbI OpraH;

yepes M®LL B yNnoNHOMOUYEHHbIN OpraH;

MocpesCTBOM MCMNONb30BaHUA UH(POPMALNOHHO-TENIEKOMMYHUKALMOHHbBIX TEXHOMOMMI, BKIKOYas
NCNONb30BaHWe, C MPUMEHEHMEM 3/1eKTPOHHOW MOANUCK, BUA KOTOPOW [O/MKEH COOTBETCTBOBAaTb
TpebOBaHMAM, YCTaHOB/MEHHbIM «[llpaBunaMyM  UCNOJMIb30BAHWUA  YCWUIEHHOW  KBaM(DULUPOBAaHHOW



3N1EeKTPOHHOM nognucu npu obpalieHnn 3a nosiyyeHnem rocyfapCTBEHHbIX Y MYHULUNANbHbLIX YCAYT»,
YTBEPXAEHHbIX noctaHosfeHnem lMpasutensctea PP ot 25 asrycrta 2012 r. N 852 "O6 yTBepXAeHUN
MpaBun nCnonb3oBaHUA YCWUAEHHOW KBaNUMPUUMPOBAHHONM 3M1EKTPOHHOW NOANUCKM MpK obpalleHun 3a
Mosly4eHnemM TrOCYLAPCTBEHHbIX W MYHUUMNANbHLIX YCAYr M O BHECeHMW Wu3MeHeHus B [lpasuna
paspaboTkn U1 YTBEPXAEHUA aAMWUHUCTPATUBHbLIX PEernaMeHTOB MPefoCTaBNEHUA TOCYLapPCTBEHHbIX
yenyr" (C M3MEHEeHUAMU U JONOMHEHUAMM) M nocTaHoBNeHUA TMpasutensctea P® oT 25 mioHs 2012 Ne
634 «O BMAax 3NeKTPOHHOW nNOAMUCK, WUCNOMb30BaHWE KOTOPbLIX [0MyCcKaeTcs npu obpalleHun 3a
nofyyYeHMEM roCcyfapCTBEHHbLIX U MYHULMNANbHBIX YCNYr» (fafiee - 3/1eKTPOHHAA Mo4nNuch).

3aaBneHNs U [OKYMEHTbI, HeobXxogumble A8 NpefocTaBleHUs MYHUUUNANbHON yCnyru,
npefoctasnsieMble B (QOPMe 3/IEKTPOHHbLIX AOKYMEHTOB, MOAMUCLIBAOTCA B COOTBETCTBUM C
Tpe6oBaHusmu ctatein 21.1 n 21.2 depepanbHOro 3akoHa ot 27 wuwons 2010 roga Ne 210-®3 «O6
opraHusauuy npepocTaBfeHns rocyfapCTBEHHbBIX YU MYHUUUNANBbHBIX YCnyr» n deaepanbHOro 3akoHa ot
6 anpens 2011 roga Ne 63-d3 «O6 31eKTPOHHON NOANMUCK».

2.14.2. Tlpn HanpaBneHUW 3asBMeHNS N JOKYMEHTOB (COAep KallUXcs B HUX CBefleHWUii) B hopme
3/IEKTPOHHbLIX [OKYMEHTOB B MNOpAAKe, NpegycMoOTpeHHOM nognyHkTom 2.14.1 nopgpasgena 2.14
PernameHTa, o6ecneymBaeTcsi BO3MOXHOCTb HanpaBfeHUs 3afBUTENI0 COOOLEHUS B 3/IEKTPOHHOM BUJE,
NOATBEPXAAIOLLEro UX MPUEM U perncrTpaymio.

2.14.3. MoL npu obpatleHum 3anaBuTens (npeactaBuTens 3a4BuUTENSA)
3a MpegocTaBfieHVEM MYHULMMANbHOW YCNYrM OCYLLeCTBAAOT CO3jaHue 3/1eKTPOHHbIX 06pa3os
. 3asBNIEHUS W AOKYMEHTOB, NpeAcTaBfeMblX 3asaBuTenem (NpefctaBuTeniemM 3asaBuTenst) U HEOBXOAUMbIX
AN NpefocTaBNeHMs MYHUUMNANbHOW YCNYyrn B COOTBETCTBMM C afAMUHUCTPATMBHbLIM PernameHToMm
nNpefocTaBfeHNss  MYHUUMNaNbHOW  yCAyrMu, W WX  3aBepeHne € LeNbl  HanpasfeHus
YNO/STHOMOYEHHbIV OpraH AN NPUHATUA pelleHns 0 NpefoCcTaBNeHUN MYHULMNaNbLHOW YCyru.

2.14.4. Mpn o6pauweHnn B MP L myHMuMnansHaa ycnyra npeaocTaBnisgeTcs ¢ y4eTOM NpuUHUMNA
3KCTEPPUTOPUANLHOCTU, B COOTBETCTBMU C KOTOPbIM 3afBUTENb BrpasBe Bbl6paTb Ans obpalwieHus 3a
nonyyeHnem ycnyru MOL,, pacnonoxeHHbili Ha Tepputopum KanyXckoil 06nacTu, He3aBUCMMO OT
MecTa ero perucrpauum Ha Tepputopum KanyXckoi 0651actv, MecTa pacrnooXeHUs Ha Tepputopun
Kany»ckoin 06n1actn 06beKTOB HEeABUXXUMOCTH.

3. CocTaB, nocnefoBaTe/IbHOCTb M CPOKU BbIMOMHEHNS afiMUHUCTPATUBHbIX Mpoueayp,
TpeboBaHMS K NOPSIAKY WX BbINO/IHEHUS, B TOM YM1c/le 0COGEHHOCTU BbIMNO/THEHUS
agMUHUCTPATUBHbIX NpPOLeAyp B 3/IEKTPOHHON hopMme

3.1. MpepocTaBneHne MyHULUNANbHON yCNyry BKAKOYaeT B cebs cnepyrowme afMUHUCTPATUBHbIE
npoueaypsbl:

1) npuem un perucTpaumsa 3aaBfeHUd N NPUNOXKEHHbIX K HEMY JOKYMEHTOB;

2) pacCMOTpeHune 3asaBeHNs 1 LOKYMEHTOB, NPUHATUE PeLleHMs O Aade MUCbMEHHbIX Pa3bACHEHWI
no BonpocaMm MpPUMEHeHUs MyHULMNanbHbIX NPaBOBbIX aKTOB 0O Hanorax v cbopax;

3) HanpaB/fieHNe pe3ynbTaToB PacCMOTPEHUS 3aABNEHMNSA:

- NUWCbMEHHOEe pa3bsCHeHMe MO BOMpPOCaM MPUMEHEHUS MYHWUUMMANbHbIX MPaBOBbIX AKTOB O
Hasorax v céopax;

- MNCbMEHHbIN 0TKa3 B NPeAoCTaBNeHUM MYHULMUNAbHOW YCNYTW.

3.2. Tpuem n pernctpanns 3adBneHNd U NPUNOXEHHbLIX K HEMY JOKYMEHTOB

3.2.1. OcHoBaHMeM Afnd Hayana afMWHWUCTPATUBHON nMpouesypbl SBNSETCA MOCTYMAeHWe B
ALMUHUCTPAUMIO 3a8BNEHNUA U NPUNOXEHHbBIX K HEMY LOKYMEHTOB.

3.2.2. 3asBneHue, NOCTynuMBLIEE HEMOCPEACTBEHHO OT 3afBUTENs, NMOCPEACTBOM (DaKCMMW/IbHOM
WKW MOYTOBOM CBA3WM MPUHWMAETCA W PErucTpupyetrca B fAeHb MOCTYMN/JeHUs CheyuanmcTom,
OTBETCTBEHHbIM 3a MPUEM [LOKYMEHTOB AMuHucTpauuu. MNpyu NMYHOM obpalleHun 3asBUTENd MO ero



npocbbe fenaetca OTMETKA O Npueme 3adBfIEHWA Ha KOMWW WX BTOPOM 3K3eMMNAApe C yKasaHWeMm farhbl
npuema 3asBieHus.

3.2.3. Mpn nnyHOM oO6pallleHnn 3asBUTeNb NPeABapPUTENbHO MOXET MNOAYYUTb KOHCYNbTaUWio
cneumnanucta ALMUHUCTpPaUUM, OTBETCTBEHHOrO 3a MWH(POPMMpPOBAHME, B OTHOLWEHUM MopsaaKa
NPeLCcTaB/NEHNA U NPABUIbHOCTU ODOPMIEHNSA 3aAaB/IEHNUSA.

3.2.4. B peHb perucrpaumm 3afBneHWs YKa3aHHOe 3afAB/IEHUE C MPUNOXEHHLIMU [OKYMeHTamu
cneymnanncT, 0OTBETCTBEHHbIN 3a NMPMEM LOKYMeHTOB ALMWHUCTpaumMmn nepegaeT MnaBe agMUHUCTPaL UK.

3.2.5. Pe3ynbTaTOM BbIMONHEHWA aAMUHUCTPATMBHOW Mpoueaypbl ABASETCS NOAY4YeHUe 3asaBleHUs
C NPUNOXEHHBIMN K HEMY JOKYMeHTamun [[naBoil agMUHUCTpaLUN,

3.3. PaccmoTpeHue 3aABneHMA U LJOKYMEHTOB, MPUHATKE U HanpaB/ieHNe 3asaBUTENI0 PeLLeHns.

3.3.1. OcHOBaHMeM AN Hayana agMUHUCTPATUBHOM NPOLEeLYpbl ABNAETCA NONYYEHWE 3aAB/EHUS U
npunaraembix K HeMy AOKYMeHTOB [naBoi agMuUHUCTpaL UK.

3.3.2. naBa agMMHUCTpaUMM He no3aHee paboyero AHSA, CAeAylLULero 3a AHEM Mepegaym
3a9BNIEHNA W NpunaraemMblX K HeEMy [OKYMEHTOB, ONpeAenser cneuuanncra, OTBETCTBEHHOMo 3a
paccMOTpeHune 3asBfeHns (fanee - OTBETCTBEHHbIA UCMONHUTENL), MYTEM HaNOXXEHWUA COOTBETCTBYHOLLEN
BM3bl Ha 3asBfieHWe W nepefaeT YyKaszaHHble [OKYMEHTbl CreunanucTy, OTBETCTBEHHOMY 3a
npefocTaBieHne MyHULMNaNbHOW yCnyru (ganee - OTBETCTBEHHbIA UCMONMHUTEND).

3.3.3. OTBETCTBEHHbIA WCNOMHUTENL paccMaTpuUBaeT 3asBAEHWE C MPUIOXKEHHBIMU K Hemy
LOKYMEHTaMM 1 0popM/ISeT NMUCbMEHHOE Pa3bACHEHME.

OTBeT Ha BOMPOC NpeaocTaBNseTCA B MPOCTOM, YEeTKOM W MNOHATHOW hopMe 3a MOANUCHIO
PYKOBOAMUTENA YMONHOMOYEHHOr0 opraHa MMbo fivua ero 3aMeLLaroLLero.

