AOMUHUCTPALUNA NOTbMUHCKOI'O rOPOACKOIO
NOCENEHUA 3YBOBO-NONAHCKOIO MYHMUUNAIIBHOI'O
PAUOHA PECNYBJIUKA MOPOOBUA

NMOCTAHOBJIEHUE
OT 12 CEHTABPA 2022 I'. Ne118

Ob YTBEPXOAEHUU AODMUHUCTPATUBHOIO PEINTAMEHTA
NPEOOCTABJIEHUA MYHULUUMNAJIBHOWU YCNYIU
«MPEAOCTABJIEHUE B BE3BO3ME3AHOE MNOJIb3OBAHUE
3EMEJbHbIX YYACTKOB, HAXOOALUXCA B MYHULUNATNIbHOWU
COBCTBEHHOCTW, TOCYOAAPCTBEHHAA COBCTBEHHOCTb HA
KOTOPbIE HE PASTPAHUYEHA HA TEPPUTOPUU
NMOTbLMUHCKOIO NOPOAOCKOIO NOCENEHUA 3YBOBO-
NONAHCKOIro PAMOHA PECMNYBJIMKM MOPOOBUSA »

B cootBetctBUM C DepepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-d3 «O6 ob6wux
NPUHUMNaxX opraHu3auMm MecCcTHOro camoynpasneHns B Poccuinckon  degepaummy,
depgepanbHbiM  3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opraHmsauuu npenocraBrneHus
rocyaapCTBEHHbIX N MyHUUUNAanbHbIX yenyr», ®egeparnbHoiM 3akoHoM oT 06.04.2011 Ne 63-$3
«O6 anekTtpoHHon nognucuy, [lNNpukaza MwuHMCTEPCTBA CBA3M U MACCOBbIX KOMMYHMKaLMIA
Poccunckon ®epepaumm ot 13.04.2012 Ne 107 «O6 yTBepxaeHun lNMonoxeHna o pegepansHoOm
rocygapcTBeHHOM MHoOpMauMOHHOM cucteme «EguMHaa cuctema wmgeHTUdukaumm wu
ayTeHTU(MKauum B WHpacTpykType, obecneymBatolien MHGPOPMaLMOHHO-TEXHOMNOMMYECKoe
B3aMMOAENCTBME  WMH(OPMAUMOHHBIX CUCTEM, MUCMONb3yEMbIX ANA  NpeaoCcTaBfeHus
rocygapCTBEHHbIX U MyHULMMANbHbIX YCAYr B 9NEeKTPOHHOW hopmey, YcTaBoM [MOTbMUHCKOTO
ropogckoro noceneHus  3yboBo-lMonsHckoro panoHa, agMuHucTpaumsa  [OTbMMHCKOro
ropogckoro nocenenna 3yboso-INonsHckoro paoHa Pecnybnvkn MopaoBus NOCTaHOBNAET:

1. YTBepanTb AOMUHUCTPATUBHLIN pernaMmeHT npegoctaBneHns MyHUUMnanbHou ycnyrm
«lMpepocTtaBneHne B 6e3BO3ME3AHOE MOMb30BaHME 3eMeSibHbIX YYacTKOB, HaxXOASLLMXCS B
MyHUUMNAnbHOW COBCTBEHHOCTW, rocygapcTBeHHas COOCTBEHHOCTb Ha  KOTopble  He
pasrpaHuyeHa Ha Tepputopun [lOTbMUHCKOrO ropoackoro noceneHust 3y6oso-lMonsiHckoro
panoHa Pecnybnukun MopaoBusa» cornacHo npuUmoXeHuto.

2. KoHTpOrnb 3a MCMONTHEHMEM HaCTOSILLIEro NOCTaHOBMNEHMS OCTaBMsA 3a COBOM.

3. MNocTtaHoBNEHWe BCTyNaeT B Uy ¢ MOMeHTa onybnunkosaHusa (0bHapogoBaHus).

(maBa agMUHUCTpaLnn
MOTbMMHCKOro ropoAcKoro noceneHns
YctuHos B.T.
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MpunoxeHwue K

[MocTaHOBNEHUIO aAMUHUCTPaLMK
[MOTbMUHCKOro ropocKoro NoceneHus
oT 12.09.2022 Ne 118

AOAMWHUCTPATUBHLIN pernameHT
npeaocTaBneHUa MyHuuunanbHomn ycnyru «llpepocraBneHve B
6e3Bo3Me3HOe NoNb30BaHUe 3eMeSlbHbIX YY4aCcTKOB,
HaxoAasWMXCA B MyHULUNAaNIbHON COOCTBEHHOCTMH,
rocyfapcTBeHHass COOCTBEHHOCTb Ha KOTOpPble He pa3rpaHu4yeHa
Ha Tepputopumn NMNOTEMUHCKOro ropoackoro noceneHns 3y6oBo-
NMonsHckoro panoHa Pecny6nukmn MopaoBusi»

1. O6wue nonoxeHus
1.1. NMpeameT perynupoBaHus.

AOMUHUCTPATMBHBLIA  pernameHT Mo  MNpedoCTaBfEHUD  MyHUUMNANbHOW  yChyru
«lMpepoctaBneHne B 6e3BO3ME3OHOE MOMb30BaHWE 3eMeflbHbIX YYaCTKOB, HaxoOsLWMUXCS B
MYHUUMNANbHOW COBCTBEHHOCTW, rOCydapCTBEHHasi COOCTBEHHOCTb Ha KOTOpblE He
pasrpaHMyeHa Ha TeppuTopumn [loTbMUHCKOro ropoackoro noceneHna 3y6oBo-llonsiHCKoro
panoHa Pecnybnuku MopgoBusa» (ganee — agMUHUCTPATUBHBIA pernameHT) paspabotaH B
LUenax noBblWEHUA KayecTBa NPeAoCTaBfieHUss  MyHUMUMNANbHOW  YCrnyrn,  CO3daHus
KOM(OPTHbIX  yCcnoBun  Ans  OU3NYECKUX WU OPUANYECKUX  NML, W onpedenser
nocrnegoBaTenbHOCTb M CPOKM OEeUCTBUA (aAMUHUCTPaTUBHbIE npoueaypbl) AOMUHUCTpaUnn
MoTbMuHCKOro ropogckoro nocenenust 3yboso-lNNonsHckoro panoHa Pecnybnukn Mopaosusa um
ee [JOMKHOCTHbIX Nuy, (aanee - agMUHUCTpaLms).

1.2. Kpyr 3assutenen

1.2.1.MyHuumnaneHas ycnyra MmoxeT 6bITb NpegocTaBreHa fmuam, ykasaHHbIM B NyHKTe 2
cT. 39.10 3K P®, a umeHHo:

1) nuuam, ykasaHHbIM B NyHKTe 2 ctatbk 39.9 HacToswero Kogekca, Ha Cpok 40 OAHOrO
roga;

2) B Buge cnyxebHbix HagenoB paboTHMKaM oOpraHu3auunm B Cry4vasiX, yKasaHHbIX B
nyHKTe 2 cTatbh 24 HacTodwero Kogekca, Ha Cpok Tpy4oBOro 4OroBopa, 3akimto4eHHOro Mexay
paboTHMKOM 1 OpraHu3aumnen;

3) penurmosHbIM opraHmnsaumnam Ons pasmelleHnss 30aHun, COOPYXEHUA PenmMrmo3Horo
nnn 6naroTBOPUTENBHOrO Ha3Ha4YeHNs Ha CPOK A0 OECATU NET;

4) penurnosHbiM OpraHM3auusM, €Cnn Ha TakuX 3eMeflbHbIX y4YacTKaxX pPacronoXeHbl
npuHagnexawmue uMm Ha npase 6e3BO3ME3QHOr0 Mofb30BaHUS 30aHUs, COOPYXXEHUS, Ha CPOK
A0 npekpaweHna npasB Ha yKasaHHble 3[aHWUs1, COOPYXEHUS;

5) nuuyam, ¢ KoTOopbIMM B cooTBeTCTBUMM C DefepasnbHbIM 3aKOHOM OT S anpens
2013 roga N 44-®3 "O KoHTpakTHOM cucTteme B cdepe 3akynok ToBapoB, paboT, ycnyr ans
obecneyeHnsa rocyqapCTBEHHbIX U MyHMUMNanbHbIX HYXA" (Qanee - degepanbHbin 3akoH "O
KOHTPaKTHOM cucteme B cdepe 3aKkynok ToBapoB, paboTt, ycnyr ana obecnevyeHus
rocyaapCTBEHHbIX M MyHULMNANbHbIX HY>XA") 3aKIYEHbl rpaXXaaHCKO-NpaBoBble A0roBOpbl Ha
CTPOMTENLCTBO UMM PEKOHCTPYKLMIO OOBEKTOB HEABMXMMOCTM, OCYLLECTBISiEMble MOMHOCTbIO
3a cuyeT cpenctB depepanbHoro 6rogketa, cpeacts bwmketa cybbekta Poccuickon
depnepaumm nnu cpeacTs MecTHOro 6rooKeTa, Ha CPOK UCMNOSNTHEHUST 9TUX AOrOBOPOB;
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5.1) HekOMMep4yecKMM opraHu3auusM Ans OCYLECTBNEHUSA CTpouTenbcTBa U (Unu)
PEKOHCTPYKUMN OOBLEKTOB KanUTanbHOrO CTPOUTENLCTBA HA TaKMX 3eMenbHbIX ydacTkax
MOMHOCTBIO 3@ CHET CpeacTB, MONyYeHHbIX B KavyecTBe cybcmannm ns cdegepansHoro 6rogxera,
Ha CpOK CcTpouTenbCTBa W (MNKU) PEKOHCTPYKUMM AaHHbIX OOBLEKTOB KanmTasibHOro
CTPOUTENLCTBA;

6) rpaxgaHvHy Ans MHAMBUAOYANbHOMO XXWUIIULWHOIO CTPOUTENbLCTBA, BEAEHUS NNYHOIO
noacobHOro X03sNCTBa WM OCYLLECTBMEHUS KPECTbAHCKMM (bepMepCKMM) XO3SMCTBOM €ro
AeATENbHOCTM B MyHUUMNanbHbiX 0OpasoBaHusX, OMpederieHHbIX 3akoHOM CcyObekTa
Poccunckon ®egepaummn, Ha Cpok He Bornee Yem LeCTb NeT;

7) BNs MHANMBNOYaNbHOMO XUIMULLHOMO CTPOUTENBLCTBA U BEAEHUS JIMYHOIo NOACOBHOro
X035MCTBa B MyHMUMNanbHbIX 06pa3oBaHusaX, onpeaeneHHbiX 3akoHOM cybGbekTa Poccuimckomn
depgepaummn, rpaxgaHam, Kotopble paboTalT N0 OCHOBHOMY MeECTy paboTbl B TaKux
MyHMUMNanbHbIX 0Bpa3oBaHMAX MO CheumanibHOCTSM, YCTaHOBMEHHbIM 3aKOHOM CyObekTa
Poccunckon ®egepaummn, Ha Cpok He Bonee Yem LLIECTb NET;

8) rpakgaHuHy, ecnun Ha 3eMesibHOM y4acTke HaxoauUTCsa crykebHoe Xunnoe nomMmelLeHme
B BMAE XWIOro goma, npefocTaBfieHHOE 3TOMY rpaX[aHuHy, Ha CPOK npaBa MONb30BaHUS
TakKUM XXUIbIM MOMELLEHNEM;

9) rpaxxgaHam B LIENAX OCYLLECTBNEHUSI CENbCKOXO3SMCTBEHHON OEATENbHOCTU (B TOM
yucne n4yenoBoacTBa) ANsi COOCTBEHHbIX HYX Ha NECHbIX yvyacTkax Ha Cpok He Bonee yem
NATb NET;

10) rpaxgaHam " topNaNYEeCKUM nvuam ans CEenbCKOXO3ANCTBEHHOTO,
OXOTXO3AANCTBEHHOIO, JIECOXO3AMCTBEHHOIO U MHOIrO MCMONb30BaHUS, HE NPpeayCMaTpUBatoLLLErO
CTpOMTENbCTBA 30aHUN, COOPYXXEHWW, €ecrnn Takne 3eMeslbHble Y4aCTKM BKIYEHbl B
yTBEpXOeHHbIn B ycTaHoBrneHHoM [lpaButenbctBoMm Poccuinickon ®epepaumm nopsake
nepeyeHb 3eMenbHbIX Y4YacTKOB, NPeaoCTaBIiEHHbIX ANA HyX4 0B0pOoHbl M 6e3onacHoCTU U
BPEMEHHO HE NCNOMb3YyEMbIX 4SS YKa3aHHbIX HYX, Ha CPOK He Bornee 4Yem nATb NeT;

11) cagoBO4YECKUM MM OFOPOAHNYECKMM HEKOMMEPHYECKMM TOBapuULEeCcTBaM Ha CPOK He
oonee yem NATb NeT;

12) HEKOMMEPYECKMM OpraHmM3aumsiM, CO34aHHbIM rpaxgaHamu, B LEenaX XWUMULLHOIo
CTPOUTENBLCTBA B CNy4asX U Ha CPOK, KOTOpble NpeayCcMOTpeHbl dpeaepanbHbIMU 3aKOHaMU;

13) nuuam, ¢ KoTopbiIMM B cOOTBETCTBUM C PedepasibHbiM 3aKOHOM OT 29 gekabps
2012 roga N 275-9¢3 "O rocyaapctBeHHOM 060poHHOM 3akase", PepepanbHbiM_3akoHom "O
KOHTPaKTHOW cuctemMe B cepe 3akynok ToBapoB, pabot, ycnyr ana obecnevyeHus
rocygapCTBEHHbIX W MyHMUMNANbHbIX HyXA" 3aKnto4eHbl rOCy4apCTBEHHbIE KOHTPaKTbl Ha
BbIMNONHEeHne paboT, okasaHue ycnyr gna obecnevyeHns oBOPOHbLI CTpaHbl U Be3onacHoOCTU
rocygapcrBa, OCyLLEeCTBNSAEeMbIX MOMHOCTLIO 3a CYEeT cpencTB deaepanbHoro brogxera, ecnu
AN BbINONMHEHMA 3Tux paboT M oKasaHua 3TUX Yycnyr HeobxoouMmo npenocTaBreHne
3EeMEeIbHOro y4yacTtka, Ha CPOK MCMOJSTHEHUS YKa3aHHOIO KOHTPAKTa;

14) HEKOMMEPYECKMM  OpraHu3auusam, npeayCMOTPEeHHbIM  3aKOHOM  CcyObekTa
Poccuiickon ®epepaumm u  co3gaHHbiM  cybbektom Poccuiickon Pepepaumm B uensax
XWUIULLHOro CTpoUTENbCTBA ANA 06ecnevyeHns XunbiMm NOMeLEHUSIMN OTAENbHbIX KaTeropumn
rpaxgaH, onpegeneHHblXx deagepanbHbiM  3aKOHOM, Yyka3om [lpesngeHta Poccumnckon
depepaumm, HopmMaTMBHbIM NpaBoBbIM akTom [lpaButenbctBa Poccuiickon ®epepaumn,
3akoHOM cybbekta Poccuiickon ®depepaumn, B LENAX CTPOUTENbCTBA YKAa3aHHbIX KUMbIX
NOMELLEHNIA Ha Nepuo OCyLLECTBNEHUS 4AaHHOMO CTPOUTENbLCTBA;

15) nuuy, npaBo 6e3BO3ME34HOr0 MNOSIb30BaHUSA KOTOPOrO Ha 3€eMEfbHbIN Yy4acTok,
Haxo4sALMNCA B rOCy4apCTBEHHON UMW MyHUUMNANbHON COBCTBEHHOCTM, NPEKpPaLLEHO B CBS3M
C M3bATMEM 3EMESIbHOIO y4YacTKka AN rocygapCTBEHHbIX UM MyHUUMNANbHbBIX HYX4, B3aMeH
N3BATOrO 3EMESNIbHOMO y4yacTKa Ha CPOK, YCTAHOBIIEHHbIA HACTOSLMM MYHKTOM B 3aBMCUMOCTH
OT OCHOBaHMsI BO3HWKHOBEHMS NpaBa ©6e3B03Me3QHOr0 Nosib30BaHUA Ha U3BbATHIN 3EMESbHbIN
y4acToK;

16) nuuy B cnyyae 1 B nopsgke, KotTopble npegycMmoTpeHbl PegepanbHbiM 3aKOHOM OT
24 niona 2008 roga N 161-d3 "O cogencTeum pasBuUTUIO XKUNULLHOIO CTPOUTENBLCTBA";
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17) akumoHepHoMy obuwecTtBy "lodta Poccun" B cootBetcTBUM C PepepanbHbiM
3akoHOM "O6 ocobeHHOCTsX peopraHu3aunm denepanbHOro rocygapCTBEHHOMO YHUTAPHOTO
npegnpusatmua "lMoyta Poccun", ocHoBax [eATenbHOCTU akumoHepHoro obuwecTtBa "lloyTta
Poccun" n o BHeceHunm W3MEHEHMW B OTAefibHble 3akoHogaTternbHble akTbl Poccuinckon
depepauymnmn”;

18) nybnuyHo-npaBoBoM koMnaHun "EOuHBLIA 3aka3uvk B cdepe cTpouTenscTea" ans
obGecrneyeHnsa  BbIMOSTHEHUSI  MHXEHEPHbIX  U3bICKAHUK,  apPXUTEKTYPHO-CTPOUTENBbHOMO
NPOEKTUPOBAHNS, CTPOUTENbLCTBA, PEKOHCTPYKLMU, KanuTanbHOrO peMoHTa, CHoca O6bekToB
KanuTanbHOro CTPOMTENbCTBA, BKMOYEHHbIX B NPOrpamMmmMy AeATENbHOCTU yKa3aHHOM Ny6nnyHo-
NpaBOBOW KOMMaHMM Ha TEKYyLMW ro WU NraHoBblA nepuos B cooTBeTcTBUM ¢ PefepanbHbIM
3akoHom "O nybnuyHo-npaBoBon koMnaHuu "EAnHbIA 3aKa3yuk B cpepe cTtpouTenbctea” u o
BHECEHMM N3MEHEHMWI B OTAESNbHbIE 3aKOoHOAaTemNbHble akTbl Poccuiickon ®epepauunmn®;

19) ny6nuyHo-npaBoBOK kOMnaHum "®oHA pas3BUTUS TEpPPUTOPUMIA" ANA OCYLLECTBEHUS
YHKUMIA 1 NOSTHOMOYMI, NpeaycMoTpeHHbIXx PefepalnbHbiM 3akoHOM oT 29 uiona 2017 roga
N 218-®3 "O nybnmyHo-npaBoBon KomMnavun "®oHA pas3BuUTUS TeppuUTopun” U O BHECEHUU
N3MeHeHN B OTAeNbHble 3akoHoAaTenbHble akTbl Poccuinckon ®enepaunn”, ecnm 3asepLueHne
cTpouTenbcTBa OOBLEKTOB He3aBepLIeHHOro CTpouTenbcTBa (CTPOUTENLCTBO OOBLEKTOB
KanuTanbHOro CTPOMTENbCTBA) Ha 3eMenbHOM y4acTke, nepedaHHOM (KOTOPbI MOXeT ObiTb
nepegaH) ykasaHHOW nNyONMYHO-MPaBOBOM KOMMAHUM MO OCHOBAHWAM, MPeayCMOTPEHHbIM
degepanbHbiM _3akOHOM OT 26 okTa6psa 2002 roga N 127-03 "O HecocTosATENbHOCTU
(6aHkpoTCcTBE)", HEBO3MOXHO B CBSA3U C HanNU4nem OrpaHUYeHunin, yCTaHOBMEHHbIX 3eMeflbHbIM
N WHBLIM 3akoHogaTenbCTBOM Poccuiickon denepauunun, npyv noATBEPXKOEHUN HANMMUMA TakuUX
orpaHuyeHun enepanbHbiM OpPraHoM MCMNOSTHUTENBHOW BIlAaCTU, OpPraHoOM WCMOSHUTENBHOWN
Bnactm cybbekta Poccuiickon depepaumn, OpraHoOM MECTHOMO  camoyrnpasfeHus,
YNONIHOMOYEHHbIM Ha Bblda4vyy paspelleHnMd Ha CTPpOUTENbCTBO B COOTBETCTBUMM C
(pagocTponTensHblM kogekcom Poccuinckon ®epepaunu;

20) nybnuyHo-npaBoBon KomnaHun "Pockagactp" B OTHOLIEHUW 3eMerbHbIX YYacTKOB,
npenoCTaBfEHHbIX Ha MNpaBe MNOCTOsAHHOro (6eccpoyHoro) nonb3oBaHUA enepanbHbIM
rocy4apCTBEHHbIM YYpeXOeHUsM, peopraHmnsaumns KOTopbiX OCYyLeCcTBfeHa B COOTBETCTBUMU C
depepanbHbIiM 3akoHOM "O nybnmMyHo-NpaBoBoOM KomnaHum "Pockagactp”.

1.2.2. WHTepecbl  3asBUTenen, YykasaHHblx B  nNyHkTe 1.2.1 HacTosALlero
AOMUHUCTPATUBHOIO pernamMmeHTa, MoryT npeacTaBnNATb niua, obnapatowime
COOTBETCTBYHOLLMMU NOSTHOMOYNAMM (Aanee — npeactaBuTenb).

1.3. TpeboBaHusi K nopsigky WHAPOPMUPOBAHUA O NPELOCTaBNEHMM MyHMUMNANbHOWN
ycnyru

1.3.1. MNopsgok nonydeHust nHopMauum 3asiBUTENSIMU NO BOMNpocamM MpenocTaBrieHns
MYHUUMNANbHOW YCRyrn 1 yCnyr, KOTopble SBSKOTCA HeobxoanmbiMn 1 obasaTenbHbIMU ANs
npefocTaBneHnss MyHUUMNANbHOW YCryry, cBedeHUA O Xode NpefocTaBfieHUst ykasaHHbIX
ycrnyr, B TOM YucCrie Ha oduumanbHOM canTe, a Takke Ha EAnHOM nopTarne rocyaapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHkumi) (ganee — EguHein noptan) m MNMopTtane rocyaapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHkunn) Pecnybnvkn Mopgosusa(ganee — PervoHanbHbIn nopTtan).

1.3.2. VIHdhopmaumio no BonpocamMm npeaocTtaBfieHUs MyHUUMNAnNbHOW YCNyrm v ycnyr,
KOTopble ABNAITCA HEOOXOAUMBIMU KU 0BA3aTENbHBIMU AN NPeAoCTaBEHNUS MyHULMNANTbHON
ycryru, cBegeHur o xode npefocTaBreHns yKasaHHbIX YCnyr, B TOM 4ucrie Ha odouumansHOM
canTte, a Takke Ha EguHom nopTtane n PernoHansHOM nopTtasne MOXHO NonAyvnThb:

B agMWHUCTpaUuu:

B YCTHOW ¢hopmMe Npu NIMYHOM obpaLleHuu;

C Ucnosnb3oBaHneM TenegoHHOM CBA3MN;

B (pOpMe 3MNEKTPOHHOIO AOKYMEHTa MocpeACcTBOM HanpasrieHUs Ha agpec 3NeKTPOHHOM
noyYThl;

Mo NUCbMEHHbBIM 0bpaLLEeHUAM.

1.3.3. B dunmanax yupexgeHns «MHOroyHKUMOHAmNbHbIM LEHTP npegocTaBneHus
rocyaapCTBEeHHbIX U MyHuUMNanbHbIx yenyr Pecnybnukn Mopgosusi», ganee — MOLL):
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npu NMYHOM oBpaLLEHNN;

MHopmaums o MecToHaxoxaeHunm u rpaduke paboTbl, CApaBOYHbIX TenedgoHax,
oduumanbHblx canmtax MOLL npegocrtaBneHus rocyfapCTBEHHbIX UM MyHULMNASbHBIX YCRyr
Pecnybnvkn MoppgoBus pasmelieHa Ha EgnHOM nopTtane MHOrogyHKUMOHAsbHbIX LIEHTPOB
npeaocTaBfeHns roCyfapCTBEHHbIX W MyHuMuMnanbHbiX ycnyr Pecnybnukn Mopgosus B
MHOPMaLNOHHO-TENEKOMMYHUKaUNOHHON ceTn «MHTepHeT» - Gosuslugi.ru
1.3.4. Ha odomumnanbHOM NHTEPHET-CanUTe agMUHUCTPaUumM agpec oomumnansHOro canta

potma.ru

1.3.5. B wuHMPOpMaAUNOHHO-TENNEKOMMYHUKAUMOHHON ceTn «W/HTepHeT» Ha EauHom
noptane un (unu) PermoHansHom noprane.

Ha EgnHom 1 PernoHanbHOM noprarne pasMellaeTcs cneayrowas nHpopmMauus:

1) wucuyepnbiBalOWMA MNepeYeHb [OOKYMEHTOB, HeobOXoauMbIX ANns npefocTaBneHus
MyHUUMMNanNbHOW ycnyru, TpeboBaHMA K OQOPMIIEHMIO YKa3aHHbIX [AOKYMEHTOB, a Takxke
nepeyeHb [OOKYMEHTOB, KOTOpble 3asiBUTENb BnpaBe MpeacTaBuTb MO  COOGCTBEHHOM
MHUUNaTUBE;

2) Kpyr 3asiBUTEnNen;

3) cpok npegocTaBneHnss MyHUUUNanbLHOM yCnyru;

4) pesynbTaTbl NPeAoCTaBNEHUS MyHUUMMNANbHOM YCNyrk, MNOPSAOK npeacTaBneHus
AOKYMEHTa, ABMSLWErocs pesynsTatoM nNpefocTaBneHuss MyHUUunanbHOW yCryru;

5) pasamep rocyaapCTBEHHOM MOLUMMHBI, B3MMAeMon 3a NpeaocTaBneHne MyHUUunanbHom
yCnyru;

6) ucuyepnbiBalOWMN NepeyYeHb OCHOBaAHWUM AN NPUOCTAHOBMEHMS WUNM  OTKasa
B NpeaocTaBneHnn MyHULMNanbHOW yCryru;

7) o npaBe 3aaBuTena Ha pgocydebHoe (BHecyaebHoe) obxanoBaHue AOencTBUN
(6e3pencTBna) u  peweHun, npuHATBLIX (OCYLLECTBNSIEMbIX) B Xo4e npenocTaBneHus
MYHULMNANbHON YCNYru;

8) cdbopmbl 3asaBneHnn (yBeaoOMMAEHNN, COOOLLEHNIN), NCNONb3yeMbI€ NPU NPeLOCTaBNEHUN
MYHMLMNANbHON YCNyru.

MHdpopmauna Ha EpguHom u  PernoHanbHOM nopTtane O nopsgke W cpokax
NpeaocTaBNeHNs MyHMLMNANbHOW YCMAYyrM Ha OCHOBaHMM CBEAEHWW, CcoAepXalumxcs B
defepanbHOM  rocyfapCTBEHHOWM UMHoOpMaUMoOHHOM cucteme «®PeepanbHblii  peecTp
rocydapCTBEHHbIX W MyHuUMNanbHbIX ycnyr (PYHKUURA)», pernoHanbHoW rocyaapCTBEHHOM
MHOPMaUNOHHOM cucteme «PeecTp rocygapCTBeHHbIX ycnyr (cpyHkuuin) Pecnybnukn
MoppoBus», npegoctaBnsaeTcsa 3aasuTento 6ecnnaTHo.

JdocTtyn K uHopmauumn o cpokax U nopsake NpefocTaBreHus YCNyru OCyLlecTBnseTcs
0e3 BbINONHEHUs 3aaBuTENneM Kakmx-nmbo TpeboBaHu, B TOM uyucne 6e3 Mcnonb3oBaHUs
nporpaMmMHOro obecrneveHus, ycTaHOBKa KOTOPOrOo Ha TexHUYeckue cpeacrea 3asaBuUTens
TpebyeT 3akni4yeHUss JIMUEH3MOHHOIO0 WM  WMHOro cornawleHns ¢ npasoobragatenem
nporpammHoro obecneyeHus, npegycMaTpuBaloLWEro B3WMaHWe nnatbl, perucTpauuto unm
aBTOpPM3aLMIO 3asiBUTENS UNN NPeaoCTaBeHne UM NepcoHarnbHbIX AaHHbIX.

1.3.6. Ha vHdopmaumoHHbIX cTeHaax B agMUHUCTPpaUuK, a Takke B ceTn MHTepHeT Ha
opmumManbHOM canTe aaAMUHUCTpauuM  pasMmelleHbl  cnegywoowme  MHPOPMaUUOHHbIE
mMaTepuarnbi:

- agpec, Homepa TenedoHoB M dakca, rpacduk paboTbl, agpec INEKTPOHHOW MOYTbl
agMUHUCTpauuu;

- rpachmK NMYHOro Npuema rnaBov MyHUUMNanbHOro o6pasoBaHUs, €ero 3amecTUTenNsMMU,
AOIDKHOCTHBIMM ~ NMUaMU  agMUHUCTpauMK,  cneumanuctamu,  OTBETCTBEHHbIMW 3@
npegocTaBneHne MyHMUMNanbHOW ycnyru;

- HoMep KabuHeTa, B KOTOPOM MpeAoCTaBnAsieTCs MyHuUuMnanbHas ycnyra, damMunuu,
MMeHa, oT4yecTBa M [OOSMKHOCTU  CreuuanucToB, Y4acTBYKOLWMX B NpeadocTaBneHumn
MYHULMNANbHON YCNYru;

- CBeeHuNs O NpeaoCcTaBnsgeMon MyHULMNarbHOW yCrnyre;
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- NepeyeHb OJOKYMEHTOB, KOTOpbIE 3asBUTENb A0SMKEH NpeacTaBuTb ANA NpeaoCcTaBieHuns
MYHULIMMNANbHON YCNyru;

- obpasubl 3anofHeEHNS JOKYMEHTOB;

- nepeyeHb OCHOBaHW AN OTKasa B NpuemMe JOKYMEHTOB, MPUOCTAHOBIEHUS N OTKa3a B
npegocTaBNeHn MyHULMNANbLHOW YCNYyru;

- U3BMNEeYeHNsa N3 agMMHUCTPATMBHOIO pernamMmeHTa, perfnaMmeHTMpyoLwme npegocraBneHme
MYHUUMNANbHOW yCnyru, B TOM 4ucCrne CTaHgapT NpefocTaBreHus MyHUUMnanbHOW YCIyru,
nopsiioK, CocTaB, MocneaoBaTeNnlbHOCTb M CPOKU BbIMOMHEHUS afMWHUCTPATUBHBLIX npoueayp
(nenctBuin), TpeboBaHUA K NOPSOKY MX BbIMNOMHEHUS, B TOM YMCre OCOBEHHOCTU BbINOSIHEHNS
aAMWHUCTPATUBHBIX Npoueayp (4eNCTBUIN) B ANIEKTPOHHON hopMe.

MHpopMaUMOHHBIN CTeHa, cogepxawmin MHopmMauuio O npoueaype npefocTtaBneHus
MYHULMMNANbHOW YCNyru, pasMeLLeH B Xonse agMMHUCTPaLmu.

Ha odwuumansHoM canTe agmMuHUCTpauun WHgopmMaumsa pasmelleHa B pasgene,
npeaycMOTPEHHOM NS pa3MeLLeHns MHpopMauumn o MyHULMNAnNbHbIX yCryrax.

KoHcynbTupoBaHMe no  BonpocaM  MpedocTaBfeHnd  MyHUUUNanbHOWM  YChyru
ocyLlecTBnseTcsa 6ecnnaTHo.

Cneunannct, OCyLWeCcTBNSALWUIA KOHCYNbTUPOBaHWe (MocpencTBOM TenedoHa unm
MMYHO) MO BOMpoOCcaM MNpPeaocTaBfieHNs MYHUUMNANbHOW YCIyrn, [OOIDKEH KOPPEKTHO W
BHUMAaTESNbHO OTHOCUTBLCS K 3asiBUTENSAM.

Mpn KOHCYNbTMpPOBaHUM NO TenedOoHy cneunannuct LOSMKEH HasBaTb CBOK daMUINI,
UMSI W  OTYECTBO, [JOJDKHOCTb, a 3aTeM B BexXnMBoM dQopMe 4eTko W noapobHo
nponHopMmnpoBaTb 06paTUBLLEIOCS NO NHTEPECYHOLLUM €ro Bonpocam.

Ecnn cneumanuct He MOXeT OTBETUTb Ha BOMPOC CaMOCTOSATENbHO, NMMOO NOAroTOBKa
oTBeTa TpebyeT NPOOOIIKUTENBHOMO BPEMEHW, OH MOXET npeanoxuTb obpaTusLLeMycs
obpatnTbCAa MUCbMEHHO, NGO HasHaunTb Apyroe yaobHoe Ond 3auHTepecoBaHHOro nuua
BpeMs Ans nonyyeHnsa nHpopmaumnn.

PekomeHgyemoe Bpems onga TenedoHHOro pasroBopa — He 6onee 10 MUHYT, IMYHOrO
YCTHOro MHOpMUpPOBaHUSA — He 6onee 20 MUHYT.

NHpouBngyansHoe  NUCbMEHHOE  MHMOPMUpPOBaHME (MO 3NEKTPOHHOM  MNoYTe)
OCYLLIECTBMNSAETCA NyTeM HarnpaBfieHUs1 SNEKTPOHHOIMo NUCbMa Ha agpec 3MEeKTPOHHOW MOoYThbI
3asBUTENS N OOMMKHO coaepKaTb YeTKUA OTBET Ha NOCTaBEHHbIE BOMPOCHI.

NHavBugyansHOe NUCbMEHHOE WMHMOPMUpPOBaHUE (MO MOYTEe) OCYLLEeCTBASETCH NyTeM
HanpasfieHMs1 MMCbMa Ha MOYTOBLIM adpec 3adABUTENSA U AOSMKHO coaepXaTb YEeTKUA OTBET Ha
nocTaBfneHHbIe BONPOCHI.

1.4. CTpyKTypa agAMUHUCTPATUBHOIO perfiameHTa npegycMmaTpusaeT MallMHOYMTaeMoe
onucaHue npouenyp NpefocTaBfieHns  MyHuuunanbHOW  ycrnyrn,  obecneyumBatollee
aBTOMaTM3auuilo  npouenyp  NpefocTaBneHus  TakoW  yCriyrm € UCMNOJSIb30BaHUEM
WH(POPMALMNOHHBIX TEXHOMNOMM, B COOTBETCTBUM C TpeboBaHMAMM, YCTAHOBMEHHbLIMM
YNONTHOMOYEHHBIM Ha OCYLLIECTBIIEHNE HOPMAaTMBHO-NMPABOBOrO perynupoBaHus B cdepe
MHAPOPMALUNOHHBIX TEXHOSOrMN (hbeaepanbHbiM OpraHoOM UCTMOSTHUTENBHOW BNAcTU.

2. CTaHpgapT npegocTaBneHusi MyHULMnanbHOW yCryru

2.1. HaumeHoBaHne MyHuumMnanoHon ycnyrnm - [MpepoctaBneHne B 6e3Bo3mMe3gHoe
Nnonb30BaHWE 3eMefbHbIX YYacCTKOB, HaxXOOALWMXCA B  MyHUUMNANbHOW COBCTBEHHOCTM,
rocyaapcTBeHHas CO6CTBEHHOCTb Ha KOTOpbIe HE pasrpaHMyeHa Ha Tepputopum NoTbMUHCKOro
ropoackoro noceneHunsa 3yboso-lNongaHckoro paroHa Pecnybnukn Mopaosus.

2.2. MyHuumnanbHas ycnyra npegoctaBnsieTca aaMUHUCTpauven B nvue rnasbl
agMuHucTpauun  MoTbMUMHCKOrO  ropoackoro  nocenenna  3y6oBo-llonsiHckoro  panoHa
Pecnybnvkn Mopaosusa n genonpon3sogurens.

2.2.1. AOMUHUCTpauna opraHusyeT NpeaocTaBfieHne MyHuuMnanbHOW ycnyrm Ha 6ase
Mo®L| Ha TeppuTopum MNMoTbMUHCKOrO ropoackoro noceneHns 3y6oBo-INonsHCKoro parnoHa.



2.2.2. AomuHuctpauusi, ML, Ha ©0ase KOTOpPOro OpraHM3oBaHO NpeaocTaBneHne
MyHUUMMNanNbHOW yCrnyru, He BrnpaBe TpeboBaTb OT 3asBUTENSA OCYLLECTBIIEHNS AEACTBUIA, B TOM
yucrne cornacoBaHum, HeobXoaMMbIX ANA MOMAYyYEHUS MYHULUMNANbHOW YCNyrn U CBA3AHHbIX C
obpalleHnemM B MWHble roCcyaapCTBEHHble oOpraHbl (OopraHbl MECTHOrO CcaMoynpaBreHus),
opraHuMsaumn, 3a UCKIIYEHUEM MNOSTyYeHUS YCNyr, BKIOYEHHbIX B NepeyeHb YCryr, KoTopble
ABNATCA HeOBXoAMMbIMKU U 0BA3aTeNbHLIMU AN NPeAoCTaBNeHUs MyHUUMNANbHbIX YCITYT.

2.3. KoOHeYHbIM pe3yrnbTaToM npeaocTaBreHnss MyHUUMNanbsHOW YCIyrn SBfsieTca Bblgaya
(HanpaBneHune) 3asBUTENO pesyrnbTaTa NpeaoCTaBNEeHNA MyHULMNANTbHOW YCYT.

Pesynbtatom npegocrasnenna ycnyrm 6yget aBnaTbCs:

1) npoekT poroBopa 6e3BO3ME3AHOrO0 MOSIb30BaHUS 3EMESIbHbIM Y4YacTKOM (fanee —
Aoroesop), ecnu He TpebyeTcs obpasoBaHMe WCNpaLMBAEMOro 3eMeSibHOro yyacTka Wnm
YTOYHEHWNE ero rpaHuL;

2) MOTMBMPOBAHHbIA OTKa3 B 3akiodeHun poroBopa 6e3BO3Me3gHOro MNOfb30BaHWUA
3eMefnbHbIM Yy4acTKOM (Janee — MOTUBMPOBAHHbBIA OTKa3 B NpefoCTaBfeHun MyHUUMNanbHON
ycnyru).

2.3.1. PesynbtaT npegocTaBneHUs  MyHMUMNANbHOW  YCNYrM  Yy4UTbIBAETCS WU
nogTeepxgaeTca nyteM BHeceHna OpraHom B WH(OPMAUMOHHYK CUCTEMY CBeOEeHUA B
3r1EeKTPOHHOM hopMme.

PesynbTat npegoctaBneHns MyHUUMNANbHOW ycnyru He odopmnseTca B dopme
AOKYMeHTa Ha GyMaXHOM HOcuUTene, ecrnv MHOe He YCTaHOBNEHO HOPMAaTUBHLIMU MPaBOBbLIMU
akTamu, perynvpyroLwmmmn nopsagok NnpeaoctaBieHnst Takom yenyri.

TpeboBaHus ab3aueB NepBoro U BTOPOro HACTOALLEro MyHKTa He PacrnpOCTPaHSAKTCH Ha
MYHUUMNAaNbHbIE  YyCryrK, pes3ynbTaTOM  NpefoCTaBfeHUs  KOTOPbIX  He  ABNSAKTCSH
BO3HVMKHOBEHWE, U3MEHEHMWE, NpeKpallieHne npae 1 06a3aHHOCTEN 3asaBUTENSA N NHBIX NN,

MyHuuMnanbHble  ycrnyru,  pes3ynbTatoM  NpPefoCTaBfieHUs  KOTOPbIX  sIBRsieTCA
npegocTaBneHne 3asBuTenam - QU3nYeckuMm nuuam cogepXawmxcsa B MyHULMNAnbHbIX
MHAPOPMAUMNOHHBLIX pecypcax CBeOeHUMM O HUX CcaMUX, WX HEeCOBEPLUEHHONETHUX OeTaX
(onekaembIx nNuuax), NpuHagnexawem UM 1 ykasaHHbIM nuuam nMyLlectse, NpegocTaBnsaoTCcs
B 9NIEKTPOHHOM hopMe 0e3 B3uMaHus nnaTbl, €CM MHOE He YCTaHOBMEeHO deaeparibHbIMU
3aKoHamW.

Mpn dopMmnpoBaHnn 1 BEeAEHUN MyHUUMNANBbHBIX MHPOPMALMOHHBIX CUCTEM, YKa3aHHbIX
B ab3aue nepBOM HacToslero nyHKTa, obecneynmBaeTcd [OCTOBEPHOCTb W aKTyanbHOCTb
MHOpMauuK, coaepawemnca B AaHHbIX MH(POPMAaLUMOHHBIX pecypcax, AOCTYN K yKas3aHHOW
WHpopMauun B cnyyasdx U Nopsgke, KOTopble MNpeayCMOTPeHbl  3aKOHOL4ATENbCTBOM
Poccunckon depepaumn, 3awmta ykasaHHOM WHGOpPMauMM OT HenpaBOMEpPHbIX OOCTyna,
YHUMTOXEHUS,  MoauduuupoBaHusi,  BroOKMpoBaHMS,  KOMUMPOBaAHWA,  NpefoCTaBreHus,
pacrnpoCTpaHEHUsT U WHbIX HENpaBOMEPHbLIX AENCTBUWA, pe3epBUpOBaHME WHMpOopMaumn,
obecneunBatoLLiee BO3MOXHOCTb €€ BOCCTAHOBMEHMWS, a Takke ydeT U mkcaunsa BHOCUMbIX
N3MEHEHNN.

2.4. CpoKk npegocTaBfieHns MyHULMNAanbHON yCnyru

Cpok Bblgaun pesynbTata MyHULMNANbHOW YCIYyrn WUCYUCIISIETCA CO AHA MOCTYMieHus
3a8BNeHNa O NpefoCTaBneHMM MyHUUMNANbHOW YCryrn NocpeacTBOM fIMYHOrO obpalleHus, B
TOM 4ucre yepe3 MHOroOYHKUMOHAmNbHbLIN LEeHTP NMBo B hopMe 3MEKTPOHHOrO AOKYMEHTa C
ncriono3osaHvem PIY v He gormkeH npeBbiWwaTh TpuauaTn KaneHgapHbixX JHEN.

[aTon noctynneHus 3asiBNeHnsa 0 NpegoCcTaBiNeHnn MyHULMNANbHOW YCNyrn Npyu NIMYHOM
obpaweHnn 3aasutens B AgMuHucTpaumio (YNONHOMOYEHHBIN OpraH) CYMTaeTcs AeHb nogayu
3asBreHns O NpefocTaBfeHUN MyHULMMAnbHOW YCNyrn C NPUoXeHUeM npenyCcMOTPEHHbIX
NyHKTOM 2.6 AOMUHUCTPATUBHOIO perfamMeHTa Hagnexawum o0bpa3oM 0gOpPMMEHHbIX
AOKYMEHTOB.

[laTon nocTynneHns 3aaBneHns o npeaocTaBneHnn MyHUUMnansHOM ycnyr nocpeacTsomM
NMOYTOBOrO OTMNPaBMEHUS CYMTaeTcsd [eHb (PakTU4ecKoro MoOCTynneHna 3asdBreHus B
AOMUHMCTPaUMIO (YNOTHOMOYEHHbIN OpraH) unu cnegyrowmnn 3a HUM Nepsbi paboynin OeHb.



[aTton noctynneHus 3asiBNeHMs O NpegoCcTaBNeHun MyHUUMnanbHOW Yycryrm ¢
ncnonb3oBaHmeM PITY cumTaeTca AeHb HanpasreHus 3asBUTEN0 3NEeKTPOHHOIro coobLeHus
O npuemMe 3asiBNeHMs O npedoCcTaBfieHUN MyHULUMNanbHOW YCrnyrm B COOTBETCTBUM C
TpeboBaHnAMM NyHKTa 2.8 AOMUHUCTPATUBHOIO pernamMmeHTa.

[laTton noctynneHuss 3asiBfeHnd O NpefocTaBleHnn MyHUUMNanbHOW ycnyru npu
obpaweHnn 3aaBuTenss B MHOrO(YHKUMOHAmNbHbIA LEHTP cuYuTaeTcsa [AeHb nepegayvv
MHOrO(OYHKLMNOHANBbHLIM LEeHTPOM B AOMUHUCTPaUMIO (YNOSTHOMOYEHHbIA OpraH) 3asiBrieHust O
npegocTaBneHnn MyHUUUNANbHOW YCNyrn C NPUITOXKEHUEM NPeayCMOTPEHHbIX MYHKTOM 2.8
AOMMHUCTPATMBHOIO pernameHTa Hagnexawmum o6paszom opopMEHHbIX AOKYMEHTOB.

2.5. AomunHucTpaumsa obecneuvBaeT pasMelleHMe U akTyanusauuio  nepevHs
HOPMaTUBHbIX MPaBOBbLIX AKTOB, PErynupyLwwmnx npegoctaBneHne MyHuUmMnanbHON ycnyru, Ha
cBOeM odhmumanbHOM canTe, a Takke B COOTBETCTBYIOLLEM pasaene deaepanbHoro peecrpa.

2.6. WcuepnbiBalowmin nepeyeHb [LOOKYMEHTOB, HeobXoouMMbIX AnNd npefocTaBneHus
MYHULIMNANbHON YCNYru.

2.6.1. VcyepnbiBaownin nepevyeHb [LOKYMEHTOB, HeoOXOOUMbIX B COOTBETCTBUM C
3aKoHogaTeNbHbIMA  UAN  UHBIMW  HOPMATMBHO-MPABOBbIMW  akTamMn O NpefocTaBreHuns
MYHUUMNANbHOW yCnyru, noasnexatimx npeacTaBieHunto 3aasutenem

2.6.1.1. 3asgBneHne 0 nNpenoCTaBfeHMM MyHUUMNANbLHOM YCnyrn no ¢opme, cormnacHo
npunoxenuto Ne 1 k AQMUHUCTpPaATMBHOMY perfameHTy, nogaHHoe B agpec AgMUHUCTpaLumu
(YnonHomMo4eHHOro opraHa) cneayrowmmmn cnocobamu:

B (popme OOKyMeHTa Ha OymakHOM HOcuTene — nocpencTBOM nMYyHoro obpaileHus B
AoMnHUCTpaunio (YNOMHOMOYEHHbIN OpraH), MHOMOMYHKLMOHASNbHBIA LIEHTP, MOCPEACTBOM
NOYTOBOrO OTNpPaBfeHNa C 0OBbABEHHON LIEHHOCTBLIO NPU ero nepechbisike C ONUCHI0 BIIOXEHUS
1 yBeOOMIIEHUEM O BpYYEHUU;

nyTeM 3anosiHeHus popmbl 3asiBreHns vepes3 «JlInyHbln kabuHeT» Ha PIIIY (ganee —
3anpoc);

B 3agBneHun TakkKe ykasbiBaeTCA OAWH U3 cregylwmx cnocoboB nonyveHus
pe3ynbTaToB NpefoCTaBeHns MyHULMNaneHON YCNyru:

B BuAe OymaxHOro [OOKyMeEHTa, KOTOpbIN 3asBUTENb MNONy4yaeT HEenoCPenCTBEHHO B
YNonHOMOYEHHOM opraHe (B criydyae nofayun 3asiBNeHUs M LOKYMEHTOB HEenocpeACTBEHHO B
YNOMHOMOYEHHbLIN OpraH;

B BME NOYTOBOro OTMNpaBneHus;

B BuAe OymaxHOro [OOKyMeHTa, KOTOpbI 3asBUTENb MONy4yaeT HEenoCPenCTBEHHO B
MHOMO(YHKLUMOHANbHOM  LeHTpe (B Ccrydae nogaun  3asiBfieHUss U OOKYMEHTOB
HenocpeacTBEHHO B MHOMO(PYHKUNOHAMNbHbIN LIEHTP);

B BMAE 3NEKTPOHHOro AOKYMEHTA, KOTOpbI HanpaBnsaeTcs B «JInyHbin kabuHeT» PITY (B
cnyyae nogayun 3asiBNeHust U JOKYMEHTOB B (POPME 3NEKTPOHHbIX LOKYMEHTOB NOCPeACTBOM
PIIY v npuHatus peweHns 06 oTkase B NpefoCTaBneHumM MyHUUUnansHom ycnyre).

2.6.1.2. B 3aaBneHu yka3blBaTCA:

1) hamunusa, umsa, oT4eCTBO, MECTO XUTENbCTBA 3asBUTENSA N PEKBU3UTbI AOKYMEHTA,
yOOCTOBEPSIOLLENO NIMYHOCTL 3asBUTeNs (4ng rpaxxgaHuHa);

2) HaumMeHOoBaHWe U MeCTO HaxoXAeHus 3asBUTens (Ans PUANYecKoro nuua), a Takke
rocygapCTBEHHbIA  PErNCTPALMOHHBIA  HOMEpP 3anucu O [OCyAapCTBEHHOW perncrpaumm
IopuaNYeckoro nvua B €QWHOM  TOCydapCTBEHHOM  peecTpe  puaudeckux  nuu,
NOEHTUPMKALMOHHBIN HOMEpP HanoronnaTenbLUmKa;

3) KagacTpOBbIN HOMEP UCMPALUMBAEMOrO 3€MENbHOrO y4acTKa;

4) ocHoBaHWe NpefoCcTaBfieHnst 3eMeNbHOro yyactka 6e3 npoBefeHust TOProB M3 ymucna
npenycMoOTpeHHbIX NyHkTom 2 ctatbm 39.10 3emenbHoro kogekca Poccuiickon degepaumm
(nanee — 3emenbHbin Kogekc P®) ocHoBaHui;

5) Bug npaBa, Ha KOTOPOM 3aaABUTESNb XXenaeT NpuobpecTy 3eMerbHbIA Y4acToK, ecrniu
npegocTaBneHne 3eMernbHOro yyactka yKasaHHOMY 3asiBUTEN0 OO0MycKaeTCs Ha HECKOMbKUX
BMOax rnpas;



6) pekBM3UTbl peleHns 06 M3bATUM 3eMEeNbHOro yyacTka Ans rocyaapCTBEHHbIX UIK
MYHUUMNANbHbLIX HY)XA B Chnyyae, ecnu 3eMenbHbli y4acToK NpenocTtaBnseTcss B3aMeH
3€eMenbHOro yyacTka, U3bIMaemoro A58 rocy4apCTBEHHbIX UM MYHULUMNANbHbIX HYXA;

7) uenb UCNoNb30BaHNA 3eMENbHOIO y4acTKa;

8) pekBm3nNTbl pelleHns 06 yTBEPXKOEHUN JOKYMEHTa TepPPUTOPUAnbHOro NnaHMpoBaHWS
n (unM) npoekTta NMaHUPOBKM TEppUTOPUM B Criy4ae, €ecnn  3eMefbHbIi  y4acToK
npegocTaBnsaeTca Anga pasmeleHns o6beKToB, NPeayCMOTPEHHbIX 3TUM OOKYMEHTOM U (Mnn)
3TUM NPOEKTOM,;

9) pekBu3aUTbl peLleHns O npeaBapuUTENbHOM COrfacoBaHMM  NpefocTaBreHus
3eMeNibHOro yyacTtka B crydae, ecnu ucnpaluvBaeMblt 3eMenbHbI ydacTok obpasoBbiBancs
U ero rpaHnLbl YTOYHANIMCb HA OCHOBAHWWN JAHHOIO PELUeHUS;

10) noyTOBbLIN agpec 1 (MNKn) agpec NEKTPOHHOM NOYTLI 4SS CBA3M C 3asBUTENEM.

2.6.1.3.Jlnyo, noparwliee 3asBneHue, npeabssnseT OOKYMEHT, Mo4TBepXaatoLmnn
NNYHOCTb 3as8BUTENS, a B Clnyyae obpalleHnsa NnpeacTaBUTeNs LPUANYECKOrO Unmn prnanyeckoro
nMua — [OOKYMEHT, MOATBEPXAalowmiM MNOSTHOMOYMA NpeacTaBUTENsa  HOPUONYECKOro  Unn
dom3nyeckoro nuua B COOTBETCTBUM C 3akoHogaTenbCcTBOM Poccurckon depepaumm, Konus
KOTOpOro 3aBepsieTcs LOMKHOCTHbIM nmMuoM AamuHucTpauun (YNOSHOMOYEHHOro OpraHa),
NPUHUMAIOLLNM 3asiBfiEHNE, U NpuobLLaeTcsa K NogaHHOMY 3asiBIIEHMIO.

Takke ncxogsa us cogepxkaHus nyHkta 2 cratbn 39.17 3eMenbHOro kogekca Poccunckon
depepaumn (ganee — 3emenbHbin Kogekc P®P) k 3aaBneHnto o npeaocTaBrneHnn 3eMesfibHOro
yyacTka, B TOM 4ucrie npunararTca JOKYMEHTbI, NpeayCMOTPEHHbIe NoanyHkTamu 5, 6 nyHkTa 2
ctatbn 39.15 3emenbHbii Kogekc PO (3aBepeHHbIN NepeBod Ha PYCCKUN A3blK AOKYMEHTOB O
rocyaapCTBEHHOM perncrpauumn lopuandeckoro nuua B COOTBETCTBUM C 3aKOHOLATENbCTBOM
WHOCTPAHHOrO rocygapcTea B Criydyae, ecnu 3asiBUTENeEM SABMSETCA MHOCTPaHHOE lopuanyeckoe
nMUo, a TakKke MNOArOTOBIIEHHbIN CAQOBOAYECKMM WIIM OFOPOAHUYECKMM HEKOMMEPUYECKNM
TOBapULLECTBOM PEECTP YNIEHOB TakKOro TOBaApULLECTBA B Cryyae, ecnv nogaHo 3asiBfieHue o
npegocTaBneHnn 3eMenbHOro y4acTtka B 6e3Bo3me3gHoe Nnosib30BaHNe TakoMy TOBapULLLECTBY).
lMpepocTtaBneHne TakMx OOKYMEHTOB TpebyeTcsi TONMbKO B TOM Clnyyae, ecinn yKasaHHble
OOKYMEHTbl BMECTe C 3asiBfieHMEM O NpeaBapuUTeNibHOM COrnacoBaHMM nNpenocTaBreHus
3EeMEerbHOro y4yacTtka paHee He HanpaBnsnncb B OpraH BnacTu.

2.6.1.4. B cnyyae HanpaBneHus 3asBfieHnsi NoCpeCTBOM MOYTOBOW CBA3M Ha ByMa)KHOM
HOCUTENE K TakoMy 3asiBNIEHMIO NpunaraeTca Konus AOKyYMEHTa, NoATBEPXAarLWero MMYHOCTb
3aABUTENS, a B Clly4ae HanpaBfieHUs1 Takoro 3asiBNeHns npeacTaBUTENEM HOPULMYECKOrO NN
M3MYECKOro nuua — KOMusi OOKYMEHTa, MOATBEPXKOAKLLEro MnosIHOMOYNA npencTaBUTENS
opManyeckoro Mnn U3N4eckoro nvua B COOTBETCTBUM C 3aKOHOOATENbLCTBOM Poccuinckon
depepaumn.

2.6.1.5. Takke 3asaBuTenem, B 3aBUCMMOCTW OT yKa3aHHOro B 3asiBIEHWM OCHOBaHWUS
npefocTaBneHnss 3eMesibHOro Yy4yacTka W3 npegycMOTPeHHbIX MyHKToM 2 cTtatbn 39.10
3emenbHbin  Kogekc PO, npunarawotcs [OOKYMEHTbl B COOTBETCTBMM C  MNEPEYHEM,
yTBEpPXXAEHHbIM npuka3oM PocpeecTtpa oT 2 ceHTabps 2020 roga Ne 1/0321 «O6 yTBepxaeHun
nepeyHs OOKYMEHTOB, MOATBEPXAAKLWMX NpaBO 3asaBUTENst Ha NpuobpeTeHuMe 3eMenbHOro
y4yacTka 6e3 npoBeaeHNs TOProBy:

1) rocyaapCTBEHHbIM WU MyHUUMNANbHLIM yypexaeHnem (BHoKEeTHbIM, Ka3eHHbIM,
ABTOHOMHbIM), KAa3€HHbIM NPeanpUATUEM:

— OOKYMEHTbI, noaTBepxaatowime npaBo 3asBUTeNns Ha nNpeaocTaBrieHne 3eMerlbHOro
y4yacTKka B COOTBETCTBUM C LIENIAMU UCMNONb30BaHNA 3EMENBbHOro y4yacTKka, eCnu npaBo Ha Takon
3eMenbHbI  y4acToK He 3apeructpupoBaHo B EguHOM  rocypaapcTBeHHOM — peecTpe
HeaswxumocTtu (ganee — EMPH);

2) pabOTHMKOM OpraHu3auumu, KOTOPOW 3eMESbHbIN y4acTOK NpedoCcTaBrieH Ha npase
NOCTOSAHHOrO (6eCcCpOYHOro) NONbL30BAHWS:

- Npykas o0 npuveme Ha paboTy, BbINUCKA W3 TPYAOBOW KHWXKKWM (NMOO cBeaeHust o
TPYOOBOW AEATENBHOCTU) UK TPyAOBOM A0roBop (KOHTPAKT);

3) penurmo3Homn opraHn3awmen:



— [JOKYMEHTbI, yAocToBepsiowme (ycraHasnvsawowme) npasa 3asaBUTENs Ha 34aHue,
COOpYXEHMe, ecnn NnpaBo Ha Takoe 34aHue, COOpyXeHune He 3apernctpupoBaHo B EIMPH (He
TpebyeTca B cnydae CTPOUTENBLCTBA 34aHUs, COOPYXXEHNS);

4) penurno3Hon opraHmsauuen, KOTOpOM Ha npaBe 0e3BO3ME3HOro Mosfb30BaHMUS
npeaocTaBfeHbl 30aHNs, COOPY>KEHUS:

aorosop 6e3B03Me3HOro Nosib30BaHUSA 34aHMEM, COOPYXEHMEM, eCriM MpaBo Ha Takoe
3[aHune, CoopyXeHne He 3apernctpmpoaHo B EIMPH,;

OOKYMEHTbI,  ygocToBepstowmne  (ycTaHaBnuBawowme) npasa  3asButens  Ha
ncnpawmBaemMbii 3eMenbHbIA  Y4acTOK, €Cnv NpaBO Ha TaKoOW 3eMefbHbI y4acTOK He
3apernctpuposaHo B EPH (npu Hann4mm cooTBETCTBYIOLWMX NPaB Ha 3eMENbHbIN Y4aCTOK);

coobueHne 3asButena (3asBuTenen), coaepxallee nepedeHb BCeX 34aHuN,
COOPYXEHWUN, pPacronOXeHHbIX Ha UWCMpawmnMBaeMoM 3eMeflbHOM Yy4yacTke, C YyKasaHueMm
KagacTpoBbiX (YCNOBHbIX, WHBEHTApPHbIX) HOMEPOB M aOpecHblX OPUEHTUPOB 34aHuM,
COOpPYXEHW, NpUHaAnexallimx Ha COOTBETCTBYIOLLLEM NpaBe 3asBUTENIO;

5) nuuom, c KoTopbiM B cooTBeTCcTBMM C PepepanbHbiM 3akOHOM «O KOHTPAKTHOM
cucTemMe B cpepe 3akynok ToBapoB, paboT, ycnyr ans obecneyvyeHusi rocygapCTBEHHbIX U
MYHUUMNANbHbLIX HYXXO» 3akiYeH rpaxaaHCKo-NpaBoOBOW [OroOBOP Ha CTPOUTESNbCTBO UMK
PEKOHCTPYKUMIO OBBEKTOB HEOBWXKMMOCTW, OCYLLECTBNSAEMble MOMHOCTbI 3a CYET CPeacTB
enepanbHoro 6ogxeTta, cpeacts brogkeTta cydbbekta Poccunckon depepaumm unm cpeacts
MeCTHOro oroaxeTa:

— rpa)kgaHCKo-NpaBOBble OOroBOPbI HAa CTPOUTENbCTBO WIIM PEKOHCTPYKLUMIO OOBEKTOB
HeOBWXMMOCTU, OCYLLEeCTBNSAEMble MOMHOCTbI 3a cYeT cpeactB peaepanbHoro GroaxeTa,
cpencTtB BrogxkeTa cybbekta Poccuinckon degepaumm nnm cpeacts MeCTHOro broaxeTa;

6) rpaxgaHwH, WCnpawuBalWMi 3EeMENbHbIN  y4acTOK ANns  WMHOMBUAYaNbHOro
XWNULLHOIO CTPOMTENbCTBA, BEAEHUS NIMYHOrO NoAcoOHOro X03AMCTBa UMM OCYLLECTBIEHMUS
KPECTbSAHCKMM (ChepMEpPCKNM) XO3MCTBOM €ro AeATENbHOCTU, KpecTbsaHcKoe (dhepmepckoe)
XO35IMCTBO, MWCMpalUMBaloLee 3eMenbHbI y4acTOK [ONsi  OCYLECTBIIEHUS KPECTbAHCKUM
(dbepmepckm) X039MCTBOM €ro AeATENbHOCTHU:

— cornaweHne O Co3[aHuKM KPecTbAHCKOro (hepMepcKoro) Xo3simcTea, B Criydae ecnmu
dhepmepckoe XO3§MCTBO CO30aHO HECKOSTbKMMW rpaxgaHamun (B Ccrnyyae OCyLLeCTBEeHUs
KPEeCTbAHCKUM (bepMepPCKMM) XO3ANCTBOM €ro AesTeNbHOCTN);

7) rpaxpgaHuH, paboTarwmin NO0 OCHOBHOMY MeCTy paboTbl B  MyHULMMANbHOM
obpasoBaHMM M NO cneunanbHOCTU, KOTopasi YCTaHOBfEeHa 3akoHOM cybbekta Poccuiickon
depepauymm:

— npukas o npueme Ha paboTy, BbiNUCKA M3 TPYAOBOM KHWXKM (Nnbo cBeaeHus o
TPYyOOBOW AEATENBHOCTM) UK TPYAOBOW A0OroBOp (KOHTPAKT);

8) rpaxkgaHuH, KOTOPOMY NPeaoCTaBIEHO CNyebHoe Xnnoe NoMeLeHne B BUAE XMUoro
agoma:

— AOroBOp HarMa cnyxebHOoro XXnnoro NoOMeLLeHns;

9) HeKkoMMepYyeckonm oOpraHu3aumen, CO30aHHOW rpaxgaHamu Ons  BedeHus
OropogHu4ecTBa UM cagoBoACTBa:

— peweHne obwero cobpaHua 4nNeHOB TOBapuwecTBa O nNpuobpeTeHun npasa
6e3B03Me3QHOro Mosfb30oBaHMUs 3eMefbHbIM Y4acTKOM, nNpegHasHavyeHHbIM AONns BegeHus
rpaxgaHamu cagoBOACTBA UMW OropoaHNYecTBa Ansi COOCTBEHHbIX HYXA;

10) HekomMepuyeckas opraHu3auusi, Co3fdaHHas rpaxgaHamu B LEenax XUULHOro
CTpouTENnbCTBA:

— peLLeHne o co3gaHMnm HEKOMMEPYECKOWN OpraHm3aLmm;

11) nuuo, ¢ KOTopbIM B coOTBETCTBUM C PeaeparnbHbiM 3akoHOM OT 29 gekabpsa 2012
roga Ne 275-®3 «O rocygapctBeHHOM OOOpPOHHOM 3akasze» unm depepanbHbiM 3akoHOM «O
KOHTPakTHOW cucteme B cdepe 3akynok ToBapoB, paboT, ycnyr gns obecneveHus
rocyQapCTBEHHbIX W  MyHMUMNANbHbLIX HYXO» 3aKMYeH [OCyAapCTBEHHbI KOHTPakKT Ha
BbIiNONHEHWE paboT, okasaHue ycnyr ana obecneyeHns O0BOpPOHbI CTpaHbl U Ge3onacHOCTU
rocyaapcrsa, OCyLLeCTBNAEMbIX NOSIHOCTLIO 3a CHET CPeacTB heaepansHoro doaxera:



— rocygapCTBEHHbIA KOHTPAKT;

13) HekoMMepYyecKkas opraHuM3aumd, NpeaycMOTpeHHas 3akoHOM cybbekta Poccumnckon
depgepaumm un cosgaHHas cybbektom Poccuiickon ®depepauumn B LEeNAX  KUULLHOMO
cTpouTenbCcTBa 4515 o6ecneyeHns XnnbiMm noMeLLEHNAMIN OTAENbHbIX KaTeropun rpaxanaHx:

— peweHne cybbekta Poccunckon degepauum O CO30AHUN  HEKOMMEPYECKOM
opraHusauuu;

14) nuuyo, npaBo 6e3BO3ME3OHOrO MOMb30BAHUA KOTOPOro Ha 3eMErflbHbI Yy4acToK,
Haxo4sALWMNCA B rocygapCTBEHHON UM MyHULMNANbHONW COBCTBEHHOCTU, NPEKpaLLeHO B CBA3M
C U3bATUEM ANA rocy4apCTBEHHbIX UM MyHULMNANbHbBIX HYXA:

— cornaweHne 06 Wu3bATUM 3eMernbHOro yyacTka [Afis  rocyaapCTBEHHbIX WK
MYHUUMNANbHbIX HYX UNKW pelleHne cyaa, Ha OCHOBaAHUM KOTOPOro 3eMerfbHbI Y4acTOK U3bAT
ANSA rocyAapCTBEHHbIX UMY MyHULMNASbHbBIX HYXA.

2.6.1.6. [JokymeHTbl, noaTeepxgatollne nosiydeHue cornacus nvd, He SBSHLWMXCS
3aaBUTENEM, UM UX 3aKOHHbIX NpeAacTaBuTene Ha obpaboTKy nepcoHanbHbIX AAHHbIX MO
dopmMe cornacHo npunoxeHuto Ne 3 K ADMUHUCTPATUBHOMY perfiaMmeHTy.