B oTBeTe TakXxe yKasbiBaeTCqd (Pammnus, MMsA, OTUYECTBO, HOMep TenedoHa AO/HKHOCTHOrO nMua,
OTBETCTBEHHOrO0 3a NOArOTOBKY OTBeTa Ha obpalleHue.

Mpy paccMoTpeHuMM obpalleHns YNnoJHOMOYEHHOE LO/XHOCTHOE /NINLO0 BrNpase NpuBAeKatb WHbIX
JO/MKHOCTHBLIX INL, YNOJHOMOYEHHOT0 OpraHa Ans oOKa3aHWa MeTO4MYECKOW W KOHCY/NbTaTUBHOWM
nomMoLu.

OTBeT Ha ob6palleHue 3adaBUTeNs MOAMUCLIBAETCA PYKOBOAWTENIEM YMOJHOMOYEHHOrO opraHa B
CPOK He 6onee 2 paboymx fHel ¢ MOMeHTa NONYYeHUs NPOeKTa OTBETA OT OTBETCTBEHHOIr0 UCMONHUTENSA.

Mocne nognucaHusa OTBeTa CNeunannuct, OTBETCTBEHHbIW 3a MPUMEM U PerncTpauuio LOKYMEHTOB,
perncTpupyeT OTBET B XYpPHane perucrpaunm KoppecrnoHAeHUUN C NPUCBOEHMEM UCXOAALLEro HoMepa U
HanpasffeT ajgpecaTy Mo nouyte AM60 BpyYaeT afpecaTty /NIMYHO B TeyeHue 1 paboyero [HA C MOMEHTA
nognucaHus.

OTBeT Ha ob6palieHune, noctynarwllee B popMe 3/1eKTPOHHOIO JOKYMEHTA, HanpaBnseTca B popme
3MeKTPOHHOI0 AO0KYMEHTa MO afpecy 31eKTPOHHOI MOYThbl, YKa3aHHON B 06palleHUN U B MUCbMEHHOWA
(hopme Mo NOYTOBOMY afpecy, eC/N OH yKa3aH B 06paLLeHuN.

3.4. CpOK UCNOJIHEHUA MYHULUNANLHON YCNYTn.

MakcUManbHbI# CPOK WCMOMHEHUA aAMUHUCTPATUBHOW Mpoueaypbl coctaBnser 20 gHein c fathbl
NOCTYM/IEHNA 3asBNEHUS.

3.5. PesynbTaToM aAMWHUCTPATMBHOI NpoLEeaypbl ABASETCS:

1) HanpaBneHne nNnbo nepegadva peweHns ALMUHUCTPALUKN O gade MUCbMEHHbIX PasbACHEHWI no
BOMpocaM MPUMEHeHUss MyHULMMNaibHbIX NPaBOBbIX aKTOB O Hanorax v cbopax;

2) HanpasneHwe nM60 nepefaya peweHus AgMuHUCTpaumm 06 OTKase B Aavye MUCbMEHHbIX
pa3bACHEHWUA Mo BONpocam NPUMMEHEHUA MYHULMNAbHbIX NPaBOBbIX aKTOB O Hasorax u céopax.

3.6. MNepeyeHb afAMUHUCTPATMBHbLIX npoueayp (4eiCTBMIA) Npu NpeaocTaBNeHUM MyHULUMUNANbHbIX
YCNYT B 3NEKTPOHHOW opme

3.6.1. Mpu HanpaBfeHUWN 3asBNEHMA O NpPeAoCTaBleHUN MYHUUMNANLHON YCAYrn B 3N1E€KTPOHHOM
(hopme 3aaBUTENb (OPMUPYET 3adABfeHME Ha NPefOCTaB/eHME MYHUUMNANLHON Yycnyru B ¢opme
3N1EKTPOHHOI0 AOKYMEHTa M MOANUCHIBAeT ero 3/IEKTPOHHOM NOAMNUCHI0 B COOTBETCTBMU C TPebOBaHUAMM
degepanbHOro 3akoHa ot 6 anpensa 2011 roga Ne 63-®3 «O6 3neKTpoOHHOW nognucu». [pu
HanpaBfieHWN 3asaBNeHUSA O NPefoCTaBNeHUN MYHULMUNANLHON YCNYrM B 3NEKTPOHHON (hopMme 3asBUTENb
BNpaBe MPWIOXUTb K TakOMy 3afB/IEHUIO [OKYMEHTbl, He06Xofumble A1 NpefocTaB/ieHns



MYHULUMNANbHOW YCNYyru, KOTOpble (OPMUPYIOTCA W HanNpaBnAalTCA B BUAe OTAENbHbIX (ainoB B
COOTBETCTBUWU C TpeboBaHMAMMU 3aKOHOAaTeNnbCTBa. [Mpu HanpaBneHUW 3afBNEHUS U MpuiaraembiX K
HEMY [OKYMEHTOB B 3/1eKTPOHHON (hopme MpeAcTaBUTENeM 3afBUTENd, LEWCTBYHOLWMM Ha OCHOBaHWUU
[JOBEPEHHOCTN, [O0BEPEHHOCTb [O/DKHa O6biTb nNpefcTaBneHa B (OPME 3/1eKTPOHHOTO [OKYMEeHTa,
NOAMNWCAHHOTO 3/IEKTPOHHON MOAMWCHIO  YMOJIHOMOYEHHOrO nuuUa, BblgaBwero (NOANMCAaBLUEro)
[0BEPEHHOCTb.

3.6.2. MpefocTaBneHne MYyHULMNANbHOW YCAYrM B 3NEKTPOHHON (hopme BKAO4YaeT B Cebs
cnegytowme afMUHUCTPATUBHbIE NMPOLESYPbI:

1) npvem 3asBneHuMs W [LOKYMeHTOB (MHGoOpMauum), Heob6XoauMMbIX AN NpefoCTaBfeHUs
MYHULMNANbLHON YCNyru;

2) NpoBepKa AelCTBUTENIbHOCTb YCUNEHHON KBaNM(ULUPOBAHHOW 3/1eKTPOHHON noanucuy;

3) obpaboTka M npeABapuTe/lbHOE PacCMOTPEHUE [AOKYMEHTOB: (POPMMPOBaHME 3NEKTPOHHbLIX
[OOKYMEHTOB U (M/1M) 3/1EKTPOHHbLIX 06pa30B 3afBNEeHWNA, LOKYMEHTOB, NMPUHATLIX OT 3asaBUTENs, KOMUi
[LOKYMEHTOB JIMYHOTO NMPOUCXOXAEHUSA, MPUHATLIX OT 3aaBUTeNs (NpefcTaBUTeNs 3asaBuUTeNs), 3aBepeHune
3/1EKTPOHHOM MOAMNUCHIO B YCTAHOBNEHHOM MOPSAAKE;

4) NPUHATNE PeLleHns O MOAroTOBKE BbIMUCKU, YBELOM/EHUS;

5) HanpaBfieHue 3afBUTE/NIO YBELOMIIEHUA O TNpUEMe 3adB/IeHUA WA O0TKasa B MpueMe K
PacCMOTPEHUIO 3aABNEHUS;

6) (hopmMupoBaHue pe3ynbTaTa NpefocTaBNeHUs MyHULUNANbHOW YCyru;

7) HanpasneHune (Bblgava) pesysnbTaTa.

3asBNUTENb BMpaBe 0TO3BaTb CBOE 3asAB/eHWe Ha /1060 cTafuy pacCMOTPEHUsA, COrnacoBaHuUs nnu
MOArOTOBKN AOKYMEHTA.

3.7. MopAafoK OCYLLECTBNEHUS B 3/1eKTPOHHOW (hopmMe, aAMUHUCTPATUBHbLIX npouesyp (AeicTBuid) B
COOTBETCTBUM C MONIOXEHMAMMU cTaTbl 10 depepanbHOro 3akoHa ot 27 utond 2010 r. N 210-®3 "06
opraHusauuv npesocTaB/ieHNs TOCYAAPCTBEHHBIX M MyHUUMUNANbHBIX YCayr".

CpoK agMUHUCTPATUBHOW Npoueaypbl N0 NPUEMY 3asaBNeHUS U NpunaraeMbiX K Hemy LOKYMEHTOB,
pernucTpaunn 3adBieHns 1 Bbifaye 3adBUTEN0 PACMMCKN B NONYYEHWUMN 3aABNEHUSA U OKYMEHTOB, - 2 [JHS.

Mpy nonyyYyeHUM 3anpoca B 3NEKTPOHHON (OpMe B aBTOMATUYECKOM pPEeXMMe OCYLLeCTBASETCS
(hopmMaTHO-IOrMYECKUA KOHTPONb 3anpoca, MpoBepseTcs HalMyMe OCHOBAHWMI [N O0TKasa B Npueme
3anpoca, yKasaHHbIX B nogpasgene 2.7 Pasgena Il HacTosAwero AGMUHUCTPATUBHOIO persiameHTa.

Mpy nNpegocTaBneHU MYHULMNANBHOW YCNYTY B 3/IEKTPOHHON opme 3asABUTENI0 HanpasiseTcs:

a) yBeJOM/IEHME O 3anuCX Ha NpUeM B YMOJHOMOYeHHbI opraH unm MaoLl;

6) yBeflOM/ieHVME O MPUEME K perncrpaumm 3anpoca M WHbIX LOKYMEHTOB, Heo6X0o4MMbIX A/
npeAocTaBneHns MyHULUNanbHON yCnyru;

B) YBEZOM/EHNE O Hayane npowesypbl NPeAoCTaBNeHNA MYHULUNANIbHON YCNyTu;

r) yBefomseHne 06 OKOHYaHWW NPeaocTaBfieHNs MYHULUNaNbHON ycnyru nmM60 MOTUBMPOBAHHOM
OTKa3e B Mpueme 3anpoca U WHbIX LOKYMEHTOB, HEOOXOAUMbIX AN NpPefoCTaBleHUs MYHULUMNanbHOW)
ycnyru;

e) yBeAoMeHne 0 pe3y/bTarax PacCMOTPeHUs [OKYMEHTOB, HeO06XOAMMbIX A5 MpefocTaB/ieHns
MYHULMNANbHOW YCNyru;

X) yBeAOM/eHNe O BO3MOXXHOCTU MOMYYMUTb pe3ynbTaT MpefocTaBleHns MyHULMNANbHOW YCnyru
NN60 MOTUBUPOBAHHLIA 0TKa3 B MPeAOCTaBNEHUN MYHULMUNANLHOW YCNyru;

3) yBeZjOM/IeHNne 0 MOTUBMPOBAHHOM OTKa3e B NPefoCTaBNeHUN MYHULUMNANbHON YyCyrin.