2.6.2. WcuyepnbiBaloWnin nepeveHb OOKYMEHTOB, HeoOXoOuMbIX B COOTBETCTBUM C
HOPMaTUBHBLIMW NPAaBOBbLIMM akTaMu ANA NpefoCTaBNeHUs MyHUUMNANbLHOW YCIyrn, KoTopble
Haxo4ATCA B pacnopsiKeHUn rocyaapCTBEHHbIX OpPraHOB, OPraHOB MECTHOIO caMoynpasreHns u
MHbIX OpraHoB, W MoAafexawmx npeacTaBfieHnio B pamMKkax  MeXBeJOMCTBEHHOrO
B3aMMOOencTBusa

K nokymeHTam, Heo6xoanMbIM B COOTBETCTBUN C HOPMATUBHBLIMM NPABOBbIMU akTaMu Ans
npegocTaBnNeHns  MyHUMUMManbHOW  YCRyrK, KOTOpble  HaxoAdTCA B PacrnopsbKeHuu
rocy4apCTBEHHbIX OpraHoB, OpraHOB MECTHOrO CaMoynpaBfieHUs U KoTopble AOMUHUCTpaLms
(YNnonHOMOYEeHHbIM OpraH) 3anpaluvBaeT B Nnopsgke MexBeLOMCTBEHHOMo B3aUMOAEWCTBUS, B
3aBMCUMOCTU OT YKa3aHHOro 3asiBUTESNIEM OCHOBaHWUA NpeaoCcTaBfieHUst 3eMerbHOro yyacTka u3
npenycMoTpeHHbIX nyHkToM 2 ctaTtbn 39.10 3emenbHbin Kogekc PP, oTHocAaTca cnegytowme
AOKYMEHTBbI:

1) Bbinucka 3 EMPH 06 obbekte HeaBwxkumocTn (06 mcnpawmBaemMoMm 3eMENbHOM
y4yacTke);

2) Bbinucka M3 EMPH o6 ob6bekte HeawxmmoctTn (0 3a4aHuUM 1 (MN) COOPYXKEHUM,
pacrnonoXeHHOM(bIX) Ha ucnpalnBaeMOM 3eMeflbHOM Yy4yacTke, He TpebyeTcs B criyyae
CTPOMTENbLCTBA 30aHUA, COOPYXKEHUS);

3) BbiNMCKa M3 EOWHOro rocygapCTBEHHOrO peecTpa puandeckux nvy O lpugmyeckom
nvue, aensawemcs 3aasuTenem;

4) Bbinucka 13 EgMHOM rocygapCTBEHHOro peectpa MHAMBUAYarbHbIX NpeanpuHuMmarTenen
06 nHaMBuAyaneHOM npeanpuHuMarene, SBnsaLwemcs 3asBuTenem.

5) yTBEepXXOeHHbIN B yCTaHOBNEHHOM [paButensctBoM Poccunckon degepaunm nopsigke
nepeyeHb 3eMenbHbIX Y4YacTKOB, NPenoCTaBIEHHbIX ANS HyxX4 0B0opoHbl M 6es3onacHoOCTU U
BPEMEHHO HE NCNOMb3YEeMbIX AN YKa3aHHbIX HYXA.

2.6.3. Konun goKkyMeHTOB AOMKHbI ObiTb 3aBepeHbl NOANUCHIO 3asBUTENS C YKa3aHWEM
daMmnnum N nHUUManoB (OTYECTBO B MHMUMANax - nNpu Hanuuum) 3aaBuTens, a Takke gaThbl
3aaBneHnd. JICTbl, COCTaBnAOLWMNE KONUIO OQHOMO AOKYMEHTA, AOMKHbI ObiTb MPOHYMEPOBaHbI
N NPOLUNTLI C YKa3aHWEM KONn4ecTBa NPOLUNTLIX SINCTOB.

2.6.4. lpu nogaye 3asBneHUs MU nNpunaraemMblX K HEMY OOKYMEHTOB fIMYHO 3asiBUTENEM
COTPYOHVKY aaMUMHUCTpauuMW, npeabsaBnsaeTcs OOKYMEHT, yOOCTOBEPSIOWMUM  JIMYHOCTb
dusnyeckoro nuua (ero npeacraButend), NpeacTtaBUTENA HOPUAMYECKOrO nuua, AOKYMEHT,
noaTBepXaarLWwmni NoHOMOYUNS nNpeacTasuTens UM3nyYeckoro unu tpuaudeckoro nuua (npwm
nogadve 3asBneHus npegctasutenem). COTPyAHVMK agMUHUCTPAUUW M3roTaBNMBAET KOMUIO
AOKYMEeHTa, yOOCTOBEpsoWero JuMYHOCTb (u3myeckoro nuua (ero npeacrasutens),
npeacraBuTens  LpUauUyeckoro  nuua, [OOKYMeHTa, noATBepXKAaarwlero  rnofiHOMOYUSA
npegcraButens  (ousMyeckoro unu  opuagmyeckoro  nuua  (Mpy nogade  3asiBrieHUs
npegcraBuTernieM), N BO3BpaLLaeT yKa3aHHble JOKYMEHTbI.



B uenax npepocTtaBneHvss MyHUUMNANbHOW YCIyrn yCTaHOBSIEHWE JIMYHOCTU 3adBUTENS
MOXEeT OCYLLUEeCTBMNATbCA B XO4€ JIMYHOro rnpuema nocpeAcTBOM MpeabsBieHnsa nacnoprta
rpaxgaHuHa Poccuiickon degepaumm nnbo MHOrO AOKYMEHTA, yAOCTOBEPSIOLLErO IMYHOCTL, B
COOTBETCTBMM C  3akoHogaTenbCcTBOM  Poccuiickon  degepaumm  mnum nNocpenctsom
nageHTupmkaumm wn  ayteHtudmkaumm B agMmuHucTpaumn, MOL ¢ ucnonb3oBaHuem
MHAOPMALMOHHBLIX TEXHOMOMIN, NPeayCMOTPEHHbIX YacTbio 18 ctatbm 14.1 depepanbHOro
3aKkoHa oT 27 uiona 2006 roga N 149-93 "O6 nHdopmaLmm, MHPOPMALMOHHBIX TEXHOMOIMAX M
0 3alunTe nHgopmauymn”.

2.6.5. AoMrHUCTpaums He Bnpase TpeboBaTb OT 3aABUTENS:

1) npegcrtaBneHus OOKYMEHTOB W WHQOPMaUUM WM OCYLLUECTBIIEHUS OEWCTBUN,
npeacTaBneHne UM ocyLLeCTBIIEHNE KOTOPbIX HEe NpeayCMOTPEHO HOPMAaTUBHBLIMU NPaBOBbLIMU
akTamu, perynupylowmMMn  OTHOLWIEHWS, BO3HWUKaKLWMe B CBSA3M C NpefocTaBreHueM
MYHUUUNANbHOW YCNyru;

2) npeacTtaBneHWss OOKYMEHTOB W WHopMauum, B TOM Yucne noaTBepXOaroLmnx
BHeceHMe 3asBuTenem nnatbl 3a npefocTaBneHne MyHUUMNarbHOW  yCnyru, KoTopble
Haxo4AaTCa B pacrnopsXeHUW OpraHoB MECTHOro camoynpasreHus nnbo nonBefoOMCTBEHHbIX
opraHam MeCTHOro caMoynpaBfieHUs OpraHu3auui, Yy4yacTBYKOLWMX B NpegocTaBneHuu
npenyCcMOTPEHHbIX YacTblo 1 ctatbn 1 ®epepanbHoro 3akoHa ot 27 uions 2010 r. Ne 210-93
«O6 opraHuzaumMm nNpefocTaBneHnst rocyfapCTBEHHbIX M MyHUUMNANbHBIX yCryry (ganee —
depepanbHbin 3akoH Ne 210-03) MyHuUMNanbHbIX YCRyr, B COOTBETCTBUM C HOPMaTUBHbIMU
npaBoBbIMK akTamun Poccuinckon defepaumm, HOpMaTUBHBIMU NPAaBOBbIMKU akTaMn Pecnybnunkn
MpaoBsus, MyHULMNANbHbIMU NPaBOBLIMU akTamu, 3a UCKMIOYEHMEM AOKYMEHTOB, BKIMHOYEHHbIX
B onpeaeneHHbIn YyacTblo 6 ctatbn 7 PegepanbHoro 3akoHa Ne 210-O3 nepeveHb JOKYMEHTOB.
3asBuTenb BNpaBe MPeACcTaBuUTb YKa3aHHble [OOKYMEHTbl W WH(OpMauuio B OpraHbl,
npegocTaBnaoWmMe MyHMUMnanbHble ycnyrm, no CO6CTBEHHON MHUUMATUBE;

3) ocyLlecTBNeHNss 4eNCTBUIN, B TOM YUCHe COrnacoBaHum, HeobxoaMMbIX ANs NONyYeHns
MYHUUMNANbHbIX YCNYr N CBA3aHHbIX C OBpalleHneM B MHble rocyJapCTBEHHbIE OpraHbl, OpraHbl
MECTHOro CaMOyrnpaBrieHUs, OpraHu3auuun, 3a UCKNIYEHUEM MOSTyYEeHUSA YCNYyr U NonyyYeHus
AOKYMEHTOB M MHopMaLnn, NpeaocTaBnseMbiX B pesynbtarte npeaoCTaBreHns Takmx yCnyr,
BKIMIOYEHHbIX B NEPEYHN, YKa3aHHble B YacTh 1 ctatbn 9 depepanbHoro 3akoHa Ne 210-93;

4) npeAcTtaBneHna OOKYMEHTOB M uMHdopmauuu, oTcyTcTBue U (Unu) HeaoCTOBEPHOCTb
KOTOpPbIX HE yKasblBanvCb Npu nepBoHa4asibHOM OTKa3e B nNpueme OOKYMEHTOB, HeO6XoaMMbIX
ANs NpefocTaBfneHns MyHuumMnanbHOW ycnyru, nmbo B npefocTaBfieHuM MyHUUMNanbHOM
YCIyru, 3a UCKINOYEHMEM CreayoLLmX Cry4yaes:

a) u3MeHeHue  TpeboBaHWN  HOPMATUBHLIX  MPaBOBLIX  AKTOB,  KacaloLwMxcs
npegocTaBnNeHns MyHULMNanbHOW YCryrn, Mocne nepBOHaYanbHOM nogadn 3asiBfieHus o
npegoCcTaBfeHMM MyHULUMNANbLHOW YCNYIn;

06) Hannume ownboK B 3asBMEHMM O MPEeAOCTaBNEHUN MYHULMNANBHOW YCAyrn u
AOKyMEHTax, NoJaHHbIX 3asiBUTENIEM Mocre nepBoHavanbHOro OoTkasa B npueme AOKYMEHTOB,
HeobXxoouMMbIX AN NPefoCTaBfeHUs MyHuuMnanbHOW ycnyri, nNubo B npegocTaBrneHumn
MYHULUMNANbHOW YCYIrU N HE BKIMOYEHHbIX B NPeACTaBNEHHbIN paHee KOMMNNEKT JOKYMEHTOB;

B) UCTEYEeHWe cpoka [OeNCTBUA [OOKYMEHTOB WU U3MEHeHue WHopmauun nocne
nepBoHa4anbHOro OTkasa B MNpuUeMe [OOKYMEHTOB, HeoOXogumblx AN NpefocTaBneHus
MyHUUMNanbHON ycnyru, nnbo B npefoCcTaBneHm MyHUUUNanbHOM yCnyru;

) BbisIBIEHWE AOKYMEHTaNbHO MOATBEPXAEHHOro dakta (NpU3HakoB) OLIMBOYHOrO MK
NPOTUBONPaBHOIO AencTBus (6e3nencTBns) JOIMKHOCTHOrO Nuua opraHa, npefocTaBnsaLwero
MYHUUMNANbHYO  YCRyry, MyHUUMNanbHOro cnyxawero, pabotHuka MOL, paboTHuka
opraHusauun, npegycMoTpeHHon YacTbto 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-$3, npu
nepBoHavyanbHOM OTka3e B MpuemMe [OOKYMEHTOB, HeoOXoAuMbIX ANns npefocTaBneHns
MyHMUMNanbHOW ycnyrn, nnbo B NpeaocTaBNeHUM MyHUUMNANbHOM YCNyrm, O 4Yem B
NMMCbMEHHOM BuAe 3a MOAMUCbI0 PYKOBOAMTENS OpraHa, NpefoCcTasnaiowero MyHULUNanbHy
ycnyry, pykosogutena M®Ll npu nepBoHayarnbHOM OTKa3e B MpuveMe [OOKYMEHTOB,
HeobxooMMbIX ANA  NpefocTaBfieHMs  MyHUUuMnanbHOW  ycnyru, nubo  pykoBoauTens



opraHusauumn, npegycMoTpeHHon 4vacTtbio 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-93,
yBeOMNAEeTCA 3aABUTENb, a Takke NPUHOCATCH U3BUHEHNA 32 AOCTaBMNeHHble HeyaobCTBa;

5) npepocTtaBneHnsa Ha GymaxHOM HocuTene OOKYMEHTOB U MHOPMaLMK, INEKTPOHHbIE
obpasbl KOTOPbIX paHee ObiniM 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 4actu 1 ctatbn 16
®epepanbHoro 3akoHa Ne 210-®3, 3a uCKMOYEeHneM crnyyaeB, eCniv HaHeceHMe OTMETOK Ha
Takne [OOKYMeHTbl B0 uX u3bsATME ABNSETCS HeobXOAMMbIM YCroBMEM nNpeaocTaBeHus
rocygapCTBEHHOW WM MyHUMUMNANbHOW  YCNYrn, W WHbIX ClyyYaeB, YCTAHOBJIEHHbIX
deaepanbHbIMUN 3aKOHaMM.

Ecnn nHoe He npefycMOTPEHO HOPMAaTMBHLIMWU MPaBOBbLIMW akTamMu, onpenensaolmnmMm
nopsagoK npefoCcTaBnNeHUs HacTodAwWwen MyHUUMNanbHOW YCnyru, MOnoXeHus noanyHkra 2
HacTosILLero MnyHKTa He pacnpoCTPaHATCA Ha [JOKYMEHTbl, npeacTtaBnsemble B dopme
AOKyMeHTa Ha ©OymaxHoM HocuTene wunM B (OpMe  3rEKTPOHHOrO  JOKYMEHTa,
npegycMOTPEeHHbIe YacTbio 6 ctatbn 7 ®efepansHoro 3akoHa Ne 210-93.

2.7. OcHOBaHUA ONnsa oTkasa B NpMemMe AOKYMEHTOB, HEOOXoANMbIX ANs NpefocTaBeHuns
MYHUUMNANbHOW ycnyru

2.7.1. OcHoBaHuA ONs OTKa3a B NpuemMe AOKYMEHTOB HEOBXOAUMbIX AS1S NpeocTaBreHns
MYHUUUNANbHOW YCRyru:

a) HeCOOTBETCTBME 3asiBIEHMS O NPeaoCTaBneHun MyHMUMNanbHON ycnyru TpeboBaHusaMm,
yCTaHOBMEHHbIM B NognyHkTe 1 nyHKTa 2.6 HacTosawero AQMUHUCTPATUBHOIO perfiaMeHTa;

6) nocTynneHne 3aaBneHnss B HeHaaexalmnn ynosITHOMOYEHHbIV OpraH;

B) HenpeactasrieHMe [OOKYMEHTOB, YKa3aHHbIX B nNyHkTax 2.6.1.3 u 2.6.1.4
AOMWHUCTPATMBHOIO pernamMeHTa.

B TeueHue gecatn gHen co AHA NOCTYNNEeHUs 3adBNeHnsa O NpefoCTaBNeHnn 3e MeNbHOro
yyacTka YMNONIHOMOYEHHbI OpraH BO3BpalwlaeT 3TO 3asiBfieHMe 3asaBUTESIO, €ClM OHO He
COOTBETCTBYET MOSIOXKEHUAM MyHKTa 1 HacTodAWeN cTaTbW, NOJAHO B MHOW YNOSTHOMOYEHHbIN
opraH unu K 3asdBfNeHUI0 He MPUNOXeHbl OOKYMEHTbl, npefocTaBnsiemMble B COOTBETCTBUU C
NYHKTOM 2 HacToswen ctatbl. [Npy 3TOM YNOSTHOMOYEHHBIM OPraHOM OOSKHbI OblTb YKa3aHbl
NPUYNHLI BO3BpaTa 3adBleHUs O NpefoCTaBieHUM 3eMernbHOro yyactka B COOTBETCTBUM C
yacTblo 3 ctatbn 39.17 3emenbHbii Kogekc PO.

B cnyyae Hanuuua ocHoBaHUW, NPegyCMOTPEHHbIX B AAHHOM NyHKTE AOMUHUCTPATUBHOIO
pernameHTa, 3asBUTEN BpyYaeTcs MUCbMEHHoe YyBedomrieHne o6 oOTkase B npueme
AOKYMEHTOB COrnacHo npunoxeHuto Ne 2 Kk ADMUHUCTPaATUBHOMY pernamMeHTy.

2.7.2. 3asaBneHune, nogaHHoe B )OpMe 3MIEKTPOHHOrO [OKYMEHTa C WUCMOofb30BaHMEM
PIIIY, K pacCMOTPEHUIO HE NPUHUMAETCH, eCnu:

He KOPPEKTHO 3anofiHeHbl obs3aTenbHble Noss B hopMe MHTepakTMBHOro 3anpoca Py
(oTcyTCcTBME 3aNONTHEHMS, HEAOCTOBEPHOE, HEMOMHOE NGO HeNnpaBuIibHOE 3aMNOSTHEHNE);

npeacTaBneHbl  3NIEKTPOHHbIE  KOMUM  (ANEKTPOHHble  0bpasbl) [AOKYMEHTOB, He
No3BONSAWMUX B NOTHOM O06bemMe nNpoyvnTaTb TEKCT OOKYMEHTa W/Mnu pacno3HaTb PEKBUSUTDI
AOKYMEHTa;

He COOTBETCTBYIOT [aHHble Briagensua KBanuduuMpoBaHHOIO cepTudukaTa Kroda
NPOBEPKN 3MEKTPOHHOW MOANUCUM AaHHbIM  3asiBUTEnsl, YKasaHHbiIM B 3asiBeHUn O
npegocTaBfieHUM MyHULMNANbLHOW YCIyTn.

2.8. WcuepnbiBalowmn nepevYeHb OCHOBaHWW [AOns MPUOCTAHOBIIEHUA WM OTKasa B
npegocTaBneHn MyHULMNANbLHON YCIyrn

2.8.1. OcHoBaHWW ONns1 NPUOCTaHOBMEHUA NPEAOCTaBEHUS MYHUUMNANbHOW YCIyru
3akoHogaTternbcTBoM Poccunckon denepaunm He npegyCMOTPEHO.

2.8.2. OcHOBaHMAMK NSl OTKasa B NpeaoCcTaBreHnn MyHUUMNanbHOW YCyrn SBRSHOTCA:

1) c 3asBneHnemM O NpeaoCcTaBneHnn 3eMeNbHOro yyactka obpaTtmnocb nNuuo, KOTopoe B
COOTBETCTBUM C 3eMellbHbIM 3aKOHOOATENbCTBOM HEe WMeeT npaBa Ha npuobpeTeHune
3eMenbHOro yyacTtka 6e3 npoBegeHns TOPros.;

2) yKa3aHHbI/ B 3asiBfIEHUN O NpefoCTaBfeHnn 3eMeribHOro yyacTka 3eMesibHbIA y4acToK
npegocTaBneH Ha npaBe MNOCTOsiHHOro (6eccpovHOro) nonb3oBaHus, 6e3Bo3mMe3gHoro
Nnofb30oBaHUA, MOXW3HEHHOrO0 HacnegyemMoro BnageHWs wnv apeHabl, 3a MWCKNIYeHnem



Crny4aeB, eCnu C 3asiBfieHMeM O NpefocTaBNeHNN 3eMenbHOro y4acTtka obpaTtuncs obnagarens
AaHHbIX NpaB UM No4aHo 3asiBfiEHNe O NPeaoCTaBlIEHNN 3EMESTbHOIo y4acTka B COOTBETCTBUM
c noanyHkTtoM 10 nyHkTa 2 ctaTbn 39.10 3emernbHoro kogekca Po;

3) yKasaHHbIN B 3asiBNIEHUN O NPeAOCTaBIEHUM 3EMESTbHOMO y4acTKa 3eMeSbHbIN y4acToK
obpasoBaH B pe3ynbTaTe pasgena 3eMenbHOro yyacTtka, NpeaoCcTaBNeHHOro cagoBog4YeCKOMY
UM OropoaHUYECKOMY HEKOMMEPYECKOMY TOBApULLECTBY, 3a WCKIOYEHMEM CrlyvaeB
obpalleHns ¢ TakMM 3asiBfIEHMEM YrieHa 3TOro TOBapuULLIECTBA (€CIM Takon 3eMeNbHbIA y4acTOK
SABNSETCA CafdoBbiM UMM OropoAdHbiM)  NMB0  COOBCTBEHHMKOB  3eMEfbHbIX  y4acTKOB,
PacrnonoXeHHbIX B rpaHuUax TeppuTopuM BeOeHuMs TrpaxaaHamu CcagoBOACTBA UK
oropogHu4ecTBa Ansi COOBCTBEHHbLIX HYXA (eCcnu 3eMenbHbIA Y4aCcTOK SIBMSIETCA 3eMeflbHbIM
y4yacTkoM 0obLLero HasHavyeHus);

4) Ha yKa3aHHOM B 3asiBfieHMM O NPEeaoCTaBfIEHMM 3EMESIbHOMO yvacTka 3eMeSlbHOM
yyacTke pacrofioXeHbl 34aHue, COOopyXeHue, OOBbEeKT He3aBEepLUEHHOro CTPOMTENbCTBA,
npuHagnexawme rpaxgaHaMm Unu lpuanyecknm nuuam, 3a UCKIYEHMEM CrlydaeB, €Cnv Ha
3eMeNbHOM Yy4acTKe pacrnosfioXeHbl COOPYXEHUS (B TOM YMCIE COOPYXEHUS, CTPOUTENbCTBO
KOTOPbIX HE 3aBepLleHO0), pasMelleHMe KOTOPbIX [OOMycKaeTCsi Ha OCHOBaHUM CepBUTYTA,
nybriMyHOro cepBuUTYTa, UNU OOBLEKTLI, pasMmelleHHble B COOTBETCTBUM co cTtaTben 39.36
3emenbHoro kogekca PP, nnbo c 3asiBNEHMEM O MNpPeaoCTaBfEHUM 3EMESNbHOro y4vacTka
obpaTtuncsa CcoBCTBEHHMK 3TUX 30aHUS, COOPYXKEHMS, MOMELLEHMA B HMX, 3TOro obbekTa
He3aBepLUEHHOrO CTPOUTESNLCTBA;

5) Ha ykasaHHOM B 3asdBNEeHMM O MpPeAoCTaBfEHUM 3EeMEfIbHOro y4vacTka 3eMerlbHOM
yyacTKe pacnosiokeHbl 34aHue, COOpYyXeHue, OOBLEeKT He3aBEPLUEHHOrO CTPOUTENbLCTBA,
HaxogsAwWmMecs B rocygapCTBEHHOW WM MyHUUMNanbHOW COOGCTBEHHOCTW, 3@ WCKMHYEHUEM
Cny4yaes, €Cfl Ha 3eMefIbHOM y4acTKe pPacnofioXeHbl COOPYXEHUS (B TOM YNCHE COOPYXKEHUS,
CTPOMTENLCTBO KOTOPbIX HE 3aBEPLUEHO), pas3MeLLeHne KOTOPbIX AOMYCKAeTCsl HAa OCHOBaHWUK
cepBuTyTa, NYGNMYHOro cCepBUTyTa, NN OOBLEKTLI, Pa3MELLEHHbIE B COOTBETCTBMM CO CTaTbeN
39.36 3emenbHoro kogekca P®, nubo c 3aaBneHMem o npefocTaBfieHMM 3eMeSibHOro yyacTka
obpartuncs npaBoobnagartenb 3TUX 30aHUS, COOPYXXEHUS, MOMELLEHMIA B HUX, 3TOro obbekTa
He3aBepLUEHHOro CTPOUTENLCTBA;

6) yKasaHHbIN B 3asiBNIEHUN O NPEAOCTaBMEHNN 3EMENbHOIO y4acTKka 3eMESbHbIN y4acToK
SIBNSETCA M3bATbIM M3 000poTa UNKU OrpaHUYEeHHbIM B 0O60OpOTE U ero npeaocTaBfieHne He
AONycKaeTcs Ha nNpaBe, YkazaHHOM B 3asiBNIEHMM O NPeaOCTaBNEHUN 3EMESNIbHOMO y4acTKa;

7) yKa3aHHbI B 3asBfEeHMM O NPeAoCTaBfieHn 3eMerlbHOMo y4acTka 3eMenbHbIA y4acTOoK
SBNSETCHA 3ape3epBUPOBAHHbIM ANSA rOCYy4apCTBEHHbLIX UMW MyHUUMNANbHbLIX HYX4 B cry4vae,
ecnn 3aaBuTenb 00paTuncsa C 3asBNEeHWEM O MpeaoCTaBfeHMM 3eMENIbHOro yyacTka B
0e3Bo3me3qHOEe MOMb30BaHME Ha CPOK, MNPEBbLILWAWNA CPOK OEUCTBUS pPEeLUEeHUs O
pe3epBMpPOBaHNN 3EMENTbHOTNO y4YacTKa, 3a UCKIMoYEeHMeM cryvyas npefoCcTaBrneHnsi 3eMenNbHOro
y4yacTka ons uenemn pes3epBnpoBaHnS;

8) ykasaHHbI B 3as8BNeHMM O NPeaoCTaBrieHnn 3eMerlbHOro y4acTka 3eMerbHbIN y4acToK
pacrnonoXeH B rpaHvMuax TEPPUTOPUM, B OTHOLUEHMM KOTOPOW C APYrMM JNULOM 3aK4veH
AOroBOpP O Pas3BUTUN 3aCTPOEHHOW TEPPUTOPUM, 38 UCKIIOYEHMEM CIly4aeB, eCnn C 3asiBIEHNEM
O NpenoCTaBfieHUN 3EeMENbHOro y4vacTka obpaTtunca COOCTBEHHUK 34aHUSA, COOPYXEHUS,
NOMELLEHNN B HUX, OObekTa He3aBepLUEHHOro CTPOUTENbLCTBA, PACMOSIOXKEHHbIX Ha TakoM
3eMeribHOM y4acTke, UM npaBoobragaTenib Takoro 3eMenbHOro y4acTKa;

9) ykasaHHbI B 3assBfeHMM O NPeAoCTaBrieHNM 3eMefbHOMo y4acTka 3eMenbHbIA y4acToK
pacrnonoXeH B rpaHuMuax TEPPUTOPMM, B OTHOLLUEHMM KOTOPOM C OPYrMM INULIOM 3aKMOYeH
AOroBOpP O pasBMTMM 3aCTPOEHHOW TEPPUTOPMMU, WUNN 3eMerflbHbI y4acToKk obpasoBaH U3
3eMeNnbHOro y4actka, B OTHOLIEHUW KOTOPOro C ApYrMM JMLUOM 3akfloveH [OroBop O
KOMMMEKCHOM pPasBUTUN TEPPUTOPUN, 3a WUCKIIOYEHWEM CIlyvyaeB, €Cnn Takon 3eMeSbHbIN
y4yacTOK npeAaHasHayeH anga pasmeweHus obbekToB deaepanbHOro 3HaveHusi, ob6bekToB
PEerMoHanbHOro 3HayYeHuMss WNnNM OOBbEKTOB MECTHOrO 3HayYeHuMs U C  3asiBIeHMeM o
npegoCcTaBfEeHNN TaKoro 3eMeNibHOro ydactka o6paTunocb 5fuuUo, YNOSTHOMOYEHHOE Ha
CTPOUTENBCTBO YKa3aHHbIX 0OBHEKTOB;



10) yka3aHHbIM B 3asiBrIeHUN O NpefoCTaBeHUM 3eMeSIbHOro y4yacTka 3eMerbHbIA y4acToK
obpa3oBaH N3 3eMeNbHOro y4yacTka, B OTHOLLIEHMM KOTOPOroO 3aKmo4YeH 4OroBop O KOMMIEKCHOM
pasBUTUM TEPPUTOPUN UNN JOTOBOP O Pa3BUTUN 3aCTPOEHHOWN TEPPUTOPUU, N B COOTBETCTBUUN C
yTBEPXOEHHOMN JOKYMEeHTaumMen no nriaHnpoBKe TeppUTOpUM NpefHasHayeH ana pasMmelleHus
06bekToB beaepanbHOro 3HadeHusi, OOBbEKTOB PErnmoHanbHOro 3HayYeHnsa wunm ob6bekToB
MECTHOro 3Ha4eHWs, 3a WUCKITIOYEeHMEeM CcryvaeB, ecrnv C 3asBNeHneM O npedocTaBreHun B
apeHay 3eMernbHOro ydacTtka obpaTnnoch nmuo, C KOTOPbIM 3aKYeH JOTOBOP O KOMMIEKCHOM
passuTuM  TeppuTopuUM  UNU  OOrOBOP O  pas3BUTUM  3aCTPOEHHOW  TeppuTopuwu,
npegycmaTtpmBatome o6a3aTenbCTBO AAHHOIO fvua NO CTPOUTENBCTBY YKasdaHHbIX 0O BHEKTOB;

11) ykasaHHbI B 3asiBNEHUN O NPeLOoCTaBfIEHMM 3EMENBbHOrO y4acTka 3eMenbHbIA y4acToK
ABMSETCA npeaMeTOM ayKkuuoHa, Uu3BeleHue O TMpOoBedeHUU. KOTOPOoro pasMeLlleHo B
cooTBeTCTBUM C NyHKTOM 19 cTaTtbn 39.11 3emenbHbin Kogekc PO;

12) B OTHOLWIEHUM 3eMeNbHOro yvyacTka, ykasaHHOro B 3asiBfieHUN O ero npefocTaBlieHuu,
NocTynuno npeaycMoTpeHHoe noanyHKToM 6 nyHkTa 4 ctatbn 39.11 3emenbHoro kogekca PO
3asiBfieHne O NpoBedeHUN ayKUuMOHa MO ero npojaxe WM aykuumoHa Ha npaBo 3aKSYeHus
AO0roBopa ero apeHapbl Npu yCrioBUK, YTO Takown 3eMeribHbI y4acTOK 06pa3oBaH B COOTBETCTBUM
c noanyHktoMm 4 nyHkta 4 ctatbn 39.11 3emenbHoro kogekca P® n AgmuHucTpaumen
(YNorTHOMOYEHHbIM OpraHoM) He MPUHATO pelleHne 06 oTKase B NMpoBefeHUN 3TOro aykumMoHa
No OCHOBaHUSM, NpeayCMOTPeHHbIM MyHKTOM 8 ctatbu 39.11 3emenbHoro kogekca PO;

13) B OTHOLLUEHUN 3eMENBbHOro y4acTKa, YKa3aHHOro B 3asiBfIEHUN O ero npeaocTaBreHuu,
onybnukoBaHo WM pasmelleHO B COOTBETCTBMM C noanyHKToM 1 nyHkTa 1 ctatbm 39.18
3emenbHOro kogekca P® u3BelweHne O nNpedocTaBNeHUM 3eMernbHOro ydvactka [Ans
WHOMBUAYANbHOIO >KUMULWHOIMO CTPOUTENbLCTBA, BEOEHUS JIMYHOro noAcobHOro Xo3sncTea,
CaflOBOACTBA, [A4yHOr0 XO3ANCTBA WNN  OCYLLUECTBMEHUS KPECTbAHCKMM  (bepMepCKuMm)
XO39NCTBOM €ro AesTenbHOCTY;

14) paspelleHHOe WCMNOoNb30BaHNE 3eMeSibHOro y4vacTka He COOTBEeTCTBYeT Uuensam
NCMONb30BaHMUS TaKOro 3eMeSibHOro y4vacTka, yKasaHHbIM B 3asiBfieHUM O npeaocTaBfieHuun
3eMeNnbHOro yyacTka, 3a WCKIYEHWEM CriyvyaeB pasMelleHnss NuMHenHoro obbekta B
COOTBETCTBUUN C YTBEPXKAEHHBIM NPOEKTOM MIIAHUPOBKN TEPPUTOPUM;

15) ucnpalmBaembln 3eMenbHbIA Yy4aCTOK MOJSTHOCTBbIO PACMONOXEH B FpaHULAx 30HbI C
0COObIMM  YCIIOBUSIMW  UCMOJSIb30BaHUS  TEPPUTOPUM,  YCTAHOBJSIEHHbIE  OrPaHUYEHUs
NCronb30BaHUA 3eMerlbHbIX Y4acTKOB B KOTOPOW He [OrMycKarT MCMNOSb30BaHUA 3eMernbHOro
yyacTka B COOTBETCTBUM C LEMSIMU UCMNOSIb30BAHUSA Takoro 3eMesSibHOro y4yacTka, ykadaHHbIMU B
3asBrieHnn o0 NpefoCcTaBNeHnUn 3eMeribHOro y4acTka;