Ecnn B pesynbTaTe NpoBepKM KBaMULMPOBAHHOW noanvcyu OyAeT BbISBNEHO Hecob/tofeHue
YCTaHOB/NEHHbIX YCNOBUIA MPU3HAHUA ee [eNCTBUTENbHOCTW, AONMXHOCTHOE /INLO YMNOJHOMOYEHHOro
opraHa ycnyru B TeyeHue 3 [iHeil CO [HA 3aBepLUeHNs NPOBeAEHNS Takol NPOBEPKU NPUHUMAET peLleHune
06 0TKa3e B Npueme K pacCCMOTPEHWIO 3aABMIEHUS 3a MONYYEHUEM MYHULMUNANbHOW YCNYru U Hanpasnset
3afBUTENIO YyBeflOMNeHMe 06 3TOM B 3/IEKTPOHHOW (HOpMe C YyKa3aHMem MyHKTOB cTatbu 11
depgepanbHoro 3akoHa oT 6 anpens 2011 roga Ne 63-P3 «O6 31eKTPOHHOW MNOANUCK», KOTOPble
MOCNY>XWNN OCHOBaHWEM [ MPUHATUSA YKa3aHHOro pelleHns. Takoe yBefOMJ/IeHWe MNOAMMCbIBaeTCA



KBaMMULMPOBAHHOW MNOLMMUCBIO AO/HKHOCTHOrO /SMua YNOJSIHOMOYEHHOrO OpraHa WM HanpasfseTcs Mo
afipecy 31eKTPOHHOW MoYyThbl 3aaBuTeNs Nn6o.

rMocne nonyyeHus YyBeLOMEHUA 3asaBUTENb BNpaBe 00pPaTUTLCA MOBTOPHO C 3asB/IeHUWEM O
npefocTaBNeHUN MYHULUMNAbHOW YCNYTX, YCTPAHWUB HapyLLEeHWs, KOTOPble NMOC/YXWUN OCHOBaHWEM A/
0TKa3a B MpMemMe K pacCMOTPEHMUIO MepBUYHOIO 3aAB/IEHUS.

Mpu nopjaye 3asBfieHUA B 3NEKTPOHHOM BUAe [ANS NONY4YeHUA MOA/IMHHMKA pe3ysibTaTa
npeaocTaBeHNss  MYHUUUNANbHON ycnyrn 3adaBuTeNb nNpubbiBaeT B  aAMUHUCTPaUUIO JIMYHO C
[LOKYMEHTOM, YAOCTOBEPAKOLWUM NIMYHOCTb.

CpoK WCMONHEHMA agMUHWUCTPATMBHOM npoueasypbl MO Bbljaye 3adABUTEN0  pesy/ibTarta
npeaoCcTaBNEHNS MYHULUUNANBLHON ycnyrn - 1paboynin aeHs.

3.8. MepeyeHb aAMUHUCTPATUBHBIX Npouesyp (LeNACTBMIA), BbINONHAeMbIX MPL]

Mpu obpaleHnn 3a89BUTENA C 3a9B/IEHNEM U JOKYMEHTaMK, yKasaHHbIMW B nogpasgene 2.6 pasgena
Il PernameHta B M®L| npegoctaBneHMe MYHULMNANbHOW YCAyru BKAKOYaeT B cebs cneaytoline
aAMWHNCTPATUBHbLIE NPOLEaypbI:

1) npuem 3aaBNeHUS W NpUNaraeMbiX K HeEMY AOKYMEHTOB, peructpauus 3asBfieHUs W Bblgada
3a9BUTENI0 PacNUCKN B MOMYYEHUN 3aABNEHUA U JOKYMEHTOB;

2) NepeBOf B 3NEKTPOHHYIO (hOPMY U CHATUE KOMMWIA C LOKYMEHTOB, NMpeACTaBNeHHbIX 3asBUTENEM,
NoANnChL N 3aBepeHne nevaTbto (3NEKTPOHHON NOAMUCHIO);

3) nepefjava KypbepoOM 3asaBfIEHUS U NpUNaraeMblX K Hemy J[OKYMeHToB wu3 M®L B
YNONIHOMOYEHHbIN OpraH;

4) nepefaya KypbepoMm naketa JOKYMEHTOB W3 YNO/IHOMOYEHHOro opraHa 8 M®L;

5) Bblgaya (HanpaBfeHue) 3asBUTENO pe3yibTata NpefocTaBNeHNs MyHULUNANbHON YCNYTn.

3asaBuUTeNb BNpaBe 0TO3BaTb CBOE 3aAB/EHUe Ha /Il060IN CTafuM pacCMOTPeHUsA, COrnacoBaHUs Uaun
NnoAroToBKM AOKYMEHTa, 06paTUBLUMCL C COOTBETCTBYHOLWMM 3asBneHnem 8 M®LL.

3.9. MopaaokK BbINOMHEHNS aAMUHUCTPATUBHbLIX Npoueayp (aeincteunii) ML

3.9.1. Mpy npueme 3asaBNEHNS U NpUANaraeMbiX K HEMY AOKYMEHTOB paboTHUK MDLL:

UH(pOpMUPYET  3asBUTeNed O  NOpsALKe  NpefoCTaBfieHUs  MYHUUUNANbHOMW  ycnyrm B
MHOrOYHKLUNOHaNbHOM LEeHTPe, O XOAe BbIMOJIHEHUA 3anpoca O MpPeAoCTaBNEHUN MYHULUNAIbHON
yCnyrun, no WHbIM BOMpoOcam, CBSA3aHHbIM C MNpefoCTaBfeHUEM MYHUUMUNANBHON YCAyrn, a Takxke
KOHCY/IbTUpOBaHME  3asBUTeNlel O  MNOpsgKe  MPefoCTaBNeHMA  MYHWUUUNAaNbHOW  ycnyru B
MHOTO(YHKLMOHA/IbHOM LEHTpE;

NPUHUMaeT 3anpoc 3asaBuTenein 0 NPefoCTaBNeHUN MYHULUNANbHOW YCYTU U UHBIX AOKYMEHTOB,
Heo6X04MMbIX A4NA NPeaocTaBNeHNA MyHULUUNANbHOWR YCNyTu;

yCTaHaB/MBaeT JIMYHOCTb 3afBUTeNA, B TOM 4uCNe MpOBepseT AOKYMEHT, YAOCTOBEPSHOL U
NMYHOCTb, MPOBEPSET NOSIHOMOYMNSA 3a9BUTENS, B TOM YuC/ie NONTHOMOYMA NPeACcTaBUTeNS LeilcTBOBaTb OT
ero MMeHu;

NPOBEPSET Haanume BCEX HEOOXOAUMbBbIX [LOKYMEHTOB WMCXO0A4S M3 COOTBETCTBYIOLLEr0 MepeyHs
JOKYMEHTOB, HEOOX0AMMBIX A5 NPefoCTaBNEHMUA MYHULMUMNANbHOW yCayru;

NnpoBepsieT  COOTBETCTBME  MNPeACTaBfIeHHbIX  AOKYMEHTOB  YCTaHOBNEHHbIM  TpeboBaHUAM,
YA0CTOBEPAACH, UTO:

[JOKYMEHTbl B YCTaHOBJ/IEHHbIX 3aKOHOAaTe/IbCTBOM CAyyadx HOTapuanbHO YAOCTOBEPEHHI,
CKpensieHbl neyatamu (MpyM HaU4MK Neyatu), UMerT Hafnexaime NoANUCKM CTOPOH WM OnpeneneHHbIX
3aKOHOaTe/IbCTBOM A0/DKHOCTHbIX JINLL;

TEKCTbl JOKYMEHTOB HanucaHbl pa3bopunso;

hammnmm, MMeHa W OT4YyecTBa (MU3NYECKUX NuL, agpeca WX MECT >KUTeNbCTBA HanucaHbl
MoJIHOCThLIO;

B AOKYMEHTax HeT MOAYMCTOK, MPUMNUCOK, 3a4EPKHYTbIX C/MIOB U WHbIX HE OrFOBOPEHHbLIX B HUX
MCNpaBfeHWNA;

LOKYMEHTbI He UCMOJIHEHbI KapaH4alloM;

JOKYMEHTbI He MMEKT NOBPEXAEHWUI, Hann4yMe KOTOPbIX He MO3BOMSET O4HO3HAYHO UCTO/IKOBaTb
NX cofepXaHue;



CPOK AeiCTBUSA [OKYMEHTOB He UCTEK;

OOKYMEHTbI  COfepXaT WH(popMaLuo, Heob6Xo4MMYK ANns MpefocTaB/ieHNss MYHWUUMNANbHOW
YCNyru, YKa3aHHOW B 3aB/IEHUN;

OOKYMEHTbI MpefcTaB/ieHbl B MOTHOM 00beMe;

3anB/IeHNe COOTBETCTBYET YCTaHOB/IEHHbIM TPeb0BaHUAM K ero hopme v BUay;

npu OTCYTCTBMW OCHOBaHWIN ANa OTKasa B Npueme JOKYMEHTOB O(OPMASAET C MCNO/Mb30BaHWEM
CUCTEMbl 3/1EKTPOHHONM 0Yepean pacnucky O npuveMe AOKYMEHTOB, a MPWU HaMUYUKN TaKUX OCHOBaHWWA -
pacnucky o6 oTkase B npuvemMe AOKYMEHTOB.

Pa6oTHUK M®LL 0T umeHmn 3asBUTENS 3aMO/HAET 3a8B/IEHMNE MO COOTBETCTBYHOLLEN (opMme.

PaboTHUK M®LL nepeBOAMT B 3NEKTPOHHYK (HOPMY ¥ CHMMaeT KOMMM C [OKYMEHTOB,
npeAcTaBNeHHbIX 3aaBUTENEM, NOAMNUCHIBAET N 3aBepseT neyaTblo (3/1eKTPOHHON NOANUCHID).

3asBuTENb, NPEACTABMBLUMIA LOKYMEHTbI A1 NOMYYEHUS MYHULUNANBHOW YCNYyri, B 0653aTe/lbHOM
nopsake nHopmupyetcs paboTHMKOM MOLI:

0 CpoKe NpefoCcTaBNeHUs MYHULMNANbHOW YCNYTK;

0 BO3MOXHOCTM OTKa3a B NPefoCTaB/IEHNN MYHULUMNANbHOWR YCyru.

Ecnn npepacTaBneHHble KONMUW AOKYMEHTOB HOTapuasiibHO He 3aBepeHbl, coTpygHuK MdL, cnvums
KONUW LOKYMEHTOB C UX NOAMMHHBLIMWU 3K3EMNApaMu, 3aBepseT CBOel MOANUCHI0 C yKasaHWeM (hamuinm
N UHWLMANoB 1 CTaBUT LITaMN «KOMWUA BEPHa».

3.9.2. lMepenayva goKymeHTOB M3 MO®L|, B agMUHUCTPaALNIO OCYLLECTBAETCA He MO34Hee O4HOro
paboyero [HA, Ccrefyloollero 3a fAHeM npuemMa [OKYMEHTOB, Ha OCHOBaHWW peecTpa, KOTOPbIi
COCTaBMIAETCA B ABYX 3K3EeMMNAApPax U COAEPXUT JaTy U Bpemsa nepegaqu.

Mpn npueme [OKYMEHTOB CMELManuCcT YNOJIHOMOYEHHOrO OpraHa, OTBETCTBEHHbIN 3a NpueM Wu
perucTpauuio AOKYMEHTOB, TMPOBepPAeT COOTBETCTBME W KONMYECTBO [OKYMEHTOB C [AaHHbIMWU,
yKa3aHHbIMW B peecTpe, NpocTasBndeT gaTy, BPeMa NofyyYeHUs 4OKYMEHTOB U MOAMUCE.

Mpn nepefaye naketa JOKYMEHTOB CMeLWannCT YMNOJHOMOYEHHOr0 opraHa, NpUHUMaloLWNnin ux,
npoBepseT B NPUCYTCTBUU Kypbepa COOTBETCTBME U KOIMYECTBO SOKYMEHTOB C AAHHbIMU, YKa3aHHbIMU B
peecTpe, NpoCTaBnseT fAaTy, BpeMs MOAYYeHWA JOKYMEHTOB M nognucb. lMepBblii 3K3eMnisp peectpa
ocTaeTcd y AO/DKHOCTHOrO /nua Yno/sIHOMOYEHHOro opraHa, BTOPOW - MOANEXWUT BO3BpaTy Kypbepy.
VH(popmaums o nofyyeHUn LOKYMEHTOB 3aHOCUTCH B 3/1IEKTPOHHYHO 6a3y.

3.9.3. lNepenaya LOKYMEHTOB M3 YNOJHOMOYEHHOro opradHa B M®LL ocyllecTBnisetca He nosgHee
cCnefyrouiero AHA Ha OCHOBaHUWN peecTpa, KOTOPbIA COCTaBAAETCA B [BYX 3K3emnaspax.

Mpn nepefaye naketa [AOKYMEHTOB paboTHMK MOPLL, npuHuMMaloWwmin - nx, npoBepseT B
NPUCYTCTBUW Kypbepa COOTBETCTBME W KONNYECTBO AOKYMEHTOB C fJaHHbIMW, YKa3aHHbIMW B peecTpe,
NpoCTaBnsAeT faTy, BPeMsA MOyYeHUs LOKYMEHTOB M nofnucb. MMepBblii 3K3EMMIAP peecTpa OCTaeTcsa y
JOMKHOCTHOrO nunua MOLL, BTOpOi - nNOANEXWUT BO3BpaTy Kypbepy. WHGpopmauma 0 nonyyeHuu
0OKYMEHTOB 3aHOCUTCS B 3/IEKTPOHHYO 6a3y.

3.9.4. M®L, ocyuiecTBnfeT Bblgavy 3afBUTENIO pe3ynbTaTa MNPefocTaBfeHUs MYHMLMNANbHOMN
ycnyru, B TOM 4YuUCNe Bbljaya AOKYMEHTOB Ha OGYMaHOM HOCUTesle, MOATBEepXKAatoLiMX COAepXaHue
3N1EKTPOHHbIX [AOKYMEHTOB, HamnpaBfieHHbIX YTMNO/IHOMOYEHHbIM OpPraHoM B MHOTFO(MYHKLMOHANbHbIN
LeHTp no pesynbrtaTtaM MpPefoCTaBAeHUA MYHULMNANbHLIX YCAYr opraHamun, MpefoCcTaBAsAoWUMY
MYHWULUMUNANbHbIE YCNYTW, a TaKXe Bblfaya AOKYMEHTOB, BK/OYas COCTAB/IEHNWE HA OYMaKHOM HOcuTene
N 3aBepeHue BbINUCOK M3 WHMOPMALUOHHBLIX CUCTEM OPraHoB, MNPeAoCTaBAALWMX MYHULUNaNbHbIE
ycnyru.

Ona  nonyyeHus [OKYMEHTOB 3aaBuTenb MpubbiBaeT B MO®PLL MYHO C  [LOKYMEHTOM,
Y40CTOBEPAIOLLLAM TMYHOCTD.

OcHOBaHWEM ANs Havyana afMUHUCTPATUBHONM npoueaypbl ABASeTCA nonyyveHne MOL, pesynbtata
nNpeLoCTaBNEHNA MYHULMMNANbHOR YCNYTNn.

Mpun Bblfaye JOKYMEHTOB AO0/MHKHOCTHOE nnuo M®LL:

yCTaHaB/MBaeT NIMYHOCTb 3aABUTENSA, MPOBEPAET HalMumMe pacnucku (B ciyyae yTepu 3asBuUTesiem
pacnucky pacnevyatbiBaeT ¢ UCMO/b30BaHUEM MPOrpaMMHOro 31IeKTPOHHOI0 KOMMJEKCa OAUH 3K3eMMNasap



pacnuckn, Ha 06paTHON CTOPOHe KOTOPOW AenaeT HaAnnch «OPUrMHAN PaCUCKN YTEPSH», CTaBMT AaTy U
NnoAnuch);

3HAKOMUT C cofepXXaHneM JOKYMEHTOB U BblAaeT UX.

3.9.5. B cnyyae ob6paweHns 3asBuTens 3a MpefoCTaBNEHWEM MYHUUUNANbHON yCayrn mno
3KCTeppuTOopranbHOMy npuHumnny MoLL:

- NMPUHUMAET OT 3aABUTENA 3adB/IeHNE U OKYMEHTbI, NpeACTaB/NEHHbIE 3a9BUTEIEM;

- OCYLLLeCTBNAET KOMMPOBaHMe (CKaHMPOBaHWE) LOKYMEHTOB, NPeAyCMOTPEHHbIX YacTbio 6 CTaTby
7 ®epepanbHoro 3akoHa ot 27 wuwons 2010 roga Ne 210-®3 «O6 opraHusauuy npefocTaBneHus
roCyAapCTBEHHbIX W MYHULMUNANbHbIX Ycayr» (fanee - [JOKYMEHTbl JIMUHOTO MPOUCXOXAEHUA) K
NMPefCTaB/EHHbIX 3afABUTENEM, B C/lyyae, ecnv 3afBUTE/Ib CAMOCTOATE/IbHO He MNpecTaBu/i  Konuu
LOKYMEHTOB JINYHOTO MPOUCXOXAEHUSA, a B COOTBETCTBUW C aAMWUHUCTPATMBHLIM pPernameHToMm
npeaocTaB/eHNss MyHULMUNANbHOW YCiyrn Ans ee npefocTaBneHUs Heo6XOAMMO MNpefcTaBfeHne Konuu
JOKYMEHTA JIMYHOTO NMPOUCXOXAEHMA (32 UCK/IIOYEHMEM C/lydas, KOrja B COOTBETCTBMM C HOPMATUBHbIM
NpaBoBbIM aKTOM [ANA  MPeAoCTaBNeHUS MYHUUWUMaNbHOW ycnyrn Heob6XOAMMO  npefbsBAeHUe
HOTapuanbHO Y40CTOBEPEHHON KOMUW LOKYMEHTA IMYHOIO MPOUCXOXAEHUS).

- (hOpMUPYET 3NEKTPOHHbIE AOKYMEHTbl U (UK) 3/1EKTPOHHbIE 06pasbl 3adBMEeHNS, LOKYMEHTOB,
NPUHATLIX OT 3asaBUTENS, KOMWIA [OKYMEHTOB JIMYHOIO MNPOUCXOXAEHUA, MNPUHATBLIX OT 3asaBUTENS
(NpescTaBuTeNns 3asBUTENs), obecneymBas MX 3aBepeHue 3/1IEKTPOHHOW MOAMUCbIO B YCTAHOB/IEHHOM
nopsake;

- C UCNONb30BaHWEM WH(MOPMALNOHHO-TENIEKOMMYHUKALMOHHBLIX TEXHOMOMNA  Hanpasnset
3N1eKTPOHHbIE AOKYMEHTbI U (MAKN) 3NEeKTPOHHbIE 06pasbl JOKYMEHTOB, 3aBEPEHHbIE YMOTHOMOYEHHbLIM
. BO/MKHOCTHbLIM IMLOM MHOTO(YHKLMOHANbHOIO LEeHTPa, B afMUHUCTPALUIO.

3.10. MopAafoK wucnpa.neHUa [AOMYLWEHHbIX OMevyaTtok W OWMO0K B BblJaHHbIX B pe3y/nbTarte
npeLoCTaBNeHUS MYHULUNANbHOW YCAYrn fOKYMeHTax

OcHOBaHMEM [N5 Havasa afMUHUCTPATUBHOW NpoLuesypbl ABNAeTCA npeAcTaBneHne (HanpaBfieHue)
3asaBUTe/IEM B YTO/IHOMOYEHHbI OpraH B NPOM3BOLHON (hOpMe 3asB/ieHNs 06 McnpaBfieHNUN onevyaTok u
(nnn) owK6OK, JONYULEHHbIX B BbIAaHHbIX B pe3y/nbTaTe MNPefOCTaBNeHUS MYHULUNANbHOW YyCayrun
[AOKYMeHTax.

[Oo/mKHOCTHOE  /IMUO  YMNO/SIHOMOYEHHOTO  OpraHa, OTBETCTBEHHOE 3a MpeAocTaB/ieHue
MYHUUMNANbHOW YCNyru, paccMaTpuBaeT 3asB/ieHWe, NpeAcTaB/leHHOe 3asBWUTeNleM, W NPOBOAUT
NPOBEPKY YKasaHHbIX B 3asfB/IEHUWN CBEAEHWIA B CPOK, He NpeBblWakWmMin 2 pabounx [Hel c gathbl
permcTpauuu CoOTBETCTBYHOLLErO 3asB/IEHWS.

KputepmeM npuHATAA peweHus Mo agMUHUCTPATUBHOW Mpoueaype SBASETCA Haamune WAn
OTCYTCTBME TaKMX oneyvyaTok u (Mnun) omn6OoK.

B cnyyae BbISIBNEHMA [OMNYLWEHHbIX oOneyaTok u (unuM) owwnboK B BblAaHHbIX B pesyfbTarte
npefoCcTaBNeHUA MYHULMUNANbHOW YCAYrn AOKYMEHTax AO/MKHOCTHOE NULO YNOMHOMOYEHHOrO OpraHa,
OTBETCTBEHHOE 3a MPefoCTaBfeHNe MYHULMNaNbHOW YCAYru, OCYLLeCTBNAET MCMpaBieHWEe N 3aMeHy
YKa3aHHbIX [OKYMEHTOB B CpOK, He npeBbllwawowmnini 5 pabounmx [HEW C MOMEeHTa perucrpauuun
COOTBETCTBYIOLLETO 3asB/IeHUS.

B cnyyae otcyTcTBMS oneyaTok M (MnM) OWMOOK B [AOKYMeHTax, BblAaHHbIX B pe3yfbrarte
npefocTaB/eHNss  MYHULMUNANbHOW  YCAYyrK, AO/MHKHOCTHOE /MU0  CTPYKTYPHOro  nogpasgeneHus
YNOMHOMOYEHHOr0 opraHa, OTBETCTBEHHOE 3a MpeAoCTaB/eHUMe MYHWUUUNANbHON YCAyru, NUCbMEHHO
coobuiaeT 3asBUTEN0 06 OTCYTCTBMM TakUX Onevyatok u (M) owKnBOK B CPOK, He MNpeBbllaloWwmin 5
paboynx fHein ¢ MOMeHTa permcTpayuy COOTBETCTBYHOLWENO 3aB/EHNS.

Pe3ynbTaToM afMWHWCTPATUBHOW nNpoLeaypbl fBNAAETCA Bblgaya (Hanpas/ieHWe) 3afBUTENIO
MCMpaBfieHHOr0 B3aMeH paHee BbIAAHHOrO AOKYMEHTa, fAB/AIOLWLErocs pe3ynbTaToM MpeaocTaBieHuns
MYHULUNANBbHOW YCNYTrKn, Uan coobuieHne 06 OTCYTCTBUM Takux onevaTok v (Mim) owmnbok.