16) nnowaab 3eMernbHOro Yy4yacTKka, YyKa3aHHOro B 3asiBfieHMM O MpefocTaBieHuu
3eMeribHOro  yyacTka  caJoBOOYECKOMY UMW OroOpOAHNYECKOMY  HEeKOMMepPYeCcKoMy
TOBapuLLECTBY, MpeBbIWAET NpederibHbI pa3mep, YCTaHOBMEHHbIN MyHKTOM 6 ctatbu 39.10
3emenbHoro kogekca Po;

17) yka3aHHbIN B 3asiBfIEHNN O NPeOCTaBfIEHUM 3EMESTbHOIo y4acTKa 3eMefbHbIA y4acToK
B COOTBETCTBUMN C YTBEPXKOAEHHbIMU LOKYMEHTaMW TEPPUTOPUANIbHOrO NraHMpoBaHua u (Mnn)
AOKyMEHTauuen no nraHUpoBKE Tepputopum npefHasHadyeH Ang pasmelieHns O6bekToB
denepanbHOro 3HavyeHusi, OObEKTOB PEermoHanbHOro 3HayYeHus unM OO6BLEKTOB MECTHOro
3Ha4YeHus U C 3asiBIeHNEM O NpefoCTaBfiEHMM 3EeMESIbHOro yyactka obpaTuniocb nuuo, He
YNOMHOMOYEHHOE Ha CTPOMUTENBLCTBO 3TUX OO BLEKTOB;

18) ykasaHHbIM B 3asiBfIEHUN O NpeOoCTaBfIEHMM 3EMENTbHOIo y4acTka 3eMeSbHbIN y4acTOK
npegHasHayeH ONd pasMelleHuss 30aHus, COOPYXEHUA B COOTBETCTBUW C rocyapCTBEHHOM
nporpammon  Poccuinckon  depepaumn, rocygapCTBeHHoW — nporpammon  Pecnybnuku
BalukopTocTaH 1 ¢ 3agBneHMeM O NpeaocTaBieHUN 3eMefnbHOro yyactka obpaTtmunochb nuuo, He
YNONMHOMOYEHHOE Ha CTPOUTENBLCTBO 3TUX 30aHUSA, COOPYXEHUS;

19) npegocTaBrieHMe 3eMernbHOro y4acTka Ha 3asiBieHHOM BuAe npaB He JOoMyCcKaeTcs;

20) B OTHOLIEHNN 3eMENbHOro y4acTka, YyKa3saHHOro B 3asiBNieHUN O ero npegocTaBreHunu,
He yCTaHOBIIEH BUA pa3peLleHHOro UCMosb30BaHWS;



21) yka3aHHbIN B 3asBfIeHUN O NpefoCTaBNeHUN 3eMeSIbHOro y4yacTka 3eMerbHbIA y4acToK
He OTHeCeH K onpeaeneHHon Kateropmum 3emernb;

22) B OTHOLUEHUM 3eMeNbHOro y4yacTKa, yKa3aHHOro B 3asiBfieHMM O ero npeaocTaBreHnu,
NPUHATO pelleHne O NpeaBapuUTEeNlbHOM COrflacoBaHUW ero nNpefocTaBrieHns, CPOK AeNCTBUSA
KOTOPOro He UCTEK, U C 3asiBfieHMeM O NpeaoCTaBreHnn 3eMeNbHOro y4actka obpaTmnock nHoe
He yKaszaHHOe B 3TOM peLLeHUm NnLO;

23) yka3aHHbIN B 3asBfIEHUN O NpeoCTaBNeHUN 3eMeSTbHOro y4yacTka 3eMerfbHbIA y4acToK
U3bAT ANA rOCYAapCTBEHHbIX WU MyHUUMNANbHBIX HYXXO W yKa3aHHas B 3asiBlieHUU Lenb
npefocTaBfeHnss Takoro 3eMesibHOro y4acTka He COOTBETCTBYET LensMm, A5 KOTOPbIX Takoun
3eMefnbHbIN  y4acToK 6bln M3BAT, 3a WCKNIOYEHMEM 3eMerlbHbIX YYaCTKOB, WU3bATbIX ANA
rocy4apCTBEHHbIX UM MyHULMNAMNbHBIX HYXX B CBA3WU C NMPU3HAHWEM MHOrOKBapTUPHOro Aoma,
KOTOPbIN PacnorfioXeH Ha TakoM 3eMernlbHOM y4acTke, aBapuiHbIM U NoasiexalmMm CHOCY Unu
PEKOHCTPYKLUUH;

24) rpaHvubl 3eMenbHOro yyacTka, YKa3aHHOro B 3asiBNieHWM O ero npefocTaBlieHuu,
nognexaTr YTOYHEHUO B cooTBeTcTBUM C PepepanbHbiM 3akoHOM «O rocyaapcTBEHHOM
perncTpauumn HegBMXUMOCTUY;

25) nnowaab 3eMeNnbHOro yyacTka, YKasaHHOro B 3asiBfieHMM O ero npegoctaBrieHun,
npeBbILaeT ero nnowagb, YKkasaHHyo B CXeMe pacrnosioKeHUs 3eMenbHOro yyacTka, npoekTe
MeXeBaHUA TEPPUTOPUN UNN B MPOEKTHOM LOKYMEHTaUUN NEeCHbIX Y4aCcTKOB, B COOTBETCTBUM C
KOTOPbIMU TakoW 3eMesibHbIM y4acTok obpa3oBaH, 6onee 4eM Ha AecAaTb NPOLEHTOB;

26) C 3asiBNeHMeM O npeaocTaBfieHUN 3eMeNbHOro y4yacTka, BKIMIOYEHHOro B nepeyeHb
rocyapCTBEHHOIo nmyLiecTea nnu nepeyeHb MYHMLMNANbHOIo NMyLLIECTBA,
npegnycMOTpeHHble YacTblo 4 ctatbn 18 ®efepansHoro 3akoHa oT 24 uiona 2007 roga Ne 209-
®3 «O pasButun Manoro M cpegHero npegnpuHumaTensctBa B Poccuinckon depepaumny,
obpatmnocb NMUO, KOTOpoe He SBnseTcd CyObekToM Manoro Wnu  cpegHero
npegnpuHMMaTenbCTBa, UM NULO, B OTHOLLEHUN KOTOPOrO HE MOXET OKa3blBaTbCsA NoAAepkka
B COOTBETCTBUM C YacTbio 3 cTaTbn 14 ykasaHHoro degepanbHOro 3akoHa.

2.9. MyHuuunanesHas ycnyra npegocrasngeTtcsa 6ecnnaTHo.

2.10. MakcumarnbHbIl CPOK OXmOaHust B odvepegu nNpu nogadvye AOKYMEHTOB U NpU
nonyyeHnn pesynbtata NpeaocTaBneHns MyHUUMNansHOM yCryrm coctasnsaet 15 MUHyT.

2.11. MakcumanbHbIA CPOK permcTpauumn 3asiBfieHnsa o0 npegocTaBfieHMM MyHULMNanbHON
yCnyru:

1) Npyn HanpasfeHuu 3adBneHUs U npunaraemMblX LOKYMEHTOB MOCPeaCTBOM MOYTOBOMO
OTNpPaBfEHNS UNN B INEKTPOHHOM Buae depes EgmHbin noptan, a Takke yepes MOL - 3 (Tpwn)
KaneHaapHbIX OHS;

2) npy NMYHOM obpalleHnn 3aaBUTENd - B NMPUCYTCTBUN 3asBUTENA B AeHb obpalleHus
MaKCUMarbHbIA CPOK HE JOSMKEH npeBbiwaTth 15 MUHYT.

2.12. TpeboBaHua K nNOMELEHUSIM, B KOTOPbIX MNPeaoCTaBnseTcs MyHuuunanbHas
ycnyra, K 3any oOXuaaHud, MecTtaMm [Anfis  3anoSfiHeEHUs 3anpocoB O MNpeaocTaBneHuu
MYHUUMMNANbHON YCrnyrn, WH(OPMAUUOHHBIM CcTeHaam ¢ obpasuamum KX  3anofiHEHUa W
nepeyHeM OOKYMEHTOB, HEOOXOAUMbIX ANA NPefoCTaBfEHUsT KaX40Nn MyHUUMNANbHOW YCIyru,
pasMeLleHnio 1 0POpPMIIEHMIO BU3yaribHOW, TEKCTOBOW W MyIbTUMEOUWHOW WMHopmMaumm o
nopsigke npefocTaBfeHUst TakoW ycnyrM, B TOM 4ucre K obecnevyeHuto OOCTYNHOCTUM Ans
WHBanNMOoOB yKasaHHblX OOBLEKTOB B COOTBETCTBMM C 3aKoHOAATenbCTBOM Poccuiickon
depgepaumm 0 coumanbHOM 3aluTe MHBaNMOoB.

2.12.1. VIHpbopmauma o rpaduke (pexmme) paboTbl agMUHUCTPaLUKN pa3MeLLaeTcs npu
BXOZe€ B 3aHNe, B KOTOPOM OHO OCYLLIECTBIISIET CBOK AEATENbHOCTb, HA BUOHOM MecCTe.

3paHne, B KOTOPOM MNpPefocTaBnseTcs MyHuuMnanbHas ycnyra, [LOMKHO ObiTb
obopyaoBaHO OTAEeNbHbIM BXOAOM 41151 cCBOOOAHOro AOCTYNa 3asiBUTeNen B NoMeLLeHne.

Bxon B 3maHve pomkeH ObiTb 060opynoBaH MHPOPMALMOHHON TabnnMykon (BbIBECKOW),
cogepxailen uHgopmauuio 06 agMuMHUCTpauMW, OCYLLEeCTBRSWEM npefocTaBneHne
MYHMUMMNANbHON yCrnyrn, a Takke obopyaoBaH yaobHOM NEeCTHUUEN C NOPYYHAMMU, NaHaycamu
Ansa 6ecnpenaTCTBEHHOro nepeasuKeHns rpaxaaH.



MecTta npegocTtaBneHus MyHuuunanbHon ycnyrn obopyaytoTca ¢ yyeTom TpeboBaHui
AOCTYMNHOCTM AN  MHBanNWMOoOB B COOTBETCTBUM C  [OEWCTBYHOLMM 3aKOHOAATENbLCTBOM
Poccuiickon ®egepaumm 0 coumanbHONM 3alumMTe MHBanNuaoB, B TOM yMcne obecnevmBatoTcs:

ycnosus ana 6GecnpenatcTBEHHOro AocTtyna K o6bekTy, Ha KOTOPOM OpraHm3oBaHO
npegocTaBneHne ycnyr, K MectamM oTabixa U npegoctaBngemMbiM ycryram;

BO3MOXHOCTb CaMOCTOATESNbHOIO NepeaBuXeHns No Tepputopun obbekTa, Ha KOTOPOM
OpraHn3oBaHO MNpeaoCcTaBneHne ycrnyr, BXo4a B Takon OObeKkT M BbIXxoda M3 HEero, nocagku B
TpaHCNopTHOE CpeaCcTBO U BbiCaOKU U3 HErO, B TOM YNUCIE C UCMONb30BaHNEM Kpecna-KONACKY;

COMPOBOXAEHME WHBANUAOB, MMEKLWMX CTOWKME pPacCTPOMCTBA (PYHKUUM 3peHus wn
CaMOCTOATENBHOrO NepeaBuMXeHUsl, WU OKasaHue MM MNOMOWM Ha OObekTe, Ha KOTOPOM
OpraHM3oBaHO NpeaocTaBrieHne yCryr;

Hagnexawee pasmMelleHne obopyooBaHWA U HocuTenen uHgopmaumm, HeobXooMMbIX
ansa obecneyeHnsa GecnpenAaTCTBEHHOrO 4OCTYNa UHBaNMAoB K 0ObEeKkTy M npeaocTaBsieMbiM
ycriyram C y4eTOM OrpaHUYeHUN UX KU3HEeOEATENbHOCTMY;

AOMNYyCK Ha OOBLEeKT, Ha KOTOPOM OpraHM30oBaHO MpedocTaBneHne ycnyr, cobaku-
NpOBOAHMKA MpPU Hanuuun AOKYMEHTa, NoATBepXhawLlero ee cneuuwanbHoe obydvyeHue wu
BblJaBaeMoro B Nopsiake, ycTaHOBNEHHOM 3akoHoAdaTenbcTBoM Poccurckon ®epepauuu;

OoKasaHue paboTHMKamMuM opraHa (yypexaeHus), NpeoCcTaBnALWEro YCyrn HacemneHuo,
noMoLLM MHBanNugam B npeogorieHnn 6apbepoB, MeLLAaLWNX NOYYEHUIO UMW YCIyr HapaBHe C
ApYyrMmun opraHamu.

MomelleHnsi, B KOTOPbIX MpPefocTaBnAeTcs  MyHuuunanbHas ycnyra, AOJSDKHb
COOTBETCTBOBATb CAHUTAPHO-TMIMEHUYECKUM MpaBunamM 1M HopMatmeam, npasusiam MnoxapHou
BesonacHocCTwH, BesonacHocTH TpyAa. lMomeLeHus obopyayroTcs cuctemamu
KOHONUMOHNPOBaHUA (OXNaXKOEeHUs M HarpeBaHWs) U BEHTUNMPOBaAHUS BO3A4yxa, cpencTBaMu
OnoBeLLeHNs O BO3HUKHOBEHUWN Ype3Bbl4anHOW cuTyauuu. Ha BMgHOM mecTe pacnonaratoTcs
CXeMbl  pa3MelleHuss  CpeAcTB  MOXapoTyweHus U1 nNyTed  3Bakyauuu  nogen.
MpepycmatpmBaetca obopygoBaHMe AOCTYMHOrO Mecta O6LWecTBEHHOro  Mofb30BaHUSA
(Tyaner).

MomeweHns MOL ona paboTbl ¢ 3agBuTenamMu 060pyaAyHTCH 3MEKTPOHHOW CUCTEMOM
yrnpaBreHus odepenpro, Kotopasi npeacTtaBnsgeT cobon KOMMMEKC NporpaMMHO-annapaTHbIX
cpencTB, MO3BOMSAOWMX ONTUMU3NPOBATL YynpasBfieHMe odepeaamu 3asisutenen. Nopagok
NCMONb30BaHUSA 3NIEKTPOHHOM CUCTEMbI  ynpaBfeHus npeaycMoTpeH aAMWHUCTPATUBHBLIM
perrnamMeHToM yTBepPXAEHHbIM NpukasomMm gupektopa MOLL.

2.12.2. TlppeMm [OOKYMEHTOB B aAMUHUCTpaLMW OCYLLECTBNSETCA B cneumanbHO
000pya0BaHHbLIX MOMELLEHUSX NN OTBEAEHHbIX AN 3TOro kKabnHeTtax.

2.12.3. TllomelleHunsn, npegHasHayeHHble Ons npuvema 3assutenen, obopyayroTca
WHPOPMAUNOHHBIMA  CTEHOAMW, COAEepXalMMKM CBeAEHUs, yKasaHHble B nyHkTe 1.3.3
HacTosLLero agMMHNUCTPaTMBHOIO pernamMeHTa.

NHopmaLmMOHHbIE CTEHAbI pa3MeLlarTCca Ha BUOHOM, JOCTYNHOM MecCTe.

OdopmneHne WHMOPMALMNOHHBIX JIMCTOB OCYLLECTBSeTCA YAOOHbIM And  YTeHus
wpugtom — Times New Roman, dgopmaTt nucta A-4; TEKCT — nNponucHble BykBbl, pasmepom
wpudgTa Ne 16 — obbl4HbIN, HanmMeHoBaHWe — 3arnasBHble GykBbl, pasamepom wpudgta Ne 16 —
XUPHBIN, nonst — 1 CM BKPYroByl. TeKkCTbl MaTepuanoB AOSKHbl ObiTb HaneyaTaHbl 0e3
ucnpasneHnn, Hambonee BaxHas WHOPMALMA BblAeNdeTca XUpHbIM WwpudTom. [lpn
odopMIIEHMN UHPOPMALMOHHBLIX MaTepuanoB B Buae o6pasuoB 3asiBAEHUA Ha MOnyyYeHue
MyHMUMNanNbHON ycnyrn, obpasyoB 3asiBNeHUn, nepeyHen JoKyMeHToB TpeboBaHus K pasmepy
WwpugTa n dpopmaTty nmcta MoryT ObiTb CHUXKEHDI.

2.12.4. MNomelweHnsa ana npuema 3aaBuTernien OOMMKHbl COOTBETCTBOBATb KOMMPOPTHLIM
ANa  rpaxgaH YycnoBusM W ONTMMarnbHbIM  ycrioBuAM  paboTbl  OOMKHOCTHbIX N,
agMUHUCTPaLUUN N JOIMKHbI o6ecneyunBaThb:

KOMJPOPTHOE pacnorioXeHne 3asasBuTens U JOSMKHOCTHOIO Nuua agMUHUCTpaLmK;

BO3MOXHOCTb 1 yAO6CTBO OHOPMIIEHMSA 3asBUTENEM NMCbMEHHOrO obpalLeHuns;

TenemOHHY0 CBA3b;



BO3MOXHOCTb KOMMPOBAHNA JOKYMEHTOB;

AOCTYN K HOPMaTMBHbIM NPaBOBbIM  akTaMm, perynupylowmMm npegocraBneHne
MYHUUUNANbHOW YCNyru;

Hanuyve NMCbMeHHbIX NpUHagnexHocTen n bymarn popmata A4.

2.12.5. [Ona oxugaHua 3asBuTensaMuM npuvema, 3arnofiHeHusi HeobxoaumbiX Ans
nonyyYeHnss MyHMUMnanbHON yCryrm JOKYMEHTOB OTBOAATCA MecTa, 060opyaoBaHHbIE CTYNbSAMMU,
cTonamu (CTorikamu) ans BO3MOXHOCTU 0POpMIEHNS LOKYMEHTOB, obecnevmBatoTcs pyykamu,
6naHkamu JokyMeHTOB. Konn4ectBO MeCT OXuAaHus onpedenserca ucxogs n3 dakTuyeckon
Harpysku 1 BO3MOXHOCTU UX pa3MeLLEeHNs B MOMELLEHUM.

2.12.6. [llpuem 3aaButenen npu nNpegocTtaBfieHNN  MyHUUMNANBHOW  YCNyrn
OCYLLIECTBMSAETCA COrnacHo rpaduky (pexumy) paboTbl agMUHUCTPALMK: €XeAHEBHO (C
noHedenbHUKa MO MATHWULY), KPOME BbIXOOHbIX W MPasfgHUYHbIX OHEN, B TedeHue pabodero
BpeEMEHMN.

2.12.7. Paboyee MeCTO [AOMKHOCTHOMO nuua agMUHUCTpPauMW, OTBETCTBEHHOrO 3a
npefocTaBfieHMe MyHUUMNanNbLHOW ycrnyrn, AOMKHO 6biTb 06opyaoBaHO nNepcoHanbHbIM
KOMMbIOTEPOM C AOCTYMNOM K MHAPOPMALNOHHBLIM pecypcamMm agMUHUCTpaLnn.

KabuHeTbl npuema nonyyaTtenen MyHUMUMNAnbHbIX YCNYr AOSMKHbl OblTb OCHALLEHbI
MHOPMaLMNOHHBIMK Tabnmykamu (BbIBECKaMK) C yKa3aHMEM HOMepa KabuHeTa.

CneuwanncTbl, ocyllecTBnsOWME npueM nosydatenen MyHUUMNanbHbIX — YCNYT,
obecneunBaloTCs NUYHBIMU HarpyaHbIMU UOEHTUPUKALMOHHBIMK KapToykamu (6angxkamu) u
(Mnn) HacTonbHLIMKU TabrMykamu.

2.12.8. TpeboBaHus k obecneyeHuno AOCTYMHOCTU NPenoCTaBEHUs MyHULMNANbHON
ycnyru ana uHBanuaos.

AoMunHucTpaumen obecneumBaeTcsi CcO34aHME  UHBanuMaam - Crieaylwmx  YCroBun
AOCTYMNHOCTMU:

a) BO3MOXHOCTb 6ecnpenaTCTBEHHOro BXo4a B MOMELLEHUS agMUHUCTPaUmMM 1 Bbixoda U3
HUX;

6) BO3MOXHOCTb CaMOCTOATENBHOrO NepeaBikeHnss B MOMELLEHUAX agMUHUCTpauun B
uensix goctyna K MecTy npeaocTaBfieHus ycrnyrM, B TOM 4YUCre C MOMOLWbI pabOTHMKOB
aZiMUHUCTpaLuu, NpegocTaBnAwLWEro  MyHUUMNANbHYK  yCnyry, aCCUCTUBHBIX U
BCNOMoOraTesSibHbIX TEXHOSIOMMI, a Takke CMEHHOro Kpecna-Konsacku;

B) BO3MOXHOCTb NOCaAKM B TPAHCMOPTHOE CPEeACTBO M BbICAAKN U3 HEro nepes BXOAOM B
afMUHUCTPpALMIO, B TOM YUCIEe C UCMOMb30BaHMEM Kpecra-KoMscku 1, npu HeobxoanmmocTu, ¢
NMOMOLLIbIO pabOTHMKOB aaMUHUCTPaLUK;

r) COMpPOBOXOEHME WHBANMAOB, MMEKLWMNX CTOMKME paccTporcTBa (PYHKUUW 3pEHUa U
CaMOCTOATENBLHOIO NepeaBMXeHNs, N oKa3aHUA UM MOMOLLM B NOMELLEHNAX aAMUHUCTPaLK;

A) cogencTtevMe vHBanuay npu Bxoge B NOMELLEHWE agMUHUCTPaUMN U BbIXOAE U3 HEro,
MHOpMUpPOBaHME MHBaNUAa O AOCTYMNHbIX MapLlpyTax 0bLWeCcTBEHHOro TPaHCnopTa;

€) Hagnexallee pasmelleHne HocuTenen nHgpopmaunmn, Heobxogumonm ans obecneyeHus
GecnpenaTCTBEHHOro AOCTyNa MHBANUAOB K MyHULUMMNANbHON yCrnyre, C y4eTOM OrpaHuyeHni nx
XU3HeOesaATenbHOCTU, B TOM 4ucne AyonupoBaHMe HeobXxoauMoWm Ans MOofyyYeHus ycnyru
3BYKOBOW W 3pUTESNIbHOM MHOpMauMK, a TakkKe Hagnucen, 3HakoB M MHOW TEKCTOBOM W
rpagounyeckon nHopMauum 3HakaMmu, BbINOSTHEHHBIMU penbedHO-TOYEYHbIM LWpndToM Bpanns
N Ha KOHTpacTHOM bOHe; A0MNYCK cypaonepesoayuka n TudrnocypaonepeBoaymka;

X) obecneyeHne gonycka B NMOMELLEHWE afMWHUCTPaALUUK, B KOTOPOM MpeaocTaBnsieTcs
MyHMUMNanNbHON ycnyra, cobakn-npoBOAHMKA NPY HanMyYun SOKyMeHTa, NoATBEpPXOaloLero ee
cneumnanbHoe obyyeHue, BblIJAHHOIO Mo dopMe U B MNOpaaKe, YTBEPXKAEHHbLIX MPUKaA30M
MwuHucTepcTBa Tpyada u coumanbHon 3awmTtbl Poccunnckon depepauum ot 22 mnoHs 2015 r. Ne
386H;

3) okasaHne paboTHMKaMM agMUHUCTPALUN UHOW HEeOBXOAMMOW MHBaNUZam MoMoLun B
npeogoneHnn 6apbepos, MeLLaLUX NOSTYYEHUIO UMY YCITyT HapaBHe C APYrMMU Niuamu.

2.13. lNokasaTenun JOCTYNHOCTU N Ka4yeCcTBa MyHULUUNANTbHOW YCyru



2.13.1. OCHOBHbIMK MNOKa3aTensaMuM AOCTYNHOCTU U KayecTBa MyHUUMMANbHOW YCnyrun
ABNAOTCA:

KONMMYeCTBO  B3aMMOAEWCTBUA  3asiBUTENSs C  OOSDKHOCTHBIMW — fiMuaMu - npu
npegocTaBnNeHnn  MyHuUUMNanbHOW ycrnyrm W UX  NpodorkutensHoctb. B npouecce
npegocTaBnNeHns MyHUUMNAnNbHOW yCrnyrin 3asiBuTeNnb BnpaeBe obpaliatbCa B agMUHUCTPaLMIO
no Mepe HeobxoaMMOCTU, B TOM Yucne 3a nonydeHnem nHdopmMmaumm o xoge npeaocTaBneHns
MYHULMNANbHON YCNYrIu;

BO3MOXHOCTb NoJadyn 3anpoca 3asBuTens 0 npegoctaBneHnn MyHUUMnanbHOM YCnyrm un
Bbldayn 3asBUTENAM LOKYMEHTOB MO pe3dynbTaTam nNpeaoCcTaBNeHns MyHULMNANsHOW yCnyru B
MoL;

BO3MOXHOCTb NMOO HEBO3MOXHOCTb MOMYyYEHMS MYHUUMNANbHOM YCnyru B NoGoM
TeppuTopuansHOM nogpasferneHum opraHa, npefocTaBraioWwero MyHUUMNanbHYO ycnyry, no
BbIOOpY 3asiBUTENS (3KCTEPPUTOPUANBbHBLIN NPUHLNM);

BO3MOXHOCTb MOMy4YeHns WHopmauun o xode npefoCTaBfieHna MyHULMnanbHOM
ycryru, B TOM 4YUCNe C WUCMOofb3oBaHMEM OMUUMANbHOMO MHTEPHEeT-canTe aaMUHUCTPaLuu,
EanHoro noptana un PermoHansHoro noprana;

yCTaHOBMEHME OOMKHOCTHBIX MWL, OTBETCTBEHHLIX 3a NpeoCTaBneHne MyHULMNanbHON
yCcnyru;

ycTaHoBreHne wn cobnwogeHve  TpeboBaHMW K MOMELEHUMsIM, B  KOTOpPbIX
npegocTaBnsaeTcs ycnyra;

yCTaHoBreHne n cobniogeHne cpoka npeaoctaBreHns MyHUUUNanbHOW yCcryru, B TOM
yucre cpoka OXuhaHus B odyepeau npy nopade 3asiBEHUMS U MpU MOSyYeHun pesynbrata
npeaocTaBneHnsa MyHUUMNanbHON yCcnyru;

KONMMYEeCTBO  3asiBMIEHUN,  MNPUHATBIX C  WUCMNOMb3OBaHMEM  MHAOPMALMOHHO-
TeNeKoOMMYHUKaLMOHHON ceTu obuero nosib3oBaHWs, B TOM 4ucne nocpeactsoMm EauHoro
noptana n PernoHaneHoro nopTrana.

2.13.2. lpu npegocTaBneHNMM MyHULMNANLHOW YCIyrM NO 3KCTeppuTopmranbHOMY
NPUHUMNY 3aaBUTenu (NpeacTaBUTENN 3asaBUTENSA) MMEKOT NpaBo Ha obpaleHne B ntobon MOL|
BHE 3aBUCMMOCTW OT MecTa perucrtpauuun sasiButens (npeacraBuTend 3asiBUTensi) no Mecty
XUTENbCTBa, MeCTa HaxOoXAeHuss oObekTa HeaBWXKMMOCTM B COOTBETCTBMM C OENCTBUEM
3KCTEPPUTOPUASIBHOMO NPUHLMNA.

MpepocTaBneHne MyHULMNANbHOW YCRYyrM MO 3KCTEPPUTOPMANbHOMY  NPUHLMMY
obecne4vnBaeTcsa nNpu NMYHOM obpalleHun 3assuTens (NpeacTaBUTENS 3asBUTESNS) MO MeCcTy
npebbiBaHua 3aaBuTens (npeactaButens 3assutens) B MOL ¢ 3asBneHuem o
npegocTaBfieHUM MyHULMNANbLHOW YCIYI.

2.13.3. B3anmopencteue 3asiButensi (ero npeacrtaBUTENsl) C AOIMKHOCTHbIMM nnLaMm
M®Ll, agMuHUCTpauun nNpu nNpeaocTaBfieHUM MyHUMUMNANbLHOW YCyrn OcyllecTBnsieTcs ABa
pasa - npu npeacraeneHnn B MOLl, agMmHucTpaumio 3asiBNeHMst CO BCEMU HeobxoanmMbiMu
AOKYMEeHTaMM AOns NOflyYeHMst MYHMUMMAnbHOM ycnyrm M nNpyu  NOSydYeHun pesynbraTta
npegocTaBneHuns MYHMLMNANbHON ycnyru 3asBuTENEm HenocpeacTBEHHO.
MpoJomKNTENBbHOCTE O4HOrO B3aMMOLEWCTBUA 3asiBUTENA C OOSDKHOCTHbIM nnuyoMm MOL,
agMUHUCTPaUUN NpU NpPeaocTaBfieHMM MyHUUMNANbHOW YCnyrn He npesblwaeT 15 mMuHyT. B
cnyyae HanpasneHus 3asBreHnsa nocpecrsom EgmMHoro noptana B3anMoaencTame 3asaBUTens
C [JOIDKHOCTHbIMM nuuamu MOLU, agmuHucTpaumm ocyuwecTBnseTca [[Ba pasa - nNpu
npegcrasneHum B ML, agMyHuCcTpaumio BCceX HEOBXOAUMbIX OOKYMEHTOB Af1s1 MOMyYeHus
MYHAUMMNANbHON YCAYyrM U NpW MONyYeHUn pesynbrata nNpeaocTaBfeHns MyHUuunanbHOW
ycrnyrm  3asBUTENEM HenocpencTBeHHO. [1poaosmKUTENbHOCTL OOHOM0  B3auMOOENCTBUS
3aaBUTENd C  AOSDKHOCTHbIM + nunuom  MOL, agmuHucTpaumm npu  nNpegocTaBfieHun
MYHULMNANbHOW YCNyru He npesblwaeT 15 MUHYT.

3assutenam obecneynmBaeTca BO3MOXHOCTb OLUEHUTb [AOCTYNMHOCTb W KavyecTBO
MyHULUMNanbHOW ycrnyrn Ha EguHom nopTarne.



2.13.4. Ina nony4yeHns MyHUUMNanbHOW yCnyrn 3assutens Bnpase obpatnteca 8 MOL B
COOTBETCTBUMN CO cTaTben 15.1 denepanbHoro 3akoHa Ne 210-P3 nytem nogaym KOMMMEKCHOro
3anpoca o npeaocTaBfieHUU HECKOSTbKUX FOCYAAPCTBEHHbIX U (UN) MyHULMNANbHBIX YCIyry.

2.14. VHble TpeboBaHus, B TOM 4uCle yuYnTbiBalOLME OCOBEHHOCTU MpenocTaBrieHUs
MyHuumnaneHon ycnyrm B MOL|, ocobeHHOCTM npenocTaBneHns MyHUUMNanbHOW YCnyru no
3KCTeppuTOpManbHOMy MpuHUMNY (B crnyvae, ecnu MyHuuunanbHas ycnyra npefocraBnsercs
Mo SKCTEppUTOPUANbLHOMY MPUHLMMY) U OCOBEHHOCTN NPeaOCTaBNeHNA MyHULMNANbHON YCnyrn
B 9NEKTPOHHOW bopme

2.14.1. [Ona nonyvyeHus MyHUMUMMNANbHOW YCNyrn 3adBuUTENaAM MpeaocTaBnseTcs
BO3MOXHOCTb NpPeacTaBUTb 3asiBfieHMe O MpefoCcTaBleHuM MyHUUMNanbHOW  yCnyrmu u
AOKYMEHTbl (codepkawmecs B HUX CBeAdeHusl), Heobxoaumble [Onsi nNpefocTaBreHus
MYHULMMNANbHOW YCNyru, B TOM Ynucne B oopme 3NEKTPOHHOIo LOKYMEHTa:

B agMUHUCTpaLUuio;

yepe3 MOL B agMuHUCTpaumio;

nocpeacTBOM UCMNOSIb30BaHUSA UHAPOPMALNOHHO-TENTEKOMMYHUKALMOHHBIX TEXHOSOrH,
BKMOYas MCMNOMb30BaHWE, C MNPUMEHEHUEM 3NEKTPOHHOW NOAMUCK, BUA KOTOPOW [LOSKEH
cooTBeTCTBOBaTb TpeboBaHUAM, yCTaHOBMNEHHbIM «[llpaBunamm KUCNONb30BaHUSA YCUIEHHOM
KBanMUUMPOBaHHON  3MEKTPOHHOM  nognucn  npu  obpaweHmn  3a  MNOoNyYeHMEM
rocy4apCTBEHHbIX U MyHUUMNANbHbLIX YCAYr», YTBEPXKAEHHbIX NOCTaHOBMNeHneM lNpaButenscrea
P® ot 25 aerycta 2012 r. Ne 852 «O6 ytBepxaeHun [MpaBun MCNOMb30BaHUSA YCUITEHHOM
KBanMUUMPOBaHHOW  3MNEKTPOHHOM  nognucn  npu  obpaweHun  3a  MNoflyYeHueMm
rocyAapCTBEHHbIX Y MyHMLMNAMNbHbIX YCIYr U O BHECEHUN n3MeHeHns B [Npasuna paspaboTku n
yTBEPXAEHUS aAMUHUCTPATUBHbLIX pernameHToB NpeaoCcTaBieHnsi roCyAapCTBEHHbIX yCryr» (C
N3MEHEHNAMM N OONOSTHEHMSIMW) U NocTaHoBneHna lNpaeutensctBa PO ot 25 mnioHa 2012 Ne
634 «O BMaax anekTpoOHHOM NOAMNUCK, UCMOSb30BaHME KOTOPbLIX AONycKaeTcs npu obpalleHun
3a NoslyYeHneM rocygapCTBEHHbIX U MyHULMNAMbHbIX YCNyr» (fanee — anekTpoHHasi Nognuch).

3asaBneHnsa 1 JOKYMEHTbl, HeobxoauMble ANs NpefocTaBneHns MyHULMNAaIbHON YCnyru,
npegocTtaBnsemMble B oOpMe 3fEKTPOHHbIX AOKYMEHTOB, NOAMNUCHLIBAOTCA B COOTBETCTBUWN C
TpeboBaHnamun ctaten 21.1 n 21.2 degepanbHoro 3akoHa Ne 210-03 n degepanbHOro 3akoHa
oT 6 anpensa 2011 roga Ne 63-93 «O6 aneKTpoOHHON NOAMMUCUY.

B cnyyae HanpaeneHuss 3asiBNeHMA W [OOKYMEHTOB B 3fIEKTPOHHOM opme C
ncnonb3oBaHmeM EamHoro n PermoHanbHOro noprana, 3asiBfieHne u JOKYMEHTbl AOMKHbI ObiTb
nognucaHbl yCUNEeHHOW KBanuuunpoBaHHON 3N1IEKTPOHHOM NOANUCHI0, KOTOPbIE A0MNYCKaTCs K
NCNONb30BaHMIO Npu obpalleHnn 3a Nofy4YeHUeM MYHUUMMAnNbHOW YCRyrn, okasbiBaeMon C
NPUMEHEHNEM YCUMNEHHOWN KBanuMULNPOBAHHOW 3NEKTPOHHOW MOAMUCU, U ONpedensitoTca Ha
OCHOBaHUW YTBEPXOAEMOW OpraHoM, MpedoCTaBnSAlWMM  MYHUMUMNANbHYKO  yCryry, no
cornacoBaHunto ¢ ®PepepanbHon cnyxbon 6esonacHocTn Poccuiickon degepaumm Moaenu
yrpo3 6esonacHoctn uHdopmaumMm B WMHAOPMALMOHHOMW CUCTEME, UCMONb3yeMOW B LENAX
npuema obpalleHnin 3a NoslyYeHnemM MyHUUUNanbHOM YCnyrn u (Mnu) npeaocTaBrieHns Takon
ycnyru.

2.14.2. 3agasutensam obecnevymBaeTcsl BO3MOXHOCTb MOMyYeHUs WHGopMauun o
npegocraBnsaeMon MyHuuunanbHou ycnyre Ha EguHom n PervoHansHoM noprane.

Ana nonyydeHus goctyna K BO3MOXHOCTAM EamHoro u PernoHanbHoOro nopTtana
HeobxoomMmo BbIbpaTb cybbekT Poccuiickon ®epepaunmn, KM Nocne OTKPbITUS  ClMcKa
TepputopmarnbHbIX deaepasnibHbIX OpPraHoOB WCMOMHUTENbHOM BflacTM B 3TOM CyObekTe
Poccuiickon ®egepaumm, opraHoB UCMNONHUTENBHOM BnacTn cybbekta Poccuiickon ®epepaumm
N OpraHOB MECTHOro camoyrnpasneHus BblbpaTb agMUHUCTPALMIO C NEepeyYHEM OKa3blBaeMbIX
MYHUUMNANbHbIX YCNYr N MHopMaLnen No KaxKaon ycnyre.

B kapTouke Kaxgown ycrnyrm cooepXmtcs onucaHue ycrnyrn, nogpobHas nHgpopmaumsa o
nopsigke n cnocobax obpalieHus 3a ycrnyrow, nepeveHb OOKYMEHTOB, Heobxoaumblx ANg
NnonyyYeHnss ycnyru, MHopmauma O Cpokax €e WUCMOSHEHUs, a Takke O6naHku 3asBneHun u
dopm, KOTOpble HEOBX0ANMO 3anoNHUTL ANa obpalleHns 3a yCnyron.



Mopava 3asBuTENEeM 3anpoca U UHbIX JOKYMEHTOB, HEOOXOAMMbIX AN NpeaoCTaBneHns
MYHULUMMNANbHOW YCNyru, U TMpUeM Takux 3anpocoB M [OOKYMEHTOB OCYLIECTBNAETCA B
cnegyowiemM nopsagke:

nogada sanpoca Ha npefocTaBfieHMe MyHUUMNanbHOW YCryru B 3MEeKTPOHHOM Buae
3a8BUTENEM OCYLLIECTBNAETCA Yepes NMYHbIA kabuHeT Ha EgmMHom n PernoHanbHoM nopTane;

Ana opopMIIeHNS JOKYMEHTOB NOCPeACTBOM ceTu «IHTepHeT» 3asBuTento Heobxoanmo
nponTK Npoueaypy asTopmsaumm Ha EguHom n PermoHanbHoOM noprarne;

ANng aBTopmM3aunn 3asBUTENto HeobXoaNMMO BBECTM CTPaxXOBOW HOMeEP MHAMBUAYaANbHOIMo
NMUEeBOro c4yeta 3acTpaxOBaHHOIMO nuua, BblAaHHbIM [leHCUMOHHBLIM oHOOoM Poccuinckon
depepaumm (rocyaapctBeHHbIM yupexaeHuem) no Pecnybnukun Mopgosus(CHUJIIC), n napons,
nony4eHHbIN Nocne perncTpaunn Ha EguHom n PermoHansHOM nopTane;

3aaBuTenNb, BbIOpaB MyHUUMMANbHYK YCNyry, roToBUT MakeT [OKYMEHTOB (Konuu B
9NEKTPOHHOM BMAE), HEOOXoaUMbIX ANA ee NpefoCTaBfeHus, U HanpaBnseT UX BMecCTe C
3asiBNeHNEM 4Yepes NnYHbIN KabnHeT 3assutend Ha EanHom n PermoHansHoOM noprane;

3asiBNIeHNe BMECTe C  9MIeKTPOHHbIMM  KOMUAMM  AOKYMEHTOB  nornagaetr B
WH(OPMALMNOHHYIO CUCTEMY aaMUHUCTPALMN, OKa3blBaloLEro BbIbpaHHyto 3asBuTenemM ycnyry,
KoTopas obecneunmBaeT npuvem 3anpocoB, OOpalleHUn, 3adBNEHUN U WUHbIX JOKYMEHTOB
(cBegeHuit), noctynmBwmnx ¢ EgmHoro m PervoHanbHOro noptana u (Mnn) 4yepes3 cUCTEMY
MeXBEJOMCTBEHHOMO 31IEKTPOHHOIO B3aUMOAENCTBUS.

2.14.3. [Ona 3aasutenen obecneunmBaeTcssi  BO3MOXHOCTb  OCYLIECTBASATb C
ucrnonb3oBaHnem EguHoro wn PernoHanbHOro nmnoprtana nosfydeHne cBefeHun o  Xxoae
BbINOJSTHEHUSA 3anpoca O NpeAoCTaBNeHNN MyHULMNANTbHOW YCYT.

CBegeHnss 0 xofe M pesynbTaTe BbINOMHEHUS 3anpoca O npedocTaBreHun
MYHULUMMNANbHON YCNyrM B 3NEKTPOHHOM BuAe 3asABUTEN0 MPeacTaBnsalTcd B Buae
yBeOMIIEHNS B NMNYHOM kabuHeTe 3asButens Ha EanHom n PermoHanbHOM noprane.

2.14.4. MNpw HanpaBneHun 3asBreHnst N JOKYMEHTOB (COOEPXalLUMXCS B HUX CBEAEHUI) B
dopme 3NEKTPOHHbLIX AOKYMEHTOB B Nopsiake, npeayCMOTPEHHOM NMyHKTOM 2.14.1 HacTosLwero
agMWHNCTPATUBHOIO pernameHTa, obecneynmBaeTcs BO3MOXHOCTb HarnpaBfieHUs 3asBUTENHO
COOBLLEHNN B 9NEKTPOHHOM BUAE, NOATBEPXAAOLWEro UX NpuemM 1 permctpaumio.

2.145. MoU npu obpaweHun 3aaBuTens  (NpeactaBuTena  3adBUTENs)  3a
npegoCcTaBfieHMEM MYHUUMMNANbLHOW YCIyrM OCYLLECTBISKOT CO34aHue 3NeKTPOHHbIX obpasos
3a8BNeHNa M OOKYMEHTOB, MpeAcTaBnaeMblX 3asButenem (npeacraBuTenem 3asiBUTENd) M
HeoOXoauMbIX  ANs  NpefoCTaBfeHus  MyHMUMnanbHOW  ycrnyrm B COOTBETCTBUM  C
aAMWHUCTPATUBHBLIM pPerfiaMeHToOM NpeaocTaBNeHNa MyHULMNANbHON YCNYrn, U UX 3aBepeHne
C Uenbl HanpasfeHns B agMUHUCTPaUMIO ONs MPUHATUS peLleHns O npefocTaBneHuu
MYHULIMMNANbHON YCNYru.

2.14.6. MNMpwn obpawweHnn B MOLL MmyHMumMnanbHasa ycrnyra npeaocTtaBnsieTcs C y4eToMm
NpUHUMNa 9KCTEPPUTOPUANbHOCTU, B COOTBETCTBMM C KOTOPbIM 3asiBUTENb BnpaBe BbibpaTb
ans obpauieHus 3a nonydyeHvem ycnyrm MOLL, pacnonoxeHHbin Ha Tepputopun Pecnybnuku
MopaoBusi, HeE3aBMCUMO OT MeCTa ero perucrtpaumm Ha Tepputopun Pecnybnvkun Mopgosus,
MecTa pacnonoXxeHusi Ha Tepputopumn Pecnybnukn Mopaosusi 06bEKTOB HEABMKUMOCTM.

2.14.7. B uendax npefoctaBneHUs MyHUUMNAmNbHLIX YCyr YCTAHOBMIEHME JIMYHOCTU
3asBUTENSA MOXET OCYLLUECTBMATLCS B XOA4Ee NMYHOro npuema nocpeacTtBoM npenbsBlieHus
nacnopta rpaxgaHvHa Poccuiickon ®epepaumm nmbo MHOrO AOKYMEHTa, yOOCTOBEPSIOLLEro
NINYHOCTb, B COOTBETCTBUM C 3akoHoAaTenbCcTBOM Poccuickon Pepepauumn nnu nocpencrsom
noeHTUMKaumMm n ayteHTudmKkauum B agMMHUCTpaLmm, ¢ UCnosib3oBaHMEM NHEOPMALMOHHbIX
TEXHOSOrMM, NpeaycMoTpeHHbIX YacTblo 18 ctatbm 14.1 depgepanbHOro 3akoHa oT 27 uons
2006 roga Ne 149-03 «O6 wHMpopmMauun, MHPOPMALMOHHBLIX TEXHOMOMMSAX M O 3almTe
nHpopmauuny.

2.14.8. Tlpu npepocTaBneHNUn MyHUUMNANbHBIX YCNYr B 3NEKTPOHHOM opme
noeHTUdUKaums n aytTeHTuuKaumsa MoryT ocyLLeCTBASATLCA NOCPeCTBOM:

1) egnHon cucTeMbl MOEHTUUKALUUM U ayTEHTUUKALMN UNU UHBbIX FOCYAapCTBEHHbIX
WH(POPMALMNOHHBIX CUCTEM, €CNnN Takme rocygapCTBeHHble MHAOPMALMOHHbIE CUCTEMbI B



yctaHoBneHHoM [lpaButenbctBom Poccuinckon ®depepauum nopsagke  obecneuvmsailoT
B3aMMOLENCTBME C €OMHOM CUCTEMON WAEHTUdMKauuM un ayTeHTUukaumm, npum ycrioBuu
coBrnageHns ceeieHnin o PU3ny4eckomM nuue B yKasaHHbIX UHPOPMALNOHHbLIX CUCTEMAX;

2) eQuHOM cuUcTeMbl naeHTMdMKaumMm n ayteHtudumkaumm n eguHon MHOpMaLMOHHOM
CUCTEMbI NEepPCOHanbHbIX OaHHbIX, obecneyvnBatowen obpaboTKy, Bknoyaa cbop M xpaHeHue,
BMoMeTpMYECKMX NEPCOHAnNbHbIX AaHHbIX, X NPOBEPKY M nepenady MHpopmMaumm o CTENEHN nX
COOTBETCTBUSA MNpPeaoCTaBNeHHbIM OMOMETPUYECKMM NEepPCOHarnbHbIM OaHHbIM  (PU3NYECKOro
nuua.

2.14.9. lMpwn HacTynneHun cobbiTui, ABNSAIOLWMXCA OCHOBaHMEM ANSA NpefoCTaBreHus
MYHUUMNANbHbIX ycnyr, AOQMUHUCTpaUus, Bripase:

1) nNpoBOOUTbL  MEPOMNpUATUS, HanpaBfieHHble Ha  MNOLrOTOBKY  pe3ynbTaToB
npefoCcTaBfeHns MyHUUMNAnbHbIX YCNYyr, B TOM 4YUCNEe HanpaensTb MEXBEAOMCTBEHHbIE
3anpockbl, nofyyaTb Ha HUX OTBETbI, NOCNe 4ero yBeAOMNATb 3asBUTENs O BO3MOXHOCTU
nogatb 3anpoc O nNpPenoCTaBfiEHMM YCNyrn AOnsi HEMEOSNEHHOro MONyyYeHus peasyrnbTaTta
npegocTaBneHns Takon ycnyru;

2) Npun yCcrnoBumn Hann4mns 3anpoca 3asiBUTens o0 NpegocTaBneHnn MyHULMNANbHbIX YCNYT,
B OTHOLUEHMM KOTOpPbIX Y 3asBUTESNSI MOTYT NOSIBUTLCA OCHOBAHWUA ONA UX NpefoCTaBeHns emy
B Oyagyuiem, nNpoBOAUTb MEPONPUATUSA, HanpasfeHHble Ha ¢opMupoBaHMe pesynbTaTta
npegocTaBfieHnst YCnyru, B TOM YUCHe HanpaersTb MeXBeOOMCTBEHHbIE 3anpocChkl, nonyvartb
Ha HUX OTBETbl, OPMUPOBaTL peaynbTaT NPeaoCTaBfeHNsa yCnyru, a Takke npenocTaBnATb
ero 3asiBUTento C MCMNoJSib30BaHMEM nopTasia rocyaapCTBEHHbIX U MyHUUMNANbHbLIX YCNyr u
yBEAOMNATb 3asiBUTENSA O NPOBEAEHHBLIX MEPONPUATUSAX.

MyHuumMnansHaga ycnyra He okasblBaeTCs B ynpexaarLweM (MPoakTUBHOM) pexnme.

3. CocTaB, nocnenoBaTefibHOCTbL U CPOKM BbINOJIHEHNA aAMUHUCTPATUBHbLIX
npoueayp, TpGﬁOBaHVIFI K nopAaAaKy ux BbinoJsyiHeHus, B TOM 4Yucrne
OCOOEHHOCTU BbINOJIHEHUS aAMUWHUCTPATUBHDLIX Nnpoueanyp B 3ﬂeKTpOHHOi:1

¢dopme

3.1. TllpegocTtaBneHne MyHMUMNanNbHOM YycnyrM BkNovaeT B cebs  cnepgywowme
agMUHUCTPATMBHbIE NpoLeaypbl:

npuem n pernctpauus 3asiBfieHns Ha npegocTaBneHne MyHMUMnanbHOWM yCnyru;

pPacCMOTPEHNE 3asiBNEHUS U MPUIIOXKEHHBIX K HEMY [OKYMEHTOB, ¢hopMupoBaHue U
HanpaBneHne MeXBeAOMCTBEHHbIX 3arnpoCoB;

NPUHATUE pelleHns O npepocTaBneHMn (06 oOTkase B NPeaoCTaBrEHUMU) 3EMESIbHOMO
y4yacTka B NOCTOsIHHOe (beccpoyHoe) Nosib3oBaHue;

HanpaeneHuve (Bblgaya) pesynbtata NpegoCTaBeHns MyHULMNanbHON YCyru.

OnucaHve agMUHUCTPATMBHBIX nNpoueayp npeacTaBneHo B npunoxeHun Ne 4 K
HacTosilwemMy AOMUHUCTPATUBHOMY pPErfiaMeHTy.

3.2. MNepeyeHb agMUHUCTPaATUBHBLIX npoueayp (AEUCTBMW) NpU npenocTaBleHUU
MYHULMNaNbHbIX YCNYr B 3NIEKTPOHHOM ¢hopme

3.2.1. lpn HanpaeneHun 3asiBNeHust O nNpenoCTaBfieHMM MyHUUMNANbHOW YCnyru B
3MEKTPOHHOM (hopMe 3asiBUTENb OPMUPYET 3adBNeHMe Ha npeaocTaBfieHne MyHULUnNanbHON
ycrnyrm B oOpMe 9NEeKTPOHHOro AOKYMEHTa M MNOANUCLIBAET €ro 3fIeKTPOHHOM MOAMNUCHI0 B
cooTBeTCcTBUMN C TpeboBaHnammM oT 28 mioHa 2014 r. Ne 184-d3 «O6 3neKTpOHHOWM NMOAnUCUY.
Mpn HanpaeneHun 3asiBNEHUs O NPefoCTaBNEHUU MYHUUMNANbHOWM YCNYrn B 3IEKTPOHHOM
dopme 3aaBMTENDb BMNpaBe NPUIIOXWUTb K TaKkOMy 3asiBIIEHUIO LOKYMEHTbl, Heobxoaumble Ans
npegoCcTaBfeHnss MyHUUMNANbHOW YCNyru, KOTopble (DOPMUPYIOTCA U HanpaensoTCa B BuAe
OTAEenNbHbIX (hannoB B COOTBETCTBUMN C TpeboBaHMAMM 3akoHoOaTenbCTBa. [1py HanpaBneHum
3asBMEeHNa U npunaraemblX K HEMY [OOKYMEHTOB B 3JIEKTPOHHOM (hOpMe npeactaBuTenem



3aaBuTENs, [OAEWCTBYIOLUMM Ha OCHOBAHWM [OBEPEHHOCTW, [AOBEPEHHOCTb [AOfKHa ObiTb
npegcrasneHa B opme 3NEKTPOHHOro AOKYMEHTa, MOAMUCAHHOrO 31EKTPOHHOW MNOAMNUCHIO
YMOMHOMOYEHHOro n1ua, BblgasLuero (nognvcasLlero) JOBEPEHHOCTb.

3.2.2. MNpegocraBneHne MyHUUUNanbHOW YCNyru B afIEKTPOHHOM dhopMe BKNoYaeT B cebsi
cnegyrowune agMUHUCTPATHBHbIE NpoLeaypbI:

1) npuem 3asBneHnss 1 JOKYMEHTOB (MHpopMaLunn), HeobxoaAnMbIX ANs NpeaocTaBneHus
MYHULMNANbHON YCNYrIu;

2) NpoBepka AENCTBUTENBHOCTb YCUNEHHOW KBANMMOULMPOBAHHOW 3NIEKTPOHHOM NOAMNNCH;

3) obpaboTka ¥ npegBapuTenbHOE pPacCMOTPEeHWe [OOKYMEHTOB: opMupoBaHue
9NEKTPOHHbIX AOKYMEHTOB U (MNN) 3NEKTPOHHbIX 06pa3oB 3asdBneHus, JOKYMEHTOB, MPUHATLIX
OT 3aaABUTENd, KOMWMA [OOKYMEHTOB JIMYHOIO MNPOUCXOXAEHUS, MNPUHATBLIX OT 3asiBUTENs
(NnpeacraBuTens 3aaBUTENS), 3aBepeHUE ANEKTPOHHOM NOAMUCHIO B YCTAHOBNEHHOM NOPSAAKE;

4) NpUHATME peLleHnst O NOATOTOBKE BbIMUCKW, YBEAOMIIEHUS;

5) HanpaBneHue 3asBUTENIO YBELOMSIEHNS O NpuemMe 3asBfeHns UM otkasa B npueme K
pPacCMOTPEHUIO 3asiBIIEHUS;

6) dbopMmpoBaHue pesynbTata npeaocTaBneHnss MyHUUUNAanNbLHOW yCnyru;

7) HanpasneHue (Bblga4va) pesyrnbTaTa.

3asBuTenb BnNpaBe OTO3BaTb CBOE 3asiBfieHWe Ha mnwobon cTagum pacCMOTPeEHUS,
cornacoBaHus UNu NOArOTOBKM AOKYMEHTA.

3.3. Mopspok ocywecTBneHUss B 3NeKTpoHHou dopme, B TOM uYucrie cC
ucnonb3oBaHueMm EpguHoOro noprana, agMMHUCTpPaATMBHbLIX npoueayp (mencTtBun) B
COOTBETCTBMUM C NONoXeHMAMMU cTaTbn 10 PegepanbHoro 3akoHa Ne 210-P3.

Mprnem n pernctpauma 3anpoca OCyLLeCTBAAKTCA JOMKHOCTHBIM NIULIOM agMUHUCTpaUmn,
OTBETCTBEHHOIO 3a perncrpauuio.

[Mocne pernctpaumm 3anpoc HanpaBnaeTcs B agMUHUCTPAUMIO.

AOoMuHUCTpaums obecnedmBaeT NnpuemM OOKYMEHTOB, HeO6XoauUMbIX AN NpefoCcTaBneHuns
MYHUUMNANbHOMW yCcryrku, W perucTpauuio  3anpoca ©6e3 HeobxoanMmMoCTU MNOBTOPHOMO
npeacTaBneHns 3asBuTenieM Takux 4OKYMEHTOB Ha DyMaKHOM HOocuUTerne.

B cnyyae noctynneHus 3asiBNeHUa U OOKYMEHTOB, YKa3aHHbIX B MyHKTE 2.6 HACTOsLEero
agMUWHUCTPATUBHOIO perfameHTa, B 9NEKTPOHHOW opme C ucnonb3oBaHnem EguHoro u
PervoHanbHOro noptana, MOAMNUCAHHBIX YCUIEHHOW KBanuUUMPOBAHHOW 3IEKTPOHHOM
noanncbio, AOSMKHOCTHOE NMLI0, OTBEYatoLLee 3a NpefocTaBneHme MyHUUMNansHOM yCryru:

- NpoBepsieT 4eNCTBUTESNTbHOCTb YCUMEHHON KBaNMPUUNPOBAHHON 3NEKTPOHHOW NoANncu
C MCMonb30BaHWEM CPeacTB WMH(OPMAUMOHHOM CUCTEMbI TFOfIOBHOMO YO4OCTOBEPSIOLLErO
LEeHTpa, KoTopasi BXOAUT B COCTaB WHAPaCTPyKTypbl, obecneunBarowien WUHPOPMaLNOHHO-
TEXHOJSIorMyeckoe B3aMmoaencTene OenCTBYHOLWMX U co3gaBaeMblX MHPOPMALMOHHBIX CUCTEM,
ncnonb3yeMblix Ansi NpeaocTaBeHns yCnyr.

- bopMmupyeT ONEKTPOHHblE AOKYMEHTbl U (UNM) 3NEeKTPOHHble 06pa3sbl 3asBNeHus,
AOKYMEHTOB, MPUHATBLIX OT 3aABUTENS, KOMUA JOKYMEHTOB JIMYHOIO MPOUCXOXKOEHUS, NMPUHATBIX
OT 3asButensa (nNpeacrasutensa 3asBuTens), obecneuymBas WX 3aBEpPEHME INEKTPOHHON
noanNuUCblo B YCTAaHOBMEHHOM MOpPSiAKe.

CpoK agMUHUCTpPATUBHOW Mpoueaypbl MO NpUeMy 3asiBNEHUS U MpunaraeMbliX K Hemy
AOKYMEHTOB, permcTpauun 3asiBfieHUs 1 Bblgave 3asiBUTENHO PaCnUCKM B MOSyYEHUN 3asiBrIEHUS
1 OOKYMEHTOB, B TOM YuCrie C ucrnonb3oBaHvem EanHoro n PernoHansHoOro noprana - 2 aHs.

Mpn nonyvyeHnn 3anpoca B 3EKTPOHHOM opMe B aBTOMATUYECKOM peXume
ocyliecTBngeTcs popmaTHO-NOMMYEeCKMn KOHTPOSTb 3anpoca, NPOBEPSAETCS HanM4yme OCHoBaHUN
ANA OTKasa B NpuveMe 3arnpoca, ykasaHHbIX B MyHKTe 2.6.1 HacToswero agMUHUCTPaATUBHOIO
perrnameHTa, a Takke OCyLLeCTBNAITCS crieayroLlime JeNCTBUS:

1) npM Hanuumm xoTa Obl OOHOMO M3 YyKas3aHHbIX OCHOBAHWWA [OOJDKHOCTHOE Nuuo,
OTBETCTBEHHOE 3a NnpefocTaBlfieHMe MyHUUUNanbHOW YCnyru, B CPOK, He MPEBbIAOLLMA CPOK



npegocTaBnNeHnuss MyHUUUNAanbHOM YCNyrn, MoAroTaBnuBaeT MUCbMO O HEBO3MOXHOCTU
npegocTaBneHns MyHUUMNanbHON ycnyru;

2) Npu OTCYTCTBUMN YKa3aHHbIX OCHOBAHWI 3asiBUTENIO COOBLLaeTCa NPMCBOEHHbIN 3anpocy
B 9JIEKTPOHHOM ()OpPME YHMKalnbHbIN HOMEP, MO KOTOPOMY B COOTBETCTBYKOLEM pasgene
EouHoro n PervoHanbHOro noprana, ouumnanbHOro camrta 3aasuTento Gyaet npencraBneHa
NMHopmauusa o xoae BbINOMHEHUS YKa3aHHOro 3anpoca.

PesynbTatoM agMuMHUCTpPaATUBHOW Npoueaypbl No npuemy 3asiBfieHUs U npunaraemblx K
HeMy [OOKYMEHTOB, perncrpauuun 3asiBfieHUs U Bblgade 3asdBUTENO0 pPacrnuckm B MNONyyYeHuu
3asBMeHNs U [JOKYMEHTOB, B TOM u4ucrie C wucrnonb3oBaHvem EguHoro u PernoHanbHoro
noprtana, aBnseTcs npuem u permctpaums 3asasrneHns 1 npunaraeMblX K HeMy JOKYMEHTOB.

[Mocne npuHATMA 3anpoca 3asBuTens LOSMKHOCTHBbIM NULOM, YMNOSTHOMOYEHHbIM Ha
npegocTaBneHne MyHULMNAansHOM yCryru, ctaTyc 3anpoca 3asBuTens B JIMYHOM KabuHeTe Ha
EavHom n PermoHanbHOM nopTarne, ouumansHOM cante o6HOBRASIETCA A0 cTaTyca «MPUHATOY.

Mpn npepocTaBneHUN MYHULMMNANBLHOM YCIYyrM B 3MEKTPOHHOM dhopmMme 3aaBUTENIO
HanpaBnseTcsa:

a) yBeJOMJIEHME O 3anucu Ha NpuemM B agMmuHucTpaumo nnm MOoLl;

0) yBegoMIeHne O npueme U permctpauumn 3anpoca U UHbIX JOKYMEHTOB, HEOOXOANMbIX
ANA NpeaocTaBneHnsa MyHULMNAIbHOW YyCnyru;

B) yBeAOMIIEeHNEe O Hayarne npoueaypbl NpegoCTaBNeHns MyHULMNANsHOW YCNyru;

r) yesegomneHme o6 OKOHYaHWM nNpefoCTaBfeHus MyHUUMNanbHOW ycnyrm nubo
MOTMBMPOBAHHOM OTKase B MpuMemMe 3anpoca M MWHbIX [AOKYMEHTOB, HeobxoauMbIX Ans
npegocTaBfeHns MyHUUMNanbHON) yCnyru;

€e) yBedoMIieHMe O pesynbTatax pPacCMOTPEHUs [LOKYMEHTOB, HeobxoaumbiX Afs
npegocTaBneHns MyHUUMNanbHON ycnyru;

X) yBeOOMIEeHNe 0 BO3MOXXHOCTU MOMNyYnTb pesyrnbTaT npegocTaBneHnss MyHULUMNansHoOm
ycnyrm nnbo MOTUBMPOBAHHbIN OTKa3 B NpeJoCTaBNEeHNN MyHULMNANbHON yCnyru;

3) yBeoMIeHne 0 MOTUBMPOBAHHOM OTKa3e B NpefoCTaBfieHUM MyHULMNANbHOW YCIyTrn.

Ecnn B pesynbtate npoBepkn KBanuduuMpoBaHHOW nognucu OyaeT  BbISBNEHO
HecobnaeHne YCTaHOBMIEHHbLIX YCMOBUA MNPU3HaHUS ee AeNCTBUTENbHOCTWU, LOSMKHOCTHOE
nMUO agMUHUCTpauUMM B TevyeHuMe 3 OHEeW CO OHS 3aBeplUeHusi NPOBEAEHUA Takon NpoBEpPKU
NPUHUMaeT pelleHne ob OTkase B MpuMeMe K PacCMOTPEHUIO 3asiBfieHUs 3a MNOSlyYeHueM
MYHUUMMNANbHON YCNyrn W HanpasBnseT 3asBUTENIO yBedOMSieHne 00 3TOM B 3NEeKTPOHHOM
dopMe C ykaszaHueM NyHKToB cTaTbk 11 degepanbHOro 3akoHa ot 28 utoHs 2014 r. Ne 184-03
«O6 9neKkTpoOHHOM NOAMNUCK», KOTOPbIE MOCMAYXXUIIM OCHOBaHMEM ANSA MPUHATUS YKa3aHHOro
peweHusi. Takoe  yBedOMSIeHWE  MNOAMUCLIBAETCS  KBaNUMUUMPOBAHHOW  MOAMUCHIO
AOIMPKHOCTHOIMO NuUua agMUMHUCTPauUMM U HanpaensieTcs Nno afpecy 3MeKTPOHHOW MouThl
3asBuTENdA NMOO B €ro Nn4yHbIi kKabnHeT Ha EanHom 1 PernoHanbHOM nopTarne.

Mocne nonyyeHus yBeOOMNEHUA 3asiBATENb BhpaBe o0OpaTUTbCA MNOBTOPHO C
3asiBfieHNEM O MNpenoCTaBfeHUN MyHUMUMNANbHOW YCAyrK, YCTPaHMB HapyLUeHUs, KoTopble
NOCMY>XWUINN OCHOBaHMEM AN OTKasa B NpuemMe K paCCMOTPEHUIO MEPBUYHOIO 3asiBIIEHUS.

Mpn nogade 3asBNEeHUs B 3MEKTPOHHOM BUAE ANSA MONyYeHUs NOASNIMHHMKA pesynbTaTta
npegocTaBnNeHns MyHULUMNAanNbLHOW yCrnyrn 3asButens npubbiBaeT B aAMUHUCTPALMIO JIMYHO C
AOKYMEHTOM, Y4OCTOBEPSAIOLUM JINHHOCTb.

NHpopmaums o NpoxoxxaeHUn JOKYMEHTOB, a Takke O NPUHATLIX PeLLeHUsIX OTpaXxaeTcs B
CUCTEME ANEKTPOHHOIO JOKYMEHTOO60poTa B A€Hb NPUHATUSA COOTBETCTBYHOLLMX PELUEHNN.

CpOK UCMOMHEeHNs agMUHUCTPATUBHOW npoueaypbl NO Bblgade 3asBUTENIO pesynbraTta
npegocTaBfeHns MyHMUMnansHon ycnyrm — 1 paboyni geHb.

3.4. NepeyeHb aAMUHMUCTPATUBHbLIX Npoueayp (AencTeun), BbinonHsaemMbix ML
Mpn obpaweHun 3aaBuUTEnNst C 3asiBIEHWEM M AOKYMEHTaMM, YKa3aHHbIMW B MyHKTe 2.6

HacTosLero agMuMHUCTpaTUMBHOIO pernameHTa, B MOLl npepocrtaBneHne MyHuUMNANsLHOM
ycrnyru BknioyaeT B ceba crneayowme agMMHUCTPaTUBHbIE NpoLeaypbl:



1) npuem 3asBreHNs U npunaraembiX K HEMy OOKYMEHTOB, perncrpaums 3asiBrieHus U
Bbla4va 3asBUTESNO PacrnmncKu B NOSy4YeHUN 3a8BNEHUS U JOKYMEHTOB;

2) nepeBoq B 3IIEKTPOHHYIO (POPMY W CHATME KOMUMA C OOKYMEHTOB, MpencTaBfeHHbIX
3asiBUTENEM, NOANUCH N 3aBEPEHUNE NevaTbio (ANEKTPOHHOM NOAMNUCKHID);

3) nepefaya KypbepoM 3asiBfieHUs M npuraraemblX K Hemy OokymMeHToB m3 MoL B
aAMUHUCTPaLMIO;

4) nepefayva Kypbepom nakeTta AOKYMEHTOB U3 agMuHucTpaumm B MOLL;

5) Bblgada (HanpaBreHue) 3asBUTESNO pesynbTaTa NpPeaoCTaBfeHns MyHULMNAarbHON
ycnyru.