4. ®opMbl KOHTPONSA 32 UCNOSTHEHNEM afMUHUCTPATUBHOIO perfameHTa



4.1. TlopAfOK OCYLW,ecTB/ieHUA TeKyLlero KOHTPONA 3a COGMIOAEHMEM W UCMNOJIHEHUEM
OTBETCTBEHHbIMW [O/MKHOCTHLIMW fIMLAMU MOJIOXKEHWUIA pernameHTa M UHbIX HOPMAaTWBHbLIX MPaBOBbIX
aKTOB, YCTaHaB/NMBaKOLLMX Tpe60BaHUA K NPefOCTaBAeHNI0 MYHULMUMNANbHOW YCNYTn, a TakXXe NPUHATUEM
UMW PELLEHWA.

[O/MKHOCTHBIE  NIMUA, MYHUUMMaNbHble  CAyXauiue, yyacTByllwWwWe B  NPeAocTaBieHnn
MYHULUNANbHON YCNyr, PYKOBOACTBYHOTCS MOJSIOXEHUAMYU HACTOALWEro PernameHTa.

B [LO/MKHOCTHbIX pernameHTax [AO/DKHOCTHbIX /AL, Y4YacTBYKOLWMUX B  MPefOCTaBNEHUM
MYHULMNANbHON YCNYrK, OCYLWECTBAAWMUX (YHKLMM NO NpefoCTaBNEHUIO MYHULMUNANbHOW YCNyru,
YyCTaHaB/MMBAKOTCA [AO/DKHOCTHble 0053aHHOCTWM, OTBETCTBEHHOCTb, TPebOBaHMA K 3HAHUAM ¢
KBaMMKaLun crneunanncTos.

[LONXHOCTHbIE NXLla OpPraHoB, YYacCTBYHOLLIMX B MPeAOCTaBNEHUN MYHULMNANbHOW YCNyru, HecyT
NnepcoHasbHYt0 OTBETCTBEHHOCTb 3a UCMOJIHEHME aAMUHUCTPATUBHbLIX MpoLuesyp v cobnojeHne CpoKos,
YCTaHOBNEHHbIX HAcTOAWMM PernameHToM. Mpu npesocTaBneHU MyHULUMANbHON YCAYrU rpaxgaHuHy
rapaHTMpyeTcs NpaBo Ha NosiyvyeHve MHGOPMaLUKU O CBOMX NpaBax, 0683aHHOCTAX U YCNOBUAX OKa3aHWs
MYHULUMNANBHON YCNYTW; 3alUTy CBeAeHWA O NepCoHasbHbIX AaHHbIX; YBaXMUTe/lbHOe OTHOLLEeHWe CO
CTOPOHbI JO/HKHOCTHbIX NNy,

TekywWwmnin  KOHTPOMb U KOOpAMHAUWUA  NOCNeAoBaTeNlbHOCTU  [AeNCTBUIA,  OnpefeneHHbIX
aAMUHUCTPATUBHLIMKX MpoLefypamMn, MO NpefOCTaBNEHUID MYHULMNaNbHON YCNyrn AOMKHOCTHbIMU
NNUAMK  YMONHOMOYEHHOT0 oOpraHa OCYLecTBASETCA MOCTOAHHO HEMOCPeACTBEHHO [AO/HKHOCTHbLIM
NNLOM YNO/IHOMOYEHHOIO opraHa nyTeM NpPoBeAEeHNS NPOBEPOK.

MpoBepkM MOMHOTbI U KayecTBa MNpefOCTaBleHUs MYHUUMNANbHON YCNyru BKAOYalT B Cebs
npoBefieHMe MNPOBEPOK, BbIAB/EHWEe W YCTPaHEHMEe HapyLlleHWid MpaB 3afBUTENei, pPacCMOTPEHMe,
NPUHATUE peLleHWiA M NOATrOTOBKY OTBETOB Ha oOOpalieHMs 3afBUTeNei, CoAepXKaliux >Kanobbl Ha
pencteus (6e34elicTBME) M pelleHns LOMKHOCTHbLIX UL, YNOJTHOMOYEHHOrO OpraHa, OTBETCTBEHHbIX 3a
npefocTaBneHne MyHULUNANbHOW YCNYTH.

4.2. TIopafoK M NepuoLUYHOCTb OCYLLECTB/IEHUSA NMNAHOBbLIX Y BHEMMAHOBBLIX MPOBEPOK MOJHOTLI U
KayecTBa MPeAoCTaB/iEHNS MYHULMNaNbHOW ycnyru, B TOM 4ucne NOpsSAOK U (OPMbl KOHTPOAA 3a
NOMIHOTOM U KayeCTBOM MPefoCTaBfeHUs MyHULUNANBLHON yCNyru.

KOHTpO/Ib 32 MONHOTON U KayeCTBOM MpefOCTaB/eHNSA MYHULMNANbHOW YCNyru BKAKOYaeT B cebs
NMpoBefeHNe MIaHOBbIX Y BHEMNAHOBbLIX MPOBEPOK.

MnaHoBble W BHEMNJAHOBbIE TMPOBEPKM MOTYT MPOBOAUTLCA T[1aBOW, 3aMecTUTENeM [NaBbl,
KYpPUPYHOLWMM YNONTHOMOYEHHbIA OpraH, Yepe3 KOTOPbIA NpefocTaBaseTca MyHUUUNanbHas ycnyra.

MpoBeseHMe NNaHOBbLIX NPOBEPOK, NOIHOTLI U KayecTBa NpefoCTaBNeHUS MYHULUNANbHON YCnyru
OCYLLLeCTB/SAETCA B COOTBETCTBUM C YTBEPXKAEHHLIM rpaMKoM, HO He pexke OHOro pasa B rog.

BHennaHoBble MPOBEPKM MPOBOAATCA MO O06paLleHUAM HPUANYECKUX U (DU3NYECKUX UL, C
Xanobamu Ha HapylleHWe UX MNpaB W 3aKOHHbIX WHTEPECOB B XOAe MpefoCTaB/leHUs MYHULUNANbHOM
yCNyru, a TakXe Ha OCHOBAHMM [OKYMEHTOB W CBEeAeHWM, YKa3blBalOLWMWX Ha HapyLleHWe MCMONHeHWs
PernameHra.

B xofie nnaHoBbIX 1 BHEMMAHOBbLIX MPOBEPOK:

npoBepseTcs  3HaHWe OTBETCTBEHHbIMW nuuamMy  TpeboBaHWA  HacToAwero PernameHTa,
HOPMAaTMBHbIX MPaBOBbIX AKTOB, YCTAaHABAMBAKLWMX TpebOBaHWA K NpefoOCTaBNEHUD MYHULUMNaNbHOW
ycnyru;

npoBepseTcs Co6GMOAEHME CPOKOB W TMOC/EL0BaTE/IbHOCTA  WCMOMHEHUA a4MUHUCTPATUBHbIX
npoueayp;

BbIABMAKTCA HapyLeHWsa npas 3asaBUTENeil, HefocTaTku, AOMYLeHHble B XO04e NpefoCTaBfieHus
MYHMLMNANBHON yCNyru.

4.3. OTBETCTBEHHOCTb [O/DKHOCTHLIX MWL, OpraHa, NpPejocTaBAAOLWLEro MyHUUUNANbHYO YCayry,
3a pelleHnsa n geinctens (6esgeinctene), NpuHNUMaemMble (OCYLLECTBASAEMbIE) UMW B XO4e NpefoCTaB/eHns
MYHMLMNANBHON yCNyru.

Mo pesynbTataM MPOBEfEHHbIX TMPOBEPOK B C/lyyae BbIABMEHUSA  HapylweHus nopsagka
npeAocTaBNeHNs MYHUUWUNANbHON yCcnyru, npas 3asBUTeNell BWHOBHblE /fiMLa MNPUB/IEKAIOTCA K



OTBETCTBEHHOCTM B COOTBETCTBMM C 3aKOHOAATeNbCTBOM Poccuiickoin degepaunun, nU MpUHUMAKOTCA
Mepbl M0 YCTPaHEHUIO HapyLLEeHWIA.

[O/MKHOCTHbIE  N1Ua, MYHUUMNanbHble — CAyXauiuMe, ydyacTByllwwMe B NpeaocTaBieHUN
MYHULMNANbHON YCNYrW, HECyT MepCcOHa/ibHYyH0 OTBETCTBEHHOCTb 3a MPUHATUE peLeHus n AeidcTeBua
(6e3gericTBue) Npyu NpefoCTaBNEHUN MYHULUNANbHOW YCAYTN.

MepcoHanbHas OTBETCTBEHHOCTb YCTaHaB/IMBAETCA B O/DKHOCTHbIX pernameHTax B COOTBETCTBUM C
TpeboBaHUsIMM 3aKOHOAaTeNbCTBa Poccuiickoin deaepaunn.

4.4, MonoxeHus, xapakTepusywolue TpeboBaHUA K NOPAAKY W (popMam KOHTpons 3a
npefocTaBfeHneM MYHUUUNANbHOW YCNyru, B TOM YMCAE CO CTOPOHbI rFpaxKaaH, Ux 06beAnHEeHUn wu
opraHusayui

KoHTponb 3a npefocTaBfieHUEM MYHULMNANbHOW YCNYrn OCYLLeCTBAAeTCA B (DOPMe KOHTPONs 3a
cobnogeHneM nocnefoBaTe/lbHOCTU AeACTBUIA, onpeAeneHHbIX agMUHUCTPATUMBHLIMU Npouedypamun Mo
MCNOMHEHUIO MYHULMNANbHOW YCAYru, W TMPUHATUEM peLeHUd [OMKHOCTHbIMW NULaMU, NyTem
nNpoBeAeHNss NPOBEPOK CO6MOAEHNA U UCNOTHEHNUA LO/MKHOCTHLIMWU NMLAMMK YNOTHOMOYEHHOr0 opraHa
HOpPMaTMBHbIX MPaBOBbIX aKTOB Poccuiickon depepaunn, KanyXckol o06nactu, a TakKe MONOXKEHWUIA
PernameHra.

MpoBepka TakKXe MOXET TMPOBOAUTLCA MO KOHKPETHOMY 06palieHuo rpaxjaHuHa wunm
opraHusauuu.

MopsafoK 1 (hOpMbl KOHTPONA 3a NpefocTaBleHUEM MYHULMMNaNbHOW YCNyru [OMXKHbI OTBeYaTb
TpeboBaHMAM HENpPepbIBHOCTU U feAiCTBEHHOCTU (3PHEKTUBHOCTHN).

paxpaHe, WX O0ObEAMHEHUA W opraHM3auuyM MOryT KOHTPO/MPOBaTb MNpejocTaBfieHne
MYHWULMNANbHON yCAyr MyTeM MNOSiyYeHUs MUCbMEHHOW W YCTHOW MWHGpoOpMauum o pesynbrarax
NpoBefeHHbIX NMPOBEPOK M MPUHATLIX MO pe3ynbTaTaM NPOBEPOK Mepax.