3aaBuTenb BrpaBe O0TO3BaTb CBOE 3asBfneHWe Ha nwobon cTagum pacCMOTPEHUS,
cornacoBaHusi Uy NOLrOTOBKM AOKYMEHTa, 06paTMBLUMCL C COOTBETCTBYHOLUUM 3asBNIEHNEM B
MoL.

3.5. MNopsaaok BbINONHEHUA agMUHUCTPATUBHLIX npoueayp (aencreun) MoL|

3.5.1. lMpwn npneme 3asBRNEeHNs N Npunaraemblx K HeMy JOKYMEHTOB paboTHnk MOLL:

MHOPMUPYET 3asaBUTENEN O Nopsiake NpefocTaBneHns MyHuumnansHon ycnyrm 8 MoLl,
O Xo[e BbIMNOSIHEHNS 3anpoca O NpeaoCTaBNeHn MyHULMNAanbHON YCryrn, No MHbIM BOMpocam,
CBA3aHHbIM C MpefocTaBfeHneM MYyHUMUMNANbLHOW yCnyru, a TakkKe KOHCYNbTUpOBaHMUE
3aaBuTenen o nopagke npenocTaBneHns MmyHuumnansHon yenyrm 8 MOL;

NPUHUMaeT 3anpoc 3asBuUTEeNen O npeaoCTaBfeHUN MYHUUMNANbHOW YCNYrM U UHbIX
AOKYMEHTOB, HEO6X0aUMbIX ANA NpeAoCTaBNeHNs MyHULMNANbLHOW YCyru;

yCTaHaBnMBaeT JMYHOCTb 3adBUTENS, B TOM 4ucre npoBepsieT  [OOKYMEHT,
yAOCTOBEPSAIOLLMIA NMMYHOCTb, NPOBEPSET NOSIHOMOYUSA 3aaBUTENS, B TOM YUCIE MOSTHOMOYMS
npeacTaBUTeNs 4encTBoBaTb OT €r0 UMEHWN;

npoBepsieT HanuMune BCEX HeoOXOAWMbIX AOKYMEHTOB WCXOAS M3 COOTBETCTBYHOLLErO
nepevYHsa JOKYMEHTOB, HEOBXOAUMbIX ANA NpeoCTaBNeHUs MyHULMNANbHOW YCyru;

npoBepsieT COOTBETCTBME NPeaCTaBIIEHHbIX JOKYMEHTOB YCTaHOBMEHHbIM TpeboBaHMAM,
YyOOCTOBEPSAACH, YTO:

AOKYMEHTbI B YCTAHOBSEHHbIX 3aKOHOAATENbCTBOM CIly4asiX HOTapuarbHO YAOCTOBEPEHDI,
CKpensneHbl nedyatsaMu (MpyM Hanuumm nedvatu), UMeKT Hagnexawme noanucu CTOPOH UK
onpegerneHHbIX 3aKoHOA4aTENbCTBOM OOMKHOCTHbIX N,

TEKCTbl JOKYMEHTOB HanmncaHbl pa3bopymBo;

dhamMunmm, nMeHa 1M oTyecTBa PUNYECKUX UL, agpeca UX MECT XUTenbCTBa HanMcaHbl
NOJSTHOCTbIO;

B JOKYMEHTax HeT MOAYMCTOK, MPUMUCOK, 3a4EePKHYTbIX CMOB U UHbIX HE OrOBOPEHHbIX B
HUX UCNpaBIiEHU;

AOKYMEHTbI HE UCMOSHEHbI KapaHOaLloM;

AOKYMEHTbl HE WMEIT MNOBPEXAEHUN, Hanuyme KOTOPbIX HEe MO03BONSEeT OAHO3HAYHO
NCTONKOBATb UX COAEpPKaHME;

CPOK OeNCTBUS AOKYMEHTOB HE UCTEK;

OOKYMEHTbl ~ cogepxaT  uHdopmauumo,  HeobxoauMmyrd  Ana  nNpegocTaBrieHus
MYHULUMNANbHOW YCNyru, yKazaHHOW B 3asiBNEHUM;

AOKYMEHTbI NpeAcTaBneHbl B NOSIHOM 06beme;

3asiBfieHne COOTBETCTBYET YCTAHOBIIEHHLIM TPeboBaHMsM K ero dpopme 1 Buay;

npu OTCYTCTBUM OCHOBaHWW OnNA OTKa3a B MpuemMe [OKYMEHTOB odopmnseTr C
NCMONb30BaHMEM CUCTEMbI 3MEKTPOHHOM O4vepeaun pacnucky O npuemMe OOKYMEHTOB, a npwu
HanNU4MM TakMx OCHOBaHUM — pacnucky o6 oTkase B Npyeme JOKYMEHTOB.

PaboTHnk MO®L| oT umeHn 3aaBuTENnd 3anofHAeT 3asdBfieHMe MO COOTBETCTBYIOLLEN
dopme.

PaboTtHnk MOLl nepeBoguT B 3MEKTPOHHYIO QOPMY M CHUMAET KOMUU C OOKYMEHTOB,
npeacTaBnNeHHbIX 3asBuUTeNneM, NOANUCHLIBAET U 3aBepsieT nevaTbio (3NIEKTPOHHOM NOAMNUCHIO).



3aaBuTenb, NpeacTaBUBLUMA  OOKYMEHTbI ANSA MOMyYeHUs MyHUUUNanbHOWM YCNyrn, B
obsizaTtenbHoOM nopsake nHdopmupyetcs pabotHnkom MOLL:

O CpOKe npefocTaBneHns MyHUUMNansHOW YCnyru;

O BO3MOXHOCTM OTKa3a B NpefoCTaBleHnn MyHUUUNAnNsHOM YCIyru.

Ecnun npegcraBneHHble KOMUU JOKYMEHTOB HOTapuarnbHO He 3aBepeHbl, COTpyaHnk MOLL,
CMNYMB KOMUU OOKYMEHTOB C MX MOASIMHHBIMM 3K3eMnnspamu, 3aBepsieT CBOeW MOAMUCHIO C
yKkaszaHnem hamunmm n UHUUManoB N CTaBUT LUTaMM «KOMUS BEpHa».

3.5.2. MNepepaya gokymeHToB n3 MOLl B agMMHUCTpaALUIO OCYLLIECTBSIETCA HE no3gHee
ofHoro paboyero OHs, crneayloLwero 3a gHeM MpuveMa OOKYMEHTOB, Ha OCHOBaHWW peecTpa,
KOTOpPbIN COCTaBMSAETCS B BYX 3K3eMNaspax U COAepXuUT aaTy u Bpems nepegayu.

Mpn npveme OOKYMEHTOB chneunanucT agMUHUCTPauUUKM, OTBETCTBEHHbIA 3a MNpUeEM W
perncTpauuio JOKYMEHTOB, MpoBepseT COOTBETCTBUE W KONMMYECTBO AOKYMEHTOB C AaHHbIMU,
yKasaHHbIMW B peecTpe, NpocTaBndaeT AaTy, Bpems nosiyyeHns JOKYMEHTOB U NOAMUCH.

Mpn nepepade naketa AOKYMEHTOB creuuanncT agMUHUCTPaUMW, NPUHUMAOWMIN KX,
npoBepsieT B MPUCYTCTBUN Kypbepa COOTBETCTBME W KOMUYECTBO AOKYMEHTOB C [aHHbIMWU,
YKa3aHHbIMW B peecTpe, MpoCTaBnseT AaTy, BpeMs MofyyYyeHUs [LOKYMEHTOB W MNOLMUCH.
[MepBbIA 3K3eMNnsip peecTpa OCTaeTcd Yy AOSMKHOCTHOro nvua agMUHUCTpauun, BTOPON —
noanexuTt BoO3BpaTy Kypbepy. WHdpopmaumsa o nonydeHuu [OKYMEHTOB 3aHOCUTCH B
3NEeKTPOHHYI0 Haasy.

3.5.3. lNepenaya gokyMeHTOB M3 agMuHUCTpaumm B MOPL| ocyliecTBnseTca He nosgHee
cnefyoLlero AHs Ha OCHOBaHUM peecTpa, KOTOPbIN COCTaBMSAETCA B ABYX 3K3eMmnnigapax.

Mpn nepepaye naketa AOKYMEHTOB paboTHMK MOLL, npuHumarowmin mx, npoBepsieT B
NPUCYTCTBUM Kypbepa COOTBETCTBME U KONMUYECTBO OOKYMEHTOB C AaHHbIMW, yKa3aHHbIMU B
peecTpe, NpocTaBnseT gaTy, BpeMs MofyvyeHus JOKYMEHTOB M noanuch. epBbin ak3emMnnap
peecTtpa ocTaeTca Yy AO/MKHOCTHoro nvua MOL|, BTOpon — noanexut BO3BpaTy Kypbepy.
NHdopmaums 0 nony4eHnn JOKYMEHTOB 3aHOCUTCS B NEKTPOHHYLO 6asy.

3.54. MO®L| ocywectBngeT Bblgadyy 3asBUTENt0 pesynbTata nNpeaocTaBrieHus
MYHAUMMNANbHOW YCNyru, B TOM 4uUCMe Bblgaya [JOKYMEHTOB Ha OymaXHOM HocuTene,
noaTBepXaatLmnx coaepxaHne dNeKTPOHHbIX JOKYMEHTOB, HanpasfeHHbIX agMUHUCTpaumen B
MoL| no pesynbTatam npegocTaBneHns MYHULMNANbHbIX ycnyr opraHamu,
nNpefoCTaBNAWMMN  MyHMUMNANbHbIE YCAYrKM, a TakkKe Bblgaya [OOKYMEHTOB, BKIIHOYas
cocTaBfeHne Ha OyMaXHOM HocuTerne U 3aBepeHue BbINUCOK M3 MHEOPMALUMOHHBIX CUCTEM
OpraHoB, NPeaoCTaBnsWMX MyHULMNANbHbIE YCAYTU.

[Ana nony4yeHuss OOKYMEHTOB 3asiBuTenb npuobbiBaeT B M®L| nMyHO C AOKYMEHTOM,
yOOCTOBEPSOLWNM NINYHOCTb.

OcHoBaHMeM gnsi Hayana agMWHUCTPATUBHOW MNpouenypbl aBnaetcs nonydeHne MOL|
pesynbTata NnpegocTaBneHns MyHULMNansHOM YCNyru.

Mpu Bblga4ye OOKYMEHTOB AOSMKHOCTHOE NUuo MOLL:

yCTaHaBnMBaeT NMYHOCTb 3asiBUTESS, NPOBEPSIET Hanuume pacrnucku (B crnyyae ytepwu
3asiBUTENEeM pacrnuckym pacnedaTtbiBaeT C MCMNOfb30BaHMEM MNPOrpaMMHOrO  31eKTPOHHOro
KOMMMekca OAWMH 3K3eMNMsip pacrnuckn, Ha obpaTHOM CTOpPOHE KOTOpPOW AenaeT Haanuchb
«OpUrMHan pacnunckn yTepsaH», CTaBuT AaTty U NOAMNUCH);

3HaKOMUT C cofepXaHnemM JOKYMEHTOB W BbldaeT UX.

3.5.5. B cnyyae obpawieHus 3asButensa 3a npegoctaBrieHMeM MyHULMNANbHOM YCyru
no aKcTeppuTopuansHomy npuHumny MoLl:

- MPUHUMAET OT 3adBUTENSA 3asBNEeHNEe U JOKYMEHTbI, MpeacTaBrneHHble 3aaBUTENEM;

- OCYLLECTBISIET KONUPOBaHWE (CKaHMPOBaHME) JOKYMEHTOB, NPeAyCMOTPEHHbIX YacCTbto
6 ctatbn 7 PegepanbHoro 3akoHa Ne 210-93 (ganee — AOKYMEHTbI JIMYHOrO MPOUCXOXKAEHMNS) U
npeacTaBfeHHbIX 3asBUTENeM, B Crydae, ecriv 3asiBUTeNlb CaMOCTOATENbHO He MpeacTaBun
KOMUW OOKYMEHTOB JIMYHONO MPOUCXOXOEHUs,, a B COOTBETCTBUM C aAMUHUCTPATUBHBLIM
pernaMmeHToM nNpeaocTaBfeHns MyHUUUnNanbHOW ycnyru ans ee npegocraBneHms Heobxoammo
npeacraBneHne Konmm JOKyMeHTa JIMYHOro NPOUCXOXAEHUS (3a UCKNIOYEHNEM crny4yas, Korga B
COOTBETCTBUWN C HOPMATMBHbLIM MPaBOBbIM aKTOM 4115 NPefOoCTaBneHns MyHUUUNansHOM ycnyrm



HeobxooMMO npenbsaABAeHWe HoTapuanbHO YAOCTOBEPEHHOW KOMWW LOOKYMEHTA JIMYHOrO
NPOUCXOXAOEHUS).

- (bopmupyeT 9NEeKTPOHHbIE LOKYMEHTbI M (MUNM) SNEKTPOHHble 0bpa3sbl 3asBneHus,
AOKYMEHTOB, MPUHATBLIX OT 3aABUTENSA, KOMUA JOKYMEHTOB JIMYHOIO NMPOUCXOXKAEHUSA, MPUHATBIX
OT 3asButensa (npeacrasutensa 3asBuTens), obecneuymBass WX 3aBEpPEHME SNIEKTPOHHON
noanucblo B yCTaHOBMEHHOM MOPSAKE;

- C  WCNOSb30BaHMEM  UHAOPMALNOHHO-TENTEKOMMYHUKALMOHHBLIX  TEXHOJSIOrum
HanpaBnseT 3NEeKTPOHHbIE JOKYMEHTbI U (USN) SNEeKTPOHHbIE 0bpasbl AOKYMEHTOB, 3aBEPEHHbIE
YNONHOMOY€EHHbBIM JOMKHOCTHBIM nvuomM MOLL, B agMnHucTpaumto.

3.5.6. B cnyyae obpalieHus 3asBuTens 3a npefocTaBfieHMEM MYHULUUNANbHOW YCIyrn
no npuemy 3asBuTerien no npegsapuTeribHoOn 3anmcu

B uensx npegoctaBneHns MyHUUMNANbLHOW yCNyru ocyLecTBrAseTca npuemM 3assurenem
no npenBapuUTenbHON 3anncu.

3anuck Ha npuem NPoOBOAUTCHA NocpeacTsoM EanHoro n PermoHanbHOro noprana.

3aaBuTento NpeaocTaBnseTcsa BO3MOXHOCTb 3anncu B Ntobble cBoOOAHbIE ANdA npuemMa
naTy u Bpems B npefenax ycraHosneHHoro B M®L| rpaduka npuema 3asButenen.

M®L| He BnpaBe TpeboBaTb OT 3asBUTENS COBEPLUEHUA WHbIX OEWUCTBUN, Kpome
NPOXOXOeHUs uaeHTuduKkaumm n ayteHTuukaumm B COOTBETCTBUM C HOPMaTUBHbLIMU
npaBoBbiMM aktamm Poccunckon depgepaumu, ykasaHus Uenn  npuema, a Takke
npegocTaBneHns CBedeHW, HeobXoAuMbIX ANna  pacyeta  ANUTENbHOCTM  BPEMEHHOTO
WHTepBana, KoTopbl HeobxoanMo 3abpoHMpoBaThL AN Npuema.

dopmupoBaHMe 3anpoca 3asBuUTENeM OCYLLUEeCTBSAETCA MNOCPeACcTBOM 3arorfiHeHUA
3MEeKTPOHHOM opMbl 3anpoca Ha EamHbii u PermoHanbHbIM nopTarn, opuumansHoM canTte 6e3
HeobXoaMMOCTM AONOSTHUTENBHOM No4aYn 3anpoca B Kakon-nmbo nHon dopme.

Ha EgnHom n PervoHanbHOM nopTane, oduunanbHOM canTe pasmellatroTca odbpasubl
3anosIHEHNS ANEKTPOHHOM (popMbI 3anpoca.

dopmaTHO-Nnormyeckasi npoBepka COOPMUPOBAHHOIO  3anpoca  OCyLIeCTBSeTCH
aBTOMaTM4YeCKM MOCre 3arnofiHEHUS 3asiBUTENEeM Kaxdoro M3 norien 3NeKTPOHHOU (opMbl
3anpoca. lNpn BbISBIEHUM HEKOPPEKTHO 3amnoSfIHEHHOrO MOMSA 3MEKTPOHHOM (hopMbl 3anpoca
3aaBUTENb YBEAOMIISIETCA O XapakTepe BbIABNEHHOW OWMWOKM K nopsake ee ycTpaHeHus
nocpeacTBoM WHAPOPMALMOHHOIO COOBOLEHMUST HEMOCPEACTBEHHO B 3NEKTPOHHOW dopme
3arnpoca.

Mpn dhopmmpoBaHMn 3anpoca 3aaBuTento obecnevnBaeTcs:

a) BO3MOXXHOCTb KOMMPOBAHUSA U COXPaHEHUS 3anpoca N UHbIX LOKYMEHTOB, yKa3aHHbIX B
NyHKTe 2.6 HacTosLWero agMMHUCTPaTMBHOIO perflaMeHTa, HeobxoanMbIX 4515 NpeocTaBneHns
MYHUUUNANbHOW YCNyru;

6) BO3MOXHOCTb 3anoSfIHEHUSI HECKONbKMMU 3asiBUTENSIMU OLHOW 3fIEKTPOHHOM (POpMbI
3anpoca npu obpaweHun 3a ycnyramu, npegnonararlnuMm HanpasfeHue COBMECTHOro
3arnpoca HeCKOSNbKUMU 3aABUTENAMU;

B) BO3MOXHOCTb NeyaTn Ha ByMaXHOM HOCUTENE KONUU SNEKTPOHHOM hopMbIl 3anpoca;

) COXpaHeHMe paHee BBeAEHHbIX B ONIEKTPOHHYKD dOpMy 3anpoca 3Ha4vyeHun
B NOBON MOMEHT MO XenaHuIo Nofb3oBaTeNs, B TOM YMCHe Npy BO3HUKHOBEHMM OLLIMOOK BBOAA
1 BO3BpaTe A9 NOBTOPHOrO BBOAA 3HAYEHWUIN B ANEKTPOHHYIO hOpMY 3anpoca;

[) 3anofiHeHWe nonen 3MeKTPOHHOW (popMbl 3anpoca OO Hayana BBOAA CBeAEHWN
3agBuUTENEM C UCMNOSIb30BaHNEM CBEOEHUN, pa3MeLLeHHbIX B hefeparnbHON rocyaapCTBEHHOM
nHdopMaunoHHon cucteme «EgumHaa cuctema wuwageHTUdMKaUMM W ayTeHTUduKaumm B
MHpacTpykType, obecneumBatolien UHGPOPMALMOHHO-TEXHOMNOMMYECKOE B3anMoaencTene
WHAPOPMALUMNOHHBLIX CUCTEM, WUCMOSb3yeMbIX ANA NpefdoCTaBfieHUss TOCYyAapCTBEHHbIX W
MYHMUMNANbHbIX YCNyr B 3NEKTPOHHOM dhopMe» (Qanee — eamHasi cuctema maeHTudukaumm mn
ayTeHTUdUKaumm), U ceBefeHun, onybrnukoBaHHblX Ha EgnHOM n PermoHanbHOM nopTane,
oomumanbHOM canTe B 4acTu, Kacawwencs cBefeHUn, OTCYTCTBYHLMX B €OUHOM CUcTeme
naeHTurKaunm n ayTeHTnugukauuu;



€) BO3MOXHOCTb BEpHYyTbCA Ha nobon M3 3TanoB 3anoSIHEHUSA ANEKTPOHHOW (POPMbl
3anpoca 6e3 noTepu paHee BBeAEHHOW MHGOPMaLMK;

X) BO3MOXHOCTb AocTyna 3assutend Ha EguHom u PervoHanbHOM nopTane wnu
odunymnanbHOM canTe K paHee nofaHHbLIM UM 3anpocaMm B TeYeHWe He MeHee OOHOro roga, a
Takke YaCTU4YHO CHOPMUPOBAHHbLIX 3aMpPOCOB - B Te4EeHUEe He MeHee 3 MeCsLEB.

3.6. BapuaHTbl npegocTaBrieHU MyHULMNANbLHOW yCnyru, BKNo4varLwme nopagok
npeAoCTaBfieHUA  YKasaHHOM  ycnyru  OTAeNnbHbIM  KaTeropusim  3asiBUTenewn,
00beANHEHHbIX OOWMMM NpU3HaKaMM, B TOM 4UCNle B OTHOLIEHUM pe3ynbTaTa
MYHULMNanNbLHOW yCnyru, 3a nosy4eHneM KOToporo oHuM obpaTunuchb

3.6.1. lNpu obGpalieHnn 3a nonyvYeHnemMm MyHULMNanbHOW YCRyrM HenocpeacTBEHHO B
opraH, npedoCcTaBnslWMA  MYHUUUNANbHYKO  YCNyry OTAenbHbIX KaTeropum rpaxagax
(3asiBMTENEN C HapyLleHMEM OMOPHOABUraTENbHOrO annapaTa, He3psaYMx Unu cnaboBmaaLmnx
3asiBUTENEN, 3asBUTENen C HapylweHnem cryxa, BetepaHoB Benukon OTe4yeCTBEHHOW BOWHBLI,
nny, HarpaxaeHHbIX 3HakoM «XKutento 6nokagHoro JleHnHrpaga», nuu, HarpaXxaeHHbIX 3HAKOM
«Kntenb ocaxgeHHoro Cesactononsy, [epoeB Coumanuctudeckoro Tpyaa, MOMHbIX
kaBanepoB opaeHa Tpygoeon CnaBbl, [epoeB Coetckoro Coto3a, epoeB Poccunckon
degepaumm 1 MOMHbIX KaBanepoB opaeHa Cnasbl) crneunanucT agMUHUCTpaUMM LOSKeH
cnefosaTh cnefylowmnM npaBunam:

npu nonyydeHnn uHopMaumMm O HaxOXAEHUW Yy naHgyca noceTuTens, >KemnarwLlero
NonyyYynMTb MYHUUMNANbHYO YCNyry u nepeaBuratrollerocss B WMHBanNMOHOM Konsicke ©6e3
conpoBoOXaatLlero nuua, AoSMKeH He3aMmeaMTenbHO BbIMTU U MOMOYb eMy NpoexaTtb 40 MecTa
npefoCcTaBfeHNss MyHUUMNANbHOW YCNyru;

BbISICHUB MPUHALMNEXHOCTb 3asiBUTENS K BblleyKa3aHHbIM KaTeropusiM, JOSHKEH NOMOYb
eMy 3anonHUTb HeobXxoanMble AOKYMEHTbI U 06ecneunT nx NpuemM BHE odepenu;

obLwaTtbcsa C 3asBUTENIEM C HapyLIEHWEM CrliyXxa KOPOTKO M B MPOCTbIX BbIPaXEHUAX, He
KpuyaTtb, roBOpUTb C OObIMHOM CKOPOCTbIO, HE MPUKPbIBATb POT pyKamu, pasroBapuBasi 4yepes
nepeBogyMKa XXeCTOBOro 4s3blka (B Crydae MpuUCyTCTBUA), obpawatbCa K 4YernoBeKky C
HapyLLEHMEM CnyXa, a He K NepeBOLUUKY;

npu HeobxoaumocTn NpouHdOpMMpPOBaTL 3asiBUTENS O nopsigke u crnocobax onnaTthbl
rocygapCTBEHHOW MOLUMNHbBI (MHOW NnaTbl), HE0OBX0AUMOW AN NONYyYEeHUs YCIyru;

3aBepmB obcnyxMBaHue 3asiBUTENs, Cneumnanuct, OTBETCTBEHHbIA 3a npefocTaBlieHne
MYHUUMNANbHOW YCNyrn, OOSMKEeH npu HeobXxoaMMOCTU COMNPOBOAMTL 3asiBUTENS M3 34aHUSA
YNOSTHOMOYEHHOIO OpraHa.

3.6.2. lpaBo Ha ob6cnyxuBaHMe BHe o4vepeau nNpu MNpPeabsABAEHUN [OKYMEHTOB,
noaTBepXaarLWwmnx MNpUHALNEXHOCTb K COOTBETCTBYIOLLEN KaTeropuu, WUMEKT creaylowme
rpaxgaHe:

BeTepaHbl Benukon OTeyecTBEHHON BONHLI;

nuua, HarpaxgeHHble 3HakoM «XKutento 6nokagHoro JIeHnHrpagay;

nuua, HarpaxxaeHHble 3HakoMm «Kutenb ocaxaeHHoro CeBactononsy;

Nepon Coumanuctmyeckoro Tpyaa, Fepom Tpyma Poccurickon depepauum M MosHble
kaBanepbl opaeHa Tpygoson Cnasbl,

"epon CoseTtckoro Cotosa, epon Poccunckon degepaumm n nonHble KaBanepbl opaeHa
Cnasbl;

aetn-uHBanuabl, nHesanuapl | v Il rpynn n (unun) nx saakoHHbIE NpeacTaBUTENN.

3.7. NopsAgok ucnpaBrneHusi OOMNYLEHHbIX OMe4YaTok U OWWOOK B BbiAaHHbLIX B
pe3ynbTaTe NpefocTaBfieHU MyHULIMNANbHON YCNyrn 4OKYyMeHTax

OcHoBaHVeM AOna Havana agMUHUCTPATMBHOW npouenypbl SBRSeTcsa npencraBrneHve
(HanpaBneHue) 3asBUTENEM B aAMWHUCTPAUMIO B MNPOU3BOSNbLHOW opme 3asaBneHuss 06



nucnpasneHnm onedatok u (MnM) owmnboK, AOMYLWEHHbIX B BblAaHHbIX B pesynbTate
npegoCTaBNeHNS MyHUUMNANbHOW YCNYrn JOKYMEHTaX.

[lomkHoCcTHOE nuuo agMUHUCTpaLmn, OTBETCTBEHHOE 3a npegoctaBneHne
MYHUUMNANbHOM YCIyrn, paccMmaTpuBaeT 3adBfneHue, NpeacTaBfieHHOe 3asaBUTENEM, W
NPOBOANT NPOBEPKY YKa3aHHbIX B 3asiBMIEHMM CBELAEHMI B CPOK, HE npeBblarowmnn 2 paboymx
AHEeNn ¢ aaTbl permcTpauumn CoOOTBETCTBYHOLLENO 3asBEHUS.

Kputeprvem NpuHATUA pelleHus No agMWHUCTPATUBHOW Mnpouenype sBMAsieTca Hanudue
UM OTCYTCTBME TaKMX OrneyaTok 1 (Unu) ownobok.

B cnyyae BbiSiBNeHMst ONYLLEHHbIX OneYaTok 1 (Mnm) owmnbok B BblAaHHbIX B pe3ynbTaTe
npefoCTaBfeHnss MyHULMNANbHOW YCRyrn OOKYMEHTax AOSMKHOCTHOE Nvuo AgMWHUCTpaumu,
OTBETCTBEHHOE 3a NpefoCTaBNeHne MyHUUMNanbHOW YCIyrn, oCyLwecTBASeT UcrpasreHne u
3aMeHy YKasaHHbIX OOKYMEHTOB B CpPOK, He npeBbiwawwmi 5 paboymx AHEeNn C MOMeHTa
permcTpauumn cooTBETCTBYHOLLErO 3asiBMEHNS.

B cny4ae oTcyTtcTBUMA onevaTok u (Mnn) owmboK B AOKYMEHTaX, BblAAaHHbIX B pe3ynbraTe
npegocTaBfieHns MyHUUMNANbHOW  yCnyrk,  OOMMKHOCTHOE  NMUO  agMUHUCTPpauuu,
OTBETCTBEHHOE 3a MpedoCTaBfiEHNWe MyHMUMNANbHOW ycryrM, MUCbMEHHO coobLiaeT
3asBuTENt0 00 OTCYTCTBUM Takux oneyaTtok M (unm) owmnboK B CPOK, He MpeBbilaowmnn 5
paboymnx gHENn C MOMEHTa permcTpauum COOTBETCTBYHOLLErO 3asBEHUS.

PesynbTatoMm agMuWHUCTpaTMBHOM npoueaypbl  SBAFeTcs  Bbldada (HanpaBneHue)
3as1BUTENO0 MCNPABNEHHOIO B3aMEH paHee BblAAaHHOMO AOKYMEHTA, ABNSAOLErocsi pe3ynbTaTom
npefocTaBfeHnss MyHULMNansHOM ycnyrn, unm coobueHne o6 OTCYyTCTBMM TakMX OMe4vaToK W
(vnn) owmnboK.

4. ®opMbl KOHTPOSSA 32 UCMOSITHEHUEM aAMUHUCTPATMBHOIO pernamMeHTa

4.1. MNMopsanoK OCYLECTBIIEHNA TEKyLLero KOHTpons 3a cobniogeHMeEM U UCMONHEHUEM
OTBETCTBEHHLIMW AOIMKHOCTHLIMM NMUAMMX MONOXEHUA aAMUHUCTPATUBHOIO pernaMmeHTa u
WHbIX HOPMAaTUBHbIX MPAaBOBbLIX aKTOB, yCTaHaBNMBawWMX TpeboBaHUA K MNpeaocTaBrEHUIo
MYHMLUMNANbHON YCNYru, a Takke NPUHATUEM UMW PELLEHWUA.

[OMKHOCTHbIE NWUa, MyHUUMNAanbHbIE ChyXalwimMe, ydacTBylLME B NpeaocTaBreHnn
MYHULUMMNANbHON YCNyrn, PYKOBOACTBYKTCS MOMOXEHUAMM HACTOALWEro agMUHUCTPATMBHOIMO
pernameHTa.

B OOMKHOCTHBIX pernameHTax [OOSMKHOCTHbLIX InL, y4acTBYKOLWMX B NpenocTaBfeHum
MYHULMNANbHOW YCINYrn, OCYLLEeCTBASAWNX PYHKUMM NO MPEeAoCTaBMEHUI0 MyHMUMNANbHON
yCrnyru, YCTaHaBfMBAKOTCS [OOIMKHOCTHble 00S83aHHOCTW, OTBETCTBEHHOCTb, TpeboBaHus K
3HaHMSAM K KBanudmkaumm cneumanmnucTos.

[OMKHOCTHbIE N OpraHoB, Y4acCTBYHOLLMX B NpeaoCTaBneHn MyHULUUNAanNbHOW yCcnyru,
HECyT MnepcOHarnbHyl0 OTBETCTBEHHOCTb 3a WCMOSIHEHWE aOMWHUCTPATMBHBLIX Mpoueayp W
cobntogeHne CpoKOB, YCTAHOBMEHHbIX HACTOAWMM aAMWHUCTPATUBHLIM pernameHTom. [lpwm
npenoCcTaBNeHMM MYHULMNANbHOW YCNyrn rpakaaHwHy rapaHTUpyeTcs NpaBO Ha MonyveHue
MHpopmauumn o cBoux npaBax, 00s13aHHOCTAX U YCMOBUSAX OKa3aHUs MyHULMNANbHOW YCIyru;
3aWmMTy CBEOEHMA O MNEepCOHanbHbIX [AaHHbIX; YBaXWUTENIbHOE OTHOLWIEHWE CO CTOPOHDI
JOIMKHOCTHbIX NNLL.

TeKkylWnn KOHTPOSIb U KOOpAMHAUMA nocnenoBaTeribHOCTU OENCTBUN, onpeneneHHbIX
agMUHUCTPATMBHLIMKM  NpouedypamMu, N0  NPedoCTaBNEeHMt0  MYHUUMNANbHOWM  yChyru
AOJDKHOCTHBIMM  NMUAMM  agMUHUCTPaUMN  OCYLLECTBMSIETCA MOCTOAHHO HEnocpeacTBEHHO
AOIMKHOCTHbLIM NIULOM agMUHUCTPaLUKN NyTeM NPOBEAEHNSA NPOBEPOK.

[MpoBepKkM NOMHOTLI N KadecTBa NPeaoCTaBfEHUA MyHUUMMNANbHOW YCNyrn BKOYaKT B
ceba npoBedeHWe MNPOBEPOK, BbISBIIEHWE W YCTPaHEHWE HapyleHWA npaB 3aaBuTENEWN,
pacCMOTpPEHNE, MPUHATUE pELLUEHWN W NOArOTOBKY OTBETOB Ha obpalleHus 3asBuTenen,
cogepxawmx kanobbl Ha gencteus  (6e30encTBME) U peLleHUs  OOSMKHOCTHbIX — fny,
agMUHUCTPaUUKN, OTBETCTBEHHbIX 3a NpeaoCTaBNeHne MyHUUMNanbHON YCnyru.