5. [ocynebHblin (BHecyAebHbIN) NOPAAOK 06)KanoBaHUs pelleHnin n gectenii (6e3geiicTBms)
AgMuHMCTpaumn, M®LL, opraHmsayunin, ykasaHHbix B YacTu 1.1 ctaTbn 16 degepasbHOro 3akoHa
oT 27 ntona 2010 roga Ne 210-d3 «O6 opraHusauum npefocTaBieHNA rocyfapCcTBeHHbIX U
MYHULUNAANbHbIX YCAYT», a TAKXe UX AO/MHKHOCTHbIX /INL, MyHULMNANbHbIX CAYy>XallunX,
paboTHUKOB.

5.1. VHdopmaumsa gns 3asBuTens O ero npaee nojaTb Xanoby Ha peweHus n (Mnun) fencrsus
(6e3gericTBne) AgMuHuctpaunmn, M®OLL, opraHmsaunin, ykasaHHbix B YyactTu 1.1 ctatbu 16 depepanbHOro
3akoHa oT 27 wona 2010 roga Ne 210-93 «O6 opraHusaumy MpefocTaBNEHUA TOCYLAPCTBEHHbLIX U
MYHUUMNANBHbBIX YCIYT», a TaKXe UX AO/KHOCTHBIX UL, MYHULMNANbHbIX CyXawmnx, paboTHUKOB npu
npeaocTaBAeHUN MYHULMUNANbHOW YCNyru.

3aaBUTENb MMEEeT MpaBO Ha JocyaebHoe (BHecyaebHOe) o06)KanoBaHWe peLleHWid WU AelcTBuUiA
(6e3gericTBus), NPUHATLIX (ocywecTBnAemMbIX) ALMUHUCTpaLMeid, LOMKHOCTHbBIM NMLOoM
ALMUHUCTpaUuK, nM60 MyHUuMnaneHbIM  cnyxawum, M®L, paboTHukom MOL, a Takxe
opraHusaumsaMun, npefycMoTpeHHbIMM 4YacTbio 1.1 cTatbn 16 ®PepepanscHoro 3akoHa Ne 210-®3, nam mnx
paboTHMKaMMW B X0Ae NpeAocTaBleHUs MyHUUMManbHON ycnyru (panee - aocyae6bHoe (BHecyaebHoe)
06>kanoBaHue).

5.2. MpeameT »anoosl.

Mpegmetom pocynebHoro (BHecyfeOHOro) 06XanoBaHWS 3asaBUTENEM pPeELUeHUn 1 [eincTBuiA
(6e3gericTBna)  AQMUHUCTPaALMK, [LO/MKHOCTHOrO nuua AAMUHUCTpauMu, nnbo MyHUUMNANbHOrO
cnyxauwero, MoLl, pabotHnka M®PL|, a Takxxe opraHusayuii, NnpefyCMOTPeHHbIX YacTbto 11 cTatbn 16
deaepanbHOro 3akoHa No 210-®3, uan ux paboTHUKOB SIBASIETCA KOHKPETHOE pelleHne Unn JeicTBue
(6e3gelicTBME), MPUHATOE MW OCYLLECTBNEHHOE UMUN B XO4e NpeAoCTaB/eHUs MyHULUNAaNbHOW yCayru, B
TOM YUC/ie B CIefYOLWUX CyYasx:

1 HapyLleHne cpoKa perucrpaunmn 3anpoca o NpefocTaBieHNUn MyHULMNaNbLHOM YyCayru, 3anpoca,
yKasaHHoro B ctatbe 151 depepanbHoOro 3akoHa Ne 210-93;



2) HapylleHWe cpokKa npefoCTaBNeHUs MYHUUUNANbHOM ycnyrn. B ykasaHHOM crydae
pocyfebHoe (BHecyfebHoe) o06)anoBaHMe 3asBMTENEM peweHuii u geiicteuin (6esgelicteus) MOL,
paboTHMKa M®L, BO3MOXHO B Clyyae, €C/N Ha MHOTO(YHKUNOHANbHbIA LEHTP, PeleHns n aencTens
(6e3gelicTBMe) KOTOPOro 06XanykTcs, BO3/M0OXeHa (YHKUMS MO NpefsocTaB/ieHU0 COOTBETCTBYHOLLEN
MYHWULMNANbHOW YCNyrm B MNOAHOM o06beme B NOpsAkKe, onpefefneHHOM u4acTbto 13 crtatbn 16
®epepanbHoro sakoHa Ne 210-93;

3) TpeboBaHMe Yy 3aABUTENS AOKYMEHTOB WM WH(OpMauum nnbo OCyLLeCTBNEHUS AeNCTBUNA,
npeAcTaB/ieHne WAN OCYLLeCTB/IEHNE KOTOPbIX He MpefyCcMOTPEHO HOpMaTWBHbLIMU MPaBOBbIMK aKTamu
Poccuiickoin depepaumn, HOpMaTUBHbLIMW MNPaBOBbIMW aKTaMW CyObeKTOB Poccuiickoin deaepaumu,
MYHULMUNANbHLIMW NPaBOBbIMU aKTaMu AN NPefoCTaBAeHNs MyHULUNANbHON YCNYTW;

4) oTKa3 B npueme [AOKYMEHTOB, MNpPeACTaBNeHUe KOTOpPbIX MNpefyCMOTPEHO HOPMATUBHbLIMM
npaBoBbIMW aKTaMu Poccuitickoii depepaunn, HOpMaTUBHLIMIU NPaBOBbIMU akTamu Kany>Xckoi obnacTu,
MYHUUMNANbHBLIMW NPaBOBbIMW aKTaMu ANs NPeLOCTaB/EHNA TOCYAapCTBEHHON YCNYrK, y 3aaBUTeNs;

5) oTKa3 B NpefoCTaB/fIeHNN MYHULMNANLHON YCNYrW, ecin OCHOBaHMA 0TKa3a He npefyCcMOTPEHbI
(hegepasibHbIMN 3aKOHAMW W MPUHATBIMW B COOTBETCTBUM C HUMW WMHBIMW HOPMATMBHbLIMWU MPaBOBbIMU
aktamu Poccuiickoin depepauunmn, 3aKOHaMU N MHbIMU HOPMATMBHbLIMU MPaBOBbIMK akTamn Kany>Kckoii
obnact, MyHUUMNAaNbHbLIMW MNPaBOBbIMM akTamMu. B ykasaHHOM cnyvae pocynebHoe (BHecyne6Hoe)
o6)kanoBaHue 3asBUTENEM pelleHnin un aencteuii (6espeinctemd) ML, paboTHnka M®PL, BO3MOXHO B
c/lyyae, €cCiM Ha MHOTO(YHKUWOHaNbHbIA UEHTP, pelleHus u felicteua (6e3geiicTBME) KOTOPOro
06)kanyoTcs, BO3N0XKeHa (DYHKUMSA N0 NpeaoCcTaB/eHUIO COOTBETCTBYHOLLEN MYHUUUNANLHON yCcnyrn B
nofHOM 06beme B MOpPsKe, onpeaeneHHOM YacTbio 1.3 cTaTbk 16 PenepanbHOro 3akoHa Ne 210-93;

6) 3arpeboBaHMe C 3asBUTENA NpU MPefoCTaBAEHUM MYHWUUUNANbHOM YCAyrn nnatbl, He
npeLycMOTPEHHOM HOpPMaTMBHbIMW MPaBOBbIMKW akTamu Poccuiicko ®epepaunn, HOPMaTUBHbLIMU
npaBoBbIMK aKTaMu Kanyxckoi 061acTv, MyHUUUNanbHbIMWU NPaBOBbIMU aKTaMu;

7) 0TKaz AAMWHMCTPALMK, AO/MKHOCTHOro nuua AamumHuctpaumn, MEL,, paboTHMka ML,
opraHusaunin, NpeaycMOTpPeHHbIX 4acTbto 11 cTaTbn 16 PepepanbHoro 3akoHa Ne 210-d3, mam ux
pab0THMKOB B WCMpPaBNEHUU [ONYLUEHHbIX WMW OMNe4yaToK U OWMWO0K B BblfaHHbIX B pe3ynbTarte
npeaocTaBNeHns MYHULUMNaNbHON YCAyrn AOKYMeHTax NnMbo HapylueHue YCTaHOB/IEHHOrO CpOKa TaKuX
ncnpasneHuii. B ykazaHHOM cny4yae gocyaebHoe (BHecyaebHOe) o6)kanoBaHWe 3asBUTENIEM PELLUEeHUI ©
nevicteuii (6esgenctens) ML, paboTHuka M®L, BO3MOXHO B cnydvae, ecam Ha MO®L, peweHns wu
nevicteua  (6e3gelicTBMe) KOTOPOro 00XanykTcs, BO3/0XeHa QYHKUMA N0  npeaocTaBfeHUI0
COOTBETCTBYHOLWE MYHULMUMNANbHON ycnyru B NOSHOM 06beme B NMoOpsAKe, OMpefeneHHoOM YacTbio 1.3
ctatby 16 degepanbHoro 3akoHa Ne 210-@3;

8) HapylweHue cpoka WM Mopsigka Bblgayn [LOKYMEHTOB MO pe3y/nbTaTaM MNpefocTaBfeHns
MYHULUNATbLHOW YCNYyru;

9) npuocTaHOBfieHWe  NPefOCTaBEHWA  MYHWUUWUNANbHOW  YCNyru, ecam  OCHOBaHWA
NPUOCTAHOBNEHMNSA He MPesyCcMOTpeHbl (efepasbHbIMU 3aKOHaAMMW U MPUHATBIMUA B COOTBETCTBUN C HUMMU
WHBIMW  HOPMATMBHbLIMW  MpPaBOBbIMW aKTamMy Poccuiicko  degepauumn, 3akoHaMM W MHbIMU
HOPMaTMBHbLIMW MpPaBOBbIMU akTamu KanyXckoi o06nactv, MyHMUMNAanbHbIMKU MpaBOBbIMKU akTamu. B
yKaszaHHOM cfyyae f[ocyae6Hoe (BHecyaebHOe) o06)anoBaHMe 3asaBUTENEM pPeLueHUin u  [aeicTBUi
(6e3gerictBusi) MoLl, paboTHuka M®L, BO3MOXHO B cny4vae, ecnm Ha M®L|, peweHns n geicTens
(6e3gelicTBME) KOTOPOro 06XanykTcs, BO3N0XeHa (YHKUMS MO MpefocTaB/leHUI0 COOTBETCTBYHOLLEN
MYHULMNANbHON YyCNyrm B MOAHOM o06beme B NOpsAKe, onpefefeHHOM 4actbo 1.3 crtatbu 16
depepansHoro 3akoHa Ne 210-P3;

10) TpeboBaHuWe y 3aABUTENSA MPU NPefOCTaBeHUN MYHULUMNANbHON YCNYrn AOKYMEHTOB WK
WHpopMaunn, oTcyTcTeme n (MIN) HeLOCTOBEPHOCTb KOTOPbLIX HE YKasblBa/JiMCb MPU NEpBOHAYa/bHOM
OTKase B NpuvemMe AOKYMeHTOB, HEOOXOAMMbIX A8 MPefoCTaBleHUs MYHULUNanbHOM ycnyru, nu6o B
NpefoCcTaBleHU MYHUUUNANBHON YCNYrK, 3a UCK/KOYEHUEM CnyvaeB, MPeAyCMOTPEeHHbIX MYHKTOM 4
yacTm 1 ctatbm 7 defepanbHoro 3akoHa ot 27 wuwona 2010r. N 210-@3 "O6 opraHusayum
NnpeAoCcTaB/eHUs roCyAapCTBEHHbIX W MyHUUMNanbHbIX ycnyr" (ganee - depepasbHblii 3aKoH Ne 210-
®3). B ykaszaHHOM cniy4vae gocygebHoe (BHecyaebHOe) 06XanoBaHUe 3asBUTENEM PeLUeHUn 1 AeincTBuiA



(6e3neiicTBMSA) MHOTOMYHKLMOHANBHOIO LEHTPa, PA60THMKA MHOTO(YHKLMOHANbHOTO LEHTPa BO3MOXHO
B CNyyae, eciM Ha MHOrO(YHKLMWOHAaNbHbIA LUEeHTP, pewweHns u geicteusa (6e3geicTeme) KOTOPOro
06XanyTca, BO3N0XeHa (PYHKUMA MO NpefoCcTaB/ieHUIO0 COOTBETCTBYIOWMUX MyHUUMNANbHLIX YCNyr B
nonHoM o6bemMe B Nopsgke, onpegeneHHOM YacTbio 1.3 cTatbu 16 degepanbHOro 3akoHa Ne 210-93.