4.2. Topsgok M NepuoauvyHOCTb OCYLLECTBIIEHUSA MMAaHOBLIX M BHEMMAHOBbLIX MPOBEPOK
MOMHOTbI M KavecTBa NpefoCTaBfieHUs MyHUUMManbHOW Yycrnyr, B TOM 4ucre nopsaok w
POpPMbI KOHTPOSSA 3a NOSTHOTOM M Ka4eCTBOM NpeaocTaBreHnsa MyHULUNanbHOW YyCryri.

KoHTponb 3a NOMHOTOM U KayeCcTBOM MNpedoCTaBNeHNa MyHUUUNANbHOW YCNYrn BKAOYaeT
B cebsa npoBeaeHne NnaHoBbIX U BHEMMAHOBLIX NPOBEPOK.

[MnaHoBblEe WM BHeNnaHoBble MPOBEPKM MOryT MPOBOOUTLCA [MNaBOM MYHULMMNANBHOMO
obGpas3oBaHusl, 3aMecTUTenemMm [naBbl  MyHMUMMANbHOrO  0OOpa3oBaHWs,  KYPUPYHOLLMM
AOIMPKHOCTHOE NULO agMUHUCTPauMK, OTBETCTBEHHOrO 3a npefocTaBfeHne MyHULMNanbHON
ycnyru.

[MpoBegeHMe  nnaHOBbIX  MPOBEPOK, MOSIHOTbI W KavecTBa  NpefoCcTaBreHus
MYHUUMNANbHOW YCNYru OCYLLECTBIISETCA B COOTBETCTBUU C YTBEPXKAEHHLIM rpaddukoM, HO He
pexe oQHOro pasa B rop.

BHennaHoBble NPOBEPKM MPOBOAATCA NO 0OpaLLEHNAM HPUANYECKMUX N PUBNYECKMX NUL, C
XanobamuM Ha HapylweHue uxX npaB W 3aKOHHbIX MHTEpPecoB B XOA4e MNpeaoCcTaBreHus
MYHUUMNANbHOW YCNyrK, a Takke Ha OCHOBAHUW LOKYMEHTOB M CBEAEHWUW, YKa3sblBalOLMX Ha
HapyLUeHWe UCMNOMHEHNS HacTOoALWEero agMMHUCTPATUBHOMO perfnamMeHTa.

B xoae nnaHoBLIX 1 BHEMNAHOBLIX NPOBEPOK:

npoBepsieTCca  3HaHWE  OTBETCTBEHHbIMM  nuuamm  TpeboBaHWi HacToALero
aflMUHUCTPATUBHOIO perfiameHTa, HOPMaTMBHbIX MPaBOBbIX aKTOB, YCTaHaBMBAKLMX
TpeboBaHNA K NpefoCTaBEHNI0 MyHULMNANbHOW YCIyru;

nposepseTcs cobntogeHne CPOKOB " nocrnegoBaTesibHOCTH NCMONHEHNSN
agMWHUCTPaTUBHLIX NpoLeayp;

BbISIBMSAIOTCA HapyweHus npaB 3asBuTenen, HeaocTaTku, [JOonyuleHHble B Xoae
npegocTaBneHns MyHUUMNanbHON yCnyru.

4.3. OTBETCTBEHHOCTb AOSMPKHOCTHbLIX NN, OpraHa, NpeaocTaBnsowero MyHLmMnasnbHyo
ycnyry, 3a peweHuss u gencteus (6esgencrene), npyHUMaemble (OCyLECTBASAEMbIE) UMK B
xo4e npeaocTaBneHnsa MyHULunanbHOW yCryri.

Mo pesynbTatam nNpoBeAeHHbIX MPOBEPOK B Crlyvae BbISIBNEHUS HapyLlleHuUs nopsigka
npegoCcTaBeHns MyHULUMNANbLHOW yCnyru, npas 3asiBUTeNen BUHOBHbIE NULA MPUBAEKaTCS K
OTBETCTBEHHOCTM B COOTBETCTBMM C 3akoHogaTenbctBom Poccunckon Penepauuun, u
NPUHUMAKOTCS MepbI NO YCTPAHEHUIO HapPYLUEHUN.

HOMKHOCTHbIE NUUA, MyHMUMNAanbHble ChyXawue, y4acTByllWMe B NpeaocTaBfeHun
MYHUUMNANbHOW YCIyrn, HECyT MepCOHaribHy OTBETCTBEHHOCTb 3a MPUHATME peLleHus u
aencteus (6esgencteme) Nnpu NpeaocTaBneHMM MyHULMNANbHON YCIyri.

[MepcoHanbHasi OTBETCTBEHHOCTb YCTaHaBMMBAETCA B [LOO/MPKHOCTHbIX perfnameHTax B
cooTBeTCTBUMN C TpeboBaHuAMM 3akoHodaTenbcTBa Poccuinckon degepaumn.

4.4. TlonoxeHunsa, xapaktepusylouwe TpeboBaHus K nopsagky u opmamM KOHTpons 3a
npegocTaBfNeHNEM MyHULUMMAanbHOW YCIyrm, B TOM 4YUCEe CO CTOPOHbI rpaxaaH, Ux
obbeanMHEHUN N opraHmsaumm

KoHTponb 3a npegoctaBrneHWeM MyHULMMAnbHOW YCIyrn ocywecTtenseTca B dopme
KOHTpOns 3a cobnogeHnem nocrnegoBaTenbHOCTH AENCTBUMN, onpeaeneHHbIX
aflMUHUCTPATUBHBLIMU MNpoLeaypaMmn No UCMOSTHEHUIO MYHULMNANbHOW YCIyrn, N MPUHATUEM
peleHnin OOSMKHOCTHLIMU NMuaMu, NnyTeM nNpoBeaeHNs NPOBEPOK COBSOAEHUS U UCMONHEHUSN
OOJDKHOCTHBIMWU ~ NUUaMU  agMUHUCTpaUMM  HOPMAaTMBHbLIX MpPaBOBbIX akToB Poccunckon
depepaummn, Pecnybnukn MopaoBus, a Takke MOMOXEHUA HaCTOALEro agMUHUCTPATUBHOIMO
perrnameHTa.

[MpoBepka Takke MOXET MPOBOAUTBLCA MO KOHKPETHOMY OOpalLeHWio rpaxgaHuHa wnu
opraHusauuu.

Mopsgok v opmbl KOHTPONS 3a npefocTaBfieHWeM MyHUUMMAanbHOW YCyru OOSDKHbI
oTBeYaTb TpeboBaHMAM HENPEPBLIBHOCTU Y AENCTBEHHOCTU (3(PPEKTUBHOCTN).

paxgaHe, ux obbeduHEeHUs U opraHusaunm MOryT KOHTPONUPOBaTb NpefocTaBrieHne
MYHULMMANbHOW yCrnyru nytem nonyvyeHusi MMCbMeHHON 1 YCTHOW MHAbopMaLumu O pesynbtatax
NpoBeAeHHbIX NPOBEPOK U MPUHATBLIX MO pe3yrnbTaTaM NPOBEPOK Mepax.



5. AlocynebHbIN (BHeCYAeOHbIN) NOPSAAOK 00XXanoBaHUA peLleHUu u 4eNcTBUn
(6e3pnencrTeusn) agMmuHucTpauun, MOL,, opraHnsaummn, ykasaHHbIX B 4YacTtu 1.1 ctatbu 16
PepnepanbHoro 3akoHa Ne 210-P3, a TakKe UX JOIMKHOCTHbIX UL, MYHUUMNANbHbIX
cnyxawmx, paboTHMKOB.

5.1. VIHbopmauma ansa 3aaBuTenst 0 ero npase nogaTb anoby Ha peweHus un (unu)
aencteus (besgencrtene) agmuHucTpaumm, MOL|, opraHmsaumn, ykasaHHbIX B Yactn 1.1 ctaTtbu
16 ®depepanbHoro 3akoHa Ne 210-P3, a Takke WX LOIMKHOCTHbLIX UL, MYHUUUNANbHbIX
cnyxawumx, paboTHUKOB Npy NpeaoCcTaBNeHNN MyHULMMANBHOW YCYTIN.

3asBuTtenb mMMeeT npaBoO Ha gocynebHoe (BHecyaebHoe) obxanoBaHWe peLleHun u
aencteuni (6e30encTBust), MNPUHATBIX (OCYLLECTBSEMbIX) agMUHUCTPAUMEN, OOSHKHOCTHbLIM
AMUOM agMUHUCTPaumm, nMbo MyHuumMnaneHbiM cnyxawmum, MoOLL, pabotHnkom ML, a Takke
opraHuMsaumsamm, NpegycMOoTPEHHbIMKU YacTblo 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93,
unu mx paboTHMkaMu B xode NpeaocTaBneHns MyHuumnanbHon ycnyru (ganee — gocyaebHoe
(BHecynebHoe) obxxanoBaHue).

5.2. NpeameT »*anoobbl.

NMpeometom pocynebHoro (BHecyaebHoro) obGxanoBaHUs 3asBUTENEM pPELLUEHUA W
aencteun  (6e3genctBysl) agMUHUCTpaUUK, AOOSDKHOCTHOMO nuvua  agMuHucTpauuu, nubo
MyHUUMNanbHoro  cnyxawero, M®L, pabotHnka MOL|, a Takke opraHuM3aumn,
npegycMOTpeHHbIX YacTbto 1.1 ctatem 16 ®PepepanbHoro 3akoHa Ne 210-03, wnm umx
pabOTHMKOB SIBMSIETCA KOHKPETHOE pelleHne unun gencreve (6e30encTBue), NPUHAToOe UNnu
OCYLLIECTBIIEHHOE VMW B XO4e MNpedoCTaBNEeHUs MyHMUMNANbHOW Yycnyru, B TOM 4ucre B
cnefyloLwmnx cryyasx:

1) HapyLweHne cpoka permctpaumm 3anpoca o NpeaocTaBNeHNN MyHULMNANbHOW YCRyru,
3anpoca, ykasaHHoro B ctaTbe 15.1 degepanbHoro 3akoHa Ne 210-93;

2) HapylleHMe cpoka npedocTaBneHus MyHuuMnanbHoOW ycnyrn. B ykasaHHOM crniyyae
pocynebHoe (BHecynebHoe) obxanoBaHue 3asBUTENEM pelueHnn n gencteun (besgencrens)
MoLl, paboTtHuka MOPL| Bo3mMOXHO B cnydae, ecnu Ha MOL, peweHns wn pencTsm
(6espenctBne) KoToporo obGXanyrTcd, BO3foXeHa QYHKUMS N0 NPeaocTaBfEHMto
COOTBETCTBYHOLUEN MyHMUMNANbHOW YyCnyrn B MNOfIHOM ob6beme B nopsiake, onpeaeneHHoMm
yacTbio 1.3 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHMe y 3aABMTENst AOKYMEHTOB WNU WHGopmauMm nmbo ocyLLeCcTBNeHUs
AENCTBUIA, NpeacTaBfEeHME UMM OCYLLECTBEHNE KOTOPbLIX HE MPEeayCMOTPEHO HOPMAaTMBHbIMU
npaBoBbIMK akTamu Poccuiickon degepaumm, HOpMaTUBHBIMK NPABOBbIMU akTaMu CyObekToB
Poccuinckon depepauuun, MyHMUMNanbHbIMM  NPaBOBbIMM - akTaMn AN NpeaocTaBneHust
rocyaapCTBEHHOMW UMM MYHULMNANbHOW YCNyru;

4) oTKka3 B nMpuMemMe [OOKYMEHTOB, MpeaCTaBNeHne KOTOPbIX MNpenyCcMOTPEHO
HOpMaTUBHbLIMX NpaBoBbIMM akTamu Poccuiickon degepaumm, HOpMaTMBHLIMU MPABOBbLIMU
akTammn Pecnybnukn MopaoBus, MyHMUMNANbHbIMU NMPaBOBLIMMA akTaMu Of8 NpegoCcTaBneHus
rocyaapCTBEHHOW YCIyru, y 3asBuUTens;

5) oTka3 B nNpeaoCTaBfEHMM MYHULMMAnbHOW YCIyrin, €CnivM OCHOBaHWA OTKa3a He
npegycMmoTpeHbl deaeparnbHbIMM 3aKOHAMU U MPUHATBIMUA B COOTBETCTBUM C HUMU WHBLIMU
HOpMaTMBHbIMM MpaBoBbIMM  akTamun Poccuinckon ®depepaumn, 3akoHamMuM U UHbIMU
HOpMaTUBHLIMW NpaBoBbIMM akTamu Pecnybnukn Mopaosus, MyHUUMNanbHbIMU MPaBoOBbIMU
aktamn. B ykaszaHHOM cnyvae pocygebHoe (BHecygoebGHoe) obkanoBaHve 3asiBUTENEM
peweHun n gencteun (6esgenctend) MoOL, pabotHuka MLl BO3MOXHO B cnyyae, ecnvm Ha
Mo®L, peweHna n gencrteua (6e3genctene) KOTOPOro oGXxanytTcs, BO3NoOXeHa yHKUUA Mo
npegoCTaBIEHMIO COOTBETCTBYIOLWEN MyHMLMNANbHOW yCryrM B MosiHOM obbeme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHune C 3aaBUTENSA NPU NPeOCTaBNEHNN MYHULMNANIBHOW YCyrn nnaTtbl, He
npegyCMOTPEHHOW  HOPMaTUBHbIMM  MpaBOBbIMM  akTamu  Poccuickon — depepaunn,



HOpMaTUBHbIMW NpaBoBbIMM akTamu Pecnybnvkn Mopposuda, MyHUuunanbHbIMU MPaBOBbIMU
akTamu;

7) oTKa3 agMUHUCTPaLUK, AOIHKHOCTHOrO nuua agMmmHnctpaummn, MoLl, pabotHmka MOL,
opraHuMsaumn, npeaycMoTpeHHbIX YacTblo 1.1 ctaTbn 16 PenepanbHoro 3akoHa Ne 210-03, nnu
nx paboOTHWKOB B WCMpPaBfEHUN [OOMYLWEHHbIX MMW OnevYaTtok M OWuBOK B BblgaHHbIX B
pesynbTate npefoCTaBfieHUs MyHUMUMNANbHOW yCcryrm [OOKYMeHTax nunbo HapylleHue
YCTaHOBIIEHHOrO CpoOKa TakuMx ucnpaeneHun. B ykazaHHOM cnyyae gocyaebHoe (BHecyaebHoe)
obxanoeaHue 3asBuTENEeM peweHun u gencrteun (6esgencteund) MoL|, pabotHuka MOL]
BO3MOXHO B crnyyae, ecnm Ha MOL|, peweHna wn pencteua (6e3gencteme) KOTOpPOro
obXxanytTcs, BO3noxeHa (PyHKUMS MO NpedoCTaBNeHU0 COOTBETCTBYHOLEN MyHULMNAaNbHON
ycrnyrm B nofiHOM ob6beme B nopsiake, onpeaeneHHom 4vactbio 1.3 ctatbn 16 degepanbHOro
3akoHa Ne 210-93;

8) HapyweHue cpoka WM nopsgka Bbl4ayn  OOKYMEHTOB MO pe3ynbTaTam
npegocTaBfeHns MyHUUMNanbHON ycnyru;

9) npuocCTaHOBMEHME NPeAOCTaBNEHNA MYHMUMMANbHOW YCIyrn, €ecnv OCHOBaHUS
NPUOCTaAHOBMNEHNS He NpedycMoTpeHbl deadepanbHbIMM - 3aKOHAaMU U NPUHATBIMA - B
COOTBETCTBUN C HAMW MHbIMM HOPMaTMBHbIMWM MpPaBOBbIMU akTamu Poccuiickon denepaunm,
3aKOHaMMU M MHbIMM  HOPMAaTMBHbIMKM MpaBoBbiMM  akTamun  Pecnybnukn Mopaosus,
MYyHUUMNAaNbHLIMA NPaBoOBbIMM akTamMu. B ykasaHHOM cnyyae pocyaebHoe (BHecyaebHoe)
obxanoeaHue 3asBuTENEeM peweHun n gencrteun (6esgenctend) MoL, pabotHuka MOL]
BO3MOXHO B cnydae, ecnu Ha MOL, peweHns wn pencteua (6e3gencTBme) KOTOPOro
obxanytTcs, BO3noxeHa (PyHKUMS MO NpedoCTaBNEeHU0 COOTBETCTBYHOLEN MyHULMNANbHON
ycrnyrm B nofiHOM ob6beme B nopsiake, onpeaeneHHom 4vactbio 1.3 ctatbn 16 degepanbHOro
3akoHa Ne 210-$3;

10) TpeboBaHue y 3asaBUTENA NPy NPeoCTaBNEHNN MyHULMNANBHOW YCIYrn JOKYMEHTOB
unu uHdgopmMaumm, OTCyTCTBUME M (MNM) HEeLOCTOBEPHOCTb KOTOPbIX HE YKasbiBanucb npu
nepBoHayanbHOM OTKa3e B MpuemMe [OOKYMEHTOB, HeoOXoaumbIX Ans NpeaocTaBneHus
MyHUUMMNANbHOW ycnyrn, nMbo B NpeaoCTaBNEeHUN MYHULMNANbHOW YCAYrn, 3a UCKIYEHUEM
crny4aes, NPeayCMOTPEHHbIX MYHKTOM 4 yactu 1 ctaten 7 ®efepanbHoro 3akoHa Ne 210-93. B
ykaszaHHOM crny4yae pgocynebHoe (BHecyoebHoe) obxanoBaHue 3asiBUTENEM pEeLeHun U
aencteun (6esgenctems) MOLL, paboTtHnka M®L| Bo3amoxHO B crydae, ecnu Ha M®L, pelieHns
n pencteusa (6e3gencreme) KOTOporo obXxanyrTcd, BO3NoXeHa QYHKUNA NO NpeaocTaBreHnto
COOTBETCTBYHOLUMX MYHMUMNANbHbLIX YCryr B MNONMHOM o6beme B nopsake, onpeaeneHHoM
yacTbio 1.3 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-P3.

OpraH, npegocTtaBnsawwmMi MyHUUmMnansHyo ycnyry, MOL|, opraHnsauun, ykasaHHble B
yactn 1.1 ctaten 16 ®depepanbHoro 3akoHa Ne 210-O3, a Takke UX OOMMKHOCTHbIE NMUa,
MyHMUMNAnNbHblE cnyXawme, paboTHUKM U  YNONIHOMOYEHHbIE Ha pPaccMOTpeHue Xanobbl
AOIMKHOCTHbIE NNLA, KOTOPbIM MOXET ObITb HanpasneHa »xanoba

5.3. Xanoba Ha peweHns wn penctBus (6e3gencteme) LOOSMKHOCTHBIX — NvL
agMUHUCTPaUUKN, MyHULMNANbHbIX CAyXXaluxX NogaeTcs 3asBuTenemM B agMMHUCTPaLMIO Ha NMS
rnaBbl MyHUUuMnanbHoro obpasoBaHusi, ML, nnbo B opraH rocygapCTBEHHOW BracTu (opraH
MeCTHOro camoynpasrneHus) Pecnybnukn Mopgosus, asnsiowunca yupeamtenem MOL (nanee
- yypegutens MOLl), a Takke B opraHu3auumn, npegycMOTpeHHble 4YacTbto 1.1 cTtatbm 16
depnepanbHoro 3akoHa Ne 210-93.

5.4. B cnydyae ecnu obxanywTcsa peweHua u  gencteua (besgenctsue) rnasbl
MyHMUMNanbHoOro obpasoBaHng, xanoba nogaeTca HeNnoOCpPenCTBEHHO rMaBe MyHULMNanbHOro
obpasoBaHus.

5.5. XXanob6bl Ha peweHuns u peuncteua (6esgenctene) pabotHnka MOL|, nopatotcs
pykoBoguTtento atoro MOLL. >Kanobbl Ha peweHuns u gencteuna (6esgencrame) MOL| nogatotcs
yupegutento MOLL unu AomKHOCTHOMY nuvuy, YNOSTHOMOYEHHOMY HOPMaTUBHBIM MPaBOBbIM
akTom Pecnybnukmn Mopgosus. XKanoObl Ha pelleHna n gencreus (besgencrane) paboTHMKOB
opraHuMsauun, NpegycMOTpeHHbIX YacTbio 1.1 ctatbnm 16 ®PepepanbHoro 3akoHa Ne 210-93,
noJatTCcsa PyKOBOAUTENAM 3TUX OpraHu3aLmi.



5.6. MNopsigok nogayun n paccMoTpeHust xanobbl.

OcHoBaHMeM Ans Havana npouenypbl gocyanebHoro (BHecyoebHoro) obxkanoBaHus
ABNSAETCA NoCcTynneHue xanobbl, N04aHHON B MMCbMEHHOW bopMe Ha BymakHOM HocuTene, B
3NEKTPOHHOW (hopme, B aAMUHUCTPALMIO MO PACCMOTPEHMIO XKanobbl.

5.7. )Kanoba Ha peweHns n gencteusa (6esgenctene) agMUMHUCTPaUUKN, OOIMKHOCTHOIO
nmua agMUHUCTPaUMKM, MYHUUMNANbHOMO ChyXXallero, pykoBoauMTeNns agMWUHUCTPaAUUK, MOXET
OblTb HanpaBneHa no noyte, 4Yepe3 MOL,, ¢ wncnonb3oBaHMeEM UHEHPOPMALMOHHO-
TeNeKkoOMMYyHUKaUnoHHON ceTn «UHTepHeT», ouumanbHoro camta agMuHuUcTpaummn, EgmMHoro
noptana nnbéo PermoHanbHOro noprana, a Takke MOXeT ObiTb MPUHATA NPU JIMYHOM npueme
3asBuTENS.

3assutenio obecneumBaeTcs BO3MOXHOCTb HanpaBfeHust Xanobbl Ha pelleHus u
agencteust  (GesgenctevMe)  agMUHUCTpaUMKM,  OOSDKHOCTHOrO  nvua  agMUHUCTPaLmu,
MYHMLMMNANbHOMO CriyXallero B COOTBETCTBMM CO cTaTben 11.2 depepanbHoro 3akoHa Ne 210-
@3 ¢ ucnonb3oBaHMem nopTana geaepanbHON rocyaapCcTBEHHON MH(POPMAaLMOHHON CUCTEMBI,
obecneynBaroLlen npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHus pelueHnn U 4encTBun
(6e3pencTBns), COBEPLUEHHbIX MPU NPEeAOCTaBMEHUN TOCYLAPCTBEHHbIX U MyHMUUMNANbHbIX
yCnyr opraHamu, npeaoCTaBNAOWMMN FOCY4APCTBEHHbIE WM MyHUUMNASbHbIE YCAYrK, WX
AOIDKHOCTHBIMW ~ NMUaMK,  FOCYAAPCTBEHHBIMW M MYHAUMNANbHBIMK  CAYXAWMMKU  C
NCNonb3oBaHMEM WHMOPMALMOHHO-TENEKOMMYHUKaUMOHHOW ceTn  «WHTepHeT» (panee -
cuctema gocynebHoro obxanoBaHus).

5.8. XKanoba Ha peweHus n genctena (besgenctene) ML, pabotHuka MOLL moxeT
OblTb HanpaefeHa no noyTe, C MCNOSfib30BaHNMEM WHGOPMALNOHHO-TENEKOMMYHUKALMOHHOM
cetn «WHTepHeT», oduuymaneHoro camta MOL, EguHoro noptana nubo PervoHansbHoro
nopTana, a Takke MOXeT ObITb NMPUHATA NPU JIMYHOM NpUEME 3aaBUTENS.

5.9. XKanoba Ha pelweHna n genctena (besgencTene) opraHnsaumm, NnpegyCMoTPEHHbIX
yacTbto 1.1 ctatbn 16 PeagepanbHoro 3akoHa Ne 210-P3, a Takke ux paboTHUKOB MOXET ObiTb
HanpasfieHa No no4yte, C MCMNoSib3oBaHUeM MHGOPMAaLMOHHO-TENEKOMMYHUKALMOHHOW CeTH
«MHTEepHeT», odwmumanbHbiX CaWTOB 3TUX oOpraHmsauun, EguHoro noptana nubo
PernoHanbHoro noptana, a Takke MoXeT ObITb NPUHATA NPU JIMYHOM NpUemMe 3asBUTENS.

5.10. XKanoba, noctynuBLlasa B aAMUHUCTPaALMIO, NOANEXUT perucTpauum He nosgHee
cnegytoulero paboyero AHA Co AHA ee NOCTYNfeHus.

B cnyyae nogaun 3aaButenem xanobbl yepe3d MOPL|, MPLl obecneunBaeT nepepavy
Xanobbl B agMUHUCTpaUMIO B MOPSAKE U CPOKWU, KOTOPble YCTAHOBMEHbl cornawleHnemMm o
B3anmogenctemm mexgy MoL| n agmmHucTpaumein, HoO He NO3dHee crieayrwero paboyero gHs
CO AHs1 NOCTYyNeHust xanobbl.

5.11. XKano6a pgomkHa cogepxaTb:

1) HaumeHOBaHWEe aaMUHUCTPaUUWU, [OOSMKHOCTHOMO nuua aaMuHucTpauuu, nmbo
MyHMUMnanbHoro cnyxawero, MOL, ero pykoBogutensa u (mnmn) paboTHWKa, opraHu3auuu,
npegycMOTpeHHbIX YacTbto 1.1 crtaten 16 ®PegepanbHoro 3akoHa Ne 210-903, wux
pykoBogutenemn u (unu) paboOTHUKOB, peweHna u pencteua (6esgencteme) KOTOpbIX
obxanytoTcs;

2) damunuio, uUMs, OTYeCTBO (nNocrnegHee — MpU HanNuuuM), CBEOEHUA O MecTe
XutenbctBa 3asButens — duandeckoro nuua nmMbo HauMeHoBaHWe, CBedeHUs O
MECTOHaxXOXOEeHUN 3asiBUTENSA — HOPUANYECKOro Nnua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NEKTPOHHOW MOYTblI (NPU HanMUYMKM) KU MNOYTOBLIM agpec, no
KOTOPbIM AO0SMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHus o6 obxanyembliX pelleHnax n genctemnax (6esgenctesmm) agMMHUCTpauLmn,
AOIMPKHOCTHOIO nuua agMuHUcTpauuun, nnbo MyHuumnaneHoro cnyxawero, MOL,, paboTHuka
M®Ll, opraHmMsauun, npeaycMoTpPeHHbIX YacTbto 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-
®3, nx paboTHUKOB;

4) [oBOAbl, HA OCHOBaHMM KOTOPbLIX 3asiBUTESb HE COrfaceH C peLleHneM U OENCTBMEM
(6e3pencTtBmem) agMuUHUCTpaLUmn, OOMKHOCTHOrO nuua agMUHUCTpaLmK, nmbo
MyHUuunaneHoro cnyxawero, MO®L, pabotHuka MOL|, opraHusauui, npeaycMOTPEHHbIX



yactbto 1.1 crtatbm 16 ®PepepanbHoro 3akoHa oT 27 uions 2010 roga Ne 210-03 «O6
opraHusauun npegocTaBneHnss rocydapCTBEHHbIX U MyHUUMNANbHbBIX YCIyr», UX paboTHUKOB.
3asButenem Moryt ObiTb NpeAcTaBneHbl [OKYMEHTbl (NpW  HanuMyuu), nogTeepXaaroLine
[0BOAbI 3aaBUTENS, NMBO UX KONWUN.

5.12. Cpoku paccMoTpeHus xanoobbl.

XKano6a, noctynusewasa B agMmuHuctpaumo, MOL|, yypegutento ML, B opraHmsauum,
npegycMoTpeHHble 4actbio 1.1 ctatem 16 depepanbHoro 3akoHa Ne 210-d3, nubo B
BbILLIECTOSALLNA OpraH (Npu ero Hanuyum), NoasIeXUT PacCMOTPEHUIO B TeYeHwe nATHaguatu
pabounx OHEN CO OHA ee perucTpauum, a B crnydae obxanoBaHMA OTKasza agMUHUCTPaLUW,
M®Ll, opraHmnsauun, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-
®3, B npueme [OKYMEHTOB Yy 3asButens nubo B MCNpaBneHMM OONYLEHHbIX OnevaTtok W
ownbOoK unu B criydae obxxanoBaHUSA HapyLleHUsa YCTaHOBMEHHOIo Cpoka Takmx ncnpasneHum -
B TeYeHne natm pabounx gHen co AHSA ee perncTpaumm.

5.13. lepeyeHb OCHOBaHWN ONA NPUOCTAHOBIEHUS PACCMOTPEHUN xanobbl B crnydvae,
€Cnn BO3MOXHOCTb MPUOCTaHOBIEHNA MpeaycMOTpeHa 3akoHoAdaTeNbCTBOM Poccumnckon
depepaumn.

OcHoBaHUsA 4N NPUOCTaHOBIIEHNSA PacCMOTPEHMS XKanobbl OTCYTCTBYHOT.

5.14. Pe3ynbTaT pacCMOTPEHMS Xanoobi.

Mo pesynbTaTtam pacCMOTPEHUS Kanobbl NPUHUMAETCA OAHO N3 CreayLWmX peLleHni:

1) xanoba ygoBneTBopsAeTCcHd, B TOM 4ucrne B (POpMe OTMEHbl MPUHATOrO peLLeHus,
ncrnpasneHnsa OonyweHHbIX oneyaTok M oWKnBOK B BblgaHHbLIX B pe3yrnbTaTe npefocTaBneHus
MYHUUMNANbHOM YCIyrm OOKyMeHTax, BO3BpaTa 3asdABUTENI0 OEHEeXHbIX CpencTB, B3MMaHue
KOTOpPbIX He NpefyCMOTPEHO HOpPMaTMBHbLIMKM MpaBoOBbIMM akTamu Poccuinckon depepaumn,
HOpMaTUBHbIMW NpaBoBbIMM akTamu Pecnybnuku Mopaosuda, MyHUUMnanbHbIMU MPaBoOBbIMU
akTamu;

2) B yOOBNETBOPEHNN anobbl OTKa3biBaeTCs.

5.15. B cnyyae ycTaHOBMEHUA B Xo4e Wnu Mo pesynbTaTaM pPacCMOTPEHUs Xanobbl
NPU3HaKoB coCTaBa agMWHUCTPATMBHOINO MpaBOHAPYLUEHUA UIU MPECTYNNEeHna OOIMKHOCTHOE
nnuyo, paboTHUK, HaZeneHHble MOSTHOMOYUSMU MO PAcCMOTPEHUIO Xanob, HesameanuTernbHO
HanpasnaT MMEeLLMeca MaTepuansl B OpraHbl NpoKypaTypbl.

5.16. MNopsiaok MHpOPMUPOBaHUS 3as8BUTENSA O pedyrbTaTax PacCMOTPEHUS anobbl.

He nosgHee gHA, criegyowero 3a HEM NPUHATUA PeELUeHUs], YykasaHHoro B Yyactu 5.14
HacTosiero pasgena, 3asBUTENI0 B MUCbMEHHOM opMe M MO XKenaHu 3aaBUTENs B
3EKTPOHHOM (popMe HanpaBnaeTCcsd MOTMBMPOBAHHbLIA OTBET O pesynbTaTax pPacCMOTPEHUs
Xanoobbl.

5.16.1.B cnyyae npusHaHua >xanobbl noanexaiwen YyOoBNEeTBOPEHUIO B OTBETE
3asBuUTEN0  AdaeTcs WHopMaumus O  OEUCTBUSIX, OCYLLECTBNSAEMbIX  OpraHom,
npegocTaBnAwWMM MyHUUunaneHyto ycnyry, M®L nnbo opraHusaumen, npenycMoTpeHHOM
yactbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-O3, B uensax HesdameanmMTerbHOro
YCTPaHEHUS BbISBMEHHbIX HapyWeHUA Mpu OKasaHUW MyHUUMNanbHOM YCryrn, a TaKkke
NPUHOCATCA WU3BMHEHUSA 3a [OOCTaBfieHHble HeyaobcTBa M ykasblBaeTcss MHGopmauus o
AanbHeNWnX OencTBUAX, KOTopble HEOBXOOMMO COBEPLUMTL 3afBUTEMD B LENAX MOMyvYeHus
rocygapCTBEHHOWM UM MYHULMNANbHOW YCIyri.

5.16.2 B cnyyae npusHaHus Xanobbl, He nognexaiien yooBnNeTBOPEHUIO, B OTBETE
3asBUTEN0 OAlTCA apryMEeHTUPOBaAHHbIE Pa3bsCHEHUS O MPUYMHAX MPUHATOrO peLLeHUs, a
TaKke MHopmauusa o nopsiake 06xanoBaHMsa NPUHATOrO peLUEHNS.

5.17. B cnyyae ecnu xanoba Obina HanpaeneHa B 3fIEKTPOHHOM BUAE NOCPELCTBOM
CUCTEMBI pocynebHoro obxxanoBaHus c NCNosib3oBaHMEM NHPOPMaLIMOHHO-
TENEeKOMMYHUKAUNOHHOW ceTn «HTepHeT», OTBET 3asaBUTEN0 HarnpasnseTcs nocpeacTBOM
cucTembl gocyaebHoro obxxanoBaHmS.

5.18. MNopsigok obxanoBaHus peLueHust no xanobe.

3aaBuTenu nmeloT npaeo obxanosaTb pelleHus n aencTeus (6esgencteme), NPpUHATbIE
(ocywecTtBnsiemoble) agMUHUCTpaLmen, OOJDKHOCTHBLIM niuyom aAMUHUCTpaUuu,



MyHMUMNanbHbIM — cnyxawumm, MOLU, pabotHnkom MOL, a Takke opraHMsaumsmu,
npegycMOTPEHHbIMM YacTbto 1.1 cTtatbm 16 ®PepepanbHoro 3akoHa Ne 210-d3, unm umx
paboTHMKamMn B Cyd, B Nopsiake M CPOKW, YCTaHOBIEHHblE 3akoHoAaTenbCcTBOM Poccuickon
denepaumn.

5.19. MNMpaBo 3asBuUTENS Ha NOsNyYeHne UHopmaumm U JOKYMEHTOB, HEOOXOAMMbIX OIS
000CHOBaHUA U PAaCCMOTPEHUS anobbl.

3aaButenu numeroT NpaBo obpaTuTbca B agMuHucTpaumo, MOL], a Takke opraHmsaumio,
npegycMOTpeHHYL0 YacTbio 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-93, 3a nonyyvyeHmem
WHpopMauun N OOKYMEHTOB, HeobXxoauMbIX Ansi 0BGOCHOBaHUA M PacCMOTPEHMS Kanobbl B
NMUCbMEHHOW (popMe MO MoYTe, C UCMNOSIb30BaHNEM MH(OPMALMOHHO-TENEKOMMYHUKALIMOHHOM
cetn «WHTepHeT», odwmumanbHOro camTa agMUHUCTpauun, oduuymanbHoro cavmta MOL,
EnumHoro noptana nnbo PernoHanbHOro noprana, a Takke npu IM4HOM NpuemMe 3asaBuTens.

5.20. Cnocobbl MHGOPMUPOBaHUSA 3asBUTENEN O MNopsaake nodadnm M paccMOTPeHUs
»KanooOsbl.

NHdopmaumio 0 nopsake nogayn n pacCMOTPEHMS Kanobbl 3adaBMTENM MOTYT NMOMy4YnTb
Ha MHGOPMALMOHHBIX CTEHAAX PACMNOSIOKEHHbIX B MECTax MpeaoCTaBNeHUs MyHMUMNAnNbHON
YyCInyrm HenocpeacTBEHHO B aAMMHUCTpauuKM, Ha oduuManbHOM canTe agMUHUCTpaumn, B
M®L|, a Takke opraHusaumm, npegycMoTpeHHoM YacTtblo 1.1 ctatbn 16 denepanbHOro 3akoHa
Ne 210-®3, Ha EanHom nopTtane nnu PermoHanbHOM nopTane.



MpunoxeHne Ne1
K AOMUHUCTPaTMBHOMY perfameHTy

ALMUHUCTpauus

(HaMmMeHoBaHMe MyHMUMNanNbLHOro 06pa3oBaHms
NN YNOSTHOMOYEHHOrO OpraHa)

oT
(ANa topnanveckmx nuy, - HAMMeHoBaHMe, rocy4apCTBEHHbIV
perncTpaunoHHbIN HOMep 3anncu 0 rocyaapCcTBEHHOMN
perncTpauumn topnanyeckoro nuiua
B €AMHOM rocyapCTBEHHOM peecTpe
IOPUONYECKNX NNL U MAEHTUUKALNOHHBIA HOMEpP HanoronnaTtenbLUnKa;
Anga pusmyeckux nuy - ammnng, uMa n (Npu Hanu4vmm)
OTYECTBO, PEKBU3NTLI AOKYMEHTA,
YyAOCTOBEPSIOLLErO JIMYHOCTb 3asABUTENA(ANA rpaxaaHnHa)
AfQpec 3aaButens:
(MecToHaxoXxaeHve pUaANYECKoro nmua;
MEeCTO permctpaumm uandeckoro nuua)
MouToBLINM agpec 1 (Unn) agpec ANEKTPOHHOM

NOoYTbl AJ1A CBA3U C 3adBUTESIEM.

3asaBneHne
0 NpefocTaBreHnn 3eMenbHOro y4acTka B 6e3B03me3gHoe Nofb3oBaHne

Mpowy npenoctaBuTb 3eMenbHbIA  Y4acTOK C KagaCTPOBbIM  HOMEPOM ,
nnowiaabto KB. M, MECTOMOMOXEHNE: Ha npaBe 6e3BO3Me3OHOMO
nosib3oBaHus 6e3 NpoBeaeHUs TOProB Ha OCHOBaHUM NoAnyHKTa _ nyHkTa 2 crtatbu 39.10
3emenbHoOro kogekca Poccuiickon degepauum ansa uenemn

[lononHuTenbHbIE CBEOEHUS:

PelweHnem oT Ne npegocTtaBneHne
AAHHOro yyacTka 6bls1o NnpeaBapuTeNnbHO COrnacoBaHo.

MpepocTaBneHne ykasaHHOro 3eMefnbHOro y4acTtka npeaycMoTPeHO B3aMeH 3eMENbHOro
yyacTka, W3bIMaeMoro [Ansi rocyaapCTBEHHbIX WAW MyHUUMNAmNbHbIX HYXXO Ha OCHOBaHWUK
peLleHuns o6 N3bATUN oT Ne ,
NPUHSTOrO :

3eMenbHbI  y4acTOK MCMpaluMBaeTcs Ans  pasmelleHns OObekToB, pasmMelleHue
KOTOpPbIX MPeayCMOTPEHO CreayrLlnuMm OOKYMEHTaMun TeppuTopuarnbHOro MiaHUPOBaHUSA U
(M) NPOEKTOM NNAaHNPOBKN TEPPUTOPUMN:

MpunoxeHwne:
[OKYyMEHT, yAOCTOBEPSAIOLLMIA MOSIHOMOYMS NPeacTaBUTENS:

(,D,OBepeHHOCTb, BbIMNCKN U3 YCTaBOB, NpuKa3 O Ha3Ha4YeHnn n A.p., gata Bblﬂ,a‘-ll/l)

(9.1.0., pomkHOCTb NpeacTaBuTens (noanuchk)
topmnaunyeckoro nuua, ©.1.0. dumsnyeckoro
nvua nnu ero npeacTaBuTens)

B Buae OyMaxHOro [OKyMeHTa, KOTOpbI 3asiBUTENb Mofy4aeT HernocpeaCcTBEHHO B
YNOMHOMOYEHHOM opraHe (B criyyae nogayv 3asiBreHus



N OKYMEHTOB HENOCPEeACTBEHHO B YNOMHOMOYEHHbIN OpraH;

B BMZE NOYTOBOro OTNpaBreHuns;

B Buae OymMaXHOro [AOKYMEHTa, KOTOpPbIA 3asiBUTENb MNONy4yaeT HEenoCpeacTBEHHO B
MHOMO(YHKUMOHANbLHOM  LeHTpe (B cnyyae nojayv  3asiBNeHns W [JOKYMEHTOB
HenocpeacTBEHHO B MHOMO(YHKUNOHAMbHbIN LIEHTP;

B BMAe 3NEKTPOHHOro OOKYMEHTa, KOTopbIn HanpaBnaetca B «JIMyHbIi kabuHeT» PIITY (B
cnyyae nopayu 3asiBfieHNa N JOKYMEHTOB B (pOpMe 3IEKTPOHHbIX JOKYMEHTOB NOCPeACTBOM
PIIY n npuHatna peweHnsa ob oTkase B NpegoCTaBNeHMM MyHULMNANbLHON yCnyre).

MoaTBepxpakw cBoe corfacuve, a Takke corfacue npeactaBnsgeMoro MHOK nvua Ha
06paboTKy nepcoHanbHbIX AaHHbIX (COop, cucTemMaTu3auuio, HaKoNmeHue, XpaHeHue,
yTOuyHeHne (OBHOBNEHWEe, M3MEHEHME), MCMNONb30BaHWE, pacnpocTpaHeHue (B TOM u4ucne
nepegavy), obesnnumaHne, G6NOKMPOBaHNE, YHUUTOXEHUE MEPCOHamnbHbIX AAHHbIX, a Takke
WHble OencTBUSA, HeobxoauMmble Anss o6paboTkm nepcoHanbHbIX AaHHbIX B paMKax
npeaocTaBneHnsa MyHULUMNANbHON yCnyru.

« » 20 r.

(noanuck 3aasutens/
npeacTaBuTens 3aaBuTens c
pacLumdpoBKOn)



MpunoxeHne Ne2
K AOMUHUCTPaTMBHOMY perfameHTy

CeneHusi o 3asiBUTENe, KOTOPOMY
agpecoBaH JOKYMEHT

(®.1.0. — gna dwmsnyeckoro nuua;
HasBaHve, opraHu3aunoHHO-NpaBoBas opma
topnanyecKoro nuua, UHANBUAyanbLHOro npeanpuHUMaTens)

Appec:

On. noyta:

YBegomneHuve
006 oTKa3e B NpuemMe AOKYMEHTOB, HEOOXOANMbIX ANsl NpeaoCTaBNeHUst MyHULMNANbHOM yCnyru

HacToswmm noateBepxpgaetcs, 4TO MNpu MNpueMe 3asiBNieHUsl Ha npeaocTaBlieHue
MyHuumnanbHon ycnyrm «[lpegoctaBneHve B 6e3Bo3Me3qHOE MOMb30BaHME 3eMeSbHbIX
y4aCTKOB, HaXOAsILLMXCSA B MyHMUMMNANbHOM cobCTBEHHOCTUY (fanee — MyHMumMnanbHas ycrnyra)
M [OOKYMEHTOB, HeoOGXoAWMbIX Ansi NPeAoCTaBMNeHUs MyHUMUMMNanbHOW  ycnyru, Obinu
yCTaHOBIEHbI OCHOBaHUS Ansi OTKasa B NpUeMe LOKYMEHTOB, a MMEHHO:

(ykasaTb ocHoBaHwue)

(AomkHOCTHOE NN, (noanuce) (MHMUMansl,
hamunus)

YMNOJTHOMOYEHHOE Ha NPUHATNE

peleHus ob oTkase B npueme

AOKYMEHTOB)

M.T. « » 20 r.

Moanuck 3asBUTENs, NOATBEpXAatoLas nonyyeHne ysegomMmneHus ob otkase B npueme
[AOKYMEHTOB, HEOBXOAMMbIX ANt NPeAoCTaBMNeHNss MyHULMNANbHOW YCNyru:

« » 20 r.

(nognwuce) (MHUUManel, dpamunus)



MpunoxeHne Ne3
K ADMWUHUCTPATUBHOMY pernameHTy

®OPMA cornacus Ha 06paboTKy NepcoHanbHbIX aHHbIX

Mmase AamuHucTpauum (PykoBoanTento YNONHOMOYEHHOrO opraHa)

(ykasbiBaeTcs NonHoe HammeHoBaHue gormkHoctn n ®U0)
oT

(dbamunus, nms, oT4eCTBO)

npoxuBatoLiero(en) no agpecy:

KOHTaKTHbIN TenedgoH

3AABJIEHNE
0 cornacum Ha o6paboTKy NepcoHarnbHbIX AaHHbIX
nnu, He SBMAILNXCS 3asiBUTENAMM

A,

(9.1.0. nonHocTbIO)
nacnopT: cepusi HOMep jarta BblAauyu:
« » 20 r. Kem BblgaH

(peKBU3UTbI JOBEPEHHOCTN, AOKYMEHTA, NOATBEPKAAOLWErO NOMTHOMOYUSI 3aKOHHOIO
npeacraBuTens)

4YfieH cembu 3agBuTens *

(P.1.0. 3asBuTENA Ha Nony4yeHne MyHUUUNAnNLHOM yCryrn)

cornaceH (Ha) Ha oB6paboTKy MOMX MEepPCOHanbHbIX AAHHbIX U MEePCOHanNbHbIX AaHHbIX MOMUX
HEeCOBEpPLLEHHONETHUX aeten (onekaemblx,
nogoneyYHbIX)

(dbbamnnuga, nvs, oT4ecTBO)
AOMUHUCTpaumen (YNonHOMOYEHHbIM OpraHoM), MHbIMW OpraHamm U
opraHuM3aumnsaMm ¢ Lernbto

(ykasblBaeTCq HaMMeHOBaHUe MyHULMNanbHOW YCnyru, Ans nonyYyeHns KoTopon nogaeTcs
3aaBneHune)

B cnegytouiem obbeme:

dhamunus, nms, oT4eCTBO;

Aata poxgeHus;

agpec MecTa XUTenbCTBa;

cepus, HOMep 1 JaTa Bbldayun nacnopTa, HaMMeHoBaHWe Bbl4aBLUEro nacnopTt opraHa (MHOro
AOKYMEHTA, yOOCTOBEPSIOLLErO NINYHOCTD);

PEKBU3UTbI JOKYMEHTA, JaloLLero npaso Ha nony4YeHne MyHUUUnanbHOW ycryru




HOMep CTPaxoBOro cBUAETeNbCTBA rocyaapCTBEHHOro NneHCMoHHOro ctpaxosaHus (CHUJIC);
NOEeHTUMKALMOHHBIN HOMep HanoronnartensLmka (MHH);
WHble CBEAEHUNSA, UMEILLMECS B JOKYMEHTaX. HaXOAaLWMXCH B NMIMYHOM (y4eTHOM) aene.

O6paboTka nepcoHanbHbIX AaHHbIX BKMoYaeT B cebsa: cbop, cuctemaTusauuio,
HakonneHue,  XpaHeHwe, YTOYHeHne  (OOGHOBMNEHWEe,  U3MEHEHWe),  UCMONb30BaHueE,
pacnpocTpaHeHue (B TOM 4ucrne nepegady), obesnnumsaHme, 6GNOKMpOBaHNE, YHUUTOXEHNE U
nobble apyrne OencTBusa C NepCcoHarnbHbIMW OAHHBIMW B 3NIEKTPOHHOM U GyMaHOM BuAE C
yyeToM cobniogeHns 3aKOHOB M MHbIX HOPMAaTUBHbIX MPaBOBbIX aKTOB.

A Takke garo cornacue Ha NpoBepKy AOCTOBEPHOCTU M MOMHOTLI NpeAcTaBieHHbIX MHOK
nepcoHasnbHbIX AaHHbIX, B TOM 4YuCfe C yvyacTMem TpeTben CTOPOHbl W MOATBEepXKAako, 4To,
JaBad Takoe cornacue, 9 [OENCTBYHO CBOEW BOMenm U B CBOMX MHTepecax (MHTepecax
HEeCOBEPLLEHHONETHUX, OneKaembIX, NOAONEYHbIX).

Cpok gencTBna Moero corfiacusa cynTaTb C MOMEHTa NoAnNucaHnsa AaHHOro 3asiBrieHUs Ha
CpOK: 6eccpoyHo.

3agaBneHne MoxeT ObiTb OTO3BaHO B cCny4yasaX, NpeaycMoTpeHHbix dPeaepanbHbIM
3akoHOM oT 27.07.2006 r. Ne 152-d3 «O nepcoHanbHbIX JaHHbIX» MOCPEACTBOM HanpaBfieHus
MHOI NMUCbMEHHOIo yBegoMIieHUss B AOMUHUCTpaunio (YNONMHOMOYEHHbIN OpraH) He MeHee Yyem
3a 04VH Mecsu O MOMEHTa OT3blBa corfnacust.

« » 20 . / /
noanucb pacLumdpoBKa Nognmcu
MpuHan: « » 20 T.
/ /
AOJIMPKHOCTb cneyunanucra noanuncb pacwmdpoBKa NoanNncH

* NMpuv Nofaye 3asiBNEHUs1 0 cornacum Ha o6paboTKy NepcoHanbHbIX AaHHbIX HENOCPeaCTBEHHO
3as8BUTENEM Ha CBOMX HECOBEPLLUEHHONETHUX AeTel (onekaeMmblX, NoAOoNEeYHbIX) B CTPOKE
«YNIEH CEMbW 3asiBUTENSA» NPOCTABUTb «HETY.



MpunoxeHne Ne4

K AODMUHUCTPATUBHOMY pernaMmeHTy

OnucaHue cocTtaBa, nocriefoBaTeNIbHOCTU U CPOKOB BbINOSTHEHUS aAMUHUCTPATUBHBLIX Npoueayp (AeUcTBUN) NnpeaocTaBreHns
MYHMLMNAaNbLHOW yCcnyru

OcHoBaHve ansaCopepxaHue Cpok  BbInonHeHus|JomkHoCcTHoe Nuuo,Kputepun nNpuHATUAPe3ynsTat  agMUHUCTPATUBHOIO
Havana a4MWHUCTPATUBHbIX aAMUHNCTPATUBHbIX OTBETCTBEHHOE  3apelLUeHus nencTand, cnocob dukcaumm
aIMUHUCTPATUBHOWN |[0eNCTBUN NencTeum BbINOSTHEHNE
npouenypbl aMUHUCTPATUBHOIO
nencTeuns
[Mprem n perucTpauns 3asBneHnsa Ha NpegocTaBneHne MyHUUMnanbHOM yenyrm
MocTtynnexwue npoBepka NUYHOCTU U |1 paboymnn aeHb AOJMKHOCTHOE nNnuo| Hanuymne/oTcyTcTBU| NpMem LOKYMEHTOB;
e
3asBrIeHUs U NOSTHOMOYMI NNLA, YNONHOMOYEHHOIO | OCHOBaHWUH, permctpauus  3asBfieHuMss B
cucTeme
TOKYMEHTOB B obpaTumBLuerocs 3a opraHa, npeaycMOTPEHHbIX | Aenonpon3BoacTBa
OTBETCTBEHHOE 3a (MpucBOeHMe Homepa U
Y NOSTHOMOYEHHbI MyHMLUMNanbHON perncrpauuio nyHktTamn 2.7.1 u| gatupoBaHue);
ycnyron (B 2.7.2
opraH crnydvae NNYHOro KoppecnoHAeHUuun | AOMUHUCTPATUBHOr| HasHa4vyeHue OOJDKHOCTHOrO
oOpalleHns B o) nuua
YNOSTHOMOYEHHbIV pernameHTa YNONHOMOYEHHOro opraHa,
opraH); OTBETCTBEHHOIO 3a
npuem n pernctpaums npegocTaBneHns npegocTasneHune
MYHULMNANbHOW yCyru
3agBrneHnss (B TOM TUNOBOW (Banee — QOMKHOCTHOE NNLO
uncne
NOCTYNUBLLMX MYHUUMNANbHOM YNONHOMOYEHHOro opraHa,
NOYTOBbLIM yCrnyru OTBETCTBEHHOE 3a
oTnpasneHnemMm, «lMpepocTtaBneHne | NnpegocTaBneHne
B MYHMLMNANbHON yCnyru), n
n 6e3Bo3mesgHoe nepegava eMy JOKYMEHTOB;
nocpegcteom PI1Y) nonb3oBaHue OTKa3 B nNpueme OJOKYMEHTOB:
3eMerbHbIX
y4acTKOB, B Cnyyae nu4yHoro obpatleHus B




HaxoOaLLMXCS
B MyHMLMNANbHON

COOCTBEHHOCTMY»
(oanee
AOMUHUCTPATUBHBIN

perrnameHT)

ALMUHUCTPALMIO
(YNONHOMOYEHHbIN OpraH)

MO OCHOBaHWSM, YyKasaHHbIM B
nyHkTe 2.7.1
ALMUHNCTPATUBHOIO
pernameHTa, —

yBeJOMNeHne B  MUCbMEHHOWN
cpopwme,

obopMneHHoe CorfiacHo
npunoxeHunto Ne2 k
ALMUHUCTPATUBHOMY
perfnameHTy,

He3amenMTenbHO Bpy4YaeTcs
3asBUTENIO

(NnpenctaBsuTento);

B cnyyae NoOYTOBOrO
OTNpaBneHns rno

OCHOBaHUAM, yKa3aHHbIM B
nyHkTe 2.7.1
AOMWUHUCTPATUBHOIO
pernameHTa, — B

NMMCbMEHHOW (OpMe  COrfnacHo

NPUINOXEHNIO
Ne2  k  AOMUHUCTPaATUBHOMY)
pernameHTy,

HanpaBneHHoe Ha agpec,
yKa3aHHbI B

3as1BrIeHUN;

— B cnyvae obpalueHus
nocpeacTsom PIry no
OCHOBaHUAM, YKa3aHHbIM B
NyHKTE 2.7.2
ALMUHNCTPATUBHOIO

pernameHTa, — B opme




9SIEKTPOHHOrO AOKYMEHTa,
HanpaBfeHHOro B NMNYHBIN
KabuHeT 3agasutend Ha Py

2. PaCCMOTpeHI/Ie 3adABJIEHNA U MNMPUSTIOXKE

HHbIX K HEMY JOKYMEHTOB, (*)OpMVIpOBaHI/Ie 1 HanpasJieHne MexxBeaoMCTBEHHbIX 3arpoCcoB

nakeT

3aperncTpmpoBaHHbIX
10KYMEHTOB,

MOCTYNUBLLNX
OSDKHOCTHOMY Inuy,
OTBETCTBEHHOMY 3a
npepocTtasneHve
MyHMLMNaNbHON

ycnyru

npoBepka

3apermcTpMpoBaHHbIX
[10KYMEHTOB

npegmet
KOMMIEKTHOCTM

1 pabounin oeHb

Ha

HanpaeneHve

MeXBEOOMCTBEHHbIX
3arpocoB

NOJHKHOCTHOE NNLIo

YNONTHOMOYEHHOro
opraHa,
OTBETCTBEHHOE 3a
npegocTaBeHne

MyHMLUMMNannbHON
ycnyru

cchopmupoBaH
TOKYMEHTOB
(cBegeHuin), HeobxoomMMbIX Ans
npegocTaBeHnd
MYHULMNANbLHOW YCryru,

KOoTopble criegyeT nonyuntb B
pamMmKax

MeXBEeJOMCTBEHHOIO
B3aMMOOENCTBUA, TOM

yucne c NCnonb3oBaHNEM
eJMHON CUCTEMBbI
MeXBEeJOMCTBEHHOIO
9NEKTPOHHOIo

B3aMMOOENCTBUS n
NoAKM4YaeMbIX K Hen
permoHanbHbIX
MEXBEeJOMCTBEHHOIO
9NIEKTPOHHOrO B3anMOLENCTBUS

nepeyeHb

cnuctem

HenpeacTaBneHue
3asiBUTENEM Mo
COOCTBEHHOM
NHULUMaTBeE
JOKYMEHTOB,

HeobXxoanMbIX Ons

npeaocTaBneHns

HanpaeneHve
MEXBE4OMCTBEHHbIX 3anpoCcoB B
opraHbl (opranunsauum),
npegocTasnsawoLme
10KYMEHTbI
npeaycMOTPEHHbIE
MYHKTOM
AOMUHUCTPATUBHOIO
pernameHTa, B TOM u4ucrne (¢
MCNoNb30BaHMEM
enHON
MEXBe4OMCTBEHHOIO

(cBepeHus),

26.2

CUCTEMDbI

9IEKTPOHHOIrO B3aUMOLENCTBUSA U



MYHMLMNANbHON noaknto4aemblx K Hewn
yCIyru, pernoHanbHbIX CUCTEM
Haxo4ALMXCS B MEXBELOMCTBEHHOIO
9NEKTPOHHOIo
pacnopskeHnn B3aMMOOENCTBUS;
rocyaapCTBeHHbIX [BHeceHuMe 3anucu B XKypHan
perncTpauumn
opraHos NCXOAALLMX MEXBEAOMCTBEHHBbIX|
(opraHunsauun) 3aMnpocoB n
NOCTYNUBLUMX HA HUX OTBETOB
nony4yeHve OTBETOB Ha | 5 pabo4ynx oHen co - nonyvyeHve AOKYMEHTOB
(cBepeHun),
MEeXBeLOMCTBEHHbIE | OHSA HanpaBreHus Heobxo4MMbIX ans
3anpochl, npeaocTaBneHns
dopmMMpoBaHue MeXBeJOMCTBEHHbI MYHULUMMANbHON YCNyrm u He
MOMHOro X npeAacTaBnNeHHbIX
KOMMneKkTa 3anpocoB B opraH 3asBuTenemM no cobCTBEHHOM
1OKYMEHTOB NHULNATUBE;
UNn opraHunsaumio, BHeceHne 3anucu B KypHan
perncTpauum
npegocTasnsoLme NCXOASLMNX MEXBEOAOMCTBEHHbIX|
3anpocoB n
OOKYMEHT 1 MNOCTYNUBLUNX HA HUX OTBETOB;
nHdopmMauuio, dopmmpoBaHue KoMnnekTa
ecnm NOKYMEHTOB
WHbIE CPOKM He
npeaycMoTpeHbl
3aKoHOOAaTEeNbCTBO
M
NOAroToBKa, He no3sgHee 10 AOMKHOCTHOE NULO | OCHOBaHMS ANs| 3aperMcTpnpoBaHHOE NNCbMO
cornacosaHue u BO3BpaTa
NoAnucaHue NMcbMa | KaneHgapHbIX AHeN | YNONMHOMOYEHHOrO | 3a8BeHns, YNONMHOMOYEHHOr0 opraHa o

BO3BpaTe



YNONMHOMOYEHHOro
opraHa B
agpec 3asBuTtens

(npeactasuTens) o}
BO3BpaTe
3asBneHns n

NPUNOXEHHbIX K
HEMY [OOKYMEHTOB (¢
yKaszaHnem

NPUYMH BO3BpaTa U

MHOPMUPOBAHNEM O

BO3MOXXHOCTHU
NOBTOPHO

npeacraBuTb
3asiBlIeHME C
NPUNOXEHNEM
HeobxoamMmoro
KoMnnekTa
NOKYMEHTOB B

cny4ae yCcTpaHeHus
MMEeIoLMNXCA 3aMeYaHmni

Cco
NOCTYMNINeHnd
3adBJ1IEHNA B

OHSA

YNOnMHOMOYEHHbIN

opraH

opraHa,
OTBETCTBEHHOE 3a
npegocTaBneHne

MYHULMNANbHOM
ycnyru

npeayCMOTPEHHbIE
nyHKTOM 2.7.1
AOMUHUCTPATUBHOT

0
pernameHTa

3asBMNEHNS W MPUMNOXEHHbIX K
Hemy

OOKYMEHTOB c yKasaHuem
NpUYMH BO3BpaTa n
MHJOPMMPOBAHNEM (o)
BO3MOXHOCTU NOBTOPHO
npeactaButb  3asiBNieHne  C
NPUNOXeHnem

Heob6xoanmoro
TOKYMEHTOB B
crlyyae ycTpaHeHUs1 UMERLLINXCS
3aMeYaHuni,

KOMMJ1eKTa

HanpaBneHHoe 3aa9BUTENIO
(NnpeactaBuTEnNto)

cnocobowm, yKa3aHHbIM B
3as8BNEHUN:

- B BuAe OyMaxkHbIX JOKYMEHTOB,
KOTOpble

3asBUTENDb (npeactaBuTenb)
nonyyaet

HEenocpeacTBEHHO MNpU NIMYHOM
obpalieHnn B

YNOSTHOMOYEHHOM OpraHe;

- B Buae OymMaxkHbIX JOKYMEHTOB,
KoTopble
3aABUTESb
nonyyaet
HENnocpeacTBEHHO MpU  JINYHOM
obpalieHnn B
MHOIOYHKLNOHANbHbIN LIEHTP;

- B BUAe OymMaxkHbIX AOKYMEHTOB,
KOoTopble
HanpaBnATCSA
NOYTOBOro

(npeacTtaBuTenb)

NoCpeacTBOM




OTnpaBJiEHUA;

(NnpeactaBsuTento) B
«JInyHbIN KabuHeT» PITY.

- B BMAOe 3MEKTPOHHbIX|
1IOKYMEHTOB, KOTOpbIe
HanpaensTcs 3asBUTENHO

3.MpuHaTHe peweHns o npegoctaeneHumn (06 oTkase B Npeao

CTaBJ'IeHI/II/I) 3EeMeEJIbHOIo y4acTKa B 06e3B03Me3QHOE NMosb30BaHMe

ChopMUPOBAHHBIN

KOMMNEeKT
[JOKYMEHTOB

NOAroTOBKA Ha
ByMaXKHOM
HocuTene

[10roBopa;

HanpasreHve NpoekTa

npoekTa

[norosopa Ha
cornacoBaHune
PYKOBOAUTENSAM
CTPYKTYPHbIX
noapasgeneHnin
YNONHOMOYEHHOro
opraHa;

paccMOTpeEHne n
noanucaHne
Ha
HocuTene
npoekTa AoroBopa,;
permcrtpauus npoekTa
[norosopa

BymaxxHOM

14 kaneHgapHbIX
QHEeNn ¢ MOMEHTa
dopmMMpoBaHUS
KomMnnekra

[JOKYMEHTOB

noaroToBka,
cornacoBaHue u
nognucaHue nucbma

Y NONMHOMOYEHHOro
opraHa o
MoTuBnpoBaHHOM

OTKa3e B

NOJTKHOCTHOE N0
YNONMHOMOYEHHOro
opraHa,
OTBETCTBEHHOE 3a

npegocrtaBlieHne

MYHULMNANbHON
ycnyru

yCcnyru,

OTCYyTCTBME NoANNCaHHbIN n

OCHOBaHWN 3aperMcTpupoBaHHbLIN NPOEKT

151 OTKasa B JOroBopa B Tpex aK3emMnnsapax

npegocTaBneHnn

MYHULMNANbHON

ycnyru,

npegycMOTPEHHbIX

nyHKTOM 2.8.2

AOMUHUCTPATUBHOIO

pernameHTa

Hann4yne OCHOBaAHWW3APErMCTPUPOBAHHOE NMUCbMO

nns

OTKa3a B YMNOSTHOMOYEHHOIO  opraHa O
MOTMBMPOBAHHOM

npegocTaBneHnn oTKase B npegocTaBneHun
MyHUUMNanbLHON

MYHULMNANbHOM ycryru




npegocTaBneHum npegyCcMOTPEHHbIX
MYHULMNANBHOWN yCryru nyHKTOM 2.8.2
AOMUHUCTPATUBHOIO
pernameHTa
4. HanpaBneHuve (Bblgaya) pesynbtarta npefocTaBieHns MyHULMNanbHON YyCyru
NOANUCAHHBLIA U MHOpPMUpPOBaHUE 3 KaneHgapHblX| AOSDKHOCTHOEe - nognucaHHbIN n
3aaBuTens NHS, nMuo 3aperncTpupoBaHHbIN NPOEKT
3apernctpupoBaHH | (npeacrasuTens), HO He no3agHee 30 | YNONHOMOYEHHOro AOroBO TP 3K3eMmnnsap v
bIl MHOIOOYHKLMOHANbHbLIN pa ex ax 60
LEeHTp
pesynbTaTt O pJaTte, BpeMeHu W KaneHgapHbIX opraHa, yTBEPXAEHHOE n
mMecTe AHen ¢ OTBETCTBEHHOE 3a 3aperncTpupoBaHHoOE NUCbMO
npeaocTaBneHns Bbldayun pesynbTaTa MOMeEHTa npegocTaBneHue YNONHOMOYEHHOrO opraHa o
MOTMBMPOBAHHOM
MyHMLMNANbHOWN MYHULMNANbHON NOCTYNseHns MyHMLMNANbHON oTkase B  npegocTaBneHun
ycnyru, ycnyru MYyHUUUNANbHOM
ycnyru Bbldaya 3asBneHns B ycnyru, HanpasreHHoe
(HanpaBneHwue) (BblAAHHOE) 3a9BUTENIO
3aaBUTENIO YNONHOMOYEHHbIN (npeactasuTento) crnocobowm,
(NnpeacTaBuTento) yKa3aHHbIM B
pesynbTata opraH 3a8BNEHNN:
MyHMLMNAaNbHON
ycrnyru - B BUAe GyMaxHbIX JOKYMEHTOB,

KoTopble
3a8BUTENb
nonyyaet
HenocpeacTBEHHO MpU  FINYHOM
obpalieHnn B

YNOSTHOMOYEHHOM OpraHe;

- B BUuAe GyMaxHbIX JOKYMEHTOB,

(npeactaBuTenb)

KOTOpble

3asBuTENDb (npeacraBuTensb)
nony4yaeTt HernocpencTBEHHO MNpu
NMMYHOM obpaLyeHun B

MHOIOOYHKLIMOHANbHbIN LIEHTP;




B BuUAe 6yMa)KHbIX OOKYMEHTOB,

koTopble HanpaenswTcs
NOCPELCTBOM MOYTOBOIO
OTMNpaBneHuns;

B BMAe 3MEKTPOHHbIX|
1OKYMEHTOB, KOTOpble
HanpaensTcs 3asBUTENHO

(npeactaButento) B «JIMYHbIV
kabuHet» PIMIY (B cnyvae
nogayv saasneHnsa Yepes PIY