OpraH, npefocTaBAOWMA MyHULUMNANbHYO ycnyry, M®Ll, opraHm3aunmn, ykasaHHble B 4acTu
11 cratem 16 PepepanvHoro 3akoHa Ne 210-P3, a TakXkKe UX LO/DKHOCTHbIE LA, MYHUUUMA/bHbIE
cnyxatyue, paboOTHUKN U YNOJTHOMOYEHHbIE HAa PacCMOTPEHMe >Kanobbl LOMKHOCTHbIE NNLA, KOTOPbIM
MOXeT ObITb Hamnpas/feHa Xanoba

5.3. Xanoba Ha peweHus un paeictens (6e34eicTBME) AOMKHOCTHLIX UL AAMUHUCTPaLMUK,
MYHULUNANbHBIX CAYXaLnX nojaeTcs 3asBuTeneM B AAMUHUCTPALUIO Ha UMSA TNaBbl ALMUHUCTPaLUN,
M®L] nn6o B opraH rocyfapCTBeHHO BfacTu (opraH MecTHOro camoynpasfeHuns) Kanyxckoin obnactu,
ABNAIOLLMNIACS yupegmTtenem MHOTO(YHKLMOHANbHOTO LeHTpa (nanee - yypegutens
MHOIFOMYHKLMNOHA/ILHOIO LEHTPA), a TakXe B OopraHusauuun, npeaycMoTpeHHble YacTbto 11 cTtaTbm 16
®epepanbHOro 3akoHa Ne 210-93.

5.4. Becnyyae ecnnm ob6xanywTca peweHus un - geicteua  (6e3geiicTBue) pykKoBoAUTENS
AMUHUCTpaLmm, xanoba nogaeTcs B BblLLECTOALMIA opraH (B nopsLKe NOLYNHEHHOCTH).

Mpy OTCYTCTBUM BbILLECTOSILLErO OpraHa >anoba MnojaeTcs HEnoCpefcTBEHHO PYKOBOAUTENHO
ALQMUHUCTPALUN.

5.5. )Kano6bl Ha pewweHns n geinctena (6esgeitcTeme) pabotHnka MPLL nogatoTcs pyKoBOAUTENHO
aToro M®L,. XXanobbl Ha peweHuns n geinctens (6esgeinctene) MPLL nogatotea yupeantento MOLL nam
[JO/HKHOCTHOMY ALY, YMO/HOMOYEHHOMY HOPMaTMBHLIM MPaBOBbIM aKTOM KanyXckoin o6nactu.
YKanobbl Ha pelwweHns n geinctema (6e3gericTBue) paboTHNUKOB OpraHU3aunin, npegycMOTPEHHbIX YacTbio
11 ctatbn 16 ®efepanbHoro 3akoHa Ne 210-d3, nogatoTCA PyKOBOAUTENAM 3TUX OpraHu3aumii.

5.6. MopsAfoK nofayn v pacCMOTPEHUS >Kanobbl.

OcHoBaHMEM [NA Hadvana npouefypbl focyaebHoro (BHecyfnebHOro) obkanoBaHUA ABNSETCA
nocTynneHue >kanobbl, NOJAHHOW B MUCbMEHHON (opmMe Ha 6YMaKHOM HOCWUTeNe, B 3/1eKTPOHHON
(hopMe, B YNOTHOMOYEHHbI OpraH Mo pacCMOTPEHUIO XKanoobbl.

5.7. )Xanoba Ha peweHua u pgelicteus (6esgeincteme) AAMUHUCTPALUKN, JO/MKHOCTHOIO nunua
ALMUHACTPaAUUN, MYHUUUNANBHOTO CAYXalero, pPyKoBoAuTens A[MUHUCTPaUUKM, MOXET OblTb
HarnpasfieHa no nouyte, yepe3 M®L, ¢ ncnonb30BaHNEM MHKHOPMALMOHHO-TENEKOMMYHUKALWOHHOW CeTu
«/HTepHeT», ouumanbHOro cata ALMUHUCTPALMKM, a TakKxXe MOXET OblTb MPUHATA NPU TIMYHOM
npueme 3asBUTENS.

3aaBuTento ob6ecneymBaeTCs BO3MOXHOCTb HamnpaBleHUA >Kanobbl Ha peleHus n [eincTsus
(6e3gericTBue) ALMUHUCTPALMN, [OMKHOCTHOIO Anua AAMUHUCTPaLMU, MYHULUNANBHOTO CRyXallero
B COOTBETCTBMM cO cTaTbeir 11.2 depepanbHOro 3akoHa Ne 210-®3 ¢ Mcnonb3oBaHMEM MopTana
(hefepasbHOM rocyAapCTBEHHOMW MHMOPMaLMOHHON cucTeMbl, obecneymBaroLleli npouecc gocynebHoro
(BHecypebHOro) o6>kanoBaHUs  pelleHwWid 1 fJelcTBUiA  (6e34eiCTBUA),  COBEPLUEHHbIX  Mpu
NPefoCcTaBNeHUN  TOCYAapCTBEHHbIX W MYHULMMaNbHbIX YCAYr OpraHamu, MnpesocTaBfWUMN
rocyfapCTBEHHbIE W MYHMLUWNANbHbIE YCNYTW, WX [LO/MKHOCTHLIMU /NULAMW, TOCYAAPCTBEHHbIMU W
MYHULMNANbHBIMW  CNYXALWMUMW C UCNONb30BAHWEM WH(OPMALMOHHO-TENEKOMMYHUKALMOHHOW CeTu
«HTepHeT» (fanee - cucTeMa focyfebHOro o6xanoBaHus).

5.8. XKanoba Ha peweHus un geiicteua (6esgeiictene) MdL, pabotHnka MPLL moxeT 6bITb
Harnpas/ieHa Nno nouyTe, C UCMO/b30BaHNEM MH(OPMALUOHHO-TEEKOMMYHUKALMOHHON ceTn «/HTepHeT»,
omymanbHoro cainta M®L,. a TakKe MOXeT ObITb NPUHATA MPU IMYHOM MPUEME 3aABUTENS.

5.9. XKanoba Ha pelleHus n geincteus (6e3geincTeue) opraHusaumnin, NpefyCMOTPEHHbIX YacTbiO
11 cTtaTen 16 defepanbHOro 3akoHa Ne 210-P3, a TakKe UX pabOTHMKOB MOXET ObITb Hamnpas/fieHa Mo
noyTe, C UCMOMb30BAHMEM WH(POPMALUOHHO-TEIEKOMMYHUKALWUOHHONW ceTU «HTepHeT», ofuLumanbHbIX
CaTOB 3TUX OpraHu3auni, a Takxe MOXeT 6bITb MPUHATA NPU IMHHOM NpUeMe 3asBUTENS.

5.10. )Kanoba, nocTtynuewasd B ALMUHUCTPALUIO NOANEXUT perucrtpauum He nosfHee
cnefytoulero paboyero gHA o AHA ee NOCTYMNIEHUA.



B cnyuae nogaun 3asBuTeNem >kanobbl yepes ML, M®L, obecneunBaeT nepegayy >anobbl B
AOMUHUCTPaALMIO B MOPALKE U CPOKWU, KOTOPble YCTAHOB/IEHbI COrNalleHnemM O B3auMOLENCTBUN MeXAy
M®LL n AOMUHKUCTPaLMEd, HO He MO34Hee cneaytolLero paboyero AHS €O AHA NOCTYNNEHUS XKanoobbl.

5.11. XXanob6a fo/mKHa CoaepXXaTb:

1) HammeHOBaHMe  AIMUHUCTPaAUWMW,  AO/MKHOCTHOrO  nuua  AAMUHMCTPpaUuK, K60
MyHUUMNAaNbHOTO  cnyxawero, M®L, ero pykosogutens u (unm) paboTHUKE, oOpraHM3auui,
npefyCcMOTPEHHbIX YacTblo 1.1 ctatbn 16 ®defepanbHOro 3akoHa Ne 210-P3, nx pykosogutenein u (nm)
pabOTHUKOB, pelleHns u geicTeus (6e34eliCTBME) KOTOPbIX 06XanyoTcs;

2) thamunuio, mMMAa, oTyecTBO (MocnefHee - NPU HanMyuK), CBELEHUA O MECTe XMUTe/bCTBa
3anaBuTeNa - (PuM3nYeckoro nuua AM60 HaMMeHOBaHWe, CBEAEHUS O MeCTOHaXO0XAeHWuW 3assutens -
IOPUANYECKOrO NNLa, a Takxxe HoMep (HOMepa) KOHTaKTHOro teneoHa, agpec (agpeca) 3/MEKTPOHHOW
noyThbl (NP HaNMYUK) 1 NOYTOBbLIWA afpec, N0 KOTOPbIM JO/DKEH ObITb HaMpaB/ieH OTBET 3aABUTENIO;

3) cBefeHns 06 oOXanyembix peweHusx un geictemax (6esgeicTeum)  AgMUHUCTPaUUN,
JOMKHOCTHOIO nuua AAMUHUCTPaUUK, MO0 MYHUUMNANbHOro cnyxauero, M®Ll, pa6oTHMKa M®L,
opraHu3aunii, NpegycMOTPeHHbIX 4acTbto 11 cTatbn 16 degepanbHOro 3akoHa Ne 210-d3, ux
paboTHUKOB;

4) [O0BOAbI, Ha OCHOBAHUM KOTOPbIX 3afBUTE/lb HE COrfaceH C pelleHWemM W [LelCTBUEM
(6e3gerictBuem) ALMUHUCTPaUMU, [LOMKHOCTHOIO nuua AAMUHUCTpauumM, nAn6o MyHUUMNANbHOrO
cny>kawero, M®L,, pab6oTHnka ML, opraHuzauuii, NpeaycMOTPEHHbIX 4YacTbto 11 cTatbu 16
depgepanbHOro 3akoHa oT 27 wuond 2010 roga Ne 210-®3 «O6 opraHu3auum npegocTaBieHUs
rocyfapCTBEHHbIX U MYHULUNANbHbLIX YCNYr», UX paboTHUKOB. 3asaBuTeleM MOTYT ObITb MpeLCTaBNeHbI
. LOKYMEHThI (Mpy Hanuuun), NoATBEpPXatoL e AOBOAbI 3aaBUTeNS, MO0 UX KOMUN.

5.12. CpoKK paccMOTPeHUs Xanobbl.

XKanoba, noctynuewasa B AamuHucTpauyuto, MOL, yupeagutenio ML, B opraHusauyuu,
npeaycMOTpeHHble 4yacTblo 11 cTatby 16 depepanbHoOro 3akoHa Ne 210-P3, nnb0 B BblLECTOALL W
opraH (Npv ero Haauymm), NOANEXUT PacCMOTPEHUIO B TeYeHMe MATHaALATU paboyunx [Hel Co AHS ee
perucTtpauum, a B CcAyyae o0OXanoBaHMs  OTKasa AamuHucTpauuun, MOL, opraHmsauui,
npeaycMOTpPeHHbIX YacTblo 1.1 crtatbu 16 degepanbHoro 3akoHa Ne 210-®3, B npveme [LOKYMEHTOB Y
3aaBuTeNs NM60 B MUCNpaBneHWM [ONYLLEHHbIX OMevyaTok M OWW60K WaM B ciydae 06)KanoBaHus
HapyLleHWs YCTaHOB/IEHHOrO CPOKa TaKWX WCMpaBieHWd - B TeYeHUe NATM pabouux [Heiln co AHA ee
perucrpayuu.

5.13. lepeyeHb OCHOBaHWI [N NPUOCTAHOBMEHWA PacCMOTPEHUA >Kanobbl B Chay4vae, ecnim
BO3MOXHOCTb MPUOCTAHOB/IEHNSA NMPeAyCMOTpeHa 3aKoHo4aTeNnbCTBOM Poccuiickoi ®efepauuu.

OcHoBaHuA 414 NPUOCTAHOBEHNA PACCMOTPEHUS Xaiobbl OTCYTCTBYHOT.

5.14. Pe3ynbTaT pacCMOTPEHUA XKanoobbl.

Mo pe3ynbTataM pacCMOTPEHUSA Xanobbl MPUHUMAETCA OAHO U3 CMELYHOLINX pPeLleHNI:

1) »kano6a yf0B/IeTBOPAETCA, B TOM YuUC/ie B (POPME OTMEHbl MPUHATOrO PELUEHUs, UCMPaBIeHNS
JONYLWEHHbIX 0neYyaToK M OWn60K B BblAaHHbIX B pe3ynbTaTe MpPesocTaBfeHns MyHULUNANIbHOW yCayru
[LOKYMeHTax, BO3Bpara 3asaBUTENII0 [AEHEeXHbIX CPeACTB, B3MMaHWE KOTOPbIX He npefyCMOTPEHO
HOpPMaTMBHbIMM MNpPaBOBbIMW aKTamMu Poccuitickolii degepaumn, HOPMaTUBHbIMW MNPaBOBbLIMW aKTamu
Kany»ckoi 06nact, MyHUUUNaNbHbIMW MPaBOBbIMU aKTaMMu;

2) B y,0BNETBOPEHMM Xanobbl 0TKa3blBaeTCs.

5.15. AGMUHMCTPaLMA OTKa3biBaeT B YA0BNETBOPEHUMN Xanobbl B COOTBETCTBMU C OCHOBaHUAMM,
npeaycMoTPeHHbIMU MYHULMUNANbHbLIM NPaBOBbIM aKTOM.

5.16. M®L, oTkasbiBaeT B Y[O0B/IETBOPEHMU >Kanobbl B COOTBETCTBMU C OCHOBaHUAMM,
npesycMoTpeHHbIMKU [MopagkoMm.

5.17. AOmMuHMCTpauMa ocTaBnseT >xanoby 6e3 oTBeTa B COOTBETCTBMW C OCHOBaHUSAMM,
npesycMOTPEeHHbIMWU MYHUUMMANbHBIM NPaBOBbIM aKTOM.

5.18. M®L ocTaBnseT xanoby 6e3 oTBeTa B COOTBETCTBMU C OCHOBaHUAMM, NpefyCMOTPEHHbIMM
Mopsgkom.



5.19. B cnyyae yCTaHOB/IEHUS B XOfe WX MO pe3ynbTaTaM pPacCMOTPEHMS Xanobbl NPU3HAKOB
cocTtaBa afMWHUCTPATUBHOIO MpaBOHapPYLIEeHUs WAW NPecTynieHns [O/HKHOCTHOE NUuLo, paboTHUK,
HafleNeHHble MOIHOMOYMAMM MO PacCMOTPEHUIO Xanob, HesaMefNUTeNIbHO HanpaBAAKT UMetowmecs
MaTepuanbl B OpraHbl NPOKypaTypsl.

5.20. MNopAfoK MHOPMUPOBAHUA 3a9BUTENA O pe3ynbTaTax PaCCMOTPEHUSA XKasoobl.

He nosgHee pfHA, cnegylowero 3a AHeM TMPUHATWMA pelleHus, YKasaHHOro B 4yactm 5.14
HacTosALLero pasgena, 3asBUTENt0 B MUCbMEHHOW (JopMe 1 N0 XenaHUo 3asaBUTeNS B 3N1EKTPOHHOWN (opme
HanpaB/AeTCa MOTUBMPOBAHHbINA OTBET O pe3y/ibTaTaXx PacCMOTPEHUS Xanoobbl.

5.20.1.B cny4vae npusHaHus xanobbl noanexawiein yAoBneTBOPEHUIO B OTBETe 3aABUTENO [JaeTCs
MHMopMaLmMa 0 LelCTBUAX, OCYLLECTB/ISIEMbIX OpPraHom, NpefoCcTaBfAOWNUM MYHULUNANBHYO YCAYTY,
MHOFO(YHKUNOHaNbHbIM LEeHTPOM /W60 opraHusaumein, npefycMOTpeHHOM dacTbto 11 cTatbu 16
depepanbHoro 3akoHa oT 27 wuwona 2010r. N 210-®3 "O6 opraHuMsauuu npegocraBneHus
rOCYAapCTBEHHbIX W MYHUUMMANbHbLIX YCayr”, B Lenix He3aMeL/IUTe/IbHOr0 YCTPaHEeHUS BbISBIEHHbIX
HapyLIeHWA NpyY OKasaHUM MYHWULUNANLHON YCNyrn, a TakKe NPUHOCATCS U3BUHEHUS 3a JOCTaB/eHHble
Hey06CTBa M YKa3blBaeTCs MHGpoOpMaUus 0 AanbHelnx AeicTBUAX, KOTOPble HEO6XOAUMO COBEPLUUTD
3afBUTENIO B LieNIAX MOMYyYeHUs rocyfapCTBeHHON UM MyHULUNANbHOW YCNyTu.

5.20.2 B cny4ae npu3HaHUS Xanobbl, He Moanexalieil yA0BNETBOPEHWIO, B OTBETE 3asiBUTENHO
[aloTCAd aprymMeHTUPOBaHHbIe PAa3bACHEHUA O MPUYMHAX MPUHATOrO PelleHud, a TakXke WHpopmauuns o
nopsakKe 06anoBaHUsA NPUHATOrO PELLEHWS.

5.21. B cny4vae ecnu >xano6a 6Gblna HanpasneHa B 3/1eKTPOHHOM BWAE MNOCPELCTBOM CUCTEMBI
pocynebHoro o6xanoBaHWs € WUCMNOJ/Ib30BaHMEM  MHMOPMALMOHHO-TENEKOMMYHUKALUOHHON  CeTu
. «/IHTepHeT», OTBET 3asABUTE/NO HanpasaseTcs NOCPeACTBOM CUMCTEMbI J0CYAeOHOr0o 06XKanoBaHus.

5.22. TlopsAfoK 06anoBaHUs peLleHns no xanoobe.

3asBuTeNM WMMeEKT npaBo o00XanoBaTb peweHuMsa W feidcTeua  (6e34eliCTBUE), MPUHATbIE
(ocywecTtBnsemble) AAMUHUCTpaLMEN, [OMKHOCTHbIM NULOM  ALMUHUCTPALUK, MYHULUNANbHBIM
cnyxawmmm, MoL, paboTHukoMm M®L|, a Takxe opraHusaumsaMu, npefycMOTPEHHbIMU 4acTeio 1.1
ctatb 16 degepanbHoro 3akoHa Ne 210-®3, unm ux paboTHUKaMW B CyA, B MOPALKE W CPOKW,
YCTaHOB/IEHHbIe 3aKOHOAAaTeNLCTBOM Poccuiickoin degepauuu.

5.23. TpaBo 3asBUTENds Ha MNofiydyeHUe uWHPoOpmMaLUMm U [LOKYMEHTOB, Heo6XoAWMbIX ANA
060CHOBaHUS M PacCMOTPEHMUA Xanoobsl.

3asBMTENM WMEKT npaBo 06paTuTbcAa B AgMuHucTpauuto, MOPLL, a Takke opraHusauuio,
npefycMOTPeHHYO 4YacTbio 11 crtatbum 16 PepepanbHOro 3akoHa Ne 210-®P3, 3a nonyyeHuem
MH(popMaLUM 1 LOKYMEHTOB, HEOOXOAUMbBIX AN 060CHOBAHMSA N PaCCMOTPEHUS XKanobbl B MUCbMEHHOW
(hopMe no no4yte, C WUCMNONb30BaHWEM WHMHOPMALNOHHO-TEIEKOMMYHUKALMOHHON ceTn «IHTepHEeT»,
omymanbHoro cainta AAMUHUCTpauuMn, ogpuymanbHoro carita MO®LL, a Takxke npu AMYHOM npueme
3a9BUTENS.

5.24. Cnocobbl MHHOPMMPOBAHMA 3a8BUTENEN O NOPAAKE MOAAYN U PACCMOTPEHMS XKanobbl.

WH(popmauunio o nopsigke nojadyv M paccMOTPeHUst Xanobbl 3asBUTENN MOFYT MNOAYYUTb Ha
MH(OPMALNOHHbBIX CTEHAAX pPacnofioXeHHbIX B MecTax npefocTaBleHUs MYHULUNaNbHOW yCayru
HenocpeAcTBEHHO B AAMWHMCTPaUMu, Ha oduumanbHOM calite AamMmuHucTpaumn, B MOLl, a Takxe
opraHusauuun, NpeaycMoTPeHHOR YacTbio 1.1 cTaTby 16 degepanbHOro 3akoHa Ne 210-d3.
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B agmuHuctpauymto CI1 ceno Cosxo3 «HaycoBo»
YKyKoBckoro panoHa Kanyxckoi o6nactu
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